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REGULAR BOARD MEETING AGENDA 
 
Date, Time: Monday, April 25, 2011 – Regular Board Meeting – 9:00 a.m. 
Location: WA State Criminal Justice Training Commission 

Classroom # C-226 
19010 First Ave So 
Burien, WA  (206) 835-7300 

 

Chair Introductions/Special Notices 
 

REGULAR MEETING AGENDA 
 

1. Consent Agenda 
a. Minutes – January 27, 2011, Regular Board Meeting .............................................................. A 
b. Request Review Committee Report – Karen Saunders, Chair ................................................. B 

 
2. Motions for Entry of Order on Default 

a. ACB-1260 - Richard H. Mullen ............................................................................................... C 
b. ACB-1225 - Weng Hong Ao .................................................................................................... D 

 
3. Board Policies Review 

a. Recommendation to Restate or Retain 
i. 2000-1  Continuing Professional Education .................................................................... E 
ii. 2002-1  Substantial Equivalency Jurisdictions ................................................................ F 
iii. 2002-2  Expert Witness Services ..................................................................................... G 
iv. 2002-4  International Reciprocity .................................................................................... H 
v. 2003-1  Safe Harbor Report Language for Use by Non-CPAs (No changes 

recommended) .................................................................................................... I 
vi. 2004-1  Sanction and Penalty Guidelines ........................................................................ J 
vii. 2004-2  Exam Applicant Disability Documentation . . . .................................................. K 
viii. 2011-1  Principles Underlying Board Rules (to replace WAC 4-25-610) ....................... L 
ix. 2011-2  Interim Policy Guidelines Pending Rule Changes .............................................. M 

b. Recommendation to Retire ....................................................................................................... N 
i. 1998-1  Education 
ii. 2000-2  Public Inquiries 
iii. 2000-3  Quality Assurance Review Program 
iv. 2001-1  Compensation Arrangements 
v. 2001-2  Experience 
vi. 2002-3  Responding to Inquiries Regarding Enrolled Agents . . . 
vii. 2003-2  CPA Examination 
viii. 2003-3  Interstate Reciprocity 
ix. 2006-1  Directions to Staff 

 

4. Delegations of Authority – Annual Review 
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a. Executive Director – Charges, Subpoenas, Negotiate Settlement ............................................ O 
b. Deputy Director – Investigation, Subpoenas, Negotiate Settlement ......................................... P 
c. CPE Waiver Extension Requests/Request Review Committee ................................................ Q 
d. QAR Remedial Actions/Review of Publicly Available Professional Work ............................. R 
e. Administrative Notices of Non-Compliance and Respondent Agreements ............................. S 

 

5. Continuing Professional Education (CPE) Issues 
a. CPE Deficiencies - Strategy 
b. Board Approved Ethics Courses ............................................................................................... T 

 

6. Board Committee Structure 
 

7. NASBA - Recommendations for Nomination of NASBA Director-at-Large, Regional 
Director, and Nominating Committee ............................................................................................ U 

 

8. Legal Counsel’s Report 
 
9. Chair’s Report 
 

10. Committee/Task Force Reports 
a. Compliance Assurance Oversight – Fred Shanafelt, CPA, Chair – No Report 
b. Education/Exam Task Force – Elizabeth Masnari, CPA, Board Liaison – Update 
c. Legislative Liaison – Edwin Jolicoeur, CPA, Chair – Update 
d. Performance Review Task Force - Edwin Jolicoeur, CPA, Chair – Update 
e. Quality Assurance Review (QAR) – Emily Rollins, CPA, Co-Chair 

i. 2011 QAR desk review – Update 
ii. 2010 CPE Audit – Update ............................................................................................... V 

f. Request Review – Karen Saunders, CPA, Chair - See Consent Agenda – Vote 
 

11. Executive Director’s Report 
a. CPE Deficiencies  – Update 
b. Budget - Update 
c. Investigation Statistics/Investigations & Administrative Sanctions - Update .......................... W 
d. Meeting with Board Officers – Report 
e. Renewal Cycle and Online Services - Report 
f. WBOA-News - Update 
g. Other 
 

12. Executive and/or Closed Sessions with Legal Counsel 
 

13. Public Input - To ensure the public has an opportunity to address its concerns and the Board has an 
opportunity to ask questions of the public.  Individual speakers will be provided 10 minutes each. 



 
 

WASHINGTON STATE  
BOARD OF ACCOUNTANCY 

EXECUTIVE DIRECTOR’S SUMMARY – APRIL 25, 2011 
REGULAR BOARD MEETING  

 
 
Day, time, location, special notices: 

Meeting: Monday, April 25, 2011 - 9:00 a.m. 
Location: WA State Criminal Justice Training Commission 

Classroom # C-226 
19010 First Ave So 
Burien, Washington 
(206) 835-7300 
 

Notices: Note the meeting room change to C-226 
 
Chair’s Opening 
Announcements: 

The purpose of the Board meeting is for the Board to 
accomplish its business.  After the Board completes its 
discussions on an agenda item, if appropriate, I will ask if 
anyone in the audience wishes to comment.  As a reminder, 
individuals attending the meeting may participate only after 
recognition by the Chair.  If you plan to address the Board 
during the public input section of the agenda, please sign 
the sign-up sheet. 

 
 

APRIL 25, 2011 - REGULAR BOARD MEETING 
 

1. Consent Agenda 
 

a. Minutes – January 27, 2011 - Board staff presents the draft minutes from 
the January 27, 2011, regular Board meeting at Tab A for the Board's 
consideration. 

b. Request Review Committee - The Request Review Committee presents 
its report at Tab B for the Board’s consideration. 

 
Does the Board wish to approve the Consent Agenda as presented? 

 
2. Motions for Entry of Order on Default 
 

a. ACB-1260  Richard H. Mullen – Tab C 
 

Tab C contains a packet of documentation relating to the proceedings 
regarding Richard H. Mullen.  The packet contains: 
 
• Motion for Entry of Order on Default 
• Declaration of Richard C. Sweeney 
• Various Exhibits 
• Draft Findings of Fact, Conclusions of Law and Default Order 
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Karen Saunders is the Consulting Board Member and will not participate 
in discussions. 
 
You will note the Motion for Entry of Order on Default is not signed.  The 
prosecuting assistant attorney general, Jacqueline Walker, AAG, has 
reviewed and approved the motion; we just have not received the signed 
copy.  The Executive Director will hand carry a copy of the signed motion 
to the Board meeting. 
 
Does the Board wish to enter an order based on your review of this 
material? 

 
b. ACB-1225  Weng Hong Ao – Tab D 

 
Tab D contains a packet of documentation relating to the proceedings 
regarding Wend Hong Ao.  The packet contains: 
 
• A Motion for Entry of Order on Default 
• Declaration of Richard C. Sweeney 
• Various Exhibits 
• Draft Findings of Fact, Conclusions of Law and Default Order 
 
Lauren Jassny is the Consulting Board Member and will not participate in 
discussions. 
 
Does the Board wish to enter an order based on your review of this 
material? 

 
3. Board Policies Review – Tabs E through N 
 

The Executive Director reviewed all Board policies for consistency with the 
revisions to the Board’s rules with the intention to: 
 
1. Not duplicate that which is in statute or rule to avoid conflicting provisions 

within the regulatory framework; 
2. Eliminate procedural guidance to the maximum extent possible; 
3. Eliminate information that is not useful for decision making or definitive for 

constituents, e.g. range of sanctions in Policy 2004-1. 
 
Tabs E through M contain two versions of each policy.  The top version is the 
revised proposed policy.  The second version provides the current policy in 
strike-and-delete so Board members can see all proposed revisions. 
 
Tab N contains copies of each current policy that the Executive Director 
proposes be retired. 
 
The Executive Director is proposing to restate, retain, or retire policies as follows. 
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a.  Policies - Recommendation to Restate or Retain: 
 

Tab E 2000-1  Continuing Professional Education 
Tab F 2002-1  Substantial Equivalency Jurisdictions 
Tab G 2002-2  Expert Witness Services 
Tab H 2002-4  International Reciprocity 
Tab J 2004-1  Sanction and Penalty Guidelines 
Tab K 2004-2  Exam Applicant Disability Documentation . . . 
 
Does the Board wish to revise these Board policies as proposed? 
 
The Executive Director proposes retaining the following policy with no 
revision. 
 
Tab I 2003-1  Safe Harbor Report Language for Use by Non-CPAs 

(No changes recommended) 
 

Does the Board wish to retain this Board policy? 
 

The Executive Director proposes adding the following new policies: 
 

Tab L 2011-1  Principles Underlying Board Rules (to replace WAC 4-
25-610) 

Tab M 2011-2  Interim Policy Guidelines Pending Rule Changes 
 

Does the Board wish to adopt these Board policies? 
 

b. Policies – Recommendation to Retire – Tab N 
 

i. 1998-1  Education 
ii. 2000-2  Public Inquiries 
iii. 2000-3  Quality Assurance Review Program 
iv. 2001-1  Compensation Arrangements 
v. 2001-2  Experience 
vi. 2002-3  Responding to Inquiries Regarding Enrolled Agents, 

Accredited Business Accountants, Accredited Tax Preparers, 
Accredited Tax Advisors, and Certified Financial Planners 

vii. 2002-4  International Reciprocity 
viii. 2003-3  Interstate Reciprocity 
ix. 2006-001  Directions to Staff 

 
Does the Board wish to retire these Board policies? 

 
4. Delegations of Authority – Annual Review - Tabs O through S 
 

The Executive Director recommends that the Board review its delegations 
annually.  The current Board includes three newer members who may not be 
familiar with the delegations.  The Board’s delegations include: 
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Delegated solely to Executive Director: 
 
July 29, 2005: 
 
1. Subpoena, deposition, and other powers when conducting investigations.  

(RCW 18.04.045(7). 
 
January 27, 2006: 
 
1. CPE Waiver Extension Requests due to individual hardship, including but 

not limited to, financial hardship, critical illness, or active military 
deployment for up to 16 credit hours (WAC 4-25-830). 

2. Review of Publicly Available Professional Work (RCW 18.04.045(8) and 
WAC 4-25-820(2)(i). 

 
Delegated to Executive Director with Concurrence of a Board member: 
 
January 27, 2006 
 
1. CPE Waiver Extension Requests due to individual hardship, including but 

not limited to, financial hardship, critical illness, or active military 
deployment over 16 credit hours (WAC 4-25-830). 

2. Firm Names (18.04-345 and WAC 4-25-661) 
3. Professional/Education Organization Recognition Requests (RCW 

42.17.260(9) and WAC 4-25-520) 
4. Late Fee Waiver Requests where individual hardship is a factor …. (WAC 

4-25-530,750(6), 790, and 820). 
 
April 26, 2006 
  
1. QAR Remedial Actions pursuant to WAC 4-25-820(2)(h) 
2. Administrative Notices of Non-Compliance and Respondent Contracts 

related to specific first time administrative violations including title use, 
address changes, record retention, and deficiencies in CPE. 

 
The Executive Director is proposing minor changes to the delegations to reflect 
current practice and current staffing. 
 
Tabs O through S contain two versions of each delegation.  The top version is 
the proposed revised delegation.  The second version provides the current 
delegation in strike-and-delete format so Board members can see each proposed 
revisions. 

 
Does the Board wish to revise these Board delegations as proposed? 
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5. Continuing Professional Education (CPE) Issues 
 

a. CPE Deficiencies – Strategy – See Tab M - At its July 2010 meeting, the 
Board provided the following directive to staff: 
 

• Applicants for renewal that self-report continuing professional 
education (CPE) deficiency during renewal have six months until 
June 30 of the renewal year to obtain the required CPE.  The 
applicants must pay the $480 reinstatement fee and carry deficient 
CPE back to the CPE reporting period for that renewal.  The 
applicants are subject to CPE audit. 

• After June 30 or if the CPE deficiency is not self-reported, staff is to 
follow the Board’s delegation related to the issuance of 
Administrative Notices of Noncompliance and related guidelines for 
those deficient up to and including 16 hours.  For those individuals 
deficient 17 hours and above refer to Enforcement. 

 
During the 1st quarter 2011, 57 individuals self-reported CPE deficiencies 
during renewal.  Of those 53, 25 have already cured the deficiency and 
paid the reinstatement fee.  The Executive Director will report. 
 
Does the Board wish to continue to direct staff to follow the above 
directive when dealing with CPE deficiencies? 

 
b. Board Approved Ethics Courses – Tab T - contains: 

 
• A listing of all ethics and regulations courses currently approved by the 

Board.  In January, the Executive Director notified all providers of 
changes to Board rules and required them to submit their revised 
course materials for approval by April 30.  As of April 14, 10 providers 
have not responded.  This list appears on the Board’s web site.  Board 
staff will update the web site promptly should any providers submit 
revised course materials for approval. 

• A calendar showing when Board approved ethics and regulation 
courses will be provided during 2011. 

• A proposed checklist to use when auditing a Board approved ethics 
and regulation course 

 
Board members periodically audit Board approved ethics and regulation 
courses at no expense to the Board member.  If you wish to audit a 
course, please contact Board staff, Michelle Eddy, at (360) 664-9191 or 
michellep@cpaboard.wa.gov to make arrangements with the course 
provider. 

 
6. Board Committee Structure  

 
The Executive Director suggested the following Board governance structure to 
the Performance Review Task Force: 
 



Executive Director Summary – April 25, 2011 
 
 

 
Page 6 

Board Governance Committee 
 

Agency Performance & Compliance Review Subcommittee 
 

Quality Assurance Subcommittee 
 

Initial Licensee Qualifications Subcommittee 
 
The Executive Director will lead the discussion. 

 
7. NASBA – Update - Laurie Tish does not have an update for this meeting.  The 

NASBA leadership has not met since the Board’s January 2011 meeting. 
 
NASBA’s Nominating Committee is asking boards to submit their 
recommendations for next year’s Nominating Committee Members, Directors-at-
Large and Regional Directors.  Recommendations are due to the Committee by 
May 27, 2011.  Tab U contains: 
 

• NASBA’s Request 
• Oregon’s Nomination for Pacific Regional Director 

 
Does the Board wish to nominate anyone for NASBA’s Nominating 
Committee, Directors-at-Large or Regional Directors for 2011-2012? 

 
8. Legal Counsel's Report 
 

The Board's Legal Counsel requests the agenda for regular Board meetings 
contain a placeholder item allowing for Legal Counsel to report on any current 
issues related to the Board's activities and/or Washington state law such as:  the 
Administrative Procedures Act, Open Public Meetings Act, Public Disclosure 
requirements, etc. 
 

9. CHAIR’S REPORT 
 

The Board's Chair requests the agenda for regular Board meetings contain a 
placeholder item allowing for the Chair to report on any current issues related to 
the Board's activities. 

 
10. Committee Reports 
 

a. Compliance Assurance Oversight – Fred Shanafelt, CPA, Chair 
 

Fred has nothing to report at this meeting.   
 

b. Education/Exam Task Force – Elizabeth Masnari, CPA, Board Liaison; 
Robin Clark, CPA, Chair, Ronald Sabado, CPA, and Kay Carnes, CPA, 
Members. 
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Task force chair Robin Clark will have a report for the Executive Director 
to hand carry to the meeting. 

 
c. Legislative Liaison Committee – Edwin G. Jolicoeur, CPA, Chair; and 

Jerry Ryles, Member.  
 
Ed Jolicoeur will report. 

 
d. Performance Review Task Force – Ed Jolicoeur, CPA, Leader; 

Members:  Gerald Ryles; Karen Saunders, CPA; Judy Love, WSCPA; and 
Bea Nahon, CPA. 

 
Ed will report. 
 

e. Quality Assurance Review (QAR) Committee – Emily Rollins, CPA and 
Robert Speicher, CPA, Co-Chairs; Members:  Edwin Jolicoeur, CPA, and 
Elizabeth Masnari, CPA. 

 
i. 2011 QAR desk review - Emily will report. 
 
ii. 2010 CPE Audit – Tab V provides the Board with the results of the 

audit. 
 

f. Request Review – Karen Saunders, CPA, Chair; Laurie Tish, CPA, and 
Gerald Ryles, Members. 

 
See Consent Agenda, Item 1.b., above. 
 

11. Executive Director's Report 
 

a. CPE Deficiencies – See Item 5 
 

b. Budget – The Executive Director will provide the Board with an update on 
the status of the agency’s budget. 

 
c. Investigation Statistics/Investigations & Administrative Sanctions – 

 
Tab W contains the following: 

 
• Case Status Report for the period ended March 31, 2011 
• Investigations Results/Statistics through March 31, 2011 as posted on 

the Board’s web site 
• Investigation Statistics January 1990 through March 31, 2010 
 

d. Meeting with Board Officers – The Executive Director met with Board 
officers Friday, April 22, 2011.  The Executive Director will report. 
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e. Renewal Cycle and Online Services – The Executive Director provides 
the following renewal statistics as of April 15, 2011: 

 
Individuals 

1110 renewing online – 98% 
23 renewing via paper 

575 still to renew – 34% 
 

Firms 
127 renewing online – 96% 

5 renewing via paper 
102 still to renew – 44% 

 
 

To date using the online application, the agency has collected in revenue: 
 
ACH = $947,485 – 50% 
AMX = $183,151 – 10% 
Mas = $194,766 – 10% 
Vis = $553,236 – 29% 
Total = $1,878,638 
 
Online services recently added invoicing capabilities. 
 

f. WBOA-News – As of April 15, 2011, 1668 individuals have subscribed.  
This is a net increase of 66 individuals since January 20, 2011 – 4.1%. 

 
g. Other 

 
12. Executive and/or Closed Session with Legal Counsel 
 

The Board's Legal Counsel requests the agenda for regular Board meetings 
contain a placeholder item identifying the Board and Legal Counsel may enter 
into executive or closed session when determined appropriate. 
 

13. Public Input  
 
 Board meeting time has been set aside to ensure the public has an opportunity to 

address its concerns and the Board has an opportunity to ask questions of the 
public.  Individual speakers will be provided 10 minutes each with a maximum of 
three speakers at each board meeting.  [Chair:  Note the sign up sheet will be set 
out at the start of the Board meeting.]  



 WASHINGTON STATE BOARD OF ACCOUNTANCY 
 
 

Unapproved Draft - Minutes of the Regular Meeting of the Board - Unapproved Draft 
 
 

Time and Place 
of Meeting  

9:04 a.m. – 1:40 p.m. Thursday, January 27, 2011 
Washington State Criminal Justice Training Commission 
Classroom # C-220 
19010 First Ave So 
Burien, Washington 
 

Attendance Donald F. Aubrey, CPA, Chair 
Robert G. Hutchins, Vice Chair, Public Board Member 
Lauren C. Jassny, Secretary, Public Board Member 
Edwin G. Jolicoeur, CPA, Board Member 
Elizabeth D. Masnari, CPA, Board Member 
Emily R. Rollins, CPA, Board Member 
Gerald F. Ryles, Public Board Member 
Karen R. Saunders, CPA, Board Member 
Laurie J. Tish, CPA, Board Member 
Bruce L. Turcott, Assistant Attorney General 
Thomas J. Sadler, CPA, Deputy Director 
Cheryl M. Sexton, Executive Assistant 
 

Rules Hearing The Board held a public rule-making hearing from 9:05 a.m. to 
9:15 a.m.  The Board proposed to amend and recodify two 
sections and add one new section: 
 

• WAC 4-25-640  What are the requirements concerning 
records and clients confidential information? 

• WAC 4-30-051  What are the requirements concerning 
client records, including response to requests by clients 
and former clients for records? 

• WAC 4-25-670  What enforcement actions must be 
reported to the board 

 
The Deputy Director presented the rule-making proposals. 
 
Written Testimony 
The Board received written comments from one individual prior 
to the hearing. 
 
Oral Testimony 
The Board heard oral testimony on the rules under consideration 
from Jerry Gintz, on behalf of the Washington Association of 
Accountants.  Mr. Gintz provided Board members with a copy of 
the AICPA’s Code of Professional Conduct Section 501 – Act 
Discreditable and interpretation.02 501-0—Response to 
requests by clients and former clients for records. 
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The Board Chair announced that the Board would deliberate on 
the oral and written testimony and the proposed rules during its 
regularly scheduled Board meeting later in the day.  All 
participants will be notified in writing of the Board’s decision 
regarding the proposed rules. 
 

Call to Order 
 

Donald Aubrey, Chair, called the regular meeting of the Board to 
order at 9:23  a.m.  The Chair announced that the Board would 
discuss the item under Tab M of the agenda during committee 
reports, specifically the legislative liaison’s report, rather than 
under the legal counsel’s report. 
 

Consent 
Agenda  

The Board approved the following items on the consent agenda: 
 

• Minutes of the October 29, 2010, Annual Board Meeting 
• Minutes of the January 3, 2011, Special Board Meeting 
• Request Review Committee Report 

 
Rules 
Review 
 

The Board adopted the proposed rules (WAC 4-25-640, 
WAC 4-25-670, and WAC 4-30-051) as published in the CR-102. 
 
The Chair offered to write an article for the Washington Society 
of CPAs (WSCPA) and Washington Association of Accountants 
(WAA) explaining the rule and suggesting solutions for their 
members. 
 

Performance 
Review Project 
Update 

Robert Hutchins provided the Board with an update on the 
Performance Review Project and the Zwillinger Greek Zwillinger 
& Knecht PC (Contractor) request for extra payment for the 
merger report.  He provided the Board with a draft second 
amendment to the consulting contract plus a related draft freeze 
exemption request.  The proposed second amendment 
authorizes an additional payment for the merger report of 
$10,310 plus payments for identified supplemental services of 
$16,378, including consultation respecting implementation of the 
performance review report, expert testimony at any legislative 
hearing, and, if necessary consultation respecting 
implementation of a merger.  Mr. Hutchins reported that the 
Department of Licensing had questions about reasons given for 
the second amendment.  The Board approved the amended 
contract and related freeze exemption request as presented with 
the understanding that Mr. Hutchins would be talking to others 
and may change language to address concerns.  Mr. Hutchins 
will transmit any changes to Board members for concurrence via 
e-mail. 
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Roy A. Lentz – 
Request for 
Modification 
Revocation 
Order 
 

At its October 2010 meeting the Board considered Roy A. Lentz’ 
request to suspend the remaining time limitations contained in 
the Stipulation and Agreed Order he entered into with the Board 
on April 12, 2004.   
 
In addition to other things, the Stipulation and Agreed Order 
requires Mr. Lentz to serve at least nine years and six months of 
the revocation before the Board will consider an application for 
the CPA examination.  Under those terms, Mr. Lentz would not 
be allowed to apply for the exam until October 12, 2013, 
provided he meets the current education requirement.  Mr. Lentz 
advised the Board that he has some education requirements to 
fulfill in order to meet the Board’s 150-hour education 
requirement. 
 
After considering Mr. Lentz’ request in Executive Session with 
legal counsel, the Board agreed to modify the Stipulation and 
Agreed Order to require Mr. Lentz to serve at least seven years 
of the revocation to permit him to take the CPA examination. 
 

Mark Ekern – 
Inquiry 
Concerning 
Reinstatement 

On July 5, 2002, the Board entered into a Stipulation and 
Agreed Order with Mark Ekern.  The Stipulation and Agreed 
Order revoked Mr. Ekern’s CPA certificate for ten years as a 
result of Mr. Ekern’s guilty plea and conviction of forgery and 
theft in the second degree.  The revocation continues until 
Mr. Ekern: 
 
• Complies with the current education, examination, 

experience, and ethical requirements 
• Serves at least nine years of the revocation before the Board 

will consider an application for reinstatement.   
 
Mr. Ekern asked if the Board would consider the reinstatement 
his CPA license once he meets the above requirements.  He 
does not want to incur the significant costs of retaking the CPA 
exam if reinstatement is unlikely. 
 
After considering Mr. Ekern’s request in Executive Session with 
legal counsel, the Board determined the Board is not authorized 
to make a prospective decision.  The Board directed the 
Executive Director to work with Mr. Ekern to help him determine 
what actions Mr. Ekern might consider to favorably effect a 
Board decision to reinstate his CPA license with the 
understanding that the Executive Director cannot bind the 
Board. 
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Education 
Evaluator – 
Foundation for 
International 
Services, Inc. 
 

The Foundation for International Services, Inc. (FIS) requested 
Board recognition as an evaluator of international education.  
The Board resolved to recognize FIS as a foreign education 
evaluation service. 
 

NASBA Laurie Tish provided the Board with an update on National 
Association of State Boards of Accountancy (NASBA) activities 
including: 
 
Recommendations for Nomination of NASBA Vice Chair 
NASBA’s nominating committee is calling for recommendations 
for vice chair of NASBA for the 2011-2012 year.  
Recommendations are due to NASBA’s Nominating Committee 
by early to mid March. 
 
Ed Jolicoeur advised the Board he is a member of NASBA’s 
Nominating Committee.  He recused himself and left the meeting 
room during the entire presentation and discussion of this 
agenda item. 
 
The Board supported the nomination of Gaylen Hansen of 
Colorado for the NASBA position.  The Board directed Board 
staff to provide Board members with a copy of Mr. Hansen’s 
resume.  The Board directed the Executive Director to prepare a 
recommendation letter to NASBA’s Nominating Committee for 
the Chair’s review and signature. 
 
Proposed Revisions to Uniform Accountancy Act (UAA) and 
UAA Model Rules 
Section 3 and Article 14 - Firm Names - The AICPA/NASBA 
Uniform Accountancy Act (UAA) Committee is proposing 
revisions to the UAA and UAA Model Rules to add a definition of 
“Network” and “Network Firm” and provide guidelines on CPA 
firm names.  The AICPA/NASBA UAA Committee is asking for 
comments by March 4, 2011. 
 
The Board directed the Executive Director to write a letter 
expressing the Board’s general support for adoption of the 
proposed changes to the UAA and related model rules. 
 
Rule 3-1c – Attest – The AICPA recently issued a new standard 
(SSAE 16) that will supersede SAS 70.  In mid January, 
NASBA’s Board of Directors adopted a UAA Model Rule 
regarding the definition of “attest” to incorporate by reference the 
Statements on Auditing Standards (SAS) issued by the AICPA 
as they existed prior to the effective date of the changes to 
SAS 70. 
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The Board directed the Executive Director to draft a letter 
expressing the Board’s acceptance of the proposed model rule 
but encouraging NASBA to contact the AICPA and request the 
AICPA to delay implementation. 
 

Legal Counsel’s 
Report 
 

Bruce Turcott, the Board’s legal counsel, provided the Board 
with an update on outstanding litigation. 
 

Chair’s Report The Chair reported that Ed Jolicoeur, Jerry Ryles, and 
Karen Saunders volunteered to participate on a task force with 
other stakeholders charged with reviewing the Contractor’s 
Performance Review Project recommendations and making 
recommendations to the Board.  The Chair will liaison with the 
task force.  The task force will consider members from the 
WSCPA’s Best Practice Task Force for stakeholder 
participation. 
 

Compliance 
Assurance 
Oversight 
Committee 
 

Committee Chair Fred Shanafelt had nothing to report for this 
meeting. 
 

Education Exam 
Task Force 
 

The Board approved the Education and Examination Task Force 
Charter as proposed.  Elizabeth Masnari volunteered to liaison 
with this task force. 
 

Legislative 
Liaison 
Committee 
 

Senate Bill 5095 and House Bill 1086 (the Governor’s 
supplemental budget) propose a $1 million sweep of the CPA 
fund balance.  The Board discussed a letter drafted by 
Laurie Tish, Emily Rollins, and Robert Hutchins to the Governor 
and Legislature concerning the Governor’s proposed 
supplemental budget.  Laurie volunteered to rework the letter 
marked personal and confidential to the Governor only.  The 
Board directed Board staff to send the revised letter to all Board 
members to inquire if they wish to have their signature affixed.  If 
all members wish to sign, staff is to use agency letterhead.  If 
even one member declines, staff will print the letter on plain 
white paper for delivery to the Governor. 
 

Quality 
Assurance 
Review (QAR) 
Committee 
 

Committee co-chair Emily Rollins advised the Board that the 
Committee has been working hard to conclude on issues 
identified in the 2010 QAR and CPE review processes, as well 
as finalize Stipulation and Agreed Orders.   
 

QAR Committee 
The Board appointed the following individuals to serve on the 
Board’s 2011 QAR Committee: 
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• Robert E. Speicher, CPA, Co-Chair 
• James L. Holder, CPA, Vice Chair 
• Christine Bogard, CPA 
• James E. Coates, CPA 
• Nina L. Gerbic, CPA 
• Martin H. Oreschnigg, CPA 
• David A. Stiefel, CPA 

 
2010 CPE Audit 
Emily reported that staff is currently auditing the CPE of 190 
individuals and provided the Board with current statistics to 
date.  Staff will provide the results of the review for the April 
meeting. 
 

Request Review 
Committee 

The following report was approved under the consent agenda: 
 
CPE Extensions – During 4th quarter 2010, the Board received 
16 extension requests where the CPE deficiency was more than 
16 CPE credit hours.  The Executive Director and a Consulting 
Board Member took the following action: 
 

Approved:  7 
Denied:  4 
Pending:  1 
Withdrawn:  4 

 
Firm Names – The Executive Director and a Consulting Board 
member approved the following firm names during 4th quarter 
2010: 
 

• Washington Business Accounting & Tax, CPA, LLC 
• Accounting Resource Group, LLC 
• Petersen CPAS & Advisors, PLLC 
• NSK CPA & Company 
• Benchmark Accounting, PLLC 
• Suncrest C.P.A. Services, P.S. 
• MAS, Inc. – Certified Public Accountants 
• VCB Consulting & Accounting Services 
• Eastside Bookkeeping and Bellevue Bookkeeping-Tax 

 
Late Fee Waivers – During 4th quarter 2010, the Board received 
no late fee waiver requests. 
 
Professional/Educational Organization – Recognition Requests – 
During the 4th quarter 2010, the Board received three requests 
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for recognition as an educational organization or professional 
association for purposes of obtaining a list of individual CPAs.  
The Executive Director and a Consulting Board Member from 
the Request Review Committee took the following action: 
 

Recognized:   
• Panagiotu Pension Advisors, Inc. 
• ClineSys 

 
Denied:   
 Aging Options 

 
Executive 
Director’s 
Report 

In the Executive Director’s absence, the Deputy Director 
reported: 
 
CPE Deficiencies - During 4th quarter 2010, the Board received 
three requests for additional time to complete CPE of 16 hours 
and under.  The Executive Director took the following action: 

 
Approved:  1 
Withdrew:  2 
 

New processes – The Deputy Director reported on new 
processes for communicating with licensees and certificate 
holders. 
 
Coordination of Enforcement Recommendations and Actions – 
The Deputy Director provided the Board with the Executive 
Director’s written report on steps he is taking to coordinate 
enforcement recommendations and actions. 
 
Renewal Cycle and Online Services – The Deputy Director 
provided the Board with the following renewal statistics: 
 
Individuals 

1509 to renew this year 
433 renewing online – 99.1% 

4 renewing via paper 
1,072 still to renew – 71% 

 
Firms 

236 to renew this year 
32 renewing online – 97% 
1 renewing via paper 

203 still to renew – 86% 
 
Investigation Statistics/Investigations & Administrative Sanctions 
The Deputy Director provided the following reports to the Board: 
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• Case Status Report through December 31, 2010 
• Investigation Statistics January 1990 through December 31, 

2010 
 
Expedited Rule-Making 
The Executive Director filed expedited rule-making with the code 
reviser on January 19, 2011.  Staff noticed reference to 
WAC 4-25 in the rules adopted by the Board in October.  Since 
all but two rules in WAC 4-25 were recodified as WAC 4-30, it is 
necessary to fix these references.  Additionally, the Board added 
a 17th standard to the listing in WAC 4-30-048; but, the rule 
contains two references to “subsections (1) through (16).”  The 
Executive Director proposes fixing the references to 
“subsections (1) through (17).” 
 
If no one objects before March 22, 2011, to the expedited rule 
making, the Executive Director will file a CR-103 to adopt these 
proposed changes. 
 
Meeting with Board Officers – The Executive Director met with 
Board officers on Wednesday, January 19, 2011.  The Chair 
reported. 
 
WBOA-News – Board staff was not able to provide the Board 
with the number of individual subscribed to WBOA-News. 
 
Revising Board Policies – Due to the recent changes to Board 
rules, some of the Board’s policies contain references to rules 
that have been renumbered and in some cases amended.  Staff 
placed the following language on the Board’s web site: 
 

(Please note, due to recent changes to Board rules, some of 
the policies listed below contain references to rules that 
have been renumbered and in some cases amended.  
Please refer to Page 3 of the rule-making order for a table 
with cross references.  The Board is in the process of 
reviewing its policies and expects to complete the process 
by July 2011. If you need clarification and/or have questions, 
please contact us directly.) 

 
The Board approved the Executive Director’s recommendation 
to add: 
 

Staff will interpret and implement the policies or portions 
thereof consistently with revised Board rules pending a 
complete policy review. 

 

http://www.cpaboard.wa.gov/contact_us.shtml�


Minutes, January 27, 2011, Regular Board Meeting 
 
 

 
Page 9 of 9 

Public Input During the course of the meeting, the Board heard public input 
from Judy Love representing the Washington Society of CPAs 
(WSCPA). 
 

Adjournment The Board adjourned at 1:40 p.m. 

 



Request Review Committee Report 
April 25, 2011 

 
 
Karen Saunders, CPA, Chair 
 
 
CPE Extensions exceeding 16 CPE credit hours - All CPE extension requests were 
due on or before December 31, 2010.  Staff treated any extension requests received 
during 1st quarter 2011 as self-reported CPE deficiencies and subject to 
reinstatement.  
 
 
Firm Names – The Executive Director and a Consulting Board member approved the 
following firm names during 1st quarter 2011: 
 

• Action Tax, LLC 
• Anderson Accounting Services 
• Blue Sky Accounting, LLC 
• Brightline CPAs and Associates, Inc. 
• Building on Tax & Accounting 
• Hearthstone CPA Group PS 
• Kwon’s Accounting Co 
• Raincity CPA 
• Regal Street CPA 
• SAS 70 CPA, Inc. 
• Tri-Cities CPA PLLC 

 
The Committee met by telephone on March 15, 2011, to consider several questions 
concerning firm names.  Please see the attached. 
 
 
Late Fee Waivers – During 1st quarter 2011, the Board received no late fee waiver 
requests. 
 
 
Professional/Educational Organization – Recognition Requests – During the 1st 
quarter 2011, the Board did not receive any requests for recognition as an 
educational organization or professional association for purposes of obtaining a list 
of individual CPAs. 



On March 15, 2011, Board Staff met with the Request Review Committee to review 
the following questions regarding firm names.  Here is a summary of the 
Committee’s review: 
 

1. I am a lawyer and also a licensee. The name of my law firm is Jones JD. I 
also have CPAs on staff. Both my staff and I prepare estate tax returns and 
sign as a CPA.  

a. Do I need a CPA firm license?  
b. Am I in violation by using the CPA title on Estate Tax Returns? 

 
Conclusion:  No, the law firm would not need to license the firm.  (RCW 
18.04.195)  As long as the individuals signing the tax returns hold a valid CPA 
license, he/she may use the designation CPA.  [RCW 18.04.345(2)] The 
licensed CPAs may not offer to provide or provide attest or compilation 
services without a CPA firm license.  (RCW 18.04.345(7))  

 
2. I have a partnership with my son who is a non-licensee.  Is the name Smith & 

Smith permissible, i.e. can the firm name include the name of a non-CPA firm 
owner? 
 
Conclusion:  Yes, the firm could include the name of a non-CPA firm owner 
in the firm name provided the non-licensee firm owner is registered with the 
Board.   (RCW 18.04.195(11), WAC 4-30-056 and WAC 4-30-110) 
 

3. I am a licensed individual performing consulting, training, and litigation 
support and tax services. Do I need a firm license? 
 
Conclusion:  No, this firm does not need a firm license as long as the firm 
does not offer to provide or provide attest or compilation services.  (RCW 
18.04.195) 
 

4. I am a licensed individual registered with the state taxing authorities as a sole 
proprietor.  I have no staff.  Do I need a firm license to put CPA on my 
business card if I only perform the services in item #3? 
 
Conclusion:  No, the firm would not need to be licensed.  (RCW 18.04.195 
and RCW 18.04.345(2)) 
 

5. I am a licensed individual partner in a CPA firm licensed as an LLC. For tax 
reasons, I individually have formed an LLC to hold my ownership in the LLC 
firm.  

a. Must I license my LLC as a CPA firm to comply with state law 
regarding ownership in a Professional LLC? 

b. Must I license myself as a CPA firm to use the title CPA on my 
business card for the firm OR must I put Rick, LLC on my business 
card for the firm LLC? 

 
Conclusion:  The Committee requested that Board staff seek legal 
clarification.  Assistant Attorney General, Bruce Turcott provided his advice.  



The Committee is considering the advice and has not reached any 
conclusions.  The AAG advised: 
 

a. It is unanswered by RCW 18.04 to what degree, if any, firms must 
comply with the business organization statutes to maintain professional 
licensure.   

b. No.  The individual’s license allows the individual to use the CPA title 
on the individual’s business card. 

 
6. If an out of state firm (who is not licensed as a CPA firm in their home state) 

using the name Rogers, Murray & Miles, LLP wants to be licensed here in 
WA, but Miles is an attorney, can the firm name be licensed here in WA. 
 
Conclusion:  Yes, the “fictitious” firm name would need to be approved by 
the Board’s Request Review Committee.  (RCW 18.04.345(6) and WAC 4-30-
056) 
 

7. What if one of the owners would like to take the name and open a firm here in 
WA and the name of the firm Rogers, Murray & Miles, LLP – WA?  Murray 
and Miles have never been owners of the WA firm. 
 
Conclusion:  Yes, the firm may use the brand name, as long as the name 
had been approved by the Board’s Request Review Committee.  [RCW 
18.04.345(6) and WAC 4-30-056]  This assumes the firm wants to be licensed 
as a CPA firm in Washington State.  If the firm does not offer to provide or 
provide attest or compilation services or does not include “CPA” or “Certified 
Public Accountants” in the firm name, the firm is not required to obtain a CPA 
firm license. (RCW 18.04.195 and WAC 4-30-112) 



MOTION FOR ENTRY OF ORDER  
ON DEFAULT 

1 ATTORNEY GENERAL OF WASHINGTON 
Licensing & Administrative Law Division 

800 Fifth Avenue, Suite 2000 
Seattle, WA 98104 

(206) 464-7676 
 

PROCEEDINGS BEFORE THE 
WASHINGTON STATE  

BOARD OF ACCOUNTANCY 
 
 
In the Matter of the Certified Public 
Accountant (CPA) Certificate and/or 
License(s) to Practice as a CPA or CPA 
Firm of: 
 

Richard H. Mullen, CPA, PS, and 
Richard H. Mullen, CPA, 
Individually and as Owner of 
Richard H. Mullen, CPA, PS, 

 
    Respondent. 

 
 
NO. ACB-1260 
 
MOTION FOR ENTRY OF 
ORDER ON DEFAULT 

 

 COMES NOW the Washington State Board of Accountancy, appearing by and through 

its attorneys, ROBERT M. MCKENNA, Attorney General, and Jacqueline Walker, Assistant 

Attorney General, and moves the Board for entry of a final order against Respondent.  This 

motion is based on Respondent’s failure to respond to the Statement of Charges served on him 

on November 10, 2010, on the records and files herein, and on the accompanying Declaration of 

Richard C. Sweeney and the documents attached thereto, which provide prima facie proof of 

service and of the allegations contained in the Statement of Charges. 

Respectfully submitted this _______ day of _______________, 2011. 

      ROBERT M. MCKENNA 
      Attorney General 
 
 
 
   
      JACQUELINE WALKER, WSBA No. 31591 
      Assistant Attorney General 
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PROCEEDINGS BEFORE THE 
WASHINGTON STATE  

BOARD OF ACCOUNTANCY 
 

 
In the Matter of the Certified Public 
Accountant (CPA) Certificate and/or 
License(s) to Practice as a CPA or 
CPA Firm of: 
 

Richard H. Mullen, CPA, PS, and 
Richard H. Mullen, CPA, 
Individually and as Owner of 
Richard H. Mullen, CPA, PS, 

 
     Respondent. 

 
 
NO. ACB-1260 
 
FINDINGS OF FACT, 
CONCLUSIONS OF LAW 
AND DEFAULT ORDER  
 

 

I.  

 THIS MATTER, arises out of the Statement of Charges issued by the Executive Director of 

the Washington State Board of Accountancy (hereinafter Board) on November 10, 2010.  The 

Statement of charges alleges that Richard H. Mullen (hereinafter Respondent) violated the 

provisions of RCW 18.04.  Respondent has failed to answer or otherwise respond to the Statement 

of Charges. 

INTRODUCTION 

 THIS MATTER having come before the Board upon the motion of Jacqueline Walker, 

Assistant Attorney General; Respondent having failed to answer or otherwise respond to the 

Statement of Charges; the Board having reviewed the records herein and the Declaration of 

Richard C. Sweeney, Executive Director, and being advised in the premises, makes the following: 

II.  

2.1 At all times material hereto, Richard H. Mullen, the Respondent herein, has held a Certified 

Public Accountant (CPA) certificate and license (No.10385) to practice public accounting in 

the state of Washington.  The Respondent is the sole owner of the CPA firm, 

FINDINGS OF FACT 
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Richard H. Mullen, CPA PS (a professional service corporation).  At all times material hereto, 

the CPA firm, Richard H. Mullen, CPA, PS, held a valid license (No. 2155) to practice public 

accounting in the state of Washington. 

2.2 The Respondent entered into a Stipulation and Agreed Order with the Board on February 2, 

2005.  The Agreed Order entered made a finding that the Respondent’s financial statement 

submitted for the Boards Quality Assurance Review Program did not comply with 

applicable professional standards.  The Agreed Order included a reprimand for the conduct 

and warned the Respondent that further violations may result in license suspension or 

revocation.  The Agreed Order required the Respondent to (1) reimburse the Board for the 

costs of a field review of the Respondent’s practice, (2) reimburse the Board for 

investigative and legal costs, (3) pay a fine, (4) complete continuing professional education 

(CPE) in ethics, (5) complete a specific ethics course sponsored by the American Institute of 

CPAs, (6) complete 24 hours of accounting/auditing related CPE, and (7) update the 

Respondent’s library.  The Respondent complied with these terms of the Agreed Order.  The 

Agreed Order also required the Respondent to submit to the Board the Respondent’s next 

three compilation reports on financial statements, next three review reports on financial 

statements, and the next three audit reports on financial statements along with the 

accompanying financial statements and workpapers, prepared for Respondent firm’s clients 

before issuing such reports to clients.  The Respondent was required to refrain from issuing 

these reports until the Board or its designee had completed an evaluation of the reports and 

authorized the Respondent to issue the reports.  The Respondent submitted two compilation 

reports on financial statements to the Board for evaluation.  The last compilation report the 

Respondent submitted to the Board was dated June 20, 2006.  The Respondent did not 

submitted a third compilation report, any review reports, or any audit reports on financial 

statements for Board evaluation before issuing the reports to clients. 
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2.3 The Respondent submitted a compilation report on financial statements dated June 12, 2009, 

to the Board for the Board’s 2010 Quality Assurance Review (QAR).  The Respondent had 

not submitted this compilation report on financial statements to the Board for evaluation 

prior to issuing the report to the Respondent’s clients. 

2.4 The compilation report on financial statements dated June 12, 2009, submitted by the 

Respondent for the Board’s Quality Assurance Review (QAR) Program during 2010 (QAR 

File Number 20100514) was not in compliance with the applicable professional standards.   

2.5 The Respondent failed to reply to Board inquiries dated July 1, 2010, August 24, 2010, and 

September 22, 2010, requesting the Respondent’s response to a listing of potential 

deficiencies identified by the Board’s QAR Committee.  The August 24, 2010, inquiry 

requested the Respondent’s answer to additional questions regarding the report submitted for 

the Board’s 2010 QAR.  The September 22, 2010, inquiry was mailed by U.S. Certified 

Mail—Return Receipt Requested and by U.S. First Class Mail to the last address the 

Respondent provided to the Board (21407 44th Ave W, Mountlake Terrace, WA  98043).  

The Board received a return receipt form showing the September 22, 2010, mailing was 

received at the Respondent’s address of record.  The first class mailing was not returned to 

the Board. 

2.7 The Board mailed the Statement of Charges, Answer to Statement of Charges, Notice of 

Opportunity to Defend and Appendix A to Respondent by United States certified mail, 

return receipt requested, and by United States first class mail on November 10, 2010, 

addressed to the last address Respondent provided to the Board for the Respondent’s firm 

(Richard H. Mullen, CPA, PS, 21407 44th Ave W, Mountlake Terrace, WA  98043) and to 

the last address Respondent provided to the Board for Respondent’s individual license 

(15402 Larchway N, Alderwood, WA  98037). 



 

 

FINDINGS OF FACT, CONCLUSIONS OF LAW 
AND DEFAULT ORDER – Page 4 

2.8 The certified mailing to the last address Respondent provided to the Board for Respondent’s 

firm (Richard H. Mullen, CPA, PS, 21407 44th Ave W, Mountlake Terrace, WA  98043) 

was received and signed by “J. Roe” on November 12, 2010.  The first class mailing to the 

Respondent’s last known firm address (Richard H. Mullen, CPA, PS, 21407 44th Ave W, 

Mountlake Terrace, WA  98043) has not been returned to the Board. 

2.9 The certified mailing to the last address the Respondent provided to the Board for the 

Respondent’s individual license (15402 Larchway N, Alderwood, WA  98037) was returned 

unopened to the Board on December 2, 2010, by the United States Postal Service marked 

“UNCLAIMED.”  The first class mailing to the Respondent’s last known individual address 

(15402 Larchway N, Alderwood, WA  98037) has not been returned to the Board. 

2.10 Respondent has neither answered the Statement of Charges nor requested a hearing on the 

matters set forth in the Statement of Charges. 

From the foregoing Findings of Fact, the Board makes the following Conclusions of Law. 

III. CONCLUSIONS OF LAW 

3.1 The Washington State Board of Accountancy has jurisdiction over Respondent and the 

subject matter of the case.  RCW 18.04.295. 

3.2 Service is completed when mail is properly stamped, addressed, and deposited in the United 

States mail to the last known address of the licensee.  RCW 34.05.010(19). 

3.3 Based on the above Findings of Fact, and Conclusions of Law, Respondent has been served 

with the Statement of Charges, Answer to Statement of Charges, and Notice of Opportunity 

to Defend. 

3.4 The failure of Respondent to file a request for a hearing in this matter within the time limit 

established by statute or agency rule constitutes a default, resulting in the loss of 

Respondent’s right to a hearing.  The Board is legally entitled to proceed to resolve the 
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matter without further notice to, or hearing for the benefit of, Respondent, except that a copy 

of this order shall be served upon Respondent.  RCW 34.05.440. 

3.5 Respondent’s acts and omissions described in Paragraphs 2.3 through 2.5 violate 

RCW 18.04.295 (11), RCW 18.04.305 (4), and WAC 4-25-910. 

3.6 Respondent’s acts and omissions described in Paragraph 2.6 violate RCW 18.04.295 (9)(b), 

RCW 18.04.305 (4), WAC 4-25-551 (recodified as WAC 4-30-034) and WAC 4-25-910 

(recodified as WAC 4-30-142).  (See Appendix A for reproduction of the rules.) 

3.7 Such conduct constitutes grounds for the denial, revocation, suspension, or refusal to renew 

or reinstate Respondent’s Certified Public Accountant certificate and any license of 

Respondent, the imposition of a fine plus the Board's investigative and legal costs, and 

imposition of full restitution to injured parties pursuant to RCW 18.04.295, WAC 4-25-910, 

and chapter 18.04 RCW.  (See Appendix A for reproduction of the statute and rules.)   

IV.  

 Based upon the above Findings of Fact and Conclusions of Law, the Board hereby makes 

the following Order: 

FINAL ORDER 

4.1 The Respondent Richard H. Mullen’s CPA certificate and individual and firm licenses to 

practice public accounting are hereby SUSPENDED for ten years from the date this Order is 

accepted and entered by the Board. 

4.2 Prior to and as a condition of the reinstatement of Respondent’s CPA license or issuance of 

a CPA firm license, the Respondent must: 

4.2.1 Submit a complete reinstatement application with appropriate fee(s) and document 

the satisfactory completion of qualifying Continuing Professional Education (CPE) 

required for reinstatement by chapter 4-25 WAC (recodified as chapter 4-30 WAC), 

including a group or interactive self-study program of at least four hours of CPE in 

ethics and regulation applicable to the practice of public accounting in the State of 
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Washington, approved by the Board, and completed during the six-month period 

immediately preceding the Respondent’s application for reinstatement. 

4.2.2 Comply with all conditions for reinstatement as required by RCW 18.04 and WAC 

4-25 (recodified as chapter 4-30 WAC) in effect at the time of application for 

reinstatement. 

4.2.3 Fully respond to the Board’s inquiries dated July 1, 2010, and August 24, 2010, to 

the satisfaction of the Board. 

4.2.4 Pay a one thousand five hundred dollar ($1,500) fine.  This fine shall be payable to 

the Washington State Board of Accountancy and remitted to the Washington State 

Board of Accountancy at PO Box 43113, Olympia, WA  98504-3113 in such manner 

that the Board receives

4.2.5 Reimburse the Board one thousand dollars ($1,000) for investigative and legal costs.  

This payment shall be payable to the Washington State Board of Accountancy and 

remitted to the Washington State Board of Accountancy at PO Box 43113, Olympia, 

WA  98504-3113 in such manner that the Board 

 it prior to the Respondent’s application for reinstatement.   

receives

4.2.6 Satisfy any other requirements imposed by the Board as a condition for 

reinstatement. 

 it prior to the Respondent’s 

application for reinstatement. 

4.2.7 Not violate any provisions of chapters 18.04 RCW or 4-30 WAC. 

4.3 The Respondent shall not use the designation “CPA-Inactive,” “certified public accountant-

inactive,” “CPA,” “certified public accountant,”  or any other title, designation, words, letters, 

abbreviation, sign, card, or device tending to indicate that the Respondent is a certified public 

accountant-inactive, CPA-inactive, certified public accountant, or CPA or hold out as a “CPA” 

or “certified public accountant” until the Respondent’s CPA certificate or license has been 

reinstated. 
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4.4 The Respondent shall make application for a CPA firm license coincidentally with or 

subsequent to reinstatement of the Respondent’s individual CPA license as required by 

RCW 18.04 and WAC 4-30 in effect at the time of application. 

4.5 The Respondent shall refrain from signing, affixing, or associating a firm name to any report 

prescribed by professional standards or designated as an “audit,” “review,” or 

“compilation,” unless the Respondent is licensed under Chapter 18.04.RCW and the 

Respondent’s firm is licensed under RCW 18.04.195 and all of its offices in this state are 

maintained and registered under RCW 18.04.205. 

 
 DATED this _____ day of ________________ 2011. 

     WASHINGTON STATE BOARD OF ACCOUNTANCY 

 

     _______________________________________ 
     Donald F. Aubrey, CPA 
     Chair 
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 Pursuant to RCW 34.05.440(3), you have seven (7) days from the date this Order was 

mailed to file a written motion requesting that this Order be vacated, and stating the grounds relied 

upon.  A motion to vacate together with any argument in support thereof should be filed by mailing 

or delivering it directly to the Washington State Board of Accountancy, 711 Capitol Way South, 

Suite 400, P. O. Box 9131, Olympia, Washington  98507-9131. 

MOTION TO VACATE DEFAULT 

 The filing of a motion to vacate does not stay the effectiveness of this Order and is not a 

prerequisite for filing a petition for judicial review pursuant to chapter 34.05 RCW. 
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 PROCEEDINGS BEFORE THE 
 WASHINGTON STATE  

BOARD OF ACCOUNTANCY 
 
 
 
In the Matter of the Certified Public 
Accountant (CPA) Certificate and/or 
License(s) to Practice as a CPA or CPA 
Firm of: 
 

Richard H. Mullen, CPA, PS, and 
Richard H. Mullen, CPA, 
Individually and as Owner of 
Richard H. Mullen, CPA, PS, 

 
    
 Respondent. 

 
 
No. ACB-1260 
 
APPENDIX A 

 

RCW 18.04.295  Actions against CPA license.  The board shall have the power to:  Revoke, 
suspend, or refuse to issue, renew, or reinstate a license or certificate; impose a fine in an amount not to 
exceed thirty thousand dollars plus the board's investigative and legal costs in bringing charges against 
a certified public accountant, a certificate holder, a licensee, a licensed firm, an applicant, a non-CPA 
violating the provisions of RCW 18.04.345, or a nonlicensee holding an ownership interest in a 
licensed firm; may impose full restitution to injured parties; may impose conditions precedent to 
renewal of a certificate or a license; or may prohibit a nonlicensee from holding an ownership interest 
in a licensed firm, for any of the following causes . . . 

(9) Failure to cooperate with the board by . . . 
(b) Failure to furnish in writing a full and complete explanation covering the matter 

contained in the complaint filed with the board or the inquiry of the board . . . 
(11) Failure to comply with an order of the board. 

[2004 c159 § 4; 2003 c 290 § 3; 2001 c 294 § 14; 2000 c 171 § 1; 1992 c 103 § 11; 1986 c 295 § 11; 1983 c 234 § 12.] 
 
 
RCW 18.04.305  Actions against firm license.  The board may revoke, suspend, or refuse to renew 
the license issued to a firm if at any time the firm does not meet the requirements of this chapter for 
licensing, or for any of the causes enumerated in RCW 18.04.295, or for any of the following 
additional causes: 

(1) The revocation or suspension of the sole-practitioner's license or the revocation or 
suspension or refusal to renew the license of any partner, manager, member, or shareholder; 

(2) The revocation, suspension, or refusal to renew the license of the firm, or any partner, 
manager, member, or shareholder thereof, to practice public accounting in any other state or foreign 
jurisdiction for any cause other than failure to pay a fee or to meet the CPE requirements of the 
other state or foreign jurisdiction; 

(3) Failure by a nonlicensee owner of a licensed firm to comply with the requirements of 
this chapter or board rule; or 

(4) Failure of the firm to comply with the requirements of this chapter or board rule.  
[2001 c 294 § 15; 1992 c 103 § 12; 1986 c 295 § 12; 1983 c 234 § 13.] 

http://apps.leg.wa.gov/RCW/default.aspx?cite=18.04.295�
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 WAC 4-25-551  Must I respond to inquiries from the board?  Yes.  All licensees, 
including out-of-state individuals qualifying for practice privileges in this state under RCW 
18.04.350(2) and out-of-state firms permitted to offer or render certain professional services in this 
state under the condition prescribed in RCW 18.04.195 (1)(b), CPA-Inactive certificateholders, 
nonlicensee firm owners, and applicants must respond, in writing, to board communications 
requesting a response.  Your response must be made within twenty days of the date the board's 
communication is posted in the U.S. mail.  Communications from the board to you are directed to 
the last address you furnished the board.  [Statutory Authority:  RCW 18.04.055(16).  08-18-016 § 4-25-551, 
filed 08/25/08, effective 9/25/08; 05-01-137, § 4-25-551, filed 12/16/04, effective 1/31/05; 01-22-036, § 4-25-551, filed 
10/30/01, effective 12/1/01.  Statutory Authority:  RCW 18.04.055.  98-12-047, § 4-25-551, filed 5/29/98, effective 
6/29/98; 93-12-072, § 4-25-551, filed 5/27/93, effective 7/1/93.] 
 
 
 WAC 4-25-910  What are the bases for the board to impose discipline?  RCW 
18.04.055, 18.04.295, 18.04.305, and 18.04.350 authorize the board to revoke, suspend, refuse to 
issue, renew, or reinstate an individual or firm license, CPA-Inactive certificate, the right to exercise 
practice privileges in this state, or registration as a resident nonlicensee firm owner; impose a fine 
not to exceed thirty thousand dollars; recover investigative and legal costs; impose full restitution to 
injured parties; impose remedial sanctions; impose conditions precedent to renew; or prohibit a 
resident nonlicensee from holding an ownership interest in a firm licensed in this state for the 
specific acts listed below. 
 The following are specific examples of prohibited acts that constitute grounds for discipline 
under RCW 18.04.295, 18.04.305, and 18.04.350.  The board does not intend this listing to be all 
inclusive . . . 
 (10) A violation of the Public Accountancy Act or failure to comply with a board rule 
contained in chapter 4-25 WAC, by a licensee, defined in WAC 4-25-410, CPA-Inactive 
certificateholder, or employees of such persons of this state or a licensee of another substantially 
equivalent state qualified for practice privileges, including but not limited to . . . 

(g) Failure of a firm licensed in this state or another state to comply with the board's quality 
assurance program requirements, when applicable. 
 (13) Failure to cooperate with the board by failing to . . . 

(b) Furnish in writing a full and complete explanation related to a complaint as requested by 
the board; 

(c) Respond to an inquiry of the board . . . 
(14) Failure to comply with an order of the board . . . 

[Statutory Authority:  RCW 18.04.055(16), 18.04.195(11)(d), 18.04.295, 18.04.305, and 18.04.350(2).  08-18-016 § 4-
25-910, filed 8/25/08, effective 9/25/08.  Statutory Authority:  RCW 18.04.055(16), 18.04.295, and 18.04.305.  05-01-
137, § 4-25-910, filed 12/16/04, effective 1/31/05; 03-24-033, § 4-25-910, filed 11/25/03, effective 12/31/03.  Statutory 
Authority:  RCW 18.04.055(11), 18.04.295, and 18.04.305.  02-04-064, § 4-25-910, filed 1/31/02, effective 3/15/02; 00-
11-078, § 4-25-910, filed 5/15/00, effective 6/30/00.  Statutory Authority:  RCW 18.04.055 and 18.04.295.  94-23-070, 
§ 4-25-910, filed 11/15/94, effective 12/16/94.] 
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PROCEEDINGS BEFORE THE 
WASHINGTON STATE  

BOARD OF ACCOUNTANCY 
 
 

 
In the Matter of the Inactive Certified 
Public Accountant (CPA) Certificate of: 
 
 
  Weng Hong Ao, 
 

 Respondent. 
 

 
 
NO. ACB-1225 
 
FINDINGS OF FACT, 
CONCLUSIONS OF LAW 
AND DEFAULT ORDER  
 

 

I.  

 THIS MATTER, arises out of the Statement of Charges issued by the Executive Director of 

the Washington State Board of Accountancy (hereinafter Board) on November 9, 2010.  The 

Statement of charges alleges that Weng Hong Ao (hereinafter Respondent) violated the provisions 

of RCW 18.04.  Respondent has failed to answer or otherwise respond to the Statement of Charges. 

INTRODUCTION 

 THIS MATTER having come before the Board upon the motion of Jacqueline Walker, 

Assistant Attorney General; Respondent having failed to answer or otherwise respond to the 

Statement of Charges; the Board having reviewed the records herein and the Declaration of 

Richard C. Sweeney, Executive Director, and being advised in the premises, makes the following: 

II.  

2.1 Respondent, Weng Hong Ao, has held an inactive Certified Public Accountant (CPA) 

certificate (No. 16556) in the state of Washington at all material hereto.  The Respondent’s 

inactive certificate lapsed on June 30, 2009, due to the Respondent’s failure to renew. 

FINDINGS OF FACT 

2.2 On or about March 13, 2006, the Board received the Respondent’s CPA-Inactive Certificate 

Renewal Application and the appropriate renewal fee of $230.  The Respondent requested 
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renewal of the Respondent’s CPA-Inactive certificate and on February 28, 2006, signed the 

following renewal certification: 

I certify under penalty of perjury that the information on this form is true and correct; 
and that I fully complied with the CPE requirements of WAC 4-25-830, WAC 4-25-
831, WAC 4-25-833, WAC 4-25-793 and WAC 4-25-795 prior to December 31, 
2005. 
 

The Board renewed the Respondent’s inactive CPA certificate through June 30, 2009. 

2.3 On or about September 27, 2006, the Board mailed the Respondent a Continuing 

Professional Education (CPE) audit notice.  The Respondent was required to submit a 

completed CPE Summary Worksheet and acceptable supporting documentation for each 

CPE course listed to the Board by November 27, 2006.  The Respondent did not respond. 

2.4 On December 5, 2006, the Board mailed a final notice to the Respondent advising the 

Respondent that the Board had not received the Respondent’s response to the Board’s 

September 27, 2006, audit notice and requested the Respondent’s response within 20 days.  

The December 5, 2006, final notice was mailed by U. S. Registered International Airmail —

Return Receipt Requested and by U. S. International Airmail to the last address the 

Respondent provided to the Board.  On January 29, 2007, the U.S. Postal Service returned 

the December 6, 2006, mailing via U.S. Registered International Airmail to the Board’s 

office unopened and marked “NAO RECLAMADO.”  The December 6, 2006, mailing via 

U.S. International Airmail was not returned to the Board.  The Respondent failed to respond. 

2.5 The Respondent has not provided the Board with any evidence to demonstrate Respondent’s 

completion of the required ethics CPE.  The Respondent failed to respond to Board requests 

for documentation. 

2.6 The Board mailed the Statement of Charges, Answer to Statement of Charges, Notice of 

Opportunity to Defend and Appendix A to Respondent by U. S. Registered Mail – Return 
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Receipt Requested and by U. S. International Airmail on November 9, 2010, addressed to 

the last address Respondent provided to the Board (97-A Avenida do, Almirante Lacerda, 

R/C, Macau). 

2.8 The U.S. Postal Service returned the November 9, 2010, mailing via U.S. Registered Mail to 

the Board’s office unopened and marked “UNCLAIMED.”  The November 9, 2010, mailing 

via U.S. International Airmail was not returned to the Board.   

2.9 Respondent has neither answered the Statement of Charges nor requested a hearing on the 

matters set forth in the Statement of Charges. 

III. CONCLUSIONS OF LAW 

From the foregoing Findings of Fact, the Board makes the following Conclusions of Law. 

3.1 The Washington State Board of Accountancy has jurisdiction over Respondent and the 

subject matter of the case.  RCW 18.04.295. 

3.2 Service is completed when mail is properly stamped, addressed, and deposited in the United 

States mail to the last known address of the licensee.  RCW 34.05.010(19). 

3.3 Based on the above Findings of Fact, and Conclusions of Law, Respondent has been served 

with the Statement of Charges, Answer to Statement of Charges, and Notice of Opportunity 

to Defend. 

3.4 The failure of Respondent to file a request for a hearing in this matter within the time limit 

established by statute or agency rule constitutes a default, resulting in the loss of 

Respondent’s right to a hearing.  The Board is legally entitled to proceed to resolve the 

matter without further notice to, or hearing for the benefit of, Respondent, except that a copy 

of this order shall be served upon Respondent.  RCW 34.05.440. 

3.5 Respondent’s conduct set out in Findings of Fact 2.3, 2.4 and 2.5 constitutes violation of 

RCW 18.04.295 (9)(a), WAC 4-25-551 (recodified as WAC 4-30-034), and WAC 4-25-910 

(recodified as WAC 4-30-142).  Such conduct constitutes grounds for the denial, revocation, 



 

 

FINDINGS OF FACT, CONCLUSIONS OF LAW 
AND DEFAULT ORDER – Page 4 

suspension, or refusal to renew or reinstate Respondent’s Certified Public Accountant 

certificate and any license of Respondent, the imposition of a fine plus the Board's 

investigative and legal costs, and imposition of full restitution to injured parties pursuant to 

RCW 18.04.295, WAC 4-25-910, and chapter 18.04 RCW.  (See Appendix A for 

reproduction of the statute and rules.)   

IV.  

 Based upon the above Findings of Fact and Conclusions of Law, the Board hereby makes 

the following Order: 

FINAL ORDER 

4.1 Respondent’s inactive Certified Public Accountant (CPA) certificate is hereby 

SUSPENDED for three years from the date this Order is accepted and entered by the Board. 

4.2 Prior to and as a condition of the reinstatement of Respondent’s CPA-Inactive certificate, 

the Respondent must: 

4.2.1 Serve the first year of the three-year suspension, the remaining two years will be 

stayed as long as the Respondent maintains compliance with the terms and 

conditions of this Order, Chapter 18.04 RCW, and/or Chapter 4-25 WAC following 

the date of acceptance by the Board. 

4.2.2 Submit a complete reinstatement application with appropriate fee(s) and report the 

satisfactory completion of qualifying Continuing Professional Education (CPE) 

required for reinstatement by chapter 4-30 WAC, including a group or interactive 

self-study program (not non-interactive self-study) of at least four hours of CPE in 

ethics and regulation applicable to the practice of public accounting in the State of 

Washington, approved by the Board, and completed during the six-month period 

immediately preceding the Respondent’s application for reinstatement. 

4.2.3 Comply with all conditions for reinstatement as required by RCW 18.04 and 

WAC 4-30 in effect at the time of application for reinstatement. 
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4.2.4 Pay a five hundred dollar ($500) fine. 

4.2.5 Reimburse the Board seven hundred fifty dollars ($750) for investigative and legal 

costs. 

4.2.6 During the period after the acceptance and entry of this Order, Respondent shall not 

otherwise violate any provisions of chapters 18.04 RCW or 4-25 WAC. 

4.2.7 Satisfy any other requirement imposed by the Board as a condition for the reissuance of 

the certificate or license. 

4.3 The Respondent shall not use the designation “CPA,” “CPA-Inactive” or “certified public 

accountant” or hold out as a “CPA,” “CPA-Inactive” or “certified public accountant until 

such time that the Board has reissued a CPA-Inactive certificate or license to the Respondent 

under Chapter 18.04 RCW. 

4.4 The Respondent shall not hold out to the public, or use in connection with his name, or any 

other name, the title or designation “certified accountant,” “chartered accountant,” “licensed 

accountant,” “licensed public accountant,” “public accountant,” “CPA (Retired),” “CPA-

Inactive,” or any other title or designation likely to be confused with “certified public 

accountant” or any of the abbreviations “CA,” “LA,” “LPA,” or “PA,” or similar 

abbreviations likely to be confused with “CPA,” until such time that the Board has reissued a 

CPA-Inactive certificate or license to the Respondent under Chapter 18.04 RCW. 

 
 DATED this _____ day of ________________ 2011. 

     WASHINGTON STATE BOARD OF ACCOUNTANCY 

 

     _______________________________________ 
     Donald F. Aubrey, CPA 
     Chair 
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 Pursuant to RCW 34.05.440(3), you have seven (7) days from the date this Order was 

mailed to file a written motion requesting that this Order be vacated, and stating the grounds relied 

upon.  A motion to vacate together with any argument in support thereof should be filed by mailing 

or delivering it directly to the Washington State Board of Accountancy, 711 Capitol Way South, 

Suite 400, P. O. Box 9131, Olympia, Washington  98507-9131. 

MOTION TO VACATE DEFAULT 

 The filing of a motion to vacate does not stay the effectiveness of this Order and is not a 

prerequisite for filing a petition for judicial review pursuant to chapter 34.05 RCW. 
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PROCEEDINGS BEFORE THE 
WASHINGTON STATE 

BOARD OF ACCOUNTANCY 
 
 
In the Matter of the Inactive Certified Public 
Accountant (CPA) Certificate of: 
 
 
  Weng Hong Ao, 
 
  
 Respondent. 
 

 
 
No. ACB-1225 
 
APPENDIX A 

 

RCW 18.04.295  Actions against CPA license.  The board shall have the power to:  Revoke, 
suspend, or refuse to issue, renew, or reinstate a license or certificate; impose a fine in an amount not to 
exceed thirty thousand dollars plus the board's investigative and legal costs in bringing charges against 
a certified public accountant, a certificate holder, a licensee, a licensed firm, an applicant, a non-CPA 
violating the provisions of RCW 18.04.345, or a nonlicensee holding an ownership interest in a 
licensed firm; may impose full restitution to injured parties; may impose conditions precedent to 
renewal of a certificate or a license; or may prohibit a nonlicensee from holding an ownership interest 
in a licensed firm, for any of the following causes . . . 

(3) A violation of any provision of this chapter . . .  
(9) Failure to cooperate with the board by: 
(a) Failure to furnish any papers or documents requested or ordered by the board . . . 

[2004 c159 § 4; 2003 c 290 § 3; 2001 c 294 § 14; 2000 c 171 § 1; 1992 c 103 § 11; 1986 c 295 § 11; 1983 c 234 § 12.] 
 
 

 WAC 4-25-551  Must I respond to inquiries from the board?  Yes.  All licensees, 
including out-of-state individuals qualifying for practice privileges in this state under 
RCW 18.04.350(2) and out-of-state firms permitted to offer or render certain professional services 
in this state under the condition prescribed in RCW 18.04.195 (1)(b), CPA-Inactive 
certificateholders, nonlicensee firm owners, and applicants must respond, in writing, to board 
communications requesting a response.  Your response must be made within twenty days of the 
date the board's communication is posted in the U.S. mail.  Communications from the board to you 
are directed to the last address you furnished the board.  [Statutory Authority:  RCW 18.04.055(16).  08-18-
016 § 4-25-551, filed 08/25/08, effective 9/25/08; 05-01-137, § 4-25-551, filed 12/16/04, effective 1/31/05; 01-22-036, 
§ 4-25-551, filed 10/30/01, effective 12/1/01.  Statutory Authority:  RCW 18.04.055.  98-12-047, § 4-25-551, filed 
5/29/98, effective 6/29/98; 93-12-072, § 4-25-551, filed 5/27/93, effective 7/1/93.] 
 
 
 WAC 4-25-910  What are the bases for the board to impose discipline?  RCW 
18.04.055, 18.04.295, 18.04.305, and 18.04.350 authorize the board to revoke, suspend, refuse to 
issue, renew, or reinstate an individual or firm license, CPA-Inactive certificate, the right to exercise 
practice privileges in this state, or registration as a resident nonlicensee firm owner; impose a fine 
not to exceed thirty thousand dollars; recover investigative and legal costs; impose full restitution to 
injured parties; impose remedial sanctions; impose conditions precedent to renew; or prohibit a 
resident nonlicensee from holding an ownership interest in a firm licensed in this state for the 
specific acts listed below. 
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 The following are specific examples of prohibited acts that constitute grounds for discipline 
under RCW 18.04.295, 18.04.305, and 18.04.350.  The board does not intend this listing to be all 
inclusive . . . 
 (10) A violation of the Public Accountancy Act or failure to comply with a board rule 
contained in chapter 4-25 WAC, by a licensee, defined in WAC 4-25-410, CPA-Inactive 
certificateholder, or employees of such persons of this state or a licensee of another substantially 
equivalent state qualified for practice privileges . . . 
 (13) Failure to cooperate with the board by failing to: 

(a) Furnish any papers or documents requested or ordered to produce by the board . . . 
 (c) Respond to an inquiry of the board . . .   
 
[Statutory Authority:  RCW 18.04.055(16), 18.04.195(11)(d), 18.04.295, 18.04.305, and 18.04.350(2).  08-18-016 § 4-
25-910, filed 8/25/08, effective 9/25/08.  Statutory Authority:  RCW 18.04.055(16), 18.04.295, and 18.04.305.  05-01-
137, § 4-25-910, filed 12/16/04, effective 1/31/05; 03-24-033, § 4-25-910, filed 11/25/03, effective 12/31/03.  Statutory 
Authority:  RCW 18.04.055(11), 18.04.295, and 18.04.305.  02-04-064, § 4-25-910, filed 1/31/02, effective 3/15/02; 00-
11-078, § 4-25-910, filed 5/15/00, effective 6/30/00.  Statutory Authority:  RCW 18.04.055 and 18.04.295.  94-23-070, 
§ 4-25-910, filed 11/15/94, effective 12/16/94.] 



 

 

   Washington State Board of Accountancy 
 
 
 

Policy Number: 2000-1 
 
Title: Continuing Professional Education* 
 
Revised:    April 25, 2011 
Effective:   January 1, 2000 
 
 
Approved:    _________________________   
     Donald F. Aubrey, CPA, Chair 
 
     *This policy rescinds and supersedes any previous Board policy. 

 
Purpose: 
 
To provide clarification and direction on the Board’s continuing professional education 
(CPE) rules. 
 
 
I. Guidance Regarding the Appropriate Classification of a CPE Course 
 

Continuing professional education (CPE) is intended to impart to licensees that 
knowledge necessary to stay current with the knowledge base required to meet 
contemporary public expectations and comply with professional and regulatory 
requirements when rendering public accounting services or performing in the 
employ of an employer.  
 
CPE credits are generally allowable for courses with content related to the primary 
focus of the licensee’s public practice or specific job requirements if in the employ 
of an employer including but not limited to accounting for transaction, preparation 
of financial statements, budgeting, data analysis, internal or external auditing, 
preparation of reports to taxing authorities, controllership functions, financial 
analysis, performance auditing, specific types of consulting, or forensic 
investigations. 
 
Generally the Board does not pre-approve programs as meeting the Board’s CPE 
requirements. However, upon receipt of a CPE course description and outline, the 
Executive Director may provide informal, oral guidance regarding the appropriate 
classification of a course. 
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II. Acceptable Evidence Supporting Eligibility for CPE Credit 
 

The Board will accept original CPE documents or copies of documents submitted 
by mail fax, e-mail or other electronic means. The Board, in its discretion, may 
require the submission of the original of any of these documents. 
 
If documents and/or forms are submitted to the Board or Board staff by mail, fax, e-
mail or other electronic means, the sender is responsible for ensuring that the 
Board or Board staff receives the transmittal. 
 
The Board may request additional documentation such as program outlines, 
or statements from the participant or sponsor to determine the validity of the 
CPE claimed. 

 



 

 

   Washington State Board of Accountancy 
 
 
 

Policy Number: 2000-1 
 
Title: Continuing Professional Education and 

Licensing Requirements* 
 
Revised:    July 18, 2008April 25, 2011 
Effective:   January 1, 2000 
 
 
Approved:    _________________________   
     Edwin G. JolicoeurDonald F. Aubrey, CPA, 
Chair 
 
     *This policy rescinds and supersedes any previous Board policy. 

 
Purpose: 
 
To provide clarification and direction on the Board’s continuing professional education 
(CPE) rules and licensing requirements. 
 
 
I. Guidance Regarding the Appropriate Classification of a CPE Course 
 

Continuing professional education (CPE) is intended to impart to licensees that 
knowledge necessary to stay current with the knowledge base required to meet 
contemporary public expectations and comply with professional and regulatory 
requirements when rendering public accounting services or performing in the 
employ of an employer.  
 
CPE credits are generally allowable for courses with content related to the primary 
focus of the licensee’s public practice or specific job requirements if in the employ 
of an employer including but not limited to accounting for transaction, preparation 
of financial statements, budgeting, data analysis, internal or external auditing, 
preparation of reports to taxing authorities, controllership functions, financial 
analysis, performance auditing, specific types of consulting, or forensic 
investigations. 
 
Generally the Board does not pre-approve programs as meeting the Board’s CPE 
requirements. However, upon receipt of a CPE course description and outline, the 
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Executive Director may provide informal, oral guidance regarding the appropriate 
classification of a course.  The Executive Director is to: 
 
A. Be conservative in her/his guidance,  
B. Clearly advise the individual that the: 
 

• CPA, CPA Inactive certificateholder, or resident non licensee firm owner is 
responsible for justifying classification of CPE courses, and 

• Executive Director's guidance is not binding on the Board.  
 
 
II. CPE Credit for Voluntary Service on the Board, the Board’s Committees and 

Programs, Peer Review Programs, and Other Governmental Review 
Programs 

 
Individuals volunteering on the Board, the Board’s Qualifications Committee, 
Quality Assurance Review (QAR) Committee, or as QAR reviewers, may qualify for 
up to 32 hours of technical CPE credit for actual time spent on committee meetings 
and work. Individuals volunteering as reviewers for a society of CPAs peer review 
committee that discusses and approves peer review reports (for example:  
Volunteer service on one of the WSCPA's two Peer Review Report Acceptance 
Bodies) may qualify for up to 32 hours of technical CPE credit for actual time spent 
performing peer reviews of audits, reviews, and/or compilations. CPE credit hours 
claimed must be supported by a signed statement from the sponsoring 
organization containing: the volunteer’s name, date earned, and number of CPE 
hours earned. Individuals volunteering in similar Washington state governmental 
report review programs may petition the Board’s Executive Director for recognition 
of up to 32 hours of technical CPE for actual time spent. 

 
 
III. Acceptable Evidence Supporting Eligibility for CPE Credit 
 

A. General 
 

The Board will accept original CPE documents or copies of documents submitted 
by mail fax, e-mail or other electronic means. The Board, in its discretion, may 
require the submission of the original of any of these documents. 
 
If documents and/or forms are submitted to the Board or Board staff by mail, fax, e-
mail or other electronic means, the sender is responsible for ensuring that the 
Board or Board staff receives the transmittal. 
 
In addition to the evidence noted below, tThe Board may request additional 
documentation such as program outlines, or statements from the participant 
or sponsor to determine the validity of the CPE claimed. 
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B. Group Programs 

 
1. Certificate of Completion:  An original, facsimile copy, or 

photo/electronic copy of certificate of completion for each CPE 
program claimed is generally considered acceptable evidence 
provided the certificate states the sponsor name, the participant’s 
name, title of the program, date(s) attended, and number of CPE 
credit hours earned.  An original, facsimile copy, or 
photo/electronic copy of signed statement from the sponsor 
containing all of the preceding elements is also accepted.  The 
Board, in its discretion, may require the submission of the original 
of any of these documents.  For online courses see Section III.C. 

 
2. Sponsor Summaries:  The Board accepts the Washington State 

Society of CPA's (WSCPA) annual CPE summaries as 
acceptable documentation.  To be acceptable documentary 
evidence the Board must be able to rely on the sponsor’s 
summaries as accurately representing the participant’s 
attendance. The following criteria must be met to provide such 
assurance: 

 
a) The summary statement must:  

• Be generated from the actual sign-in and sign-
out sheets which recorded the actual CPE credit 
hours attained by each attendee and display the 
attendee’s signature,  

• Contain the sponsor’s name, the participant’s 
name, the title and date of the program(s) 
attended, and the number of CPE credit hours 
attained for each program,  

• Identify the contact individual responsible for 
confirming the accuracy of the summary, and  

• Contain the statement that CPAs, CPA-Inactive 
certificateholders, and resident non licensee firm 
owners are solely responsible for supporting the 
accuracy of the summary listing should they 
undergo Board audit.  

b) The sponsor must provide written confirmation to the Board of 
meeting the above requirements and agree to submit to a Board 
audit of the sponsor’s system to confirm the accuracy of the 
representations.  

c) If the sponsor has not met the criteria in a. and b. above, in order 
for the summary statement to be acceptable evidence the CPA, 
CPA Inactive certificateholders, or resident non licensee firm owner 
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must present the original summary as evidence, and the original 
summary must:  
• Be signed by the sponsor attesting to the accuracy of the 

summary statement and identify how to contact that individual, 
and  

• State the sponsor’s name, the participant’s name, the title and 
date of the program(s) attended, and the number of CPE credit 
hours attained for each program. 

 
C. Self Study Programs  Interactive and Noninteractive 
 

Certificate of Completion:  The original, facsimile copy, or 
photo/electronic copy of the certificate of completion for each self-
study program claimed is generally considered acceptable evidence 
provided the certificate states the participant’s name, sponsor name, 
title of the program, date of completion, and number of CPE credit 
hours earned. The date of completion as documented by the sponsor 
on the certificate of completion is the date the CPA, CPA-Inactive, or 
registered non-licensee firm owner must use for reporting purposes.  
For online CPE courses, a copy of the online certificate of completion 
is acceptable provided it contains all of the preceding elements.  (See 
WAC 4 25 833[1].) 
 

D. Accredited University or College Courses 
 

1. College courses taken for CPE credit:   The original, facsimile 
copy, or photo/electronic copy of the official grade report or 
official transcript is generally considered acceptable evidence 
provided it contains the following required information: the 
participant’s name, the grade earned for the courses claimed, 
the university or college name, the title of the course, the course 
date(s), and the semester or quarter credit hours earned. If the 
official grade report or the official transcript does not contain all 
the required information, the CPA, CPA-Inactive, or registered 
non licensee firm owner should also retain registration or other 
documentation evidencing the required information.  

2. College courses not taken for credit:  An original, facsimile 
copy, or photo/electronic copy of a statement signed by the 
instructor verifying the individual's attendance is considered 
acceptable evidence provided the statement contains the 
following required information: the university or college name, 
the title of the course, the course date(s), and the semester or 
quarter credit hours of the course. If the signed statement does 
not contain all the required information, the individual should 
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also retain registration or other documentation evidencing the 
required information. 

 
E. Instruction Credit 
 

1. Presentation Time:  Sponsor generated statement or other 
document verifying the CPA, CPA Inactive certificateholder, or 
registered non-licensee owner as the instructor or discussion 
leader, the title of the program, the date(s) the program was 
conducted, and the length of the presentation is considered 
acceptable evidence.  

2. Preparation Time:  CPE credit is allowed for actual preparation 
time up to two times the presentation hours.  An original, 
facsimile copy, or photo/electronic copy of a signed summary 
containing the dates and hours of preparation time compiled by 
the CPA, CPA Inactive certificateholder, or registered non
licensee owner is considered acceptable evidence of 
preparation time.  

 
 
IV. CPE Audit Reporting and Negotiated Settlement Guidelines 
 

A. Time Period To Provide Proof of Compliance: 
 

Auditees will initially receive 60 days to submit proof of compliance. If 
an auditee requires additional time to obtain documentation, the 
request for an extension must be submitted in writing, and staff may 
extend the response time period up to a total of 90 days (i.e., provide 
an additional 30 days to submit proof of compliance). 
 
If an auditee does not respond within the approved time period, the 
Board will send the auditee a final notice letter, with a 20 day response 
time, via both certified and first class mail. 
 

B. Additional Time Period to Meet CPE Requirements: 
 

If the audit identifies an auditee has insufficient CPE hours resulting 
from unintentional:  
1. Misclassification of a course,  
2. Use of credit for CPE hours obtained during a preceding time 

period, or  
3. An apparent inadvertent miscalculation of hours. 
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The auditee will be allowed 60 days from the identification of the error 
to correct the deficiency and provide proof of compliance to the 
agency. 
 
The CPE taken to bring the auditee into compliance with CPE 
requirements cannot be applied forward to the current reporting period. 
 

C. Non-Compliance - Inability to Provide Proof of Completion of CPE 
 

If an auditee cannot substantiate CPE hours, the issue will be treated 
within the parameters of Board Policy #2004 1, Sanctioning and 
Penalty Guidelines. 

 
D. Auditee does not respond to Audit 
 

If an auditee does not respond to the Board’s 20 day final notice letter, 
the issue will be treated as a violation (assigned a case number and 
requiring resolution by the Board). 

 
E. Follow up Audit to Ensure Compliance 
 

Individuals receiving Board approval to carry back CPE credits to a prior 
reporting period may be included in the following audit cycle for the reporting 
group. The purpose of the second audit is to confirm that the auditee has not 
double reported the carry back CPE credits. 
 

 
V. Pre-Approval of Ethics Courses Meeting the Requirements of WAC 4-25-830 

 
The Board is committed to ensuring all Washington state CPAs, CPAs Inactive, 
and registered non licensee firm owners maintain a clear understanding of the 
Public Accountancy Act and the Board’s rules and policies, the profession's Code 
of Conduct (Code), and the differences between Washington State law and the 
Code. 
 
The Board expects that as a result of attending a Board approved CPE ethics 
course, participants will have an understanding of the laws and regulations in 
Washington State governing accountancy, where to access those laws and 
regulations, and an understanding of the scope and nature of those laws and 
requirements.  The Board anticipates this requirement will strengthen compliance. 
 
To qualify as meeting the ethics CPE requirements of WAC 4 25 830 the course 
must be approved by the Board, it must cover all of the following topics, and the 
ethics CPE must substantially address only these topics: 



 

Washington State Board of Accountancy 
Board Policy Number: 2000-1              Page 7 
 

 
 

1. RCW 18.04 and WAC 4 25. The CPE must include general level information 
on the Public Accountancy Act, the board's rules, policies, and the rule 
making process. 

2. WAC 4-25-521 How can I contact the board? 
3. WAC 4 25 550 Do I need to notify the board if I change my address? 
4. WAC 4 25 551 Must I respond to inquiries from the board? 
5. WAC 4 25 600 Series  Ethics and Prohibited Practices.  The CPE must 

include detailed information on each rule and all related board policies. 
6. WAC 4-25-800 Series – Continuing Competency:  The CPE must include 

detailed information on each rule and all related board policies. 
7. WAC 4 25 910 What are the bases for the board to impose discipline? 
8. AICPA Code of Conduct:  The CPE must include general level information on 

the AICPA Code of Conduct. 
9. Variances or key differences between Washington State law (RCW 18.04 and 

WAC 4 25) and the AICPA Code of Conduct. 
10. Other topics or information as defined by Board policy. 

 
For CPE courses designed to meet the requirements of WAC 4-25-830 the 
Executive Director will, upon written request from the sponsor, review course 
materials and determine if the program or course meets the minimum requirements 
of WAC 4 25 830.  To be considered for Board approval, course sponsors must 
submit the following: 
 
• Course outlines including the anticipated time that will be devoted to each topic. 
• All course materials including presenter handouts and guides, course 

objectives, participant handouts and overheads or slideshows. 
• Anticipated answers to all questions presented as part of the course materials. 
• For self study courses (both interactive and noninteractive), the process 

undertaken by the course provider to identify the CPE credit hours assigned to 
the course and "field test" documents supporting the hours assigned.  

 
For live presentations, course sponsors must agree to allow Board representatives 
to attend the course at no charge to audit the course and materials.  For on line 
self-study courses, course sponsors must agree to provide Board representatives 
free access to audit the course and materials. 
 
If the Executive Director determines a course does not meet the Board's 
requirements, notice as to the deficiencies will be provided in writing and the 
sponsor will have the opportunity to re-submit the course. The sponsor is 
responsible for researching, preparing and submitting corrections. 
 
If the Executive Director deems the course as meeting the requirements of WAC 4
25 830, a written notice of approval will be sent to the sponsor and the approved 
ethics CPE course will be posted to the agency's web site along with the date the 
approval became effective. Upon receipt of the written notice of approval from the 
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Executive Director, the program sponsor may display the following statement on 
literature advertising the pre approved program: 

 
Approved by the Washington State Board of Accountancy as meeting the 
minimum requirements of WAC 4 25 830(3) which requires four CPE credit 
hours in the subject area of approved ethics and regulation with specific 
application to the practice of public accounting in Washington State. 

 
To qualify to use this language, sponsors are required to monitor changes in 
RCW 18.04, Board rules, Board policies and the AICPA Code of Conduct and 
update course materials on a timely basis.   

 
When there are substantial changes in Board rules, the Executive Director will 
notify sponsors that the changes are of a level requiring re-approval of the ethics 
course and sponsors will be provided a 3 month time period to revise and re
submit the ethics CPE course for approval. The sponsor is responsible for 
researching, preparing and submitting corrections. 
 
The Board's approval of an ethics course will be withdrawn if a sponsor does not 
meet the re submission requirements or if the sponsor's course re submission 
does not meet the Board's requirements.  In these cases, the date that the 
approval is withdrawn will be noted on the Board's website.  Sponsors may at any 
time apply for re-approval. 
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Policy Number:  2002-1 
 
Title:    Substantial Equivalency Jurisdictions 
 
Revised:    April 25, 2011* 
Effective:    January 25, 2002 
 
Approved:   __________________________ 
      Donald F. Aubrey, CPA, Chair 
 
      *This policy rescinds and supersedes any previous Board policy. 
 
 

Purpose: 
 
To provide guidance to: 
 

• Individuals applying for a Washington State CPA license under the interstate 
reciprocity provision of WAC 4-30-092 and  

• CPAs licensed in other jurisdictions exercising practice privileges under 
RCW 18.04.350(2) and WAC 4-30-090. 

 
I. Exercise of Practice Privileges under RCW 18.04.350(2)(a) 
 
 Individuals who hold a valid license issued by one of the states deemed 

“substantially equivalent” by the National Association of State Boards of 
Accountancy (NASBA) are deemed to have met the requirements of 
RCW 18.04.350(2)(a). 
 

II. Exercise of Practice Privileges under RCW 18.04.350(2)(b) 
 

The qualification of individuals licensed in other than a substantially equivalent 
state may be determined by the Board to meet the substantially equivalent 
requirement.  For purposes of exercising practice privileges, the Board will exempt 
individuals from the 150 semester hour education requirement of 
RCW 18.04.350(2)(a) provided the individual holds a valid license issued by any 
other state issued prior to January 1, 2012, and meets the other requirements of 
RCW 18.04.350(2)(a). 

 
III. Substantially Equivalent States 
 

The Board recognizes the states and jurisdictions identified as “Substantially 
Equivalent States” by the National Association of State Boards of Accountancy 
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(NASBA) for purposes of issuing a Washington State CPA license under the 
interstate reciprocity provisions of WAC 4-30-092 and exercise of practice 
privileges under RCW 18.04.350(2)(a).  These states and jurisdictions can be 
found at http://www.nasbatools.com/display_page?id=105. 
 
The Board does not recognize the states and jurisdictions identified by NASBA as 
“Non-Substantially Equivalent States” for purposes of issuing a Washington State 
CPA license under the interstate reciprocity provisions. These states and 
jurisdictions can be found at http://www.nasbatools.com/display page?id=105. 

 
IV. Individuals Applying for a CPA License under the Interstate Reciprocity 

Provisions of WAC 4-30-092 
 

Individuals deemed by the National Association of State Boards of Accountancy 
(NASBA) as being substantially equivalent to the education, examination, and 
experience requirements of the Uniform Accountancy Act are deemed to have met 
the requirements of WAC 4-30-092(2). 
 
An individual holding a valid license from a substantially equivalent state is also 
deemed to have met this requirement. 

 

http://www.nasbatools.com/display_page?id=105�
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Policy Number:  2002-1 
 
Title:    Substantial Equivalency Jurisdictions 
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Effective:    January 25, 2002 
 
Approved:   __________________________ 
      Gerald F. RylesDonald F. Aubrey, 
CPA, Chair 
 
      *This policy rescinds and supersedes any previous Board policy. 
 
 

Purpose: 
 
To provide guidance to: 
 

• Individuals applying for a Washington sState CPA license under the interstate 
reciprocity provision of WAC 4-25-746 (2)4-30-092 and  

• CPAs licensed in other jurisdictions exercising practice privileges under 
RCW 18.04.350 (2) and WAC 4 25 7474-30-090. 

 
I. Individuals Applying for a CPA License under the Interstate Reciprocity 

Provisions of WAC 4-25-746 (2) 
 
Individuals deemed by the National Association of State Boards of Accountancy (NASBA) 

as being substantially equivalent to the education, examination, and experience 
requirements of the Uniform Accountancy Act are deemed to have met the 
requirements of WAC 4-25-746 (1)(c). 

 
An individual holding a valid license from a substantially equivalent state is deemed to 

have met this requirement. 
 
However, if the individual did not complete an ethics exam as part of applying for their 

home jurisdiction license, the individual must complete the AICPA's self study 
course “Professional Ethics for CPAs” with a grade of 90% or better. 

 
 
II. Exercise of Practice Privileges under RCW 18.04.350 (2)(a) 
 
 Individuals who hold a valid license issued by one of the states deemed 

“substantially equivalent” by the National Association of State Boards of 
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Accountancy (NASBA) are deemed to have met the requirements of RCW 
18.04.350 (2)(a). 
 

IIIII. Exercise of Practice Privileges under RCW 18.04.350 (2)(b) 
 

The qualification of individuals licensed in other than a substantially equivalent 
state may be determined by the Board to meet the substantially equivalent 
requirement.  For purposes of exercising practice privileges, the Board will exempt 
individuals from the 150 semester hour education requirement of 
RCW 18.04.350 (2)(a) provided the individual holds a valid license issued by any 
other state issued prior to January 1, 2012, and meets the other requirements of 
RCW 18.04.350 (2)(a). 

 
IVIII. Substantially Equivalent States 
 

 The Board recognizes the states and jurisdictions identified as 
“Substantially Equivalent States” by the National Association of State Boards of 
Accountancy (NASBA) for purposes of issuing a Washington State CPA license 
under the interstate reciprocity provisions of WAC 4 25 746 (2)4-30-092 and 
exercise of practice privileges under RCW 18.04.350 (2)(a).  These states and 
jurisdictions can be found at http://www.nasbatools.com/display_page?id=105. 
 
 The Board does not recognize the states and jurisdictions identified by 
NASBA as “Non-Substantially Equivalent States” for purposes of issuing a 
Washington sState CPA license under the interstate reciprocity provisions of WAC 
4 25 746 (2). These states and jurisdictions can be found at 
http://www.nasbatools.com/display page?id=105. 

 
IV. Individuals Applying for a CPA License under the Interstate Reciprocity 

Provisions of WAC 4-30-092 
 

Individuals deemed by the National Association of State Boards of Accountancy 
(NASBA) as being substantially equivalent to the education, examination, and 
experience requirements of the Uniform Accountancy Act are deemed to have met 
the requirements of WAC 4-30-092(2). 
 
An individual holding a valid license from a substantially equivalent state is also 
deemed to have met this requirement. 

 

http://www.nasbatools.com/display_page?id=105�


 

  Washington State Board of Accountancy 
 
 
Policy Number:  2002-2 
 
Title:    Expert Witness Services 
 
Revised:    April 25, 2011* 
Effective:    January 25, 2002 
 
Approved:   __________________________ 
      Donald F. Aubrey, CPA, Chair 
 
      *This policy rescinds and supersedes any previous Board or Committee policy. 

 
Purpose: 
 
To provide guidance to CPAs regarding the licensing or notification requirements for 
performing expert witness engagements in the state of Washington. 
 
 
I. Requirements for CPAs Licensed by the Washington Board of Accountancy 
 

Expert witness services may be performed by a licensed CPA using the title 
"CPA" in organizations other than CPA firms. 
 

 
II. Requirements for Washington State CPA-Inactive Certificate holders 
 

CPA-Inactive certificate holders may use the title CPA-Inactive when 
performing or offering to perform expert witness services unless the service 
is related to the following or similar activities, skills, or services: 
 

• Accounting 
• Auditing including the issuance of "audit reports," "review reports," or 

"compilation reports" on financial statements,  
• Management advisory,  
• Consulting services,  
• Preparing of tax returns, or  
• Furnishing advice on tax matters.  

 
CPA-Inactive certificate holders who testify on another matter (not related to 
the services, skills, or activities identified above) may use the title "CPA-
Inactive" as mandated by RCW 18.04.105 provided they advise the court 
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that they hold a Washington state CPA-Inactive certificate and they do not 
hold a Washington state CPA license to practice public accountancy. 
 
Nothing in this policy is intended to preclude an individual from testifying as 
a witness to relevant evidence in other than an expert witness capacity. 
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Policy Number:  2002-2 
 
Title:    Expert Witness Services 
 
Revised:    October 17, 2008April 25, 2011* 
Effective:    January 25, 2002 
 
Approved:   __________________________ 
      Edwin G. JolicoeurDonald F. Aubrey, 
CPA, Chair 
 
      *This policy rescinds and supersedes any previous Board or Committee policy. 

 
Purpose: 
 
To provide guidance to CPAs regarding the licensing or notification requirements for 
performing expert witness engagements in the state of Washington. 
 
 
I. Requirements for CPAs Licensed by the Washington Board of Accountancy 
 

Expert witness services may be performed by a licensed CPA using the title 
"CPA" in organizations other than CPA firms. 
 

 
II. Requirements for Washington State CPA-Inactive Certificate holders 
 

CPA-Inactive certificate holders may use the title CPA-Inactive when 
performing or offering to perform expert witness services unless the service 
is related to the following or similar activities, skills, or services: 
 

• Accounting 
• Auditing including the issuance of "audit reports," "review reports," or 

"compilation reports" on financial statements,  
• Management advisory,  
• Consulting services,  
• Preparing of tax returns, or  
• Furnishing advice on tax matters.  

 
CPA-Inactive certificate holders who testify on another matter (not related to 
the services, skills, or activities identified above) may use the title "CPA-
Inactive" as mandated by RCW 18.04.105 provided they advise the court 
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that they hold a Washington state CPA-Inactive certificate and they do not 
hold a Washington state CPA license to practice public accountancy. 
 
Nothing in this policy is intended to preclude an individual from testifying as 
a witness to relevant evidence in other than an expert witness capacity. 

 
 
III. Requirements for CPAs Licensed in Jurisdictions other than Washington 

State 
 

The Board recognizes that CPAs not holding a Washington State CPA 
license may be called upon to provide expert witness testimony in 
Washington courts or federal courts located in Washington. 
 
Such testimony is considered to be within the purview of the courts and 
does not require licensure with the Washington Board of Accountancy 
provided the CPA clearly states to the court that s/he does not hold a 
Washington CPA license and the CPA identifies the jurisdiction(s) in which 
s/he is licensed, permitted, or holds a certificate. 
 
If the expert witness' principal place of business (see WAC 4 25 410 [36]) is 
in Washington State, then the individual must be licensed by the 
Washington State Board of Accountancy. 
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Policy Number:  2002-4 
 
Title:    International Reciprocity* 
 
Revised:    April 25, 2011* 
Effective: October 25, 2002 
 
Approved:   __________________________ 

Donald F. Aubrey, CPA, Chair 
 
      *This policy rescinds and supersedes any previous Board policy. 
 

Purpose: 
 
To facilitate international reciprocity for professional accountants by recognizing accounting 
credentials issued by the accounting professions of other countries; specifying reciprocal 
arrangements for individuals holding a professional accounting designation of other countries 
seeking a Washington State license; adopting a qualifying examination and passing score; and 
setting experience standards. 
 
Statutory authority:  RCW 18.04.183 
 
I. Recognized credentials - The National Association of State Boards of Accountancy 

(NASBA) and the American Institute of Certified Public Accountants (AICPA) have 
jointly established the United States International Qualifications Appraisal Board (IQAB) 
to eliminate impediments to reciprocity.  IQAB serves as the link between the 
accounting profession in the United States and the accounting profession in GATS 
(General Agreement on Trade in Services) signatory countries and seeks mutual 
recognition of accounting qualifications.   

 
The Board recognizes the international accounting credentials issued by the 
professional bodies that have established current mutual recognition agreements (MRA) 
with IQAB for purposes of issuing a Washington State CPA license under the 
international reciprocity provision of RCW 18.04.183.  The professional bodies holding 
mutual recognition agreements may be found at 
http://www.nasba.org/nasbaweb/NASBAWeb.nsf/Int?openform. 

 
 
II. International Qualifications Examination (IQEX) 

 
The Board requires that individuals applying for a CPA license based on international 
reciprocity complete a qualifying examination.  The Board: 
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A. Adopts the International Qualifications Examination (IQEX) prepared and graded 
by the AICPA as the appropriate examination to test the knowledge of subject 
matter unique to the United States, as determined by the AICPA in cooperation 
with NASBA, of those applicants holding an accounting credential issued by 
professional credential institutes that have established current mutual recognition 
agreements (MRA) with IQAB.  The Board will continue to recognize passing 
grades from the predecessor Canadian Chartered Accountant Uniform CPA 
Qualification Examination (CAQEX). 

B. Accepts International Qualifications Examination (IQEX) grades from 
examinations administered by other state boards of accountancy or by the 
National Association of State Boards of Accountancy. 

C. Sets the passing score for the IQEX (and its CAQEX predecessor) at 75. 
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Policy Number:  2002-4 
 
Title:    International Reciprocity* 
 
Revised:    October 22, 2009April 25, 2011* 
Effective: October 25, 2002 
 
Approved:   __________________________ 

Edwin G. JolicoeurDonald F. Aubrey, CPA, 
Chair 

 
      *This policy rescinds and supersedes any previous Board policy. 
 

Purpose: 
 
To facilitate international reciprocity for professional accountants by recognizing accounting 
credentials issued by the accounting professions of other countries; specifying reciprocal 
arrangements for individuals holding a professional accounting designation of other countries 
seeking a Washington State license; adopting a qualifying examination and passing score; and 
setting experience standards. 
 
Statutory authority:  RCW 18.04.183 
 
I. Recognized credentials - The National Association of State Boards of Accountancy 

(NASBA) and the American Institute of Certified Public Accountants (AICPA) have 
jointly established the United States International Qualifications Appraisal Board (IQAB) 
to eliminate impediments to reciprocity.  IQAB serves as the link between the 
accounting profession in the United States and the accounting profession in GATS 
(General Agreement on Trade in Services) signatory countries and seeks mutual 
recognition of accounting qualifications.   

 
The Board will recognize the followingrecognizes the international accounting 
credentials issued by the professional bodies that have established current mutual 
recognition agreements (MRA) with IQAB for purposes of issuing a Washington State 
CPA license under the international reciprocity provision of RCW 18.04.183.  The 
professional bodies holding mutual recognition agreements may be found at 
http://www.nasba.org/nasbaweb/NASBAWeb.nsf/Int?openform.: 

 
A. Canada  Chartered Accountant (CA) issued by the Institutes of Chartered 

Accountants of Alberta, British Columbia, Manitoba, New Brunswick, Nova 
Scotia, Ontario, and Saskatchewan based on the following: 
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i. Canada is party to trade treaties with the United States (the US Canada Free 
Trade Agreement and the North American Free Trade Agreement) that 
encourage mutual recognition of professional licenses and credentials.   

ii. Canadian provincial and territorial bodies award more than one type of 
professional accounting credential.  Various professional bodies award 
credentials as Chartered Accountants, Certified General Accountants, and 
Certified Management Accountants.  The most stringent of these credentials, 
for purposes of this Board’s recognition as basis for reciprocity, is the 
Chartered Accountant credential.   

iii. The National Association of State Boards of Accountancy (NASBA) and the 
American Institute of Certified Public Accountants (AICPA) have conducted 
studies (published as Principles for Reciprocity, September 16, 1991) of the 
Chartered Accountant credentials issued by the Institutes of Chartered 
Accountants of the Canadian provinces and territories.  NASBA and the  
AICPA agreed that the Canadian Chartered Accountant credential is based 
on education, examination, and ethics requirements that are substantially 
equivalent to those required for licensure as a CPA if the Chartered 
Accountant credential was based, in part, on passing the Canadian Uniform 
Final Examination. 

iv. Canadian provincial and territorial Institutes of Chartered Accountants’ 
experience requirements meet or exceed the requirements set by this Board 
for domestic candidates. 

v. Some Provincial Institutes of Chartered Accountants require Washington 
licensees to establish residency in the province as a condition of granting a 
Chartered Accountant credential by reciprocity.  Provisions of the North 
American Free Trade Agreement discourage members from using residency 
requirements to inhibit the movement of professionals between countries.  
This Board does not impose residency as a condition of interstate or 
international reciprocity, unless the reciprocating credentialing authority 
imposes a residency requirement on this Board’s licensees.  The Institutes of 
Chartered Accountants of Alberta, British Columbia, Manitoba, New 
Brunswick, Nova Scotia, Ontario, and Saskatchewan have no residency 
requirements for granting Chartered Accountant recognition to Washington 
State licensees. 

 
The Board will consider extending reciprocity to individuals holding Chartered 
Accountant credentials from other Canadian Provincial Institutes at such time as 
those credentialing bodies acknowledge that a residency requirement is not 
imposed on Washington State licensees. 

 
B. Australia  Chartered Accountant (CA) issued by the Institute of Chartered 

Accountants in Australia (ICAA) based on the following: 
 

i. The General Agreement on Trade in Services (GATS) is an international 
trade agreement that came into effect in 1995 and operates under the 
umbrella of the World Trade Organization (WTO).  This agreement 
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encourages countries to set regulations that are not discriminatory or more 
burdensome for applicants from other countries.  Provisions of the agreement 
discourage members from using residency or citizenship requirements to 
inhibit the movement of professionals between countries.  Australia and the 
United States are members of the WTO. 

ii. The National Association of State Boards of Accountancy (NASBA) and the 
American Institute of Certified Public Accountants (AICPA), operating jointly 
as the U. S. International Qualifications Appraisal Board (IQAB), have 
completed a thorough study of the Chartered Accountant credential issued by 
the Institute of Chartered Accountants in Australia (ICAA). 

iii. The IQAB concluded (as summarized within Principles Agreement for 
Reciprocal Licensing, IQAB and ICAA, October 8, 1996 and within Mutual 
Recognition Agreement, IQAB and ICAA, August 15, 2002) the Australian 
Chartered Accountant credential is based on education and examination 
requirements that are substantially equivalent to those required by U.S. 
accountancy boards for domestic licensing. 

iv. The IQAB further concluded ICAA experience requirements for CAs meet or 
exceed the requirements set by this Board for candidates for domestic 
licensing. 

v. The Board has received the ICAA’s written agreement to extend reciprocal 
credentialing to Washington licensees in accordance with the Mutual 
Recognition Agreement (without conditioning the grant of the ICAA CA 
credential on either Australian residency or citizenship). 

 
C. Australia  Certified Practising Accountant (CPA) issued by CPA Australia 

based on the following: 
 

i. The General Agreement on Trade Services (GATS) is an international trade 
agreement that came into effect in 1995 and operates under the umbrella of 
the World Trade Organization (WTO).  This agreement encourages countries 
to set regulations that are not discriminatory or more burdensome for 
applicants from other countries.  Provisions of the agreement discourage 
members from using residency or citizenship requirements to inhibit the 
movement of professionals between countries.  Australia and the United 
States are members of the WTO. 

ii. The National Association of State Board of Accountancy (NASBA) and the 
American Institute of Certified Public Accountants (AICPA), operating jointly 
as the U.S. International Qualifications Appraisal Board (US IQAB), have 
completed a thorough study of the Certified Practising Accountant credential 
issued by CPA Australia. 

iii. The US IQAB concluded (as summarized with Principles Agreement for 
Reciprocal Licensing, Recommended by CPA Australia and The U.S. 
International Qualifications Appraisal Board, October 19, 2000), the Australian 
Certified Practising Accountant credential is based on education and 
examination requirements that are substantially equivalent to those required 
by U.S. accountancy boards for CPA licensure (with certain specific 
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exceptions related to the completion the Auditing Module of CPA Australia’s 
CPA Program.) 

iv. The U.S. IQAB further concluded CPA Australia experience requirements for 
Australian CPA’s experience requirements for Australian CPAs meet or 
exceed the requirements set by this Board for domestic CPA candidates. 

v. The Board has received CPA Australia’s written agreement to extend 
reciprocal credentialing to Washington State licensees in accordance with the 
principles Agreement of Reciprocal Licensing without conditioning the grant of 
Australia CPA’s Certified Practising Accountant credential on either Australian 
residency or citizenship. 

 
 

D. New Zealand  Chartered Accountant (CA) with Certificate of Public Practice 
(CPP) issued by the New Zealand Institute of Chartered Accountants (NZICA) based 
on the following: 

 
i. The General Agreement on Trade in Services (GATS) is an international 

trade agreement that came into effect in 1995 and operates under the 
umbrella of the World Trade Organization (WTO).  This agreement 
encourages countries to set regulations that are not discriminatory or more 
burdensome for applicants from other countries.  Provisions of the agreement 
discourage members from using residency or citizenship requirements to 
inhibit the movement of professionals between countries.  New Zealand and 
the United States are members of the WTO. 

ii. The National Association of State Boards of Accountancy (NASBA) and the 
American Institute of Certified Public Accountants (AICPA), operating jointly 
as the United States International Qualifications Appraisal Board (U.S. IQAB), 
has reviewed the educational requirements, the required body of knowledge 
and the required standards of professional practice with respect to the 
granting of the Chartered Accountant (CA) designation with a Certificate of 
Public Practice (CPP) credential issued by the New Zealand Institute of 
Chartered Accountants (NZICA).  

iii. The U.S. IQAB agreed, as summarized within the Mutual Recognition 
Agreement, U.S. IQAB and NZICA, August 18, 2009, the New Zealand 
Chartered Accountant credential is based on education and examination 
requirements that are substantially equivalent to those required by U.S. 
accountancy boards for domestic licensing. 

iv. The U.S. IQAB further concluded NZICA experience requirements for CAs 
with a CPP meet or exceed the requirements set by this Board for candidates 
for domestic licensing. 

v. The Board has received the NZICA’s written agreement to extend reciprocal 
credentialing to Washington licensees in accordance with the Mutual 
Recognition Agreement (without conditioning the grant of the NZICA CA with 
a CPP credential on either New Zealand residency or citizenship). 
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II. International Qualifications Examination (IQEX)  The Board: 
 
The Board requires that individuals applying for a CPA license based on international 
reciprocity complete a qualifying examination.  The Board: 
 
A. Adopts the International Qualifications Examination (IQEX) prepared and graded 

by the AICPA as the appropriate examination to assess the competence in 
accounting principles, auditing standards, commercial law, income tax law, and 
professional ethics test the knowledge of subject matter unique to the United 
States, as determined by the AICPA in cooperation with NASBA, of those 
applicants holding an accounting credential issued by professional credential 
institutes that have established current mutual recognition agreements (MRA) 
with IQAB.:   

i. Canadian Chartered Accountants 
ii. Australian Chartered Accountants 
iii. Australian Certified Practising Accountant 
iv. New Zealand Chartered Accountants with a Certificate of Public Practice. 
The Board will continue to recognize passing grades from the predecessor 

Canadian Chartered Accountant Uniform CPA Qualification Examination 
(CAQEX). 

B. Accepts International Qualifications Examination (IQEX) grades from 
examinations administered by other state boards of accountancy or by the 
National Association of State Boards of Accountancy. 

C. Sets the passing score for the IQEX (and its CAQEX predecessor) at 75. 
 
III. Individuals applying for a CPA License based on International Reciprocity 
 
 The Board will grant a CPA license to an applicant who: 
 

A. Possesses a: 
i. Canadian Chartered Accountant credential in good standing issued by the 

Provincial Institutes of Chartered Accountants of Alberta, British Columbia, 
Manitoba, New Brunswick, Nova Scotia, Ontario, or Saskatchewan if the 
credential is based, in part, on passing the Canadian Chartered 
Accountant’s Uniform Final Examination 

ii. Chartered Accountant credential in good standing issued by the Institute of 
Chartered Accountants in Australia (ICAA). 

iii. Australian Certified Practising Accountant (CPA) credential in good standing 
issued by CPA Australia.  Note:  Candidates who qualified as Australian CPA 
on the basis of recognition of credentials earned in other countries are not 
eligible to apply. 

iv. Chartered Accountant credential with a Certificate of Public Practice in good 
standing issued by the New Zealand Institute of Chartered Accountants. 

B. Passes the International Qualifications Examination (IQEX) (or its CAQEX 
predecessor); 
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C. Those applicants possessing an Australian Certified Practising Accountant 
credential issued by CPA Australia who have not passed CPA Australia’s Audit 
Module must successfully complete the AUDITING AND ATTESTATION section of 
the US Uniform CPA Examination; 

D. Files such application forms and pays such license fees to this Board as would be 
required of an applicant for CPA licensure by reciprocity from another U.S. 
jurisdiction; 

E. Satisfactorily completes the AICPA’s self-study course and examination, 
“Professional Ethics for CPAs”; 

F. Demonstrates completion of 120 hours of acceptable continuing professional 
education with a limitation of 24 hours of non technical subjects, within the 36 
months immediately preceding the application for license; and 

G. Demonstrates one year of public accounting experience equivalent to the 
experience required under RCW 18.04.105(1)(d) within the eight years prior to 
applying for a license. 
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Background Information: 
 
The Executive Director directs the Board’s complaint processes, investigative activities 
and, case resolution negotiations. 
 
Upon receiving a complaint or otherwise becoming aware of a situation or condition that 
might constitute a violation of the Public Accountancy Act (Act) or Board rules, the 
Executive Director or designee will make a preliminary assessment.  

If the Executive Director or designee determines: 

 The situation or condition is not within the Board’s authority, the Executive Director 
may dismiss the matter, but a record of the event will be documented and 
maintained in the Board office.  A summary of dismissals will be reported regularly 
to the Board. 

 The situation or condition requires further evaluation, the Executive Director or 
designee may assign the case to an investigator.  

Details of the additional evidence gathered and the resulting conclusion by the Executive 
Director or designee will be documented.  If the Executive Director or designee determines 
that: 

 Sufficient evidence does not exist to merit Board action, the Executive Director may 
dismiss the case after obtaining concurrence from a Consulting Board Member 

 Sufficient evidence exists to merit Board action and it is the first time an individual or 
firm is notified of a violation of the Public Accountancy Act or Board rule, the 
Executive Director may impose administrative sanctions approved by the Board for a 
first-time offense after obtaining concurrence from a Consulting Board Member 

 Sufficient evidence exists to merit Board consideration but the situation or condition, 
if proven, is not eligible for administrative sanctions, the Executive Director or 
designee will discuss a resolution strategy and settlement parameters with a 
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Consulting Board Member.  Once the Executive Director or designee and Consulting 
Board Member agree on those matters, the Executive Director or designee will 
initiate a discussion for resolution with the respondent consistent with that agreed 
upon strategy and those settlement parameters. 

The objective of this process is to administer the enforcement process in a fair and 
equitable manner and, when appropriate, seek settlement in lieu of a formal Board 
hearing.  The Executive Director or designee may request guidance from a Consulting 
Board Member and/or the assistance of the prosecuting Assistant Attorney General at any 
time during the investigative and/or negotiation processes. 

If the respondent is amenable to the suggested terms of a settlement proposal, the 
Executive Director will forward the proposal to the respondent for written acceptance.  If 
accepted by the respondent, the proposal will be forwarded to the Board for approval. 
 
Upon receiving and considering the formal settlement proposal, the respondent may offer 
a counterproposal.  The Executive Director or designee will discuss the counterproposal 
with a Consulting Board Member.  The Executive Director or designee and Consulting 
Board Member may agree to the counterproposal, offer a counter to the counterproposal, 
or reject the counterproposal.   
 
If the Executive Director and Consulting Board Member reject the counterproposal or are 
unable to negotiate what they consider to be an acceptable alternative proposal with the 
respondent, the Executive Director will execute a Statement of Charges and refer the case 
to the prosecuting Assistant Attorney General with the request that an administrative 
hearing be scheduled and the case prosecuted.   
 
At the same time that the prosecuting Assistant Attorney General is preparing the case for 
prosecution, the prosecuting Assistant Attorney General (working with the Executive 
Director and Consulting Board Member) will continue to seek to a negotiated settlement 
proposal in lieu of a Board hearing.  If the case goes to hearing before the Board, the 
prosecuting Assistant Attorney General, with the concurrence of the Executive Director 
and Consulting Board Member, will present the team’s recommended sanction to the 
Board.   
 
Through this process, the Consulting Board Member, the Executive Director and, when 
appropriate, the prosecuting Assistant Attorney General must individually and jointly act 
objectively and cooperatively to:  

• Draw conclusions as to the allegations based solely on the evidence, 
• Develop and present to the respondent a suggested settlement proposal that they 

believe the Board will accept because the proposal is fair and equitable and 
provides public protection, and 

• If the case goes to a hearing before the Board, recommend an appropriate sanction 
or sanctions to the Board 

 



Washington State Board of Accountancy 
Board Policy Number:  2004-1 Page 3 

 
No settlement proposal is forwarded to the Board unless the respondent, the Executive 
Director, Consulting Board Member and, when appropriate, the prosecuting Assistant 
Attorney General concur that the proposal is an acceptable resolution to the matter.   
 
If the negotiation participants concur with the settlement proposal, the proposed settlement 
is signed by the respondent (and signed by the prosecuting Assistant Attorney General if 
the settlement was negotiated by the prosecuting Assistant Attorney General) and 
forwarded to the Board members (along with the Executive Director’s, Consulting Board 
Member’s and, when appropriate, prosecuting Assistant Attorney General’s 
recommendation to accept the proposal) for consideration.   
 

The Board is not bound by this recommendation. 
 
All proposed settlements must be approved by a majority vote of the Board.  A vote of five 
"no's" means the proposed settlement has been rejected by the Board.  In such 
circumstances the case will return to the Executive Director, Consulting Board Member 
and prosecuting Assistant Attorney General who will determine whether the situation 
merits additional attempts to negotiate a settlement or to immediately schedule the matter 
for an administrative hearing before the Board. 
 
The Board has found negotiations utilizing this process to be quite successful.  The key 
benefits to this process are:   

• The respondent participates in the development of the corrective action plan and 
sanction which enhances compliance and more timely public protection 

• Cases resolved through the negotiated settlement process reduce costs for the 
benefit of both the general public and the respondent 

 
The Board recognizes that administrative hearings: 

• Delay the corrective action and thereby delay public protection 
• Are not the most effective mechanism to generate a positive resolution to Board 

cases 
• Are costly in terms of staff and other resources 
• Require significant use of the Board’s limited attorney general resources 

 
 
Policy: 
 
The Board embraces the respondent’s involvement in determining the settlement proposal.  
This provides the respondent the opportunity to participate in development of the 
corrective action plan and ultimately encourages compliance, public protection, and 
integrity of financial data.   
 
To support the negotiation and settlement process, the Board provides the following 
guidance to the Executive Director or designee and Consulting Board Member in crafting a 
suggested settlement proposal for presentation to the respondent and for negotiating a 
settlement.  This guidance is solely for the use of the Consulting Board Member and the 
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Executive Director or designee.  It is not applicable to the prosecuting Assistant Attorney 
General. 
 
 
I. Legal and Investigative Costs 
 
 RCW 18.04 authorizes the Board to recover legal and investigative costs.  The Board 

considers the following to be reasonable legal and investigative costs: 
 

A. Investigative staff salaries and benefits (based on actual salary and benefit rates) 
for state staff conducting the investigation, including reporting, review, and follow-up 
costs 

 
B. Investigator travel expenses and per diem based on the state travel regulations as 

established by the Office of Financial Management 
 

C. Contract investigator, specialist, and expert witness expenses including travel 
expenses and per diem based on the state travel regulations as established by the 
Office of Financial Management 

 
D. Salaries and benefits (based on actual salary and benefit rates) for state staff 

preparing and reviewing the Board’s order and associated communications with the 
respondent 

 
E. Prosecuting Assistant Attorney General charges associated with the case including 

travel expenses and per diem based on the state travel regulations as established 
by the Office of Financial Management 

 
F. Expenses for an administrative law judge including travel expenses and per diem 

based on the state travel regulations as established by the Office of Financial 
Management 

 
G. Administrative hearing costs including, but not limited to: 

• Attorney General charges (both for the Board’s legal counsel and the 
prosecuting Assistant Attorney General) associated with the case including 
travel expenses and per diem based on the state travel regulations as 
established by the Office of Financial Management 

• Salaries and benefits (based on actual salary and benefit rates) for state staff 
preparing and reviewing the Board’s order and associated communications with 
the respondent  

• Salaries and benefits (based on actual salary and benefit rates) for state staff 
called as a witness by either party to the administrative hearing  

• Witness expenses including travel and per diem expenses based on the state 
travel regulations as established by the Office of Financial Management 

• Court reporter charges  
• Administrative hearing room costs and set-up charges 
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II. Publication of Board Orders 
 

1. A general public notice will be posted on the Board’s public web site that information 
on Board orders and other sanctioning agreements is available under the Public 
Disclosure Act by contacting the Board's office. 

2. The Board will post notice of Board orders for suspension, stayed suspension, 
revocation, and practice restriction on the Board's web site for approximately three 
years following the year of the Board order.  In addition, for license and certificate 
suspension (including stayed suspension) and revocation: 

• Notice will be posted in the Daily Journal of Commerce 
• Notice will be provided to the AICPA and WSCPA 
• Notice will be posted to NASBA’s Enforcement Information Exchange (EIX) 
• Representative(s)/Senator(s) for the respondent’s location(s) will be notified 
• Other jurisdictions that have licensed the individual will be notified 
• The complainant(s) will be notified 
• Notice will be sent to the newspaper(s) in the respondent’s location 

3. In cases of non-compliance not resulting in administrative sanction, suspension, 
stayed suspension, revocation, or a Board ordered practice restriction, the 
Executive Director, with a majority vote of the Board, may direct that a notation be 
made referencing each of the Board’s sanctioning actions on the Board’s web site 
licensee search database for up to three years following the year the sanction was 
imposed. 

4. In cases of administrative sanction, the Board will not publish the individual’s or 
firm’s name; however, the Board will: 

• Post statistics related to these sanctions on the Board’s web site 
• Comply with the Public Records Act 

 
 
III. The Board provides the following suggested considerations for the Executive 

Director or designee and Consulting Board Member when developing a 
suggested settlement; however, the Board does not intend that other factors, as 
deemed appropriate by the Executive Director or designee and Consulting Board 
Member, to be excluded: 

 
A. What are the enforcement goals of the particular case 
B. What are the permissible sanctions that the Board could impose 
C. What are the aggravating or mitigating factors relevant to the allegations 
D. What is the individual's past disciplinary or criminal history (if any) 
E. Are there identifiable trends, if any, in the individual's behavior 
F. What is the likelihood of the individual repeating the behavior 
G. What is the potential for future public harm 
H. What is the individual's potential for rehabilitation 
I. What is the extent of damages or injury 
J. What is the extent of public harm 
K. What is the extent of harm to the profession and the public’s trust in the profession 
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L. How can the public best be served and protected while implementing corrective 

action 
M. What steps are necessary to ensure the integrity of financial information 
N. What were the Board's sanctions with similar misconduct (if any exist) and has 

there been a trend in the Board’s actions and/or changes in state law impacting 
the history of the Board’s sanctions 

O. Has the individual been sanctioned by other enforcement agencies or through civil 
findings: 
• Fine 
• Cost recovery 
• Disgorgement 
• Practice or license restriction 
• Publication 
• Jail 

P. What was the magnitude of the sanctions by other enforcement agencies/civil 
findings 

Q. What impact did these other sanctions have on: 
• The individual’s behavior 
• The individual's taking responsibility for her/his actions 
• The individual's ability to earn a livelihood 
• The public's awareness of the individual's misconduct 

R. Would a suspended license seriously impact the individual's livelihood and, if so, 
does the misconduct merit such an impact 

S. Did the individual lose their job/employment/livelihood due to the misconduct 
T. What is the individual's personal financial position 
U. Did the individual recently go through bankruptcy 
V. What is the individual's ability to pay cost recovery 
W. What is the individual's ability to pay a fine 
X. Has the individual already taken self-imposed corrective action (such as CPE, 

field review) 
Y. What is the length of time that has elapsed since the misconduct, the sanction, or 

the civil action 
Z. What is the public’s exposure to the individual 
AA. Is the misconduct singular or repeated 
BB. Is the misconduct a clear violation or does it involve a statute, rule or standard 

which is subject to different interpretations 
CC. Was the misconduct intentional or unintentional 
DD. Did the misconduct involve dealing with unsophisticated or vulnerable parties 
EE. Did the CPA/individual profit or benefit from the misconduct 
FF. Did the CPA/individual make an effort to limit the harm or solve problems arising 

out of the misconduct 
GG. Did the misconduct take place after warnings from the agency 
HH. What was the Board’s sanctioning authority at the time the misconduct occurred 

 
 



Washington State Board of Accountancy 
Board Policy Number:  2004-1 Page 7 

 
IV. The Board suggests the following considerations when considering a 

counterproposal negotiating a settlement: 
 

A. All of the items in Section III above 
B. What is the value to have the individual participate in the development of the 

corrective action 
C. How many outstanding Board cases have been referred to the prosecuting 

Assistant Attorney General and remain to be resolved 
D. What is the effect of a delay in resolution of this particular case and/or the effect of a 

delay in prosecution of other cases 
E. What is the severity of the particular case under negotiation as compared to the 

number of, and severity of, the cases with the prosecuting Assistant Attorney 
General 

F. What are the key objectives and goals of the enforcement action and what 
sanctions are absolutely necessary to ensure those goals are achieved 

G. Is there value to the public, the agency, and Attorney General's Office that can be 
obtained by having the agreement settled without going to an administrative hearing  

H. Consider the sanctioning guidelines in Section V 
 
 
V. The Board acknowledges the following general sanctioning guidelines for the 

Executive Director or designee’s and the Consulting Board Member’s 
consideration as part of their process to develop a suggested settlement.  The 
Board does not intend these guidelines to be a prescription or binding; nor does 
the Board wish to exclude or limit other sanctions or considerations that the 
Executive Director or designee and Consulting Board Member consider 
appropriate. 

 

General Categories of 
Misconduct 

Examples of Sanctionable Acts: 

ADMINISTRATIVE NON 
COMPLIANCE 
 
Use of title or holding out in 
public practice with a 
lapsed license/certificate 
 
Use of the CPA title by a 
CPA-Inactive 
certificateholder 

• License/certificate lapsed because the individual 
failed to file a license/certificate renewal  

• License/certificate lapsed because the individual 
failed to notify the Board of a change of address, 
failed to receive their renewal application, and failed 
to file a license/certificate renewal 

• The individual disregarded the lapsed license and 
continued to knowingly hold out with a lapsed license  

• The individual discovered that their license/certificate 
lapsed and signed the reinstatement application 
stating that they did not use the title when the 
evidence demonstrates that they used the title 

• CPA-Inactive who is a corporate CFO uses the CPA 
title in filing corporate documents with the SEC 

• CPA-Inactive uses the CPA title to obtain a job in 
private industry 
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General Categories of 
Misconduct 

Examples of Sanctionable Acts: 

• CPA-Inactive who is also an attorney uses the CPA 
title when offering legal services to the public 

CONSUMER/EMPLOYER 
HARM 
 
Embezzlement, fraud, 
dishonesty, or negligence 
 
Fiduciary malfeasance or 
breach of fiduciary duties  
 
Noncompliance with code 
of conduct including conflict 
of interest and 
confidentiality  
 
Failure to comply with a 
Board order 
 
Failure to respond to Board 
inquiry  
 
IRS/SEC sanction/denial of 
practice privilege 

• Theft from employer 
• Felony obstruction of justice 
• Theft of trust funds where the CPA was the trustee 
• Manipulated a client’s trust for the benefit of the 

CPA’s child 
• Manipulated a mentally impaired client for self 

enrichment 
• Failed to file personal tax returns and pay personal 

FIT 
• Failed to transmit FICA and FIT withheld from 

employee’s salary  
• Failed to pay employer’s portion of FICA 
• Provided services to both the seller and the buyer 

during a business transaction 
• Provided services to both parties during a divorce  
• Failed to make restitution to injured parties as 

required by Board order  
• Repeated non compliance with stipulated Board 

Orders 
• Suspended from practice before the IRS due to 

substandard tax work 
• SEC practice restriction and/or sanction due to 

fraudulent SEC filing 
• SEC practice restriction and/or sanction due to 

substandard accounting practices 
CONSUMER/EMPLOYER 
HARM 
 
Noncompliance with 
technical standards 

• Attest work is graded as  Unacceptable by the 
Board’s QAR program 

• CPA is referred to the Board by the SEC due to an 
audit failure as a result of the CPA performing 
substandard audit procedures 

• CPA is referred to the Board by HUD due to failure 
to comply with Yellow Book standards 

• Substandard tax work resulted in penalty to a tax 
client  

CONSUMER/EMPLOYER 
HARM 
 
Failure to provide client 
records upon reasonable 
notice and request  

• Refused to return client records until the client paid 
the CPA’s fees 

• Did not return multiple clients’ records due to 
procrastination 

• Did not return client records because the client 
terminated the relationship and obtained a new CPA 
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ADMINISTRATIVE NON 
COMPLIANCE 
 
Acts and omissions in filing 
an application for 
reinstatement or renewal of 
a license, certificate, or 
registration  
 
Failure to comply with a 
Board approved CPE 
waiver request 

• Represented on the CPE audit form that CPE 
courses were obtained when evidence discloses that 
no or only a portion of the required CPE courses 
were taken 

• Signed the reinstatement or renewal form under the 
penalty of perjury that the CPE requirements were 
met and the individual obtained only a portion of the 
required hours 

• Signed the reinstatement or renewal form under the 
penalty of perjury that the CPE ethics requirements 
were met and the individual did not take the required 
ethics CPE 

CONSUMER/EMPLOYER 
HARM 
 
Failed good character 
determination for initial 
licensure  
 
Cheating on CPA Exam 

• The good character review was at the request of the 
applicant who was found guilty of a felony 3 years 
ago 

• The good character review as a result of the 
applicant’s disclosure that 7 years prior they failed to 
file an income tax return and pay their tax obligation  

• The good character review was the result of the 
prosecutor alerting the Board to the applicant’s being 
charged with a felony 

• Cheating observed by the exam proctor 
CONSUMER/EMPLOYER 
HARM 
 
Use of title or holding out in 
public practice by a 
nonCPA 

• Used title after passing the exam but without a 
license 

• Used title to intentionally defraud investors 
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Background Information: 
 
The Executive Director directs the Board’s complaint processes, investigative activities 
and, case resolution negotiations. 
 
Upon receiving a complaint or otherwise becoming aware of a situation or condition that 
might constitute a violation of the Public Accountancy Act (Act) or Board rules, the 
Executive Director or designee will make a preliminary assessment.  

If the Executive Director or designee determines: 

 The situation or condition is not within the Board’s authority, the Executive Director 
may dismiss the matter, but a record of the event will be documented and 
maintained in the Board office.  A summary of dismissals will be reported regularly 
to the Board. 

 The situation or condition requires further evaluation, the Executive Director or 
designee may assign the case to an investigator.  

Details of the additional evidence gathered and the resulting conclusion by the Executive 
Director or designee will be documented.  If the Executive Director or designee determines 
that: 

 Sufficient evidence does not exist to merit Board action, the Executive Director may 
dismiss the case after obtaining concurrence from a Consulting Board Member 

 Sufficient evidence exists to merit Board action and it is the first time an individual or 
firm is notified of a violation of the Public Accountancy Act or Board rule, the 
Executive Director may impose administrative sanctions approved by the Board for a 
Ffirst-Ttime offense after obtaining concurrence from a Consulting Board Member 
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 Sufficient evidence exists to merit Board consideration but the situation or condition, 

if proven, is not eligible for administrative sanctions, the Executive Director or 
designee will discuss a resolution strategy and settlement parameters with a 
Consulting Board Member.  Once the Executive Director or designee and Consulting 
Board Member agree on those matters, the Executive Director or designee will 
initiate a discussion for resolution with the respondent consistent with that agreed 
upon strategy and those settlement parameters. 

The objective of this process is to administer the enforcement process in a fair and 
equitable manner and, when appropriate, seek settlement in lieu of a formal Board 
hearing.  The Executive Director or designee may request guidance from a Consulting 
Board Member and/or the assistance of the prosecuting Assistant Attorney General at any 
time during the investigative and/or negotiation processes. 

If the respondent is amenable to the suggested terms of a settlement proposal, the 
Executive Director will forward the proposal to the respondent for written acceptance.  If 
accepted by the respondent, the proposal will be forwarded to the Board for approval. 
 
Upon receiving and considering the formal settlement proposal, the respondent may offer 
a counterproposal.  The Executive Director or designee will discuss the counterproposal 
with a Consulting Board Member.  The Executive Director or designee and Consulting 
Board Member may agree to the counterproposal, offer a counter to the counterproposal, 
or reject the counterproposal.   
 
If the Executive Director and Consulting Board Member reject the counterproposal or are 
unable to negotiate what they consider to be an acceptable alternative proposal with the 
respondent, the Executive Director will execute a Statement of Charges and refer the case 
to the prosecuting Assistant Attorney General with the request that an administrative 
hearing be scheduled and the case prosecuted.   
 
At the same time that the prosecuting Assistant Attorney General is preparing the case for 
prosecution, the prosecuting Assistant Attorney General (working with the Executive 
Director and Consulting Board Member) will continue to seek to a negotiated settlement 
proposal in lieu of a Board hearing.  If the case goes to hearing before the Board, the 
prosecuting Assistant Attorney General, with the concurrence of the Executive Director 
and Consulting Board Member, will present the team’s recommended sanction to the 
Board.   
 
Through this process, the Consulting Board Member, the Executive Director and, when 
appropriate, the prosecuting Assistant Attorney General must individually and jointly act 
objectively and cooperatively to:  

• Draw conclusions as to the allegations based solely on the evidence, 
• Develop and present to the respondent a suggested settlement proposal that they 

believe the Board will accept because the proposal is fair and equitable and 
provides public protection, and 
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• If the case goes to a hearing before the Board, recommend an appropriate sanction 
or sanctions to the Board 

 
No settlement proposal is forwarded to the Board unless the respondent, the Executive 
Director, Consulting Board Member and, when appropriate, the prosecuting Assistant 
Attorney General concur that the proposal is an acceptable resolution to the matter.   
 
If the negotiation participants concur with the settlement proposal, the proposed settlement 
is signed by the respondent (and signed by the prosecuting Assistant Attorney General if 
the settlement was negotiated by the prosecuting Assistant Attorney General) and 
forwarded to the Board members (along with the Executive Director’s, Consulting Board 
Member’s and, when appropriate, prosecuting Assistant Attorney General’s 
recommendation to accept the proposal) for consideration.   
 

The Board is not bound by this recommendation. 
 
All proposed settlements must be approved by a majority vote of the Board.  A vote of five 
"no's" means the proposed settlement has been rejected by the Board.  In such 
circumstances the case will return to the Executive Director, Consulting Board Member 
and prosecuting Assistant Attorney General who will determine whether the situation 
merits additional attempts to negotiate a settlement or to immediately schedule the matter 
for an administrative hearing before the Board. 
 
The Board has found negotiations utilizing this process to be quite successful.  The key 
benefits to this process are:   

• The respondent participates in the development of the corrective action plan and 
sanction which enhances compliance and more timely public protection 

• Cases resolved through the negotiated settlement process reduce costs for the 
benefit of both the general public and the respondent 

 
The Board recognizes that administrative hearings: 

• Delay the corrective action and thereby delay public protection 
• Are not the most effective mechanism to generate a positive resolution to Board 

cases 
• Are costly in terms of staff and other resources 
• Require significant use of the Board’s limited attorney general resources 

 
 
Policy: 
 
The Board embraces the respondent’s involvement in determining the settlement proposal.  
This provides the respondent the opportunity to participate in development of the 
corrective action plan and ultimately encourages compliance, public protection, and 
integrity of financial data.   
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To support the negotiation and settlement process, the Board provides the following 
guidance to the Executive Director or designee and Consulting Board Member in crafting a 
suggested settlement proposal for presentation to the respondent and for negotiating a 
settlement.  This guidance is solely for the use of the Consulting Board Member and the 
Executive Director or designee.  It is not applicable to the prosecuting Assistant Attorney 
General. 
 
 
I. Legal and Investigative Costs 
 
 RCW 18.04 authorizes the Board to recover legal and investigative costs.  The Board 

considers the following to be reasonable legal and investigative costs: 
 

A. Investigative staff salaries and benefits (based on actual salary and benefit rates) 
for state staff conducting the investigation, including reporting, review, and follow-up 
costs 

 
B. Investigator travel expenses and per diem based on the state travel regulations as 

established by the Office of Financial Management 
 

C. Contract investigator, specialist, and expert witness expenses including travel 
expenses and per diem based on the state travel regulations as established by the 
Office of Financial Management 

 
D. Salaries and benefits (based on actual salary and benefit rates) for state staff 

preparing and reviewing the Board’s order and associated communications with the 
respondent 

 
E. Prosecuting Assistant Attorney General charges associated with the case including 

travel expenses and per diem based on the state travel regulations as established 
by the Office of Financial Management 

 
F. Expenses for an administrative law judge including travel expenses and per diem 

based on the state travel regulations as established by the Office of Financial 
Management 

 
G. Administrative hearing costs including, but not limited to: 

• Attorney General charges (both for the Board’s legal counsel and the 
prosecuting Assistant Attorney General) associated with the case including 
travel expenses and per diem based on the state travel regulations as 
established by the Office of Financial Management 

• Salaries and benefits (based on actual salary and benefit rates) for state staff 
preparing and reviewing the Board’s order and associated communications with 
the respondent  

• Salaries and benefits (based on actual salary and benefit rates) for state staff 
called as a witness by either party to the administrative hearing  
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• Witness expenses including travel and per diem expenses based on the state 
travel regulations as established by the Office of Financial Management 

• Court reporter charges  
• Administrative hearing room costs and set-up charges 

 
 
II. Publication of Board Orders 
 

1. A general public notice will be posted on the Board’s public web site that information 
on Board orders and other sanctioning agreements is available under the Public 
Disclosure Act by contacting the Board's office. 

2. The Board will post notice of Board orders for suspension, stayed suspension, 
revocation, and practice restriction on the Board's web site for approximately three 
years following the year of the Board order.  In addition, for license and certificate 
suspension (including stayed suspension) and revocation: 

• Notice will be posted in the Daily Journal of Commerce 
• Notice will be provided to the AICPA and WSCPA 
• Notice will be posted to NASBA’s Enforcement Information Exchange (EIX) 
• Representative(s)/Senator(s) for the respondent’s location(s) will be notified 
• Other jurisdictions that have licensed the individual will be notified 
• The complainant(s) will be notified 
• Notice will be sent to the newspaper(s) in the respondent’s location 

3. In cases of non-compliance not resulting in administrative sanction, suspension, 
stayed suspension, revocation, or a Board ordered practice restriction, the 
Executive Director, with a majority vote of the Board, may direct that a notation be 
made referencing each of the Board’s sanctioning actions on the Board’s web site 
licensee search database for up to three years following the year the sanction was 
imposed. 

4. In cases of administrative sanction, the Board will not publish the individual’s or 
firm’s name; however, the Board will: 

• Post statistics related to these sanctions on the Board’s web site 
• Comply with the Public DisclosureRecords Act 

 
 
III. The Board provides the following suggested considerations for the Executive 

Director or designee and Consulting Board Member when developing a 
suggested settlement; however, the Board does not intend that other factors, as 
deemed appropriate by the Executive Director or designee and Consulting Board 
Member, to be excluded: 

 
A. What are the enforcement goals of the particular case 
B. What are the permissible sanctions that the Board could impose 
C. What are the aggravating or mitigating factors relevant to the allegations 
D. What is the individual's past disciplinary or criminal history (if any) 
E. Are there identifiable trends, if any, in the individual's behavior 
F. What is the likelihood of the individual repeating the behavior 
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G. What is the potential for future public harm 
H. What is the individual's potential for rehabilitation 
I. What is the extent of damages or injury 
J. What is the extent of public harm 
K. What is the extent of harm to the profession and the public’s trust in the profession 
L. How can the public best be served and protected while implementing corrective 

action 
M. What steps are necessary to ensure the integrity of financial information 
N. What were the Board's sanctions with similar misconduct (if any exist) and has 

there been a trend in the Board’s actions and/or changes in state law impacting 
the history of the Board’s sanctions 

O. Has the individual been sanctioned by other enforcement agencies or through civil 
findings: 
• Fine 
• Cost recovery 
• Disgorgement 
• Practice or license restriction 
• Publication 
• Jail 

P. What was the magnitude of the sanctions by other enforcement agencies/civil 
findings 

Q. What impact did these other sanctions have on: 
• The individual’s behavior 
• The individual's taking responsibility for her/his actions 
• The individual's ability to earn a livelihood 
• The public's awareness of the individual's misconduct 

R. Would a suspended license seriously impact the individual's livelihood and, if so, 
does the misconduct merit such an impact 

S. Did the individual lose their job/employment/livelihood due to the misconduct 
T. What is the individual's personal financial position 
U. Did the individual recently go through bankruptcy 
V. What is the individual's ability to pay cost recovery 
W. What is the individual's ability to pay a fine 
X. Has the individual already taken self-imposed corrective action (such as CPE, 

field review) 
Y. What is the length of time that has elapsed since the misconduct, the sanction, or 

the civil action 
Z. What is the public’s exposure to the individual 
AA. Is the misconduct singular or repeated 
BB. Is the misconduct a clear violation or does it involve a statute, rule or standard 

which is subject to different interpretations 
CC. Was the misconduct intentional or unintentional 
DD. Did the misconduct involve dealing with unsophisticated or vulnerable parties 
EE. Did the CPA/individual profit or benefit from the misconduct 
FF. Did the CPA/individual make an effort to limit the harm or solve problems arising 

out of the misconduct 



Washington State Board of Accountancy 
Board Policy Number:  2004-1 Page 7 

 
 

GG. Did the misconduct take place after warnings from the agency 
HH. What was the Board’s sanctioning authority at the time the misconduct occurred 
II. Consider the sanctioning guidelines in Section V 

 
 
IV. The Board suggests the following considerations when considering a 

counterproposal negotiating a settlement: 
 

A. All of the items in Section III above 
B. What is the value to have the individual participate in the development of the 

corrective action 
C. How many outstanding Board cases have been referred to the prosecuting 

Assistant Attorney General and remain to be resolved 
D. What is the effect of a delay in resolution of this particular case and/or the effect of a 

delay in prosecution of other cases 
E. What is the severity of the particular case under negotiation as compared to the 

number of, and severity of, the cases with the prosecuting Assistant Attorney 
General 

F. What are the key objectives and goals of the enforcement action and what 
sanctions are absolutely necessary to ensure those goals are achieved 

G. Is there value to the public, the agency, and Attorney General's Office that can be 
obtained by having the agreement settled without going to an administrative hearing  

A.H. Consider the sanctioning guidelines in Section V 
 
 
V. The Board acknowledges the following general sanctioning guidelines for the 

Executive Director or designee’s and the Consulting Board Member’s 
consideration as part of their process to develop a suggested settlement.  The 
Board does not intend these guidelines to be a prescription or binding; nor does 
the Board wish to exclude or limit other sanctions or considerations that the 
Executive Director or designee and Consulting Board Member consider 
appropriate. 

 
   

General Categories 
of Misconduct 

 
Range and Types of Sanctions: 

Examples of 
Sanctionable Acts: 

   

ADMINISTRATIVE 
NON COMPLIANCE 
 
Use of title or holding 
out in public practice 
with a lapsed 
license/certificate 
 
Use of the CPA title 
by a CPA-Inactive 
certificateholder 

• Publication of the Board’s Order 
• Agreement to cease and desist 

use of title until license/certificate 
is reinstated 

• License reinstatement upon 
submission of a complete license 
reinstatement application including 
form, fee, and documentation of 
compliance with the CPE 
requirements for reinstatement 

• License/certificate 
lapsed because the 
individual failed to 
file a 
license/certificate 
renewal  

• License/certificate 
lapsed because the 
individual failed to 
notify the Board of 
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General Categories 
of Misconduct 

 
Range and Types of Sanctions: 

Examples of 
Sanctionable Acts: 

• Payment of a fine of $500 to 
$30,000 

• Payment of prior unpaid individual 
license, firm license, or certificate 
renewal fees 

• Payment of the Board’s legal and 
investigative costs 

• Technical CPE 
• Ethics CPE 
• AICPA ethics examination with a 

score of 90% or better 
• Restitution 
• Board reprimand (if no suspension 

or revocation) 
• Referral or notice to appropriate 

law enforcement or regulatory 
agency 

a change of 
address, failed to 
receive their 
renewal application, 
and failed to file a 
license/certificate 
renewal 

• The individual 
disregarded the 
lapsed license and 
continued to 
knowingly hold out 
with a lapsed 
license  

• The individual 
discovered that 
their 
license/certificate 
lapsed and signed 
the reinstatement 
application stating 
that they did not 
use the title when 
the evidence 
demonstrates that 
they used the title 

• CPA-Inactive who 
is a corporate CFO 
uses the CPA title 
in filing corporate 
documents with the 
SEC 

• CPA-Inactive uses 
the CPA title to 
obtain a job in 
private industry 

• CPA-Inactive who 
is also an attorney 
uses the CPA title 
when offering legal 
services to the 
public 
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CONSUMER/EMPLOYER 
HARM 
 
Embezzlement, fraud, 
dishonesty, or negligence 
 
Fiduciary malfeasance or 
breach of fiduciary duties  
 
Noncompliance with code 
of conduct including 
conflict of interest and 
confidentiality  
 
Failure to comply with a 
Board order 
 
Failure to respond to 
Board inquiry  
 
IRS/SEC sanction/denial 
of practice privilege 

• Publication of the Board’s Order  
• License, certificate, practice 

privilege, or registration 
revocation for up to 10 years.  
Must re qualify for a license, 
practice privilege, or registration 
by meeting the then current 
exam, education, experience, 
and ethics requirements.  Must 
serve up to 9½ years of the 
revocation prior to applying to 
take the CPA exam with 
application for the CPA exam 
contingent upon: 
 Fully responding to the 

Board’s inquiries  
 Meeting any other 

requirements established by 
the Board (such as 
restitution)  

 Payment of a fine of $500 to 
$30,000 

 Payment of the Board’s legal 
and investigative costs 

 Restriction on services that 
may be offered or provided 
to the public 

• License, certificate, practice 
privilege, or registration 
suspension for up to 10 years 
with reinstatement after serving 
up to 9½ years and contingent 
upon: 
 Filing a reinstatement 

application including form, 
fee, CPE, supporting 
documents, letters of 
recommendation, etc. 

 Additional CPE requirements 
(up to 40 hours times the 
number of years that the 
license is suspended) 

 Meeting any other 
requirements established by 
the Board (such as 

• Theft from 
employer 

• Felony obstruction 
of justice 

• Theft of trust funds 
where the CPA 
was the trustee 

• Manipulated a 
client’s trust for 
the benefit of the 
CPA’s child 

• Manipulated a 
mentally impaired 
client for self 
enrichment 

• Failed to file 
personal tax 
returns and pay 
personal FIT 

• Failed to transmit 
FICA and FIT 
withheld from 
employee’s salary  

• Failed to pay 
employer’s portion 
of FICA 

• Provided services 
to both the seller 
and the buyer 
during a business 
transaction 

• Provided services 
to both parties 
during a divorce  

• Failured to make 
restitution to 
injured parties as 
required by Board 
order  

• Repeated non 
compliance with 
stipulated Board 
Orders 

• Suspended from 
practice before the 
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restitution) 
 Payment of a fine of $500 to 

$30,000 
 Payment of the Board’s legal 

and investigative costs 
 Restriction on services that 

may be offered or provided 
to the public 

• Stayed suspension of up to 10 
years 

• Payment of a fine of $500 to 
$30,000 

• Payment of the Board’s legal 
and investigative costs  

• Technical CPE  
• Ethics CPE  
• AICPA ethics examination with 

a score of 90% or better 
• Restitution  
• Notice to clients 
• Reporting of compliance with 

federal or other regulatory 
requirements 

• Board reprimand (if no 
suspension or revocation) 

• Referral or notice to appropriate 
law enforcement or regulatory 
agency  

• Restriction on services that may 
be offered or provided to the 
public 

IRS due to 
substandard tax 
work 

• SEC practice 
restriction and/or 
sanction due to 
fraudulent SEC 
filing 

• SEC practice 
restriction and/or 
sanction due to 
substandard 
accounting 
practices 

CONSUMER/EMPLOYER 
HARM 
 
Noncompliance with 
technical standards 

• Publication of the Board’s Order 
• License, certificate, practice 

privilege, or registration 
suspension for up to 10 years 
with reinstatement after serving 
up to 9½ years and with 
reinstatement contingent upon: 
 Filing a reinstatement 

application including form, 
fee, CPE, supporting 
documents, letters of 
recommendation, etc. 

 Additional CPE requirements 
(up to 40 hrs times the 

• Attest work is 
graded as  
Unacceptable by 
the Board’s QAR 
program 

• CPA is referred to 
the Board by the 
SEC due to an 
audit failure as a 
result of the CPA 
performing 
substandard audit 
procedures 

• CPA is referred to 
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number of years the license 
is suspended) 

 Meeting requirements 
established by the Board 
(such as restitution) 

 A fine of $500 to $30,000 
 Payment of the Board’s legal 

and investigative cost  
 Restriction on services that 

may be offered to the public 
• Payment of the Board’s legal 

and investigative costs 
• Payment of a fine of $500 to 

$30,000 
• Restriction on services that may 

be offered or provided to the 
public 

• Pre issue review of 
reports/financial 
statements/work papers by a 
Board appointed consultant with 
the costs to be borne by 
respondent 

• Technical CPE 
• Ethics CPE  
• Library enhancements 
• AICPA ethics examination with 

a score of 90% or better 
• Payment of a fine of $300 to 

$30,000 
• Payment of the Board’s legal 

and investigative cost recovery  
• Payment of field review cost 
• Restitution  
• Notice to clients 
• Board reprimand (if no 

suspension) 
• Referral or notice to appropriate 

law enforcement or regulatory 
agency 

the Board by HUD 
due to failure to 
comply with 
Yellow Book 
standards 

• Substandard tax 
work resulted in 
penalty to a tax 
client  

CONSUMER/EMPLOYER 
HARM 
 
Failure to provide client 
records upon reasonable 

• Publication of the Board’s Order  
• License, certificate, privilege, or 

registration suspension for up to 
2 years with reinstatement 
possible after serving up to 1½ 

• Refused to return 
client records until 
the client paid the 
CPA’s fees 

• Did not return 
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notice and request  years with reinstatement 
contingent upon: 
 Filing a reinstatement 

application including form, 
fee, CPE, supporting 
documents, letters of 
recommendation, etc. 

 Meeting the requirements 
established by the Board 
(such as restitution) 

 Payment of a fine of $500 to 
$30,000 

 Payment of the Board’s legal 
and investigative costs 

• AICPA ethics examination with 
a score of 90% or better 

• Ethics CPE  
• Payment of a fine of $500 to 

$30,000 
• Payment of the Board’s legal 

and investigative costs  
• Return of client records 
• Notice to clients 
• Restitution  
• Board reprimand (if no 

suspension or revocation) 

multiple clients’ 
records due to 
procrastination 

• Did not return 
client records 
because the client 
terminated the 
relationship and 
obtained a new 
CPA 

 

ADMINISTRATIVE NON 
COMPLIANCE 
 
Acts and omissions in 
filing an application for 
reinstatement or renewal 
of a license, certificate, or 
registration  
 
Failure to comply with a 
Board approved CPE 
waiver request 

• Publication of the Board’s Order  
• License, certificate, practice 

privilege, or registration 
revocation for up to 10 years.  
Must re-qualify for a license, 
practice privilege, or registration 
by meeting the then current 
exam, education, experience, 
and ethics requirements.  Must 
serve up to 9½ years of the 
revocation prior to applying to 
take the CPA exam with 
application for the CPA exam 
contingent upon: 
 Fully responding to the 

Board’s inquiries  
 Meeting any other 

requirements established by 
the Board (such as 
restitution)  

• Represented on 
the CPE audit 
form that CPE 
courses were 
obtained when 
evidence 
discloses that no 
or only a portion of 
the required CPE 
courses were 
taken 

• Signed the 
reinstatement or 
renewal form 
under the penalty 
of perjury that the 
CPE requirements 
were met and the 
individual obtained 
only a portion of 
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 Payment of a fine of $500 to 
$30,000 

 Payment of the Board’s legal 
and investigative costs 

 Restriction on services that 
may be offered or provided 
to the public 

• License, certificate, practice 
privilege, or registration 
suspension for up to 3 years 
with reinstatement possible after 
serving up to 2½ years with 
reinstatement contingent upon: 
 Filing a reinstatement 

application including form, 
fee, CPE, supporting 
documents, letters of 
recommendation, etc. 

 Meeting the requirements 
established by the Board 
(such as restitution) 

 Payment a fine of $500 to 
$30,000 

 Payment of the Board’s legal 
and investigative cost 
recovery 

• AICPA ethics exam with a score 
of 90% or better 

• Ethics CPE 
• Completion of CPE deficit (CPE 

cannot be applied to future 
renewal periods) 

• Payment of a fine of $500 to 
$30,000 

• Payment of the Board’s legal 
and investigative cost recovery  

• Board reprimand (if no 
suspension or revocation) 

the required hours 
• Signed the 

reinstatement or 
renewal form 
under the penalty 
of perjury that the 
CPE ethics 
requirements were 
met and the 
individual did not 
take the required 
ethics CPE 

CONSUMER/EMPLOYER 
HARM 
 
Failed good character 
determination for initial 
licensure  
 
Cheating on CPA Exam 

• Publication of the Board’s Order  
• Grades nullified  
• Payment of a fine of $500 to 

$30,000  
• Payment of the Board’s legal 

and investigative costs 
• Application for the CPA exam or 

licensure not accepted for up to 

• The good 
character review 
was at the request 
of the applicant 
who was found 
guilty of a felony 3 
years ago 

• The good 
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10 years and to include: 
 Payment of a fine of $500 to 

$30,000  
 Payment of the Board’s legal 

and investigative costs 
 Comply with other Board 

requirements (such as 
restitution)  

 

character review 
as a result of the 
applicant’s 
disclosure that 7 
years prior they 
failed to file an 
income tax return 
and pay their tax 
obligation  

• The good 
character review 
was the result of 
the prosecutor 
alerting the Board 
to the applicant’s 
being charged 
with a felony 

• Cheating 
observed by the 
exam proctor 

CONSUMER/EMPLOYER 
HARM 
 
Use of title or holding out 
in public practice by a 
nonCPA 

• Publication of the Board’s Order  
• Agreement to cease and desist 

illegal use of title  
• Referral or notice to appropriate 

law enforcement or regulatory 
agency  

• Payment of a fine of $500 to 
$30,000  

• Payment of the Board’s legal 
and investigative costs 

• Application for the CPA exam or 
licensure not accepted for up to 
10 years and to include: 
 Payment of a fine of $500 to 

$30,000  
 Payment of the Board’s legal 

and investigative costs 
 Comply with other Board 

requirements (such as 
restitution)  

• Used title after 
passing the exam 
but without a 
license 

• Used title to 
intentionally 
defraud investors 
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Approved:   __________________________ 
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PURPOSE: 
 
Applicants with disabilities (physical or mental impairment) that substantially limit one or more 
major life activities may need testing modifications for the computer-based Uniform CPA 
Examination.  This policy is established to describe the necessary components of acceptable 
evidence of a disability.  Qualified individuals with disabilities are required to request 
accommodations every time they apply to take a section of the examination, and the request 
must be made at the time of application.  This requirement allows the Board to determine if the 
qualified individual is “disabled” under the Americans with Disabilities Act of 1990 and to 
arrange reasonable and appropriate testing modifications prior to the administration of the 
examination.  It is in candidate’s best interests to provide recent and appropriate 
documentation clearly defining the extent and impact of the impairment(s) upon current levels 
of academic and physical functioning.  
 
PROCEDURES: 
 
A. Request for accommodations and appropriate, complete, supporting documentation, must 

be submitted with each application.  Determinations of reasonable accommodations for 
testing modifications will be made on a case-by-case basis and will pertain to all sections 
applied for in a single application. 

 
B. Testing must be performed by a licensed and/or qualified (expert) specialist or physician (at 

the candidate’s expense).  Information about their area of specialization and their 
professional credentials, including certification and licensure, should be clearly delineated. 

 
C. Documentation should be submitted on official letterhead from a licensed and/or qualified 

(expert) physician who has conducted a clinical examination of the individual and 
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diagnosed a physical or mental impairment.  Depending on the disability and written 
evaluation, documentation may include a letter from a physician or a lengthy assessment 
report. 

 
D. Documentation should provide evidence of a substantial limitation to physical or academic 

functioning.  For invisible disabilities, the following areas must be assessed (these 
suggested tests are not meant to preclude assessment in other relevant areas): 

 
1. Ability – The Weschler Adult Intelligence Scale (WAIS-III), with subtest scores, should 

be included as a standard measure of overall intelligence.  The WAIS is only one 
component of a full documentation report.  This test alone is not acceptable. 

2. Achievement – A comprehensive academic achievement battery, with subtest scores, is 
essential.  Current levels of academic functioning in relevant areas, such as reading 
(decoding and comprehension), mathematics, and oral/written language are required.  
Tests must be reliable, standardized, and valid for use in an adolescent/adult 
population. 

3. Processing Skills – Other tests in processing areas may warrant evaluation as indicated 
by the tests above.  These areas include information processing, visual and auditory 
processing, and processing speed. 

 
E. Documentation should be recent (no more than three years old). 
 
F. Documentation for all disabilities should describe the extent of the disability, the criteria for 

the diagnosis, the diagnosis, the type and length of treatment and/or recommended testing 
modification.  Terms such as learning “problems,” “deficiencies,” “weaknesses,” and 
“differences” are not the equivalent of a diagnosed learning disability. The following testing 
modifications are available for the Uniform CPA Examination and may be granted to an 
applicant by the Board if deemed eligible: 
 
1. Additional Break Time – Extension of scheduled breaks or inclusion of additional breaks 
2. Additional Testing Time – Typically time and a half or double time 
3. Logistical Provisions – Adjustment of height of workstation table, monitor, or other 

similar accommodation, or allowance of specific items that have been approved by the 
Board (i.e. back wedge or pillow) 

4. Separate Room – Must be monitored throughout test administration 
5. Reader – An individual to read information verbatim from screen for examinees, 

separate room required 
6. Amanuensis – An individual to operate mouse and/or keyboard for examinee; separate 

room required 
7. Sign Language Interpreter – An individual to sign instructions and serve as interpreter 

between the testing center administrator and examinee.  Sign language interpreters are 
normally not allowed to accompany examinees into the testing room 

8. Intellikeys Keyboard – Allows examinees with limited use of hands to operate keyboard 
9. Intellikeys Keyboard with Magic Arm and Super Clamp Attachment – Swivel arm that 

allows precise placement of keyboard 
10. Kensington Expert Mouse – Trackball mouse 
11. Headmaster Plus Mouse Unit – Mouse operated by head movements 
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12. Selectable Background and Foreground colors – Allows selection of text and 
background colors for ease of reading on-screen 

13. Screen Magnifier – Attaches to monitor and enlarges screen 
14. Zoomtext Software – Screen magnification 
 
The following testing modifications are not required by the ADA and are not available as 
testing modifications for the Uniform CPA Examination: 

 
1. Separate room in order to use breast pump; 
2. English as a second language; 
3. Audiotape, CD, or any electronic format; 
4. Written examination; or 
5. Braille 

 
 
All denials of accommodations must be preapproved by the Executive Director or designee. 



 
   Washington State Board of Accountancy 

 
 

Policy Number:  2004-2 
 
Title: Exam Applicant Disability Documentation 

Aand Testing Modification Guidelines 
 
Revised:    October 29, 2004April 25, 2011* 
Effective:     May 15, 2001  
      (Formerly Agency Administrative Policy #17) 

 
Approved:   __________________________ 
      Barbara J. AdamsDonald F. Aubrey, CPA, 
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PURPOSE: 
 
Applicants with disabilities (physical or mental impairment) that substantially limit one or more 
major life activities may need testing modifications for the computer-based Uniform CPA 
Examination.  This policy is established to describe the necessary components of acceptable 
evidence of a disability.  Qualified individuals with disabilities are required to request 
accommodations every time they apply to take a section of the examination, and the request 
must be made at the time of application.  This requirement allows the Board to determine if the 
qualified individual is “disabled” under the Americans with Disabilities Act of 1990 and to 
arrange reasonable and appropriate testing modifications prior to the administration of the 
examination.  It is in candidate’s best interests to provide recent and appropriate 
documentation clearly defining the extent and impact of the impairment(s) upon current levels 
of academic and physical functioning.  
 
PROCEDURES: 
 
A. Request for accommodations and appropriate, complete, supporting documentation, must 

be submitted with each application.  Determinations of reasonable accommodations for 
testing modifications will be made on a case-by-case basis and will pertain to all sections 
applied for in a single application. 

 
B. Testing must be performed by a licensed and/or qualified (expert) specialist or physician (at 

the candidate’s expense).  Information about their area of specialization and their 
professional credentials, including certification and licensure, should be clearly delineated. 

 
C. Documentation should be submitted on official letterhead from a licensed and/or qualified 
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(expert) physician who has conducted a clinical examination of the individual and 
diagnosed a physical or mental impairment.  Depending on the disability and written 
evaluation, documentation may include a letter from a physician or a lengthy assessment 
report. 

 
D. Documentation should provide evidence of a substantial limitation to physical or academic 

functioning.  For invisible disabilities, the following areas must be assessed (these 
suggested tests are not meant to preclude assessment in other relevant areas): 

 
1. Ability – The Weschler Adult Intelligence Scale (WAIS-III), with subtest scores, should 

be included as a standard measure of overall intelligence.  The WAIS is only one 
component of a full documentation report.  This test alone is not acceptable. 

 
2. Achievement – A comprehensive academic achievement battery, with subtest scores, is 

essential.  Current levels of academic functioning in relevant areas, such as reading 
(decoding and comprehension), mathematics, and oral/written language are required.  
Tests must be reliable, standardized, and valid for use in an adolescent/adult 
population. 

 
3. Processing Skills – Other tests in processing areas may warrant evaluation as indicated 

by the tests above.  These areas include information processing, visual and auditory 
processing, and processing speed. 

 
E. Documentation should be recent (no more than three years old). 
 
F. Documentation for all disabilities should describe the extent of the disability, the criteria for 

the diagnosis, the diagnosis, the type and length of treatment and/or recommended testing 
modification.  Terms such as learning “problems,” “deficiencies,” “weaknesses,” and 
“differences” are not the equivalent of a diagnosed learning disability. The following testing 
modifications are available for the Uniform CPA Examination and may be granted to an 
applicant by the Board if deemed eligible: 
 
1. Additional Break Time – Extension of scheduled breaks or inclusion of additional breaks 
2. Additional Testing Time – Typically time and a half or double time 
3. Logistical Provisions – Adjustment of height of workstation table, monitor, or other 

similar accommodation, or allowance of specific items that have been approved by the 
Board (i.e. back wedge or pillow) 

4. Separate Room – Must be monitored throughout test administration 
5. Reader – An individual to read information verbatim from screen for examinees, 

separate room required 
6. Amanuensis – An individual to operate mouse and/or keyboard for examinee; separate 

room required 
7. Sign Language Interpreter – An individual to sign instructions and serve as interpreter 

between the testing center administrator and examinee.  Sign language interpreters are 
normally not allowed to accompany examinees into the testing room 

8. Intellikeys Keyboard – Allows examinees with limited use of hands to operate keyboard 
9. Intellikeys Keyboard with Magic Arm and Super Clamp Attachment – Swivel arm that 
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allows precise placement of keyboard 
10. Kensington Expert Mouse – Trackball mouse 
11. Headmaster Plus Mouse Unit – Mouse operated by head movements 
12. Selectable Background and Foreground colors – Allows selection of text and 

background colors for ease of reading on-screen 
13. Screen Magnifier – Attaches to monitor and enlarges screen 
14. Zoomtext Software – Screen magnification 
 
The following testing modifications are not required by the ADA and are not available as 
testing modifications for the Uniform CPA Examination: 

 
1. Separate room in order to use breast pump; 
2. English as a second language; 
3. Audiotape, CD, or any electronic format; 
4. Written examination; or 
5. Braille 

 
G.All accommodations must be pre approved by the Executive Director or designee. Once 

accommodations have been granted, the approved testing modifications will be sent to the 
National Association of State Boards of Accountancy (NASBA) in the applicant’s 
Authorization to Test (ATT).  When NASBA transmits the Notice to Schedule (NTS) to 
Prometric, the testing modification will be included.  The NTS sent to the applicant will 
include the approved testing modifications.  Modifications may not be altered during the 
examination. 

 
H.After receiving the NTS, the applicant must contact Prometric’s Special Accommodations 

Unit (SAU) to schedule an appointment to take the examination. The contact information 
will be included with the NTS. After the appointment has been scheduled, a confirmation 
will be sent by Prometric to the applicant to confirm the arrangements that have been 
scheduled. 

 
All denials of accommodations must be preapproved by the Executive Director or designee. 
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Policy Number:  2011-1 
 
Title: Principles Underlying Board Rules 
 
Effective:   April 25, 2011* 
      (Formerly WAC 4-25-610) 

 
Approved:   __________________________ 
      Donald F. Aubrey, CPA, Chair 
 
 
 
PURPOSE: 
 
The purpose of this policy is to provide and communicate the Board's principles underlying the 
development and implementation of Board rules. 
 
 
PRINCIPLES: 
 
Board rules are intended to promote the following professional obligations: 
  
(1) Serve the public interest -A person representing oneself as a CPA, CPA-Inactive 

certificate holder, or using the CPA or CPA-Inactive title, CPA firms or firm owner and 
professional employees of such persons must accept the obligation to act in a way that 
will serve the public interest, honor the public trust, and demonstrate a commitment to 
professionalism. 

 
(2) Exercise Reasoned Professional Judgment -In carrying out their responsibilities, a 

person representing oneself as a CPA, CPA-Inactive certificate holder or firm owner and 
professional employees of such persons must exercise professional judgment in all their 
activities.  

 
(3) Demonstrate Integrity - To maintain and broaden public confidence a person  

representing oneself as a CPA, CPA-Inactive certificate holder or firm owner and 
professional employees of such persons must perform all professional responsibilities 
with the highest sense of honesty.  

 
(4) Maintain Personal Objectivity – A person representing oneself as a CPA, CPA-Inactive 

certificate holder or firm owner and professional employees of such persons must 
maintain objectivity at all times when rendering professional services.   

Specifically, a person representing oneself as a CPA or CPA-Inactive, firm owners, and 
professional employees of such persons must: 
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(a) Avoid rendering professional services where actual or perceived conflicts of interest 
exist;  

(b) Be independent in fact and appearance when providing attestation services.  
 
In sum, a person representing oneself as a CPA or CPA-Inactive certificate holder, firm 
owners, and professional employees of such persons must exercise due professional care to: 

 
(a) Comply with federal and state laws and the profession's technical and ethical 

standards; 
(b) Maintain competence and strive to improve the quality of services; and  
(c) Personally discharge professional responsibility with the highest sense of integrity, 

objectivity and ethical commitment. 
 
POLICY STATEMENTS: 
 
Board rules should be developed to promote and enhance the forgoing personal qualities as 
well as ensure that violations of the forgoing principles are adequately addressed.  
 
Implementation of Board rules should ensure that violators of the public trust receive 
appropriate discipline on a “fair and equitable” basis.  
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Policy Number: 2011-2 
 
Title: Interim Policy Guidelines Pending Rule 

Changes 
 
Effective:  April 25, 2011* 
 
Approved:   __________________________ 
      Donald F. Aubrey, CPA, Chair 
 
 
 
POLICY STATEMENT: 
 
The Executive Director periodically finds it appropriate to seek Board concurrence prior to 
providing agency staff necessary guidance to implement the Public Accountancy Act or 
codified Board Rules, 4-30 WAC.  The practice and regulatory environments are periodically 
subject to rapid changes due to economic and/or state and federal regulatory developments. 
Board rule changes are subject to state rule making processes that can delay formal and 
responsive guidance to address emerging issues.  This policy is to provide for public input and 
temporary guidance to facilitate responsible agency responses to changing circumstances. 
 
This temporary Board guidance will be requested by the Executive Director for discussion at 
any open public Board meeting.  The guidance will become effective on the date approved by 
the Board.  The guidance will be subsequently posted on the agency’s website in a 
conspicuous location to enhance the awareness of consumers and the members of the 
regulated population. 
 
The temporary guidance will be simultaneously superseded upon the effective date of any 
adopted codified rule or rules addressing the issue as an outcome of the rule making process. 
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2010-2011 Interim Policy Guidance: 
 
I. Continuing Professional Education (CPE): 
 

A. Deficiencies and Penalties: 
 

1. Applicants for license renewal that self-report continuing professional education 
(CPE) deficiencies during renewal have six months until June 30 of the renewal 
year to obtain the required CPE.  Such applicants must pay the $480 
reinstatement fee and carry the deficient CPE credits taken by June 30 back to 
the reporting period preceding the renewal year.  The applicant is subject to 
CPE audit to avoid double counting. 

2. If the CPE deficiency is self-reported after June 30 or if the CPE deficiency is 
determined during CPE audit, staff is to follow the Board’s delegation related to 
the issuance of Administrative Notices of Noncompliance: 
a) Applicants with CPE deficiencies up to and including 16 deficient hours 

are subject to delegated administrative sanctioning guidelines; and  
b) Applicants deficient 17 hours and above shall be referred to investigations 

and enforcement. 
 

B. Self-Study Interactive Continuing Professional Education (CPE): 
 

1. Interactive means electronic or other delivery formats for delivery of continuing 
professional education (CPE) in which feedback is provided during the study of 
the material in a manner to validate the individual’s understanding of the 
material. 

2. Self-study CPE courses registered with the National Association of State 
Boards of Accountancy (NASBA) as a Quality Assurance Service (QAS) 
sponsor may be accepted as interactive. 

 
II. Electronic Transcripts: 
 

Electronic transcripts are acceptable provided that the sender is either: 
 

1. The educational institution responsible for the credits and/or degrees granted; or 
2. The electronic transcript service provider engaged by the educational institution 

responsible for the credits and/or degree granted. 
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minimum of 5 years. Volunteers will receive technical CPE credit (50 minutes 
equals one CPE credit hour) for Committee work performed up to a maximum 
of 32 hours a calendar year. Volunteers will be reimbursed for travel 
expenses based on the state regulations provided such expenses are pre-
approved by the Executive Director. 

 
C. Experience Affidavits and Instructions 
 

The Qualifications Committee is responsible for providing recommendations 
to the Board to enhance the application affidavit and forms. The Committee is 
directed to focus its recommendations on enhancements which will: 
 
• Improve clarity, language, and ease of use  
• Allow for more rapid completion of the experience application  
• Ensure the relevance of the competencies and associated abilities  
• Minimize resources used (both resources required by candidates, 

CPAs, and agency staff)  
 
Policy recommendations are to be forwarded to the Board for review 
and approval. 
 
Minor, non-substantial verbiage changes that simplify improve the 
clarity of the Experience Affidavit and instructions forms may be made 
without the Board’s approval. 
 

E. Audit of Experience Applications 
 

The Qualifications Committee is responsible for maintaining the 
relevancy and updating the audit procedures, including forms and 
boilerplate letters, to perform audits of Experience Applications. 
 
The Qualifications Committee is authorized to select experience 
applications for audit. All audits of Experience Applications are to be 
performed under the direction of the Board Member Co-Chair. The 
Qualifications Committee is to forward identified discrepancies in 
application materials and/or apparent non-compliance with Board rules 
to the Executive Director for action. 

 
 
II. Foreign Experience 
 

The Board’s experience requirements do not prohibit foreign experience. 
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Given the agency’s limited resources, applicants are required to submit 
applications and/or application supporting information in English. Applicants are 
responsible for ensuring any additional documentation requested by the 
Committee is presented in English. 

 
III. 2,000 Minimum Work Hours 
 

The minimum of 2,000 hours includes hours worked rather than billable hours; 
additionally vacation time and/or personal leave time is not to be included in these 
hours. The experience must cover a minimum twelve-month period. 

 
 
IV. Experience Application and Affidavit 
 

Appendix A contains the Board’s approved experience affidavit.   
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Washington State Board of Accountancy - Experience Affidavit 
 
The Washington State Board of Accountancy is required to comply with the Public Disclosure Act Chapter 42.17 RCW.  This Act 
establishes a strong state mandate in favor of disclosure of public records.  As such the information you submit to the Board 
including personal information may ultimately be subject to disclosure as a public record. 
 
 
 

 

Section 1 – CPA’s Verification  
This is the Only Section to be Completed by the Licensed CPA Verifying the Candidate’s Experience 

 
 

If more than one CPA is verifying the candidate's experience a separate Section 1 must be attached for each verifying CPA. 
 

CPA’s Name:  ____________________________________  License Number*:__________________________________ 
State of Issuance:  
Address: _________________________________________  Phone Number:  _______________________________________ 
_________________________________________________ Fax Number:  _________________________________________ 
_________________________________________________ E-mail Address:  ______________________________________ 
*You must have held a license for 5 years or more in order to attest to a candidate's competency. 

 
CPA's Verification:   
 

I certify under the penalty of perjury that I am qualified under the Board's requirements to verify a candidate’s experience; and I 
verify the candidate has had experience supporting attainment of the following competencies (check each appropriate competency): 
 

_____   Understanding the Rules of Professional Conduct Contained in Chapter 4-25 WAC 
_____   Assessing the Achievement of an Entity's Objectives        
_____   Preparing Documents that Contain Sufficient Data to Support Analysis and Conclusions   
_____   Understanding Transaction Streams and Information Systems       
_____   Assessing Risk and Designing Appropriate Procedures       
_____   Making Decisions, Solving Problems, and Thinking Critically in the Context of Analysis    
_____   Communicating Scope of Work, Findings and Conclusions Effectively 

 
_________________________________________  ____________________________ 
CPA’s Signature      Date 
 

___________________________    ______________________ ____________ 
City       State     Country 
 
 
 

 

Section 2(a) – Candidate’s Attestation  
This Section is to be Completed by the Candidate 

 
Date of Application: ____________________________  Phone Number:________________________________________ 
Candidate’s Name: ____________________________  Fax Number:  _________________________________________ 
Social Security Number *:  ___________________________  Washington CPA Certificate # (if issued):  ___________________ 
Address:_________________________________________ E-mail Address: _______________________________________ 
_________________________________________________  
_________________________________________________ 
* Licensees and certificate holders are required to provide their social security number in order to assist in enforcement of child 

support laws.  See RCW 26.23.150.  Your social security number may also be used for identification purposes. 
 
I certify under the penalty of perjury the representations I have made in this Experience Affidavit are accurate: 
 
_________________________________________  ____________________________ 
Candidate’s Signature     Date 
 

___________________________    ______________________ ____________ 
City       State     Country 



 
 
 

Section 2(b) – Experience History 
This Section is to be Completed by the Candidate 

 
 

Candidate Name:  __________________________________ 
 
List the company(ies) where you obtained your work experience (attach additional sheets if necessary): 
 
Company:   ______________________________________  Company:  _______________________________________  
Industry:   _______________________________________  Industry:  ________________________________________  
Address: ________________________________________  Address:  ________________________________________  
 _______________________________________________   _______________________________________________  
Title or Key Job Responsibilities:   ____________________  Title or Key Job Responsibilities:  _____________________  
 _______________________________________________   _______________________________________________  
Dates Worked:  From: To: ____________  Dates Worked:  From: To:  ______________  
Number of Hours Worked at this Company:   ____________  Number of Hours Worked at this Company:   ____________  
 

Total number of hours worked in all organizations: _____________________ (Must be a minimum of 2,000 hours) 
Total number of months worked in all organizations: ___________________  (Must be a minimum of 12 Months) 
 
 
 
 

Section 2(c) – Experience in Skill Areas  
This Section is to be Completed by the Candidate  

 
 
 

For each ability listed (1.1, 1.2, 1.3, etc.) under the seven competencies, you must identify your experience in the specific skill 
area(s) that supports your attainment of the ability.  For each ability you must have experience in at least one skill area.  If you 
are unable to identify a skill area where you obtained experience supporting your attainment of each ability listed below, you have 
not met the competency requirements, you do not qualify for a license, and your application cannot be processed. 
 
  

Check the skill areas  where you obtained experience 
supporting your attainment of this ability 

Competency 1 - Understanding the Profession’s Code of Conduct 
1.1 Understand the laws and regulations governing CPAs. 

 

  ___ Accounting ___ Issuing Reports on Financial Statements 
 ___ Tax Advisory ___ Tax ___ Management Advisory 
  ___ Financial Advisory ___ Consulting Skills 

1.2 Demonstrate the ability to work with integrity, objectivity, 
professional skepticism, and due professional care. 

  ___ Accounting ___ Issuing Reports on Financial Statements 
  ___ Tax Advisory ___ Tax ___ Management Advisory 
  ___ Financial Advisory ___ Consulting Skills 

1.3 Make appropriate judgments to undertake only those tasks 
that can reasonably be expected to be completed with 
professional competence and seek advice and supervision 
when confronted with challenges beyond your immediate 
expertise. 

  ___ Accounting ___ Issuing Reports on Financial Statements 
  ___ Tax Advisory ___ Tax ___ Management Advisory 
  ___ Financial Advisory ___ Consulting Skills 

1.4 Understand the need for independence in providing attest 
services. 

  ___ Accounting ___ Issuing Reports on Financial Statements 
  ___ Tax Advisory ___ Tax ___ Management Advisory 
  ___ Financial Advisory ___ Consulting Skills  

 Competency 2 - Assessing the Achievement of an Entity’s Objectives 
2.1 Plan an engagement or work program for entities of 

various size and complexity. 
  ___ Accounting ___ Issuing Reports on Financial Statements 
  ___ Tax Advisory ___ Tax ___ Management Advisory 
  ___ Financial Advisory ___ Consulting Skills  

2.2 Obtain an understanding of an entity’s business 
(organization, objectives, goals, and operating 
characteristics) and matters affecting the entity's industry 
(economic conditions, government regulations, changes in 
technology, or other critical factors). 

  ___ Accounting ___ Issuing Reports on Financial Statements 
  ___ Tax Advisory ___ Tax ___ Management Advisory 
  ___ Financial Advisory ___ Consulting Skills  

2.3 Design and effectively perform analytical procedures.   ___ Accounting ___ Issuing Reports on Financial Statements 
  ___ Tax Advisory ___ Tax ___ Management Advisory 
  ___ Financial Advisory ___ Consulting Skills  



 
Candidate Name:  ________________________________ 
 
2.4 Identify conditions that may require the extension or 

modification of a work program or professional services. 
  ___ Accounting ___ Issuing Reports on Financial Statements 
  ___ Tax Advisory ___ Tax ___ Management Advisory 
  ___ Financial Advisory ___ Consulting Skills  
 

2.5 Evaluate the reasonableness of estimates and 
representations by others such as management.  

  ___ Accounting ___ Issuing Reports on Financial Statements 
  ___ Tax Advisory ___ Tax ___ Management Advisory 
  ___ Financial Advisory ___ Consulting Skills  
 

 Competency 3 - Preparing Documents that Contain Sufficient Data to Support Analysis and Conclusions 
3.1 An understanding of an entity's internal control is obtained 

and considered in determining the scope of the work 
program or services to be performed. 

  ___ Accounting ___ Issuing Reports on Financial Statements 
  ___ Tax Advisory ___ Tax ___ Management Advisory 
  ___ Financial Advisory ___ Consulting Skills  
 

3.2 Sufficient, relevant data is obtained, analyzed and 
documented to provide a reasonable basis for the 
conclusion(s) expressed in a report or other document. 

  ___ Accounting ___ Issuing Reports on Financial Statements 
  ___ Tax Advisory ___ Tax ___ Management Advisory 
  ___ Financial Advisory ___ Consulting Skills  
 

 Competency 4 - Understanding Transaction Streams & Information Systems 
4.1 Obtain and document an understanding of an entity's 

transaction streams and information systems, including key 
internal controls. 

  ___ Accounting ___ Issuing Reports on Financial Statements 
  ___ Tax Advisory ___ Tax ___ Management Advisory 
  ___ Financial Advisory ___ Consulting Skills  
 

4.2 Understands the interrelationships of transactions within 
an organization.    

  ___ Accounting ___ Issuing Reports on Financial Statements 
  ___ Tax Advisory ___ Tax ___ Management Advisory 
  ___ Financial Advisory ___ Consulting Skills  
 

4.3 Make appropriate decisions about the nature, timing, and 
extent of procedures that support an expected level of 
assurance. 

  ___ Accounting ___ Issuing Reports on Financial Statements 
  ___ Tax Advisory ___ Tax ___ Management Advisory 
  ___ Financial Advisory ___ Consulting Skills  
 

 Competency 5 - Assessing Risk and Designing Appropriate Procedures 
5.1 Assess control risk for various accounts, assertions, or 

programs, etc.  
  ___ Accounting ___ Issuing Reports on Financial Statements 
  ___ Tax Advisory ___ Tax ___ Management Advisory 
  ___ Financial Advisory ___ Consulting Skills  
 

5.2 Assess the risk of misstatement of the underlying data.   ___ Accounting ___ Issuing Reports on Financial Statements 
  ___ Tax Advisory ___ Tax ___ Management Advisory 
  ___ Financial Advisory ___ Consulting Skills  
 

5.3 Identify and assess factors that may indicate the presence 
of fraud. 

  ___ Accounting ___ Issuing Reports on Financial Statements 
  ___ Tax Advisory ___ Tax ___ Management Advisory 
  ___ Financial Advisory ___ Consulting Skills  
 

5.4 Design policies and procedures to reduce management's 
risk that financial information would be materially 
misstated, or design the nature, timing and extent of tests 
or procedures to obtain a reasonable level of assurance, 
that financial statements properly present the following 
management assertions:  completeness, existence and 
occurrence, rights and obligations, valuation and allocation, 
and presentation and disclosure. 

  ___ Accounting ___ Issuing Reports on Financial Statements 
  ___ Tax Advisory ___ Tax ___ Management Advisory 
  ___ Financial Advisory ___ Consulting Skills  

 Competency 6 - Making Decisions, Solving Problems, and Thinking Critically in the Context of Analysis 
6.1 Assess the appropriateness of conclusions based on 

sufficient, relevant data.  
  ___ Accounting ___ Issuing Reports on Financial Statements 
  ___ Tax Advisory ___ Tax ___ Management Advisory 
  ___ Financial Advisory ___ Consulting Skills  
 

6.2 Evaluate the appropriateness of financial presentations 
and disclosures in accordance with the appropriate basis of 
accounting.  

  ___ Accounting ___ Issuing Reports on Financial Statements 
  ___ Tax Advisory ___ Tax ___ Management Advisory 
  ___ Financial Advisory ___ Consulting Skills  
 

Competency 7 - Communicating Scope of Work, Findings and Conclusions Effectively 
7.1 Comply with appropriate reporting standards for 

professional services undertaken or draft appropriate 
communications expressing scope of work, findings, and 
conclusions.  

  ___ Accounting ___ Issuing Reports on Financial Statements 
  ___ Tax Advisory ___ Tax ___ Management Advisory 
  ___ Financial Advisory ___ Consulting Skills  
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Washington State Board of Accountancy 
How to Meet the Experience Requirements for Initial Licensure 

 

I. General Instructions 
 
 

The Board's goals are to define the experience requirement and the verifying CPA’s requirements in assessing whether a 
candidate’s experience supports the competencies. 
 
The experience requirements are as follows: 
 
A. The candidate must obtain experience supporting the attainment of the following seven competencies:  

1. Understanding the rules of professional conduct as contained in chapter 4-25 WAC; 
2. Assessing the achievement of an entity's* objectives (*the term entity includes:  programs, projects, divisions, or an entire 

organization); 
3. Preparing documents that contain sufficient data to support analysis and conclusions; 
4. Understanding transaction streams and information systems; 
5. Assessing risk and designing appropriate procedures; 
6. Making decisions, solving problems, and thinking critically in the context of analysis; and 
7. Communicating scope of work, findings and conclusions effectively. 
 

B. The candidate’s experience must be for a minimum of 12 months, consisting of at least 2,000 hours, through the use of 
accounting, issuing reports on financial statements, management advisory, financial advisory, tax, tax advisory or consulting 
skills.   The 2,000 hours are work

 

 hours; i.e., the hours are not limited to billable hours.  Nor are they limited to hours for which 
the candidate received a wage or salary. 

C. The experience must have been obtained within the eight years immediately preceding the date your application for licensure is 
filed with the Board.  Except, if the candidate was a certificateholder on June 30, 2001 and submits their license application to 
the Board prior to June 30, 2004, the candidate is not limited to the eight-year limitation.   

 
D. A licensed CPA (or CPAs) must verify that the candidate’s experience supported the attainment of the competencies.  The 

verifying CPA does not have to be the candidate’s day-to-day work supervisor.  However, the CPA must be qualified to verify 
the candidate’s experience and complete Section 1 of the Experience Affidavit. 

 
E. The candidate must fully complete Section 2 of the Experience Affidavit.  
 
F. Note:  The Board will confirm the verifying CPA's license status.  If the verifying CPA is licensed in another jurisdiction the 

process of the application may be delayed depending upon the timeliness of the other jurisdiction's response to our request for 
information. 

 

II. Instructions to CPAs 
 

The CPA verifies that the candidate has had experience supporting the attainment of the competencies by completing Section 1 of 
the Experience Affidavit.   The CPA does not verify that the candidate has attained the competencies.  The CPA verifying a 
candidate’s experience must meet the Board’s qualification.  To be qualified to verify a candidate’s experience the CPA must be a 
currently licensed CPA in one of the 55 US jurisdictions and have held a license to practice public accounting for a minimum of 5 
years (the 5 years do not have to be continuous) prior to verifying the candidate’s experience.  The verifying CPA is not required to 
directly supervise the day-to-day work of the candidate nor is the CPA required to work for the same organization as the candidate.  
If a candidate’s work experience is in a specialized service area, the CPA should have experience in the specialized service area.  
A licensed CPA intending to verify a candidate’s experience is required to notify the candidate of any changes in their status as a 
licensee.  The CPA should be able to support the candidate in locating opportunities where the candidate may obtain experience 
supporting the attainment of the competencies.  A matrix showing the associations between the competencies and professional 
standards is contained in Exhibit 1 to these instructions. 
 



 
III.  Instructions to Candidates 
 

The candidate must complete Section 2(a), 2(b) and 2(c) of the Experience Affidavit.  It is the candidate’s responsibility to establish 
a relationship with a qualified CPA.  If the CPA verifying the candidate’s experience does not meet the Board's qualifications, the 
Board will not accept the CPA's verification.  Therefore, candidates need to confirm the CPA’s qualifications prior to entering into a 
relationship.  This can be done by contacting the Board of Accountancy where the CPA is licensed and confirming the CPA holds a 
valid license to practice public accounting and has been licensed for a minimum of five years.  The status of a Washington CPA can 
be confirmed by calling the Board’s office at 360/753-2586.  The web site for the National Association of State Boards of 
Accountancy, www.nasba.org, lists the contact numbers for other accountancy boards.   
 
IV. Suggested (Not Required)
 

 Relationship and Work Plan 
Ideally the CPA will mentor, monitor, support and guide the candidate toward the attainment of the competencies through actual 
experience.  The Board recognizes the CPA may oversee a candidate's experience even though the CPA may not be the 
candidate's employer-supervisor.  The CPA has the primary role of evaluating whether the candidate has obtained experience 
meeting the Board’s requirements.  The Board recommends the candidate and the CPA establish a work plan, which includes a 
review of the candidate's CPE requirements, for attaining the competencies.  The Board recommends the CPA utilize the 
competencies listed in Section 2(c) of the Experience Affidavit as a guide for developing a work plan or program for the candidate, 
for counseling and/or interim progress meetings, identifying CPE requirements, and discussions, and as a tool for communicating 
the CPA’s decisions regarding the candidate's progress, areas of concern, and expectations for future focus to the candidate.  The 
Board recommends frequent meetings directly between the candidate and the CPA to provide an opportunity for the candidate to 
seek the CPA's counsel and an opportunity for the CPA to provide interim evaluations of the candidate’s experience.  If the CPA 
and the candidate discontinue their relationship prior to the candidate meeting the Board’s experience requirements, it is preferable 
that the CPA provide the candidate with an interim evaluation of the candidate’s experience to date and be available to discuss the 
candidate’s experience with CPAs that may, at a later date, agree to enter into a relationship with the candidate. However, the CPA 
is not required by Board rule to provide such an evaluation.  The candidate will need to establish a second relationship to complete 
the experience requirement. 
 
V. Disputes between the Candidate and the CPA 
 

If the candidate disagrees with the CPA's decisions regarding verifying the candidate’s experience, the Qualifications Committee 
has a resolution process established to review and conclude on such disagreements.  The candidate must request such a 
resolution on the form provided by the Board and provide all requested information. 
  
VI. Board Reviews and Audits of Experience Affidavits 
 

The Board’s Qualifications Committee and Board staff review all Experience Affidavits. The Qualifications Committee may require 
both the candidate and the verifying CPA to explain the representations made on the Experience Affidavit.  To facilitate the 
processing of applications, both verifying CPAs and candidates are required to respond to Board staff and Qualifications Committee 
requests for information within 20 days of the date such an inquiry is posted in the U.S. mail.  As part of the evaluation of the 
candidate's application the Qualifications Committee may require information relating to the candidate's fulfillment of the experience 
requirement.   
 
All experience applications are subject to audit and the candidate must maintain supporting information for a minimum of twelve 
months after the date the candidate's experience is approved by the Board.  Supporting information could include such information 
as: employment records, confirmations of work experience from former supervisors or peer employees, performance appraisals, 
discussion notes from meetings with the verifying CPA, interview documents, work plans, CPE records, or any other documents 
that could be used to support the validity of the representations made on the Experience Affidavit.  The burden of proof of the 
validity of the Experience Affidavit is on the candidate.  
 
The Board’s Qualifications Committee audits compliance with these requirements on a random and/or select basis.  Both the 
verifying CPA and the candidate are required to respond to Board staff and Qualifications Committee requests for information within 
20 days of the date such an inquiry is posted in the U.S. mail.  Both the verifying CPA and the candidate may be required to meet 
with Board staff or a Qualifications Committee representative and provide information as requested. 



 
 
 

Exhibit 1 – 
 

For Your Reference Only 
Professional Standards Supporting Competencies 

 
                                             COMPETENCY  1 2 3 4 5 6 7 
STANDARD         
General Accepted Auditing Standards         
 General Standards         
 1 The audit is to be performed by a person or persons having 

adequate technical training and proficiency as an auditor. 
 X       

 2 In all matters relating to the assignment, an independence in 
mental attitude is to be maintained by the auditor or auditors. 

 X       

 3 Due professional care is to be exercised in the performance of 
the audit and the preparation of the report. 

 X     X  

 Standards of Field Work         
 1 The work is to be adequately planned and assistants, if any, are 

to be properly supervised. 
 X X X     

 2 A sufficient understanding of internal control is to be obtained to 
plan the audit and to determine the nature, timing, and extent of 
tests to be performed. 

  X X X    

 3 Sufficient competent evidential matter is to be obtained through 
inspection, observation, inquiries, and confirmations to afford a 
reasonable basis for an opinion regarding the financial 
statements under audit. 

  X X X X   

 Standards of Reporting         
 1 The report shall state whether the financial statements are 

presented in accordance with generally accepted accounting 
principles.   

     X X X 

 2 The report shall identify those circumstances in which such 
principles have not been consistently observed in the current 
period in relation to the preceding period. 

     X X X 

 3 Informative disclosures in the financial statements are to be 
regarded as reasonably adequate unless otherwise stated in the 
report. 

     X X X 

 4 The report shall either contain an expression of opinion 
regarding the financial statements, taken as a whole, or an 
assertion to the effect that an opinion cannot be expressed.  
When an overall opinion cannot be expressed, the reasons 
therefor should be stated.  In all cases where an auditor’s name 
is associated with financial statements, the report should contain 
a clear-cut indication of the character of the auditor’s work, if 
any, and the degree of responsibility the auditor is taking. 

     X X X 

Attestation Standards         
 General Standards         
 1 The engagement shall be performed by a practitioner or 

practitioners having adequate technical training and proficiency 
in the attest function. 

 X       

 2 The engagement shall be performed by a practitioner or 
practitioners having adequate knowledge in the subject matter of 
the assertion. 

 X       

 



 

 
For Your Reference Only 

Professional Standards Supporting Competencies 
 

 
                                             COMPETENCY  1 2 3 4 5 6 7 
STANDARD         
 3 The practitioner shall perform an engagement only if he or she 

has reason to believe that the following two conditions exist: 
• The assertion is capable of evaluation against reasonable 

criteria that either have been established by a recognized 
body or are stated in the assertion in a sufficiently clear and 
comprehensive manner for a knowledgeable reader to be 
able to understand. 

• The assertion is capable of reasonable consistent 
estimation or measurement using such criteria. 

  X X X X   

 4 In all matters relating to the engagement, an independence in 
mental attitude shall be maintained by the practitioner or 
practitioners. 

 X       

 5 Due professional care shall be exercised in the performance of 
the engagement. 

 X       

 Standards of Fieldwork         
 1 The work shall be adequately planned and assistants, if any, 

shall be properly supervised. 
 X X X     

 2 Sufficient evidence shall be obtained to provide a 
reasonable basis for the conclusion that is expressed in the 
report. 

  X X X X X  

 Standards of Reporting         
 1 The report shall identify the assertion being reported on 

and state the character of the engagement. 
     X X X 

 2 The report shall state the practitioner’s conclusion about 
the reliability of the assertion based on the established or 
stated criteria against which it was measured. 

     X X X 

 3 The report shall state all of the practitioner’s significant 
reservations about the engagement and the assertion. 

     X X X 

 4 The report on an engagement to evaluate an assertion that 
has been prepared based on agreed-upon criteria or on an 
engagement to apply agreed-upon procedures should 
contain a statement limiting its use to the parties who have 
agreed upon such criteria or procedures. 

     X X X 

Statement on Standards for Accounting and Review Services  X X X X X X X 
Statement on Standards for Consulting Services  X X X X X X X 
Statement on Responsibilities in Tax Practice  X X X X X X X 
Statement on Responsibilities in Personal Financial Planning 
Practice 

 X X X X X X X 

Professional Code of Conduct  X       
 
 

 







































 

DELEGATION OF AUTHORITY 
BY THE 

WASHINGTON STATE BOARD OF ACCOUNTANCY 
 
 

 I, DONALD F. AUBREY, Chair of the Washington State Board of Accountancy 
(“Board”), acting under authorization by a vote of the Board, delegate to Richard C. Sweeney, 
Executive Director for the Board, the specific authority to: 
 

(a) sign, issue, and withdraw Statements of Charges and/or Statements of Intent to 
Deny that seek to suspend, revoke, reprimand, refuse to issue, reinstate, or renew a 
certificate or license, or otherwise discipline or impose a fine upon a certified public 
accountant, a certificate holder, a licensee, a licensed firm, an applicant, or a 
nonlicensee holding an ownership interest in a licensed firm; and 

(b) in making investigations concerning alleged violations of RCW 18.04 and in all 
proceedings under RCW 18.04.295, 18.04.305, or chapter 34.05 RCW, to issue 
subpoenas to compel the attendance of witnesses and require the production of 
documents, administer oaths or affirmations to witnesses appearing before the 
Board, take testimony, and require that documentary evidence be submitted; and 

(c) negotiate settlement proposals during investigations of alleged violations of RCW 
18.04 or Board rules Title 4 WAC and in all proceedings under RCW 18.04.295, 
18.04.305, or Chapter 34.05 RCW.  Such proposals are subject to concurrence by a 
consulting Board member prior to submission to the Board for consideration. 

 
The Executive Director is authorized to delegate this authority, or any part of this 

authority, to the Deputy Director if the Executive Director is recused or otherwise unavailable to 
fulfill this responsibility. 
 

This delegation shall remain in effect for so long as Richard C. Sweeney is the Executive 
Director for the Washington State Board of Accountancy. 
 
 This delegation is made pursuant to the authority of RCW 18.04.045, 18.04.295, and 
18.04.305. 
 
 DATED this ____ day of _______ 2011. 
 
 

      
DONALD F. AUBREY, CPA 
Chair, Washington State Board of Accountancy 



 

DELEGATION OF AUTHORITY 
BY THE 

WASHINGTON STATE BOARD OF ACCOUNTANCY 
 
 

 I, EDWIN JOLICOEURDONALD F. AUBREY, Chair of the State of Washington State 
Board of Accountancy (“Board”), acting under authorization by a vote of the Board, delegate to 
Richard C. Sweeney, Executive Director for the Board, the specific authority to: 
 

(a) sign, issue, and withdraw Statements of Charges and/or Statements of Intent to 
Deny that seeking to suspend, revoke, reprimand, refuse to issue, reinstate, or renew 
a certificate or license, or otherwise discipline or impose a fine upon a certified 
public accountant, a certificate holder, a licensee, a licensed firm, an applicant, or a 
nonlicensee holding an ownership interest in a licensed firm,; and 

(b) in making investigations concerning alleged violations of RCW 18.04 and in all 
proceedings under RCW 18.04.295, 18.04.305, or chapter 34.05 RCW, to issue 
subpoenas to compel the attendance of witnesses and require the production of 
documents, administer oaths or affirmations to witnesses appearing before the 
Board, take testimony, and require that documentary evidence be submitted.; and 

(c) negotiate settlement proposals during investigations of alleged violations of RCW 
18.04 or Board rules WAC 4 25Title 4 WAC and in all proceedings under RCW 
18.04.295, 18.04.305, or Chapter 34.05 RCW.  Such proposals are subject to 
concurrence by a consulting Board member prior to submission to the Board for 
consideration. 

 
The Executive Director is authorized to delegate this authority, or any part of this 

authority, to the Deputy Director, or other investigative personnel if the Executive Director is 
recused or otherwise unavailable to fulfill this responsibility. 
 

This delegation shall remain in effect for so long as Richard C. Sweeney is the Executive 
Director for the Washington State Board of Accountancy. 
 
 This delegation is made pursuant to the authority of RCW 18.04.045, 18.04.295, and 
18.04.305. 
 
 DATED this ____ day of _______ 20082011. 
 
 

      
EDWIN G. JOLICOEURDONALD F. AUBREY, CPA 
Chair,  State of Washington State  
Board of Accountancy 



 
DELEGATION OF AUTHORITY 

BY THE 
WASHINGTON STATE BOARD OF ACCOUNTANCY 

 
 
 

I, DONALD F. AUBREY, Chair of the Washington State Board of Accountancy (“Board”), 
acting under authorization of a vote of the Board, delegate to the Deputy Director, the specific 
authority to: 

 
Conduct investigations and negotiate settlement proposals concerning alleged violations 
of the provisions of Chapter 18.04 RCW as directed by the Executive Director of the 
Washington State Board of Accountancy.  This includes the specific authority to 
negotiate settlement proposals.  Settlement proposals are subject to concurrence by a 
consulting Board member prior to submission to the Board for consideration.  This also 
includes specific authority to administer oaths or affirmations to witnesses, subpoena 
witnesses and compel their attendance, take testimony, and to require that documentary 
evidence be submitted in the course of the investigation of alleged violations of chapter 
18.04 RCW.    

 
This delegation does not include the authority to extend confidentiality to any testimony 

or evidence.  Settlement proposals negotiated under this authority are not binding on the Board 
or respondent until the settlement is accepted by a quorum vote of the Board.   
 

This delegation shall remain in effect for so long as the Executive Director has designated 
a Deputy Director for the Washington State Board of Accountancy to exercise this authority, and 
through any necessary testimony at administrative hearings, should same be held. 
 
 This delegation is made pursuant to the authority of RCW 18.04.045, 18.04.295 and 
18.04.305. 
 
 DATED this         day of                 , 2011. 
 
 
 
 
           
     DONALD F. AUBREY, CPA 
     Chair, Washington State Board of Accountancy 
 



 
DELEGATION OF AUTHORITY 

BY THE 
WASHINGTON STATE BOARD OF ACCOUNTANCY 

 
 
 

I, EDWIN G. JOLICOEURDONALD F. AUBREY, Chair of the State of Washington State 
Board of Accountancy (“Board”), acting under authorization of a vote of the Board, delegate to 
the Deputy Director or Assistant Director of Investigations, the specific authority to: 

 
Conduct investigations and negotiate settlement proposals concerning alleged violations 
of the provisions of Chapter 18.04 RCW as directed by the Executive Director of the 
Washington State Board of Accountancy.  This includes the specific authority to 
negotiate settlement proposals.  Settlement proposals are subject to concurrence by a 
consulting Board member prior to submission to the Board for consideration.  This also 
includes specific authority to administer oaths or affirmations to witnesses, subpoena 
witnesses and compel their attendance, take testimony, and to require that documentary 
evidence be submitted in the course of the investigation of alleged violations of chapter 
18.04 RCW.    

 
This delegation does not include the authority to extend confidentiality to any testimony 

or evidence.  Settlement proposals negotiated under this authority are not binding on the Board 
or respondent until the settlement is accepted by a quorum vote of the Board.   
 

This delegation shall remain in effect for so long as the Executive Director has designated 
a Deputy Director or Assistant Director of Investigations for the Washington State Board of 
Accountancy to exercise this authority, and through any necessary testimony at administrative 
hearings, should same be held. 
 
 This delegation is made pursuant to the authority of RCW 18.04.045, 18.04.295 and 
18.04.305. 
 
 DATED this         day of                 , 20082011. 
 
 
 
 
           
     EDWIN G. JOLICOEURDONALD F. AUBREY 
     Chair, State of Washington State Board of  Accountancy 
 



 

DELEGATION OF AUTHORITY 
BY THE 

WASHINGTON STATE BOARD OF ACCOUNTANCY 
 

 
 I, DONALD F. AUBREY, Chair of the State of Washington Board of Accountancy 
(“Board”), acting under authorization by a vote of the Board, delegate the following specific 
authority: 

 
1. CPE Waiver Extension Requests – To the Executive Director the specific authority to 

review, approve or deny Continuing Professional Education (CPE) waiver extension 
requests where individual hardship including, but not limited to, financial hardship, 
critical illness, or active military deployment, results in a CPE deficiency of not more 
than 16 CPE credit hours pursuant to applicable section(s) of Title 4 WAC. 
 

2. Request Review Committee - To the Executive Director with concurrence of one member 
of the Request Review Committee, the specific authority to review and approve or deny: 
a) Continuing Professional Education (CPE) Waiver Extension Requests where 

individual hardship including, but not limited to, financial hardship, critical illness, 
or active military deployment, results in a licensee CPE deficiency of more than 16 
CPE credit hours pursuant to applicable section(s) of Title 4 WAC. 

b) Firm Names that do not comply with the requirements of RCW 18.04.345 and 
applicable section(s) of Title 4 WAC to ensure the Board that the firm name is not 
deceptive or misleading. 

c) Professional/Education Organizations Recognition Requests for purposes of 
obtaining lists of individual applicants for a license of “Certified Public Accountant” 
(CPA), individual CPA licensees, individual CPA-Inactive certificateholders, or 
CPA firms pursuant to RCW  42.56.070(9) and applicable section(s) of Title 4 
WAC. 

d) Late Fee Waiver Requests where individual hardship including, but not limited to, 
financial hardship, critical illness, or active military deployment is a factor pursuant 
to applicable section(s) of Title 4 WAC. 

e) Domestic or foreign education credential evaluation services applications for 
approval pursuant to WAC 4-30-060(3). 

 
3. Appeal of Denials of Requests for Lists of Individuals – To one member of the Request 

Review Committee not involved in the review of the original request under delegation 
2(c) of this delegation, the specific authority to review and uphold or overturn denials of 
requests for list of individuals pursuant to RCW 42.56.520.  This Request Review 
Committee member shall complete the review by the end of the second business day 
following the denial.  The Committee member’s decision is the final action the Board will 
take on the matter for purposes of judicial review. 



 
This delegation shall remain in effect until rescinded or modified by a majority vote of the 
Washington State Board of Accountancy. 
 
The Executive Director will report all actions taken pursuant to this delegation of authority at 
each regular quarterly Board meeting to assist the Board in evaluating whether this delegation 
should be rescinded or modified.  
 
 This delegation is made pursuant to the authority of RCW 18.04.045 and 42.56.070(9). 
 
 DATED this ____________ day of __________ 2011. 
 
 
           

   Donald F. Aubrey, CPA 
     Chair, Washington State Board of Accountancy 



 

DELEGATION OF AUTHORITY 
BY THE 

WASHINGTON STATE BOARD OF ACCOUNTANCY 
 

 
 I, GERALD F. RYLESDONALD F. AUBREY, Chair of the State of Washington Board 
of Accountancy (“Board”), acting under authorization by a vote of the Board, delegate the 
following specific authority: 

 
1. CPE Waiver Extension Requests – To the Executive Director the specific authority to 

review, approve or deny Continuing Professional Education (CPE) waiver extension 
requests where individual hardship including, but not limited to, financial hardship, 
critical illness, or active military deployment, results in a CPE deficiency of not more 
than 16 CPE credit hours pursuant to WAC 4 25 830applicable section(s) of Title 4 
WAC. 
 

2. Request Review Committee - To the Executive Director with concurrence of one member 
of the Request Review Committee, the specific authority to review and approve or deny: 
a) Continuing Professional Education (CPE) Waiver Extension Requests where 

individual hardship including, but not limited to, financial hardship, critical illness, 
or active military deployment, results in a licensee CPE deficiency of more than 16 
CPE credit hours pursuant to WAC 4 25 830 applicable section(s) of Title 4 WAC. 

b) Firm Names that do not comply with the requirements of RCW 18.04.345 and 
WAC 4 25 661 applicable section(s) of Title 4 WAC to ensure the Board that the 
firm name is not deceptive or misleading. 

c) Professional/Education Organizations Recognition Requests for purposes of 
obtaining lists of individual applicants for a license of “Certified Public Accountant” 
(CPA), individual CPA licensees, individual CPA-Inactive certificateholders, or 
CPA firms pursuant to RCW  42.56.070 (9) and WAC 4 25 520 applicable 
section(s) of Title 4 WAC. 

d) Late Fee Waiver Requests where individual hardship including, but not limited to, 
financial hardship, critical illness, or active military deployment is a factor pursuant 
to WAC 4 25 530, WAC 4 25 750(6), WAC 4 25 790, and WAC 4 25 820 
applicable section(s) of Title 4 WAC. 

d)e) Domestic or foreign education credential evaluation services applications for 
approval pursuant to WAC 4-30-060(3). 

 
3. Appeal of Denials of Requests for Lists of Individuals – To one member of the Request 

Review Committee not involved in the review of the original request under delegation 
2(c) of this delegation, the specific authority to review and uphold or overturn denials of 
requests for list of individuals pursuant to RCW 42.56.520.  This Request Review 
Committee member shall complete the review by the end of the second business day 



following the denial.  The Committee member’s decision is the final action the Board will 
take on the matter for purposes of judicial review. 

 
This delegation shall remain in effect until rescinded or modified by a majority vote of the 
Washington State Board of Accountancy. 
 
The Executive Director will report all actions taken pursuant to this delegation of authority at 
each regular quarterly Board meeting to assist the Board in evaluating whether this delegation 
should be rescinded or modified.  
 
 This delegation is made pursuant to the authority of RCW 18.04.045 and 
42.17.260(9)42.56.070(9). 
 
 DATED this 29th  day of July  20102011. 
 
 
           

   Gerald F. RylesDonald F. Aubrey, CPA 
     Chair, Washington State Board of Accountancy 



 

DELEGATION OF AUTHORITY 
BY THE 

WASHINGTON STATE BOARD OF ACCOUNTANCY 
 

 
 

 I, DONALD F. AUBREY, Chair of the State of Washington Board of Accountancy 
(“Board”), acting under authorization by a vote of the Board, delegate the following specific 
authority: 
 

1. Quality Assurance Review (QAR) Program Remedial Actions - To the Executive 
Director, with concurrence of the Board member who is co-chair of the Quality 
Assurance Review Committee, the specific authority to take those actions deemed 
appropriate pursuant to the applicable section(s) of Title 4 WAC for any CPA firm 
receiving an “Unacceptable” grade for the first time. 

 
To implement this delegation, the Executive Director may execute Respondent 
Agreements including one or any combination of the actions deemed appropriate after 
concurrence of the Board member who is co-chair of the Quality Assurance Review 
Committee.  These actions include: 
 
• A field review to provide a more in-depth review of the practitioner’s work, 

previously taken continuing professional education, library and other practice support 
tools, knowledge, abilities, and system of quality control 

• An independent practitioner review of the firm’s reports and accompanying financial 
statements prior to issuance 

• The firm/practitioner obtain continuing education courses in specific areas  
• The firm participate in the annual QAR report review in the upcoming year   
• The firm submit a specific report in the subsequent period for review 

 
CPA firms receiving a second “unacceptable” grade will be subject to investigation and 
appropriate Board action. 
 
This delegation does not include matters that require Board action such as failure to 
respond to QAR participation or acceptance of voluntary practice restriction. 
 

2. Review of Publicly Available Professional Work – To the Executive Director the 
specific authority to review publicly available professional work of licensees pursuant to 
RCW 18.04.045(8) and the applicable section of Title 4 WAC. 

 



This delegation shall remain in effect until rescinded or modified by a majority vote of the 
Washington State Board of Accountancy. 
 
The Executive Director will report all actions taken pursuant to this delegation of authority at 
each regular quarterly Board meeting to assist the Board in evaluating whether this delegation 
should be rescinded or modified. 
 
 This delegation is made pursuant to the authority of RCW 18.04.045. 
 
 DATED this _________ day of _____________ 2011. 
 
 
            

     Donald F. Aubrey, CPA 
     Chair, Washington State Board of Accountancy 



 

DELEGATION OF AUTHORITY 
BY THE 

WASHINGTON STATE BOARD OF ACCOUNTANCY 
 

 
 

 I, SHARRON J. O’DONNELLDONALD F. AUBREY, Chair of the State of Washington 
Board of Accountancy (“Board”), acting under authorization by a vote of the Board, delegate the 
following specific authority: 
 

1. Quality Assurance Review (QAR) Program Remedial Actions - To the Executive 
Director, with concurrence of the Board member who is co-chair of the Quality 
Assurance Review Committee, the specific authority to take those actions deemed 
appropriate pursuant to WAC 4 25 820(2)(h) the applicable section(s) of Title 4 WAC for 
any CPA firm receiving an “Unacceptable” grade for the first time. 

 
To implement this delegation, the Executive Director may execute Respondent Contracts 
Agreements including one or any combination of the actions included in Board Policy 
2000 3 deemed appropriate after concurrence of the Board member who is co-chair of the 
Quality Assurance Review Committee.  These actions include: 
 
• A field review to provide a more in-depth review of the practitioner’s work, 

previously taken continuing professional education, library and other practice support 
tools, knowledge, abilities, and system of quality control 

• An independent practitioner review of the firm’s reports and accompanying financial 
statements prior to issuance 

• The firm/practitioner obtain continuing education courses in specific areas  
• The firm participate in the annual QAR report review in the upcoming year   
• The firm submit a specific report in the subsequent period for review 

 
CPA firms receiving a second “unacceptable” grade will be subject to investigation and 
appropriate Board action. 
 
This delegation does not include matters that require Board action such as failure to 
respond to QAR participation or acceptance of voluntary practice restriction. 
 

2. Review of Publicly Available Professional Work – To the Executive Director the 
specific authority to review publicly available professional work of licensees pursuant to 
RCW 18.04.045(8) and WAC 4 25 820(2)(i) the applicable section of Title 4 WAC. 

 



This delegation shall remain in effect until rescinded or modified by a majority vote of the 
Washington State Board of Accountancy. 
 
The Executive Director will report all actions taken pursuant to this delegation of authority at 
each regular quarterly Board meeting to assist the Board in evaluating whether this delegation 
should be rescinded or modified. 
 
 This delegation is made pursuant to the authority of RCW 18.04.045 and 42.17.260(9). 
 
 DATED this 27th  day of July  20072011. 
 
 
            

     Sharron J. O’DonnellDonald F. Aubrey, CPA 
     Chair, Washington State Board of Accountancy 



 

DELEGATION OF AUTHORITY 
BY THE 

WASHINGTON STATE BOARD OF ACCOUNTANCY 
 

 
 

 I, DONALD F. AUBREY, Chair of the State of Washington Board of Accountancy 
(“Board”), acting under authorization by a vote of the Board, delegate to the Executive Director, 
or designee in the absence or recusal of the Executive Director, with concurrence of a consulting 
Board member, the specific authority to: 

 
Issue Administrative Notices of Noncompliance and execute proposed Respondent 
Agreements offering to resolve a matter by respondent’s consent to monetary penalties 
not to exceed the amounts specified and the other enumerated administrative sanctions in 
accordance with the guidelines in Appendix A attached hereto. 
 
This authority may be used the first time an individual or firm is notified of one or more 
of the enumerated violations of the Public Accountancy Act or Board rule when 
sufficient evidence exists to merit Board action during any period the individual or firm is 
or was subject to Board jurisdiction. 
 
If respondent chooses not to consent to the sanctions included in the proposed 
Respondent Agreement, the Executive Director, or designee, shall issue a Statement of 
Charges to begin the Board’s adjudicative process. 
 
This delegation is made pursuant to the authority of RCW 18.04.045, RCW 18.04.305, 
and RCW 18.04.295.  

 
 DATED this ________ day of ___________ 2011. 
 
 
            

     Donald F. Aubrey, CPA 
     Chair, Washington State Board of Accountancy 



 
WASHINGTON STATE BOARD OF ACCOUNTANCY 

 
 Appendix A Page 1 
 
 
 
 Administrative Violations: Administrative Sanctions: 
1.  Noncommercial use of the CPA 

title on Business Cards, Resumes 
or other Applications for 
Employment in Washington state 
after establishing residency in this 
state but prior to obtaining 
credentialed status in Washington 
State. 

Provided:  the individual did not 
use the title in conjunction with 
rendering public accounting 
services in Washington State. 

Administrative Notice of Noncompliance 

2.  First time use of CPA or CPA-
Inactive title by an unlicensed 
individual within the 12-month 
period following successful 
completion of the CPA exam 

$500 Fine + Cost recovery + Submission of proof 
of completion of a Board approved course in ethics 
and regulation applicable to the practice of public 
accounting in Washington State within 90 days of 
signing an agreement consenting to an 
administrative sanction. 

3.  First time use of CPA or CPA-
Inactive title with a lapsed 
individual license or CPA-Inactive 
status. 

$750 Fine+ Late Fee + Cost recovery + Other 
Applicable fees 

4.  First time representation on a 
reinstatement application that the 
CPA title had not been used when 
in fact the title had been used. 

$750 Fine+ Late Fee + Cost recovery + Other 
Applicable fees 

5.  First time failure to renew a firm 
license by a Washington-Resident 
CPA firm. 

Provided:  The firm that failed to 
renew did not issue attest or 
compilation reports subsequent to 
the lapse of the firm license. 

$750 Fine+ Late Fee + Cost recovery + Other 
Applicable fees 



 
WASHINGTON STATE BOARD OF ACCOUNTANCY 

 
 Appendix A Page 2 
 
 
6.  First time failure to obtain a firm 

license by a Washington resident 
firm. 

Provided:  The firm did not issue 
attest or compilation reports 
without a firm license. 

$750 Fine + Cost recovery + Submission of proof 
of completion of Board approved course in ethics 
and regulation applicable to the practice of public 
accounting in Washington State within 90 days of 
signing an agreement consenting to an 
administrative sanction. 

7.  First time failure to timely change 
either or both individual and/or 
firm addresses. 
WAC 4-30-032 

$0-$200 Fine + Cost recovery (unless the failure to 
timely change the address results in a more severe 
first time administrative violation and sanction) 

8.  First time failure by a firm to 
timely notify the Board of changes 
in the firm name, ownership, or 
managing licensee of the firm’s 
main office.  WAC 4-30-114 

$500 Fine + Cost recovery 

9.  First time CPE deficiency not 
exceeding 16 hours.  (Separate 
$500 fine for failure to have timely 
taken Board approved course in 
ethics and regulation in 
Washington State). 

1. First time CPE deficiency by a licensee 
excluding Washington ethics and regulation 

 
Sliding Scale:  $250 Fine for deficiency up to 
and including 8 hours; $500 Fine for 
deficiency over 8 hours up to and including 
16 hours + Cost recovery: 

  
2. First time failure by licensees and CPA-

Inactive certificate holders to take required 
CPE in ethics and regulation in the state of 
Washington either as part of the CPE 
deficiency or an omitted component of the 
120 hour CPE requirement. 

 
Separate $500 Fine + Late Fee + cost 
recovery + Submission of proof of completion 
of Board approved course in Ethics & 
Regulation in the State of Washington within 
90 days of signing an agreement consenting to 
an administrative sanction. 

10.  First time misunderstanding of 
courses qualifying for the CPE in 
ethics requirement. 

$100 Fine + Cost recovery + Submission of proof 
of completion of Board approved course in ethics 
and regulation in the state of Washington within 90 
days of signing an agreement consenting to an 
administrative sanction. 



 
WASHINGTON STATE BOARD OF ACCOUNTANCY 

 
 Appendix A Page 3 
 
 
11.  First time failure to meet CPE 

documentation requirements 
determined by CPE audit.   WAC 
4-30-138. 

$250 Fine + Cost recovery + Submission of proof 
of completion of Board approved course in ethics 
and regulation in the state of Washington within 90 
days of certified mailing of signing an agreement 
consenting to an administrative sanction. 

12.  First time use of titles by non-
CPAs likely to be confused with 
CPA or Certified Public 
Accountant.  RCW 18.04.345 

$1,000 Fine + Cost recovery + Submission of 
proof of completion of Board approved course in 
ethics and regulation in the state of Washington 
within 90 days of signing an agreement consenting 
to an administrative sanction. 

13.  First time failure to timely deliver 
original client records and other 
records necessary to constitute a 
complete set of books 

$1,500 Fine + Cost recovery + Restitution for 
proven client costs incurred to reconstruct essential 
records + Submission of proof of completion of 
Board approved course in ethics and regulation in 
the state of Washington within 90 days of signing 
an agreement consenting to an administrative 
sanction. 

14.  First time failure to timely respond 
to a request for administrative 
information or documents directly 
related to efficient and effective 
administration of Board rules. 

$1,500 Fine + Cost recovery + Submission of 
proof of completion of Board approved course in 
ethics and regulation in the state of Washington 
within 90 days of signing an agreement consenting 
to an administrative sanction. 

 
If an individual or firm’s conduct includes multiple first time administration violations, the 
Executive Director is to impose the more severe first time administrative sanction. 
 
In cases of Administrative Sanction, the Board will not publish the individual’s or firm’s name; 
however, the Board will: 

• Post statistics related to these sanctions on the Board’s web site 
• Comply with the Public Records Act 



 

DELEGATION OF AUTHORITY 
BY THE 

WASHINGTON STATE BOARD OF ACCOUNTANCY 
 

 
 

 I, EDWIN G. JOLICOEURDONALD F. AUBREY, Chair of the State of Washington 
Board of Accountancy (“Board”), acting under authorization by a vote of the Board, delegate to 
the Executive Director, or designee in the absence or recusal of the Executive Director, with 
concurrence of onea consulting Board member selected on a per incident rotational basis, the 
specific authority to: 

 
Issue Administrative Notices of Noncompliance and execute proposed Respondent 
ContractsAgreements offering to resolve a matter by respondent’s consenting to 
Administrative Sanctions including monetary penalties not to exceed the amounts 
specified and the other enumerated administrative sanctions in accordance with the 
guidelines in Appendix A attached hereto. 
 
This authority may be used the first time an individual or firm is notified of one or more 
of the enumerated violations of the Public Accountancy Act or Board rule when 
sufficient evidence exists to merit Board action during any period the individual or firm is 
or was subject to Board jurisdiction. 
 
If respondent chooses not to consent to the sanctions included in the proposed 
Respondent Agreement, the Executive Director, or designee, shall issue a Statement of 
Charges to begin the Board’s adjudicative process. 
 
This delegation is made pursuant to the authority of RCW 18.04.045, RCW 18.04.305, 
and RCW 18.04.295.  

 
 DATED this 17th  day of October  20082011. 
 
 
            

     Edwin G. JolicoeurDonald F. Aubrey, CPA 
     Chair, Washington State Board of Accountancy 



 
WASHINGTON STATE BOARD OF ACCOUNTANCY 
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These guidelines will be used the first time an individual or firm is notified of a violation of the 
Public Accountancy Act or Board rule when sufficient evidence exists to merit Board action during 
any period the individual or firm is subject to the jurisdiction of the Board.  
 
 Administrative Violations: Administrative Sanctions: 
1.  Noncommercial use of the CPA 

title on Business Cards, Resumes 
or other Applications for 
Employment in Washington state 
after establishing residency in this 
state but prior to obtaining 
CPAcredentialed status in 
Washington sState,. 

 IFProvided: (a) the individual 
holds a valid license or certificate, 
in good standing, granted by 
another US jurisdiction, and (b) the 
individual did not use the title in 
conjunction with rendering public 
accounting services or offering to 
render public accounting services 
in Washington sState. 

Administrative Notice of Noncompliance 

2.  First time use of CPA or CPA-
Inactive title by an unlicensed 
individual within the 12-month 
period following successful 
completion of the CPA exam 

$500 Fine + cCost recovery + Submission of proof 
of completion of a Board approved course in 
Eethics and Rregulation applicable to the practice 
of public accounting in Washington State within 90 
days of Administrative Notice of 
Noncompliancesigning an agreement consenting to 
an administrative sanction. 

3.  First time use of CPA or CPA-
Inactive title with a lapsed 
individual license or CPA-Inactive 
status.   

Provided:  The individual did not 
use the CPA or CPA Inactive title 
for more than 90 days after 
certified mailing of Notice of 
Lapsed CPA License/Certificate by 
Board staff 

$750 Fine+ Late Fee + cCost recovery + Other 
Applicable fees 
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4.  First time representation on a 

reinstatement application that the 
CPA title had not been used when 
in fact the title had been used. 

$750 Fine+ Late Fee + cCost recovery + Other 
Applicable fees 

5.  First time failure to renew a firm 
license by a Washington-Resident 
CPA firm. 

Provided:  The firm that failed to 
renew did not use restricted titles 
or issue attest or compilation 
reports subsequent to the lapse of 
the firm license. for more than 90 
days after certified mailing of 
Notice of Lapsed Firm License by 
Board staff 

$750 Fine+ Late Fee + cCost recovery + Other 
Applicable fees 

6.  First time failure to obtain a firm 
license by a Washington resident 
firm owned by one individual and 
in operation for less than 90 days. 

Provided:  The firm did not issue 
attest or compilation reports 
without a firm license. 

$750 Fine + cCost recovery + Submission of proof 
of completion of Board approved course in Eethics 
and Rregulation applicable to the practice of public 
accounting in Washington State within 90 days of 
Administrative Notice of Noncomplianceof signing 
an agreement consenting to an administrative 
sanction. 

7.  First time failure of a Nonresident 
CPA firm to obtain a firm license 
when providing non attest public 
accounting services to 
Washington State residents in 
those situations where the firm 
uses CPA in the firm name, but 
does not have a principal place of 
business in this state and, in the 
case of a sole practitioner, has 
not entered the state  WAC 4 25
400(16) and (34) 

$1,000 Fine + Late Fee + cost recovery + 
Applicable fees + Submission of proof of 
completion of Board approved course in Ethics & 
Regulation in the State of Washington by firm 
owner licensed in Washington 

8.7.  First time failure to timely change 
either or both individual and/or 
firm addresses. 
  WAC 4-25 55030-032 

$0-$200 Fine + cCost recovery (unless the failure 
to timely change the address results in a more 
severe first time administrative violation and 
sanction) 
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9.8.  First time failure by a firm to 

timely notify the Board of changes 
in the firm name, ownership, or 
managing licensee of the firm’s 
main office.  WAC 4-25
750(8)30-114 

$500 Fine + cCost recovery 

10.  First time failure to obtain or 
renew practice privileges by a 
nonresident CPA holding a license 
from another substantially 
equivalent state or jurisdiction  
WAC 4 25 756 

$1,000 Fine + Late Fee + cost recovery + 
Applicable fee + Submission of proof of 
completion of Board approved course in Ethics & 
Regulation in the State of Washington within 90 
days of certified mailing of Administrative Notice 
of Noncompliance 

11.9.  First time CPE deficiency by a 
licensee, not exceeding 16 hours.  
(Separate and inclusive $500 fine 
for failure to have timely taken 
Board approved course in Eethics 
and Rregulation in Washington 
State). 

1. First time CPE deficiency by a licensee 
excluding Washington ethics and regulation 

 
Sliding Scale:  $250 Fine for deficiency up to 
and including 8 hours; $500 Fine for 
deficiency over 8 hours up to and including 
16 hours + cCost recovery: 

  
 First time CPE deficiency by a licensee 

excluding Washington Ethics and Regulation 
 
2. First time failure by licensees and CPA-

Inactive certificate holders to take required 
CPE in ethics and regulation in the state of 
Washington either as part of the CPE 
deficiency or an omitted component of the 
120 hour CPE requirement. 

 
Separate $500 Fine + Late Fee + cost recovery + 
Submission of proof of completion of Board 
approved course in Ethics & Regulation in the 
State of Washington within 90 days of certified 
mailing of Administrative Notice of 
Noncompliancesigning an agreement consenting 
to an administrative sanction. 
 

• First time failure by a licensee to take 
required CPE in Ethics & Regulation in the 
State of Washington either as part of the 
CPE deficiency or an omitted component of 
the 120 hour CPE requirement. 
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12.10.  First time misunderstanding of 

courses qualifying for the CPE in 
ethics requirement. 

$100 Fine + cCost recovery + Submission of proof 
of completion of Board approved course in Eethics 
&and Rregulation in the Sstate of Washington 
within 90 days of certified mailing of 
Administrative Notice of Noncompliance signing 
an agreement consenting to an administrative 
sanction. 

13.11.  First time failure to meet CPE 
documentation requirements 
determined by CPE audit.   
provided the documentation 
deficiency results from a cause 
clearly beyond the control of the 
CPA  WAC 4-25 83330-138. 

$250 Fine + cCost recovery + Submission of proof 
of completion of Board approved course in Eethics 
&and Rregulation in the Sstate of Washington 
within 90 days of certified mailing of 
Administrative Notice of Noncompliance signing 
an agreement consenting to an administrative 
sanction. 
 
(Fine Waived if documentation provided within 90 
days of notice) 

14.12.  First time use of titles by non-
CPAs likely to be confused with 
CPA or Certified Public 
Accountant.  RCW 18.04.345 

$1,000 Fine + cCost recovery + Submission of 
proof of completion of Board approved course in 
Eethics &and Rregulation in the Sstate of 
Washington within 90 days of certified mailing of 
Administrative Notice of Non compliance signing 
an agreement consenting to an administrative 
sanction. 

15.13.  First time failure to timely deliver 
original client records and other 
records necessary to constitute a 
complete set of books.  WAC 4 25
640(5) and RCW 18.04.390(3) 

$1,500 Fine + cCost recovery + Restitution for 
proven client costs incurred to reconstruct essential 
records + Submission of proof of completion of 
Board approved course in Eethics &and 
Rregulation in the Sstate of Washington within 90 
days of certified mailing of Administrative Notice 
of Noncompliance signing an agreement 
consenting to an administrative sanction. 

14.  First time failure to timely respond 
to a request for administrative 
information or documents directly 
related to efficient and effective 
administration of Board rules. 

$1,500 Fine + Cost recovery + Submission of 
proof of completion of Board approved course in 
ethics and regulation in the state of Washington 
within 90 days of signing an agreement consenting 
to an administrative sanction. 

 
If an individual or firm’s conduct includes multiple Ffirst  Ttime administration violations, the 
Executive Director is to impose the more severe first time administrative sanction. 
 
In cases of Administrative Sanction, the Board will not publish the individual’s or firm’s name; 
however, the Board will: 
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• Post statistics related to these sanctions on the Board’s web site 
• Comply with the Public DisclosureRecords Act 



APRIL 30, 2011 UPDATED BOARD APPROVED ETHICS 
Beacon Hill Financial Educators 
Attn: David Freed 
144 Cape Newagen Rd.  
Southport, ME, 04576 
Phone: (800) 588-7039 
Fax: (877) 902-4284 
E-mail: contact@bhfe.com 
Course Title:  Ethics for Accountants: Washington - Self Study 

 
CPE World Inc. 
Attn:  Melissa Sisich 
2017 W Pacific Ave  
Spokane WA  99201 
Phone: (888) 869-1696 
Fax: (509) 443-6704 
E-mail: melissa@cpeworld.com 
Course Title: Ethics and Professional Conduct for Washington CPAs  
 
Finney Neill & Company PS 
Attn:  Thomas Neill, CPA 
9757 Greenwood Avenue North 
Seattle WA  98103 
Phone: (206) 298-9811 
Fax: (206) 298-9772 
E-mail: tom@finneyneill.com 
Course Title:  Ethics Training for CPAs in Washington  
 
Thomson Reuter – PASS Online  
Attn:  Cynthia K. Alderman 
801 Cherry St 13th Floor 
Fort Worth, TX, 76102 
Phone: (817) 252-4131 
Fax: (817) 252-4008 
E-Mail: Cynthia.alderman@thomsonreuters.com 
Course Title: Ethics and Professional Conduct for Washington CPAs  
 
Professional Education Services, LP 
Attn:  Kathy Yates 
4208 Douglas Blvd Suite 50 
Granite Bay CA  95746 
Phone: (800) 990-2731 or (916) 791-3675 
Fax: (916) 791-4099 
E-mail: kyates@pescpe.xohost.com 
Course Title: Ethics and Professional Conduct for Washington CPAs  

  

http://www.bhfe.com/�
mailto:info@cpeasy.com�
http://www.cpeworld.com/cgi-bin/shopper.exe?preadd=action&key=eth151�
mailto:melissa@cpeworld.com�
mailto:Tom@Finneyneill.com�
http://www.checkpointlearning.thomsonreuters.com/�
mailto:Cynthia.alderman@thomsonreuters.com�
http://www.mypescpe.com/�
mailto:kyates@pescpe.xohost.com�


Rigos Professional Education Programs 
230 Skinner Building 
1326 Fifth Avenue 
Seattle, WA, 98101 
Phone: (800) 272-8273 or (206) 624-0716 
Fax: (206) 624-0731 
E-mail: rigos@rigos.net 
Course Title: Washington CPA Regulatory Ethics for Accountants 
 
Washington Accounting & Tax Seminars 
Attn:  Mary Ann Atkinson 
830 N Riverside Drive Suite 101 
Renton WA  98507 
Phone: (800) 707-2460 or (425) 271-5484 
Fax: (425) 271-5517 
E-mail: heinenjj@yahoo.com 
Course Title: Ethics for Washington CPA's  
 
Washington Society of CPA’s 
Attn:  Mark Hugh 
PO Box 50628 
Bellevue WA  98015 
Phone: (425) 641-2992 
Fax: (886) 792-5546 
E-mail: mark@markhugh.com 
Course Title:  Washington State CPA Ethics and New Developments  

 
Western CPE 
Attn:  Steven Potratz 
243 Pegasus Drive 
Bozeman MT  59715 
Phone: (800) 822-4194 
Fax: (206) 774-1285 
E-mail: steven.potratz@westerncpe.com 
Course Title: Ethics & Professional Conduct for Washington CPAs (submitted through Professional Education 
Services, LP) 
 

http://www.accountingethics.com/�
mailto:rigos@rigos.net�
http://www.wseminars.com/�
mailto:heinenjj@yahoo.com�
http://www.wscpa.org/content/home.aspx�
mailto:mark@markhugh.com�
http://www.westerncpe.com/�
mailto:steven.potratz@westerncpe.com�


WASHINGTON STATE ETHICS CALENDAR 
 

Mark Hugh (WSCPA) 
(800) 272-8273 

 
DATE TIME LOCATION 

4/20/11 
 

8:00 – 11:30 Webcast – At your desk 

7/8/11 
 

8:00 – 11:30  Webcast – At your desk 

8/5/11 
 

8:00 – 11:30  Webcast – At your desk 

11/2/11 
 

8:00 – 11:30 Lakeway Inn & Conference Center – Bellingham 
 

11/7/11 8:00 – 11:30  Red Lion Hotel at the Quay – Vancouver 
 

11/15/11 8:00 – 11:30  Meydenbauer Center – Bellevue 
 

12/7/11 8:00 – 11:30  Red Lion Hotel Olympia – Olympia 
 

12/19/11 8:00 – 11:30  WSCPA – Bellevue 
 

Thomas Neill (WSCPA) 
(800) 272-8273 

 
DATE TIME LOCATION 

9/28/11 
 

8:00 – 11:30  WSCPA – Bellevue 

11/7/11 8:00 – 11:30  Hampton Inn Spokane – Spokane 
 

11/8/11 8:00 – 11:30  Red Lion Hotel Wenatchee – Wenatchee 
 

11/9/11 8:00 – 11:30  Hilton Garden Inn Tri-Cities – Kennewick 
 

12/1/11 8:00 – 11:30  Kitsap Conference Center – Bremerton  
 

Jim Rigos (WSCPA)  
(800) 272-8273 

 
DATE TIME LOCATION 

6/8/11 8:00 – 11:30 WSCPA – Bellevue  
 

10/11/11 8:00 – 11:30 Pacific Grill Events Center – Tacoma 
 

12/5/2011 8:00 – 11:30  The Conference Center at Convention – Seattle 
 

12/6/11 8:00 – 11:30  Edward D. Hansen Conference Center – Everett  
 



Washington Accounting & Tax Seminars 
(800) 707-2460 

 
DATE TIME LOCATION 

10/28/11 
 

AM Riverside Residences 

11/30/11 
 

AM Best Western Alderwood 

12/8/11 
 

AM LaQuinta Inn Tacoma 

12/19/11 
 

 Riverside Residences 

 



Attendee Name: __________________________________ 
Date/Time: __________________________________ 
Title of Course:  __________________________________ 
Sponsor/Instructor:  __________________________________ 
  

Please be advised the Washington State Board of Accountancy is required to comply with the Public Records Act Chapter 42.56 RCW.  This act 
establishes a strong state mandate in favor of disclosure of public records.  As such, the information you submit to the Board, including personal 
information, may ultimately be subject to disclosure as a public record. 
 

 
 

2011 Board Approved Ethics Course Checklist 
 
 

WAC 4-30-134(3) – The ethics and regulations CPE must cover all of the following topics: 
 
  Chapter 18.04 RCW and chapter 4-30 WAC. The CPE must include general level information on the Public 

Accountancy Act, the board's rules, policies, and the rule-making process. 
 
  WAC 4-30-026 How can I contact the board? 
 
   WAC 4-30-032 Do I need to notify the board if I change my address? 
 
   WAC 4-30-034 Must I respond to inquiries from the board? 
 
   WAC 4-30-040 through 4-30-048 Ethics and prohibited practices. The CPE must include detailed 

information on each rule and all related board policies. 
 
   WAC 4-30-103 Series -- Continuing competency. The CPE must include detailed information on each rule 

and all related board policies. 
 

   WAC 4-30-142 What are the bases for the board to impose discipline? 
 

   AICPA Code of Conduct: The CPE must include general level information on the AICPA Code of Conduct. 
 

   Variances or key differences between Washington state law (chapter 18.04 RCW and chapter 4-30 WAC) 
and the AICPA Code of Conduct. 
 

   Other topics or information as defined by board policy. 
 
Comments – Was the information above addressed within the course?  

______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________
______________________________________________________________________________________ 

 
Attached is more information we request the sponsor to address due to the frequency of the same issues being 
brought to our attention.   
 
Please mail this checklist back to Board staff at: 
 
Washington State Board of Accountancy 
PO Box 9131  
Olympia WA  98501  

http://apps.leg.wa.gov/RCW/default.aspx?cite=18.04�
http://apps.leg.wa.gov/WAC/default.aspx?cite=4-30-026�
http://apps.leg.wa.gov/WAC/default.aspx?cite=4-30-032�
http://apps.leg.wa.gov/WAC/default.aspx?cite=4-30-034�
http://apps.leg.wa.gov/WAC/default.aspx?cite=4-30-040�
http://apps.leg.wa.gov/WAC/default.aspx?cite=4-30-048�
http://apps.leg.wa.gov/WAC/default.aspx?cite=4-30-103�
http://apps.leg.wa.gov/WAC/default.aspx?cite=4-30-142�
http://apps.leg.wa.gov/RCW/default.aspx?cite=18.04�


 
 
 
Additional Discussion Points: 
  
Title Usage/Unlicensed CPA Firm – Problems include sole proprietors failing to obtain firm licenses; firms 
dissolving or reorganizing and failing to advise the Board and obtain new firm licenses; retiring or lapsing individual 
licenses, but continuing to use the title; passing the CPA exam and using the title prior to obtaining a license; and use 
of the title or similar title (such as public accountant) without a license.   
 
Please remind your attendees that if they have an office in this state (whether as a sole proprietor or not) and using 
the title CPA in their name, or offering attest or compilation services, they must first obtain a CPA firm license with the 
Board.   
 
Records Retention – The issue that the Board is seeing more prevalent is the failure to provide electronic records 
when requested by the client.  WAC 4-30-051 (4) states, “Licensees, CPA-Inactive certificate holders, and firm 
owners must not refuse to return clients records, including electronic documents, pending client payment of 
outstanding fees.”  We are seeing an increasing number of complaints for the refusal to provide electronic records to 
clients, both with and without outstanding fee issues. 
 
Failure to Respond to the Board – Please address the requirement in WAC 4-30-034 to respond to the Board 
within twenty days of the date of the Board’s inquiry.  We have seen an increasing number of CPAs failing to respond 
to Board inquiry (including QAR status letters). 
 
Failure to Complete the Required CPE – Many licensed CPAs are failing to complete the required 120 hours of 
CPE.  Even CPA-Inactive certificate holders are often failing to complete the required 4 hours of ethics 
(WAC 4-30-134). 







From: Sweeney, Richard (ACB)
To: don@rebarcpa.com; "Robert G. Hutchins (Email)"; laurenj@tcbwa.com; Masnari, Elizabeth D;

(emrollins@deloitte.com); "Karen Saunders"; laurie.tish@mossadams.com; Ed Jolicoeur
Subject: FW: Nomination for NASBA Pacific Region Director
Date: Tuesday, April 05, 2011 12:37:05 PM
Attachments: Raymond Johnson - Biography.doc

RNJ SBA CV 2011.doc

I attach the Oregon Board's nomination for Pacific Regional Director for your consideration at the April
25th public meeting.

Rick
Richard C. Sweeney, CPA
Executive Director
Washington State Board of Accountancy
(360) 586-0163

-----Original Message-----
From: Pat Hearn [mailto:pat.hearn@state.or.us]
Sent: Tuesday, April 05, 2011 9:22 AM
Executive Director
Oregon Board of Accountancy
3218 Pringle Rd SE Ste 110
Salem OR 97302-6307
503.378.2280
503.378.3575 (Fax)

>>> Pat Hearn 03/30/11 12:10 PM >>>

Dear Colleagues,

The Oregon Board of Accountancy is nominating Board member and current Chair, Ray Johnson, for the
position of NASBA Pacific Region Director for the 2011-12 term. 

Ray has been a member of the Oregon Board since 2005 and has served on numerous NASBA
committees. 

Please inform your Board members of  Ray's candidacy.  Ray and the Oregon Board would be very
grateful for your Board's enthusiastic support of Ray's candidacy.

Ray's biographical summary and CV are attached.

Thank you!

Pat

L. Patrick Hearn
Executive Director
Oregon Board of Accountancy
3218 Pringle Rd SE Ste 110
Salem OR 97302-6307
503.378.2280
503.378.3575 (Fax)

mailto:/O=WA.GOV/OU=SHAREDX/CN=RECIPIENTS/CN=RICKS
mailto:don@rebarcpa.com
mailto:rghutchins@msn.com
mailto:laurenj@tcbwa.com
mailto:Elizabeth.Masnari@providence.org
mailto:emrollins@deloitte.com
mailto:krsaunders@kpmg.com
mailto:laurie.tish@mossadams.com
mailto:ejolicoeur@larsonallen.com
mailto:pat.hearn@state.or.us

Dr. Raymond N. Johnson, CPA


Harry C. Visse Excellence in Teaching Fellow


Professor of Accounting, Portland State University, School of Business Administration


Raymond N. Johnson, Accounting, is Chair of the Oregon Board of Accountancy and a past president of the Oregon Society of CPAs.    Dr. Johnson currently serves on three committees of the National Association of State Boards of Accountancy, the Ethics and Strategic Professional Issues Committee, the State Board Relevance and Effectiveness Committee, and the Regulatory Response Committee.   He chaired the Ethics and Strategic Professional Issues subcommittee that developed a NASBA position paper entitled “Audit Fees and Engagement Profitability: A Threats and Safeguards Approach to Strengthen Compliance with Standards of Ethical Behavior. “He also chaired a subcommittee of the State Board Relevance and Effectiveness Committee that developed a legislative template for semi-independent State Boards of Accountancy.   


Dr. Johnson is an Oregon CPA and teaches auditing concepts and practices and financial statement analysis at Portland State University. Dr. Johnson previously served as staff to the U.S. Auditing Standards Board, he authored an auditing textbook, and he has written numerous professional articles.  Dr. Johnson has taught numerous CPE courses in accounting and auditing, and has served on numerous committees of the Oregon Board of Accountancy and the Oregon Society of CPAs.  He has a B.S. from University of Oregon, an M.A.S. from University of Illinois, and a Ph.D. from University of Oregon.  He had nine years of public accounting experience before entering higher education.  


Curriculum Vitae


Dr. Raymond N. Johnson, CPA


Harry C. Visse Excellence in Teaching Fellow


School of Business, Portland State University


January 13, 2011


Education


Doctor of Philosophy, 1981, University of Oregon (Discipline: Accounting with Minors 


in Finance and Behavioral Science Research)


Master of Accounting Science, 1974, University of Illinois


Bachelor of Science, 1972, University of Oregon (Discipline: Accounting)


Employment


· Professor of Accounting, Portland State University, July 1996-present.


· Visiting Professor, University of Queensland, January – June 2008.


· Visiting Professor, The Australian National University, January – June 2001.  


· Special Assistant to the Provost and Professor of Accounting, Portland State University, July 1994-July 1996.


· American Council on Education Fellow, Kent State University, July 1993 – July 1994.


· Special Assistant to the Vice President of Finance and Administration and Professor of Accounting, Portland State University, July 1991 – July 1993.


· Accounting Department Chair and Professor of Accounting, Portland State University, July 1989 – July 1991.


· Academic Fellow and Staff to Auditing Standards Board, American Institute of CPAs, 1988.


· Associate and Assistant Professor of Accounting, Portland State University, December 1981 – January 1987.


· Arthur Young McClelland Moores Post-Doctoral Fellow, University of Southampton, September 1982 – September 1983.


· Faculty Associate, Deloitte, Haskins and Sells, December 1979 – July 1980.


· Graduate Teaching Fellow, University of Oregon, July 1977 – September 1979.


· Senior Accountant (Part-time working on particular audit engagements), Derickson and Gault, CPAs, December 1977 – September 1978.  


· Senior Accountant, Peat, Marwick, Mitchell & Co., September 1973 – September 1977.


· Staff Accountant, Derickson and Gault, CPAs, Summer of 1971 and 1972.


Dissertation


Audit Risk in Inventory Audits, an Empirical Study, August 1981, Van Ballew, Committee Chairman.


Refereed Publications or Other Creative Achievements


1. Books 


Johnson, Raymond N., Guide for Consideration of Internal Control Structure in a Financial Statement Audit, AICPA, New York, New York, May 1990.  


2. Articles 


Johnson, Raymond N., and Wamser, Carl, “Respecting Diverse Scholarly Work:  The Key to Advancing the Multiple Missions of the Urban University,” Metropolitan Universities, Spring 1997, pp. 43-59.


Johnson, Raymond N., "Are You Ready to Apply the New SAS on Internal Controls in Your Audits," Journal of Accountancy, (August 1991), pp. 56-66.


Johnson, Raymond N., "Practical Application of SAS 55,"  The CPA Journal (May 1990), pp. 14 - 27.


Johnson, Raymond N., "Attest Engagements:  The New Frontier of Auditing," Journal of Accountancy (November 1988), pp. 118-121.


Johnson, Raymond N., "Auditor Detected Errors and Related Client Traits -- A Sample of U.K. Audits," The Journal of Business, Finance, and Accounting, (Spring 1987), pp. 39-64.


Johnson, Raymond N., "Practical Evaluation of Audit Risk," Accountancy, (February 1987), pp. 124-125.


Johnson, Raymond N., "Sampling, Use Your Professional Judgment," Accountancy, (January 1984), pp. 70-73.


Murray, Dennis and Johnson, Raymond, "Differential GAAP and the FASB's Conceptual Framework," Journal of Accounting, Auditing, and Finance (Fall 1983), pp. 4-15.


Johnson, Raymond N., "The Role of Prior Workpapers in Audit Planning,"  Accountancy (July 1983), pp. 92-93.




Non-Refereed Publications or Other Creative Achievements


1. Books:  


Boynton, William, and Johnson, Raymond N., Modern Auditing, 8th Edition, John Wiley & Sons, New York, New York, 2005.


Boynton, William, Johnson, Raymond N., and Walter Kell, Modern Auditing, 7th Edition, John Wiley & Sons, New York, New York, 2000.


2. Articles  


Johnson, Raymond N., “What do the New Independence Requirements Mean for You?” Oregon Certified Public Accountant, March 2002, pp. 9 -12.


Johnson, Raymond N., “Shedding Light on the Future: CPAs Growing the Oregon Economy,” Oregon Certified Public Accountant, November, 1998, pp. 7-10.


Dye, Nancy, Johnson, Raymond N., Johnstone, Bruce, “Collaborative Leadership for Institutional Change,”  Liberal Education, Spring 1998.


Johnson, Raymond N., “Pathways to the Accounting Profession: Oregon Adopts New Experience Requirement,” Oregon Certified Public Accountant, July, 1997, pp. 17-20.


Series on the Future of the Accounting Profession published in the Oregon Certified Public Accountant.


· Bridges to the Future,  January 1996.


· Reengineering for the Future:  Closing the “Certification GAP,”   July 1995.


· Reengineering Your Tax Department:  Making Your Clients the Top Priority, with Richard Hawkins, May 1995


· The Future of Auditing: Discontinuous Thinking, with Donald Watne, March 1995.


· An International Future:  The Horizon Approaches!, with Leighton Platt, February 1995.


· Is the Road to the Future Paved with Permanent Whitewater?, January 1995.


Johnson, Raymond N., "The New Auditor's Report, What it Says and Means for Bankers," The Journal of Commercial Bank Lending (January 1989),  pp. 43-53.   Reprinted November 1991 and again in Special Collection of the Journal in 1994.


Johnson, Raymond N., "Special Reports:  An Avenue to Better Client Service," The Practical Accountant (October 1983), pp. 31-38.


Presentations at Professional Meetings


Johnson, Raymond N., “Audit Fees and Engagement Profitability: A Threats and Safeguards Approach to Strengthen Compliance with Ethical Standards,” National Association of State Boards of Accountancy, Western Region Meeting, Seattle, WA, June 23-25, 2010.


Johnson, Raymond N., “Developing a Template for Semi-Independent Boards of Accountancy,” National Association of State Boards of Accountancy, Western Region Meeting, Seattle, WA, June 23-25, 2010.


Johnson, Raymond N., “International Financial Reporting Standards Update,” American Society of Women Accountants, Northwest Regional Conference, Portland, OR, June 18-19, 2010.


Johnson, Raymond N., “Audit Fees and Engagement Profitability: A Threats and Safeguards Approach to Strengthen Compliance with Ethical Standards, National Association of State Boards of Accountancy, Eastern Region Meeting, Charlotte, SC, June 7-9, 2010.


Johnson, Raymond N., “Developing a Template for Semi-Independent Boards of Accountancy,” National Association of State Boards of Accountancy, Eastern Region Meeting, Charlotte, SC, June 7-9, 2010.


Raymond N. Johnson, Ph.D., CPA, L. Patrick Hearn, Thomas Sadler, CPA, ABV, CFF, CFE, Richard C. Sweeney, CPA, “State Regulation of Public Accountancy: Consequences for the Public Interest in an Age of Mobility” presented at the Western Region American Accounting Association Meeting, Portland, Ore. April 30, 2010.

Johnson, Raymond N., “Recent Evidence on Earnings Restatements and What it Means for Auditors,” Institute of Internal Auditors, Portland, Oregon, February 20, 2007. 

Johnson, Raymond N., “A Culture of Ethics and Fraud Prevention,” presented to the Target Fraud Conference, American Association of Fraud Examiners, Wilsonville, Oregon, December 1, 2004.


Johnson, Raymond N., “Moving Complex Problems from Practice to the Classroom:  A Framework for Evaluating Solutions and the Process of Developing Solutions,” Presented at the Third Annual Conference on Critical Thinking in Undergraduate Education,  SUNY Stonybrook, June 22, 2001.


Johnson, Raymond N., “Moving Complex Problems from Practice to the Classroom:  A Framework for Evaluating Critical Thinking,” Presented at the Australian National University Seminar Series, May 25, 2001.    


Johnson, Raymond N., “Technology, The Faculty Role, and its Rewards,” presented at the annual meeting of the Faculty Governance Association, April 1998. 


Johnson, Raymond N., “Strategic Resource Management,” presented at American Council on Education workshop on Chairing the Academic Department, San Diego, CA, February, 1998.


Johnson, Raymond N., Taylor, Phil, and Tucker, Richard, “Faculty Governance – Engaging Faculty in the Accomplishment of Institutional Mission,” presented at AAHE Faculty Roles and Rewards Forum, January, 1998.


Dye, Nancy, Johnson, Raymond N., Johnstone, Bruce, “Collaborative Leadership for Institutional Change,”  a plenary session presented at the annual meeting of the Association of American Colleges and Universities, January 1998. 


Diamond, Robert and Johnson, Raymond N.  “Empowering the Mosaic of Faculty Talent in Today’s Universities,”   presented to the Western States Association of Faculty Governance, February, 1997.


Johnson, Raymond N.,  Lieberman, Devorah, and McMahon, Joan, “Personal and Professional Rewards for Teaching Scholars:  Experiences of Two Campuses,” presented at AAHE Faculty Roles and Rewards Forum, January, 1997.


Driscoll, Amy and Johnson, Raymond, N., “Recognizing and Rewarding the Scholarship of Professional Service and Outreach in the Promotion and Tenure Process,” a workshop presented at AAHE Faculty Roles and Rewards Forum, January, 1997.


Johnson, Raymond N., "New Developments on the Auditing Front," presented at the OSCPA Accounting and Auditing Conference, June, 1996.


Johnson, Raymond N.  and Suran, Sandra, "New Assurance Services, Transforming Compliance Work into Value Added Services," presented at the OSCPA Accounting and Auditing Conference, June, 1996.


Johnson, Raymond N.,  Lieberman, Devorah, and Wamser, Carl, “Developing Faculty to Support the Multiple Missions of the University,” presented at AAHE Faculty Roles and Rewards Forum, January, 1996.


Driscoll, Amy and Johnson, Raymond, N., “Supporting Faculty Community Outreach by Revising Promotion and Tenure Guidelines and Review Processes,” a workshop presented at AAHE Faculty Roles and Rewards Forum, January, 1996.


Johnson, Raymond N., "Applying Benchmarking in Governmental Organizations," OSCPA Governmental Accounting and Auditing Conference, June 1995. 


Johnson, Raymond N., Perrin, Nancy, and Wamser, Carl, “The Role of Faculty and Administration in a Changing University,” presented at AAHE Faculty Roles and Rewards Forum, January, 1995.


   Information about presentations prior to January 1, 1995 are available upon request.


Resent Invited Presentations 


Johnson, Raymond N., “The role of financial statement analysis in financial statement audit,” Presented to Deloitte and Touche, Brisbane, Australia, 11 June 2008


Johnson, Raymond N., “Professional Accountability and the Role of State Boards of Accountancy in the United States:  The Perspectives of a Regulator” University of Queensland Workshop Series, 30 May 2008.


Johnson, Raymond N., “Assessment of Learning” presented to the conference of AACSB Deans in Southeast Asia, Brisbane, Australia, 15 May, 2008


 “The Role of Ethics in Financial Reporting: The Good, The Bad, and the Ugly,”  Presented to the Western Regional Meeting of the Turnaround Management Association, 14 September 2008, Portland, OR.


“Professional Accountability and the Role of State Boards of Accountancy in the United States:  The Perspectives of a Regulator” University of Queensland Workshop Series, 30 May 2008.


“Assessment of Learning,”  The Conference of Assembly of Collegiate Schools of Business Deans in Southeast Asia, Brisbane, Australia, 15 May, 2008.


“The Role of Financial Statement Analysis in Financial Statement Audit,” Deloitte and Touche, Brisbane, Australia, 11 June 2008.


Work in Progress


ABC Learning Centers: A Lesson in IFRS

I have completed the first phase of a case on “ABC Learning Centers: A Lesson in IFRS.”  This case has been tested with several groups of undergraduates at PSU.  The case explores the differences between IFRS and U.S. GAAP.  I still have to develop teaching notes and I plan on submitting the case to the Journal of Accounting Education in the Fall of 2009.

Ethics in Accounting Education


I developed the first draft of a paper “Toward a Normative Theory of Ethics in Financial Reporting.” I expect that I should have a paper to submit to the national meeting of the American Accounting Association which will be due for review in January of 2010.


The Effectiveness of Self Regulation by Boards of Accountancy

I presented a paper; “Professional Accountability and the Role of State Boards of Accountancy in the United States:  The Perspectives of a Regulator” in the workshop series at the University of Queensland.  After presenting an initial draft I plan on refining this paper during the upcoming year.   I expect several papers to come out of this research on the effectiveness of self regulation by State Boards of Accountancy.

Honors, Grants, and Fellowships


· Harry C. Visse Excellence in Teaching Fellow: 2010-2015.


· American Council on Education Fellow: 1993-94, Kent State University.


· Peat Marwick Mitchell Foundation Research Opportunities in Auditing grant recipient, 1985.  


· Earl Wantland Outstanding Business Professor, Portland State University, June 1984.


· Arthur Young McClelland Moores Post-Doctoral Fellow, University of Southampton, Southampton, England, 1982-3.


· Certified Public Accountant, Licensed in Oregon since 1975.


Other Teaching, Mentoring and Curricular Achievements


New Course Development


· Developed new course for the accounting curriculum, Accounting 495, Integrated Accounting Issues.   The course integrates the topics from other parts of the accounting curriculum is a series of cases that do not have clear cut solutions.   Major topics address analyzing business performance, developing forecasts and projections, business valuation, and making business decisions considering the financial reporting and tax ramifications such as structuring the acquisition of a small business, lease / purchase decisions, or structuring stock options.

· Co-developed a course for the sophomore inquiry course for University Studies on the role of professions in society.  In 1900 less than 4% of our workforce work in licensed professions.   Today nearly 30% of the U.S. workforce works in licensed professions and over 50% of the workforce is performing knowledge based work.  This course is designed to meet the general education needs of the university while exploring these changes in the workforce and trends that are likely to influence professional work in the 21st Century.   

Other Portland State University Achievements


I co-chaired a PSU task force that proposed new Promotion and Tenure Guidelines for Portland State University.  The end result was to broaden the pathways to promotion and tenures and accept a wider diversity of scholarship, while maintaining high academic standards for the level of achievement in terms of contributions to knowledge.   This has had a significant impact on bringing promotion and tenure guidelines in keeping with the university’s mission.

Other Community Outreach Achievements


I am leading an Oregon Board of Accountancy - Oregon Society of CPA effort to make the Oregon Board of Accountancy a semi-independent state agency.  Legislation has been drafted and will be introduced in the 2001 legislative session.


I led a joint Oregon Board of Accountancy - Oregon Society of CPA Task Force that proposed an alternative to the existing audit experience requirement.  Prior to July 1998 the only way to become a CPA in Oregon was to have experience performing a number of audit tasks.   Today the Oregon Board of Accountancy has adopted an experience requirement that is based on seven competencies, rather than the performance of specific tasks.   The competencies can be developed while performing auditing, tax, consulting services, internal auditing, or a variety of other services performed by CPAs.   This has opened up new pathways to the accounting profession and created a number of new opportunities for candidates to earn the CPA credential.   This has had an impact on over 400 new CPAs a year in Oregon.


 Governance and Other Professionally Related Service


Summary of Key Board Positions and Leadership Roles


· Chair, Oregon Board of Accountancy, 2010-2012.


· Vice Chair, Oregon Board of Accountancy, 2009.


· Board Liaison to the following Oregon Board of Accountancy Committees.


· Complaints committee (2009)


· Code of Professional Conduct Committee (2006-2009) 


· Co-Treasurer, Oregon Board of Accountancy, 2008.


· Member, National Association of State Boards of Accountancy, Regulatory Response Committee, 2007-2011.


· Member, National Association of State Boards of Accountancy, Ethics and Strategic Issue Committee, 2008-2011.


· Member, National Association of State Boards of Accountancy, State Board Effectiveness Committee, 2010-2011.


· Member, Oregon Board of Accountancy, December 2004 to present.


· Treasurer, Chair of the Finance Committee and member of the Board of Directors, Portland Center Stage, January 2003 to 2006.


· Chair of the Audit Committee and member of the Portland State Bookstore Board of Directors, July 2001 to July 2003.


· Past President and Member of the Board of Directors, Oregon Society of CPAs, April 2000 to April 2001.


· President and Member of the Board of Directors, Oregon Society of CPAs, April 1999 to April 2000.


· President Elect and Member of the Board of Directors, Oregon Society of CPAs, April 1998 to April 1999.


· Vice President and Member of the Board of Directors, Oregon Society of CPAs, April 1997 to April 1998.


· Secretary and Member of the Board of Directors, Oregon Society of CPAs, April 1995 to April 1996.


· Member of the Board of Directors, Oregon Society of CPAs, April 1991 to April 1995.


· Special Assistant to the Provost and Professor of Accounting, Portland State University, July 1994-July 1996.


· American Council on Education Fellow, Kent State University, July 1993 – July 1994.


· Special Assistant to the Vice President of Finance and Administration and Professor of Accounting, Portland State University, July 1991 – July 1993.


· Accounting Department Chair and Professor of Accounting, Portland State University, July 1989 – July 1991.


· I have also chaired a number of university or school of business committees or task forces, including the university committee that changed promotion and tenure guidelines to better fit PSU’s urban mission and the university budget committee.


Governance Activities for the University, College, Department in the Last  5 Years

2010-11


· Chair, PSU Educational Policies Committee 


· Member, PSU Faculty Senate

· Member, PSU Financial Future Committee

2009-10


· Member, PSU Educational Policies Committee 


· Member, PSU Financial Future Committee

2007-2008


· I was on sabbatical from Portland State University during the 2007-08 academic year.

2006-2007


· Chair, PSU Budget Committee

· Chair, School of Business, Advancement, Development, Promotion and Tenure Committee

· Member, School of Business Building Committee

· Member, PSU Committee related to the PCAT building project

· Member, PSU Educational Policies Committee

· Member, PSU Faculty Senate

2005-2006


· Chair, PSU Budget Committee

· Chair, School of Business, Advancement, Development, Promotion and Tenure Committee

· Member, PSU Educational Policies Committee

· Member, PSU Faculty Senate

A list of leadership roles activities prior to 2005-2006 are available upon request.

Professionally-related Service


· 2004  to present, Appointed by the Governor as a member of the Oregon Board of Accountancy 


· 2007-2009, Member, National Association of State Boards of Accountancy, Regulatory Response Committee.


· 2008-2009, Member, National Association of State Boards of Accountancy, Ethics Committee.


· 2010-2011, Member, National Association of State Boards of Accountancy, State Board Effectiveness Committee


· 2004, Chair, Oregon Board of Accountancy, Independence and Ethics Committee.


· 2002, Member, Oregon Board of Accountancy, Independence Task Force


· 2000-2001, Chair of Oregon Legislative Action Committee and Past President of the Oregon Society of CPAs


· 1999-2000, Member of AICPA Council


· 1999-2000, President, Oregon Society of CPAs 


· 1998-1999, President-Elect, Oregon Society of CPAs 


· 1997-1998, Vice-President, Oregon Society of CPAs 


· 1995-1996, Secretary, Oregon Society of CPAs 


· 1991 – 1995, Board Member, Oregon Society of CPAs


A list of offices and activities prior to 1994 are available upon request.


Other Community Service


· 2003 – Present, Board Member and Chair of the Finance Committee, Portland Center Stage. 


· 2001 - 2003, Board Member and Chair of the Audit Committee, PSU Bookstore.


Memberships in Professional Societies


· American Institute of CPAs.


· Oregon Society of CPAs.


· American Accounting Association


· American Association of Higher Education
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Dr. Raymond N. Johnson, CPA 
Harry C. Visse Excellence in Teaching Fellow 

Professor of Accounting, Portland State University, School of Business Administration 
 
 

 
Raymond N. Johnson, Accounting, is Chair of the Oregon Board of Accountancy and a past 

president of the Oregon Society of CPAs.    Dr. Johnson currently serves on three committees of 

the National Association of State Boards of Accountancy, the Ethics and Strategic Professional 

Issues Committee, the State Board Relevance and Effectiveness Committee, and the Regulatory 

Response Committee.   He chaired the Ethics and Strategic Professional Issues subcommittee 

that developed a NASBA position paper entitled “Audit Fees and Engagement Profitability: A 

Threats and Safeguards Approach to Strengthen Compliance with Standards of Ethical Behavior. 

“He also chaired a subcommittee of the State Board Relevance and Effectiveness Committee 

that developed a legislative template for semi-independent State Boards of Accountancy.    

 

Dr. Johnson is an Oregon CPA and teaches auditing concepts and practices and financial 

statement analysis at Portland State University. Dr. Johnson previously served as staff to the 

U.S. Auditing Standards Board, he authored an auditing textbook, and he has written numerous 

professional articles.  Dr. Johnson has taught numerous CPE courses in accounting and auditing, 

and has served on numerous committees of the Oregon Board of Accountancy and the Oregon 

Society of CPAs.  He has a B.S. from University of Oregon, an M.A.S. from University of Illinois, 

and a Ph.D. from University of Oregon.  He had nine years of public accounting experience 

before entering higher education.   
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Curriculum Vitae 
 

Dr. Raymond N. Johnson, CPA 
Harry C. Visse Excellence in Teaching Fellow 
School of Business, Portland State University 

 
January 13, 2011 

 
EDUCATION 

 
Doctor of Philosophy, 1981, University of Oregon (Discipline: Accounting with Minors  

in Finance and Behavioral Science Research) 
Master of Accounting Science, 1974, University of Illinois 
Bachelor of Science, 1972, University of Oregon (Discipline: Accounting) 
 

EMPLOYMENT 
 
 Professor of Accounting, Portland State University, July 1996-present. 
 Visiting Professor, University of Queensland, January – June 2008. 
 Visiting Professor, The Australian National University, January – June 2001.   
 Special Assistant to the Provost and Professor of Accounting, Portland State University, July 1994-

July 1996. 
 American Council on Education Fellow, Kent State University, July 1993 – July 1994. 
 Special Assistant to the Vice President of Finance and Administration and Professor of Accounting, 

Portland State University, July 1991 – July 1993. 
 Accounting Department Chair and Professor of Accounting, Portland State University, July 1989 – 

July 1991. 
 Academic Fellow and Staff to Auditing Standards Board, American Institute of CPAs, 1988. 
 Associate and Assistant Professor of Accounting, Portland State University, December 1981 – 

January 1987. 
 Arthur Young McClelland Moores Post-Doctoral Fellow, University of Southampton, September 1982 

– September 1983. 
 Faculty Associate, Deloitte, Haskins and Sells, December 1979 – July 1980. 
 Graduate Teaching Fellow, University of Oregon, July 1977 – September 1979. 
 Senior Accountant (Part-time working on particular audit engagements), Derickson and Gault, CPAs, 

December 1977 – September 1978.   
 Senior Accountant, Peat, Marwick, Mitchell & Co., September 1973 – September 1977. 
 Staff Accountant, Derickson and Gault, CPAs, Summer of 1971 and 1972. 
 

DISSERTATION 
 
Audit Risk in Inventory Audits, an Empirical Study, August 1981, Van Ballew, Committee Chairman. 

 



Dr. Raymond N. Johnson, Vita  page 2 

REFEREED PUBLICATIONS OR OTHER CREATIVE ACHIEVEMENTS 
 
1. Books  

Johnson, Raymond N., Guide for Consideration of Internal Control Structure in a Financial Statement 
Audit, AICPA, New York, New York, May 1990.   

 
2. Articles  
 

Johnson, Raymond N., and Wamser, Carl, “Respecting Diverse Scholarly Work:  The Key to 
Advancing the Multiple Missions of the Urban University,” Metropolitan Universities, Spring 1997, pp. 
43-59. 
 
Johnson, Raymond N., "Are You Ready to Apply the New SAS on Internal Controls in Your Audits," 
Journal of Accountancy, (August 1991), pp. 56-66. 

 
Johnson, Raymond N., "Practical Application of SAS 55,"  The CPA Journal (May 1990), pp. 14 - 27. 
 
Johnson, Raymond N., "Attest Engagements:  The New Frontier of Auditing," Journal of Accountancy 
(November 1988), pp. 118-121. 
 
Johnson, Raymond N., "Auditor Detected Errors and Related Client Traits -- A Sample of U.K. 
Audits," The Journal of Business, Finance, and Accounting, (Spring 1987), pp. 39-64. 
 
Johnson, Raymond N., "Practical Evaluation of Audit Risk," Accountancy, (February 1987), pp. 124-
125. 
 
Johnson, Raymond N., "Sampling, Use Your Professional Judgment," Accountancy, (January 1984), 
pp. 70-73. 
 
Murray, Dennis and Johnson, Raymond, "Differential GAAP and the FASB's Conceptual Framework," 
Journal of Accounting, Auditing, and Finance (Fall 1983), pp. 4-15. 
 
Johnson, Raymond N., "The Role of Prior Workpapers in Audit Planning,"  Accountancy (July 1983), 
pp. 92-93. 

 
 

NON-REFEREED PUBLICATIONS OR OTHER CREATIVE ACHIEVEMENTS 
 
1. Books:   

 
Boynton, William, and Johnson, Raymond N., Modern Auditing, 8th Edition, John Wiley & Sons, New 
York, New York, 2005. 
 
Boynton, William, Johnson, Raymond N., and Walter Kell, Modern Auditing, 7th Edition, John Wiley & 
Sons, New York, New York, 2000. 
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2. Articles   
 

Johnson, Raymond N., “What do the New Independence Requirements Mean for You?” Oregon 
Certified Public Accountant, March 2002, pp. 9 -12. 
 
Johnson, Raymond N., “Shedding Light on the Future: CPAs Growing the Oregon Economy,” Oregon 
Certified Public Accountant, November, 1998, pp. 7-10. 
 
Dye, Nancy, Johnson, Raymond N., Johnstone, Bruce, “Collaborative Leadership for Institutional 
Change,”  Liberal Education, Spring 1998. 
 
Johnson, Raymond N., “Pathways to the Accounting Profession: Oregon Adopts New Experience 
Requirement,” Oregon Certified Public Accountant, July, 1997, pp. 17-20. 
 
Series on the Future of the Accounting Profession published in the Oregon Certified Public 
Accountant. 
• Bridges to the Future,  January 1996. 
• Reengineering for the Future:  Closing the “Certification GAP,”   July 1995. 
• Reengineering Your Tax Department:  Making Your Clients the Top Priority, with Richard 

Hawkins, May 1995 
• The Future of Auditing: Discontinuous Thinking, with Donald Watne, March 1995. 
• An International Future:  The Horizon Approaches!, with Leighton Platt, February 1995. 
• Is the Road to the Future Paved with Permanent Whitewater?, January 1995. 
 
Johnson, Raymond N., "The New Auditor's Report, What it Says and Means for Bankers," The 
Journal of Commercial Bank Lending (January 1989),  pp. 43-53.   Reprinted November 1991 and 
again in Special Collection of the Journal in 1994. 
 
Johnson, Raymond N., "Special Reports:  An Avenue to Better Client Service," The Practical 
Accountant (October 1983), pp. 31-38. 
 

Presentations at Professional Meetings 
 
Johnson, Raymond N., “Audit Fees and Engagement Profitability: A Threats and Safeguards Approach to 
Strengthen Compliance with Ethical Standards,” National Association of State Boards of Accountancy, 
Western Region Meeting, Seattle, WA, June 23-25, 2010. 
 
Johnson, Raymond N., “Developing a Template for Semi-Independent Boards of Accountancy,” National 
Association of State Boards of Accountancy, Western Region Meeting, Seattle, WA, June 23-25, 2010. 
 
Johnson, Raymond N., “International Financial Reporting Standards Update,” American Society of 
Women Accountants, Northwest Regional Conference, Portland, OR, June 18-19, 2010. 
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Johnson, Raymond N., “Audit Fees and Engagement Profitability: A Threats and Safeguards Approach to 
Strengthen Compliance with Ethical Standards, National Association of State Boards of Accountancy, 
Eastern Region Meeting, Charlotte, SC, June 7-9, 2010. 
 
Johnson, Raymond N., “Developing a Template for Semi-Independent Boards of Accountancy,” National 
Association of State Boards of Accountancy, Eastern Region Meeting, Charlotte, SC, June 7-9, 2010. 
 
Raymond N. Johnson, Ph.D., CPA, L. Patrick Hearn, Thomas Sadler, CPA, ABV, CFF, CFE, Richard C. 
Sweeney, CPA, “State Regulation of Public Accountancy: Consequences for the Public Interest in an Age 
of Mobility” presented at the Western Region American Accounting Association Meeting, Portland, Ore. 
April 30, 2010. 
 
Johnson, Raymond N., “Recent Evidence on Earnings Restatements and What it Means for Auditors,” 
Institute of Internal Auditors, Portland, Oregon, February 20, 2007.  
 
Johnson, Raymond N., “A Culture of Ethics and Fraud Prevention,” presented to the Target Fraud 
Conference, American Association of Fraud Examiners, Wilsonville, Oregon, December 1, 2004. 
 
Johnson, Raymond N., “Moving Complex Problems from Practice to the Classroom:  A Framework for 
Evaluating Solutions and the Process of Developing Solutions,” Presented at the Third Annual 
Conference on Critical Thinking in Undergraduate Education,  SUNY Stonybrook, June 22, 2001. 
 
Johnson, Raymond N., “Moving Complex Problems from Practice to the Classroom:  A Framework for 
Evaluating Critical Thinking,” Presented at the Australian National University Seminar Series, May 25, 
2001.     
 
Johnson, Raymond N., “Technology, The Faculty Role, and its Rewards,” presented at the annual 
meeting of the Faculty Governance Association, April 1998.  
 
Johnson, Raymond N., “Strategic Resource Management,” presented at American Council on Education 
workshop on Chairing the Academic Department, San Diego, CA, February, 1998. 
 
Johnson, Raymond N., Taylor, Phil, and Tucker, Richard, “Faculty Governance – Engaging Faculty in the 
Accomplishment of Institutional Mission,” presented at AAHE Faculty Roles and Rewards Forum, 
January, 1998. 
 
Dye, Nancy, Johnson, Raymond N., Johnstone, Bruce, “Collaborative Leadership for Institutional 
Change,”  a plenary session presented at the annual meeting of the Association of American Colleges 
and Universities, January 1998.  
 
Diamond, Robert and Johnson, Raymond N.  “Empowering the Mosaic of Faculty Talent in Today’s 
Universities,”   presented to the Western States Association of Faculty Governance, February, 1997. 
 
Johnson, Raymond N.,  Lieberman, Devorah, and McMahon, Joan, “Personal and Professional Rewards 
for Teaching Scholars:  Experiences of Two Campuses,” presented at AAHE Faculty Roles and Rewards 
Forum, January, 1997. 
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Driscoll, Amy and Johnson, Raymond, N., “Recognizing and Rewarding the Scholarship of Professional 
Service and Outreach in the Promotion and Tenure Process,” a workshop presented at AAHE Faculty 
Roles and Rewards Forum, January, 1997. 

 
Johnson, Raymond N., "New Developments on the Auditing Front," presented at the OSCPA Accounting 
and Auditing Conference, June, 1996. 
 
Johnson, Raymond N.  and Suran, Sandra, "New Assurance Services, Transforming Compliance Work 
into Value Added Services," presented at the OSCPA Accounting and Auditing Conference, June, 1996. 
 
Johnson, Raymond N.,  Lieberman, Devorah, and Wamser, Carl, “Developing Faculty to Support the 
Multiple Missions of the University,” presented at AAHE Faculty Roles and Rewards Forum, January, 
1996. 
 
Driscoll, Amy and Johnson, Raymond, N., “Supporting Faculty Community Outreach by Revising 
Promotion and Tenure Guidelines and Review Processes,” a workshop presented at AAHE Faculty Roles 
and Rewards Forum, January, 1996. 

 
Johnson, Raymond N., "Applying Benchmarking in Governmental Organizations," OSCPA Governmental 
Accounting and Auditing Conference, June 1995.  
 
Johnson, Raymond N., Perrin, Nancy, and Wamser, Carl, “The Role of Faculty and Administration in a 
Changing University,” presented at AAHE Faculty Roles and Rewards Forum, January, 1995. 
 
   Information about presentations prior to January 1, 1995 are available upon request. 

Resent Invited Presentations  
Johnson, Raymond N., “The role of financial statement analysis in financial statement audit,” Presented to 
Deloitte and Touche, Brisbane, Australia, 11 June 2008 

 
Johnson, Raymond N., “Professional Accountability and the Role of State Boards of Accountancy in the 
United States:  The Perspectives of a Regulator” University of Queensland Workshop Series, 30 May 
2008. 

 
Johnson, Raymond N., “Assessment of Learning” presented to the conference of AACSB Deans in 
Southeast Asia, Brisbane, Australia, 15 May, 2008 
 
 “The Role of Ethics in Financial Reporting: The Good, The Bad, and the Ugly,”  Presented to the Western 
Regional Meeting of the Turnaround Management Association, 14 September 2008, Portland, OR. 
 
“Professional Accountability and the Role of State Boards of Accountancy in the United States:  The 
Perspectives of a Regulator” University of Queensland Workshop Series, 30 May 2008. 
 
“Assessment of Learning,”  The Conference of Assembly of Collegiate Schools of Business Deans in 
Southeast Asia, Brisbane, Australia, 15 May, 2008. 
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“The Role of Financial Statement Analysis in Financial Statement Audit,” Deloitte and Touche, Brisbane, 
Australia, 11 June 2008. 
 

 
WORK IN PROGRESS 

 
ABC Learning Centers: A Lesson in IFRS 
I have completed the first phase of a case on “ABC Learning Centers: A Lesson in IFRS.”  This case has 
been tested with several groups of undergraduates at PSU.  The case explores the differences between 
IFRS and U.S. GAAP.  I still have to develop teaching notes and I plan on submitting the case to the 
Journal of Accounting Education in the Fall of 2009. 
 
Ethics in Accounting Education 
I developed the first draft of a paper “Toward a Normative Theory of Ethics in Financial Reporting.” I 
expect that I should have a paper to submit to the national meeting of the American Accounting 
Association which will be due for review in January of 2010. 
 
The Effectiveness of Self Regulation by Boards of Accountancy 
I presented a paper; “Professional Accountability and the Role of State Boards of Accountancy in the 
United States:  The Perspectives of a Regulator” in the workshop series at the University of Queensland.  
After presenting an initial draft I plan on refining this paper during the upcoming year.   I expect several 
papers to come out of this research on the effectiveness of self regulation by State Boards of 
Accountancy. 
 

HONORS, GRANTS, AND FELLOWSHIPS 
 
 Harry C. Visse Excellence in Teaching Fellow: 2010-2015. 
 American Council on Education Fellow: 1993-94, Kent State University. 
 Peat Marwick Mitchell Foundation Research Opportunities in Auditing grant recipient, 1985.   
 Earl Wantland Outstanding Business Professor, Portland State University, June 1984. 
 Arthur Young McClelland Moores Post-Doctoral Fellow, University of Southampton, Southampton, 

England, 1982-3. 
 Certified Public Accountant, Licensed in Oregon since 1975. 
 

 
OTHER TEACHING, MENTORING AND CURRICULAR ACHIEVEMENTS 

 
New Course Development 
 Developed new course for the accounting curriculum, Accounting 495, Integrated Accounting Issues.   

The course integrates the topics from other parts of the accounting curriculum is a series of cases 
that do not have clear cut solutions.   Major topics address analyzing business performance, 
developing forecasts and projections, business valuation, and making business decisions considering 
the financial reporting and tax ramifications such as structuring the acquisition of a small business, 
lease / purchase decisions, or structuring stock options. 

 Co-developed a course for the sophomore inquiry course for University Studies on the role of 
professions in society.  In 1900 less than 4% of our workforce work in licensed professions.   Today 
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nearly 30% of the U.S. workforce works in licensed professions and over 50% of the workforce is 
performing knowledge based work.  This course is designed to meet the general education needs of 
the university while exploring these changes in the workforce and trends that are likely to influence 
professional work in the 21st Century.    

 
 

OTHER PORTLAND STATE UNIVERSITY ACHIEVEMENTS 
 

I co-chaired a PSU task force that proposed new Promotion and Tenure Guidelines for Portland State 
University.  The end result was to broaden the pathways to promotion and tenures and accept a wider 
diversity of scholarship, while maintaining high academic standards for the level of achievement in terms 
of contributions to knowledge.   This has had a significant impact on bringing promotion and tenure 
guidelines in keeping with the university’s mission. 

 
OTHER COMMUNITY OUTREACH ACHIEVEMENTS 

 
I am leading an Oregon Board of Accountancy - Oregon Society of CPA effort to make the Oregon Board 
of Accountancy a semi-independent state agency.  Legislation has been drafted and will be introduced in 
the 2001 legislative session. 
 
I led a joint Oregon Board of Accountancy - Oregon Society of CPA Task Force that proposed an 
alternative to the existing audit experience requirement.  Prior to July 1998 the only way to become a 
CPA in Oregon was to have experience performing a number of audit tasks.   Today the Oregon Board of 
Accountancy has adopted an experience requirement that is based on seven competencies, rather than 
the performance of specific tasks.   The competencies can be developed while performing auditing, tax, 
consulting services, internal auditing, or a variety of other services performed by CPAs.   This has opened 
up new pathways to the accounting profession and created a number of new opportunities for candidates 
to earn the CPA credential.   This has had an impact on over 400 new CPAs a year in Oregon. 

 
 GOVERNANCE AND OTHER PROFESSIONALLY RELATED SERVICE 

  
SUMMARY OF KEY BOARD POSITIONS AND LEADERSHIP ROLES 

 
 Chair, Oregon Board of Accountancy, 2010-2012. 
 Vice Chair, Oregon Board of Accountancy, 2009. 
 Board Liaison to the following Oregon Board of Accountancy Committees. 
 Complaints committee (2009) 
 Code of Professional Conduct Committee (2006-2009)  

 Co-Treasurer, Oregon Board of Accountancy, 2008. 
 Member, National Association of State Boards of Accountancy, Regulatory Response Committee, 

2007-2011. 
 Member, National Association of State Boards of Accountancy, Ethics and Strategic Issue 

Committee, 2008-2011. 
 Member, National Association of State Boards of Accountancy, State Board Effectiveness 

Committee, 2010-2011. 
 Member, Oregon Board of Accountancy, December 2004 to present. 



Dr. Raymond N. Johnson, Vita  page 8 

 Treasurer, Chair of the Finance Committee and member of the Board of Directors, Portland Center 
Stage, January 2003 to 2006. 

 Chair of the Audit Committee and member of the Portland State Bookstore Board of Directors, July 
2001 to July 2003. 

 Past President and Member of the Board of Directors, Oregon Society of CPAs, April 2000 to April 
2001. 

 President and Member of the Board of Directors, Oregon Society of CPAs, April 1999 to April 2000. 
 President Elect and Member of the Board of Directors, Oregon Society of CPAs, April 1998 to April 

1999. 
 Vice President and Member of the Board of Directors, Oregon Society of CPAs, April 1997 to April 

1998. 
 Secretary and Member of the Board of Directors, Oregon Society of CPAs, April 1995 to April 1996. 
 Member of the Board of Directors, Oregon Society of CPAs, April 1991 to April 1995. 
 Special Assistant to the Provost and Professor of Accounting, Portland State University, July 1994-

July 1996. 
 American Council on Education Fellow, Kent State University, July 1993 – July 1994. 
 Special Assistant to the Vice President of Finance and Administration and Professor of Accounting, 

Portland State University, July 1991 – July 1993. 
 Accounting Department Chair and Professor of Accounting, Portland State University, July 1989 – 

July 1991. 
 I have also chaired a number of university or school of business committees or task forces, including 

the university committee that changed promotion and tenure guidelines to better fit PSU’s urban 
mission and the university budget committee. 

 
GOVERNANCE ACTIVITIES FOR THE UNIVERSITY, COLLEGE, DEPARTMENT IN THE LAST  5 YEARS 
 
2010-11 
 Chair, PSU Educational Policies Committee  
 Member, PSU Faculty Senate 
 Member, PSU Financial Future Committee 
 
2009-10 
 Member, PSU Educational Policies Committee  
 Member, PSU Financial Future Committee 

 
 
2007-2008 
 I was on sabbatical from Portland State University during the 2007-08 academic year. 
 
2006-2007 
 Chair, PSU Budget Committee 
 Chair, School of Business, Advancement, Development, Promotion and Tenure Committee 
 Member, School of Business Building Committee 
 Member, PSU Committee related to the PCAT building project 
 Member, PSU Educational Policies Committee 
 Member, PSU Faculty Senate 
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2005-2006 
 Chair, PSU Budget Committee 
 Chair, School of Business, Advancement, Development, Promotion and Tenure Committee 
 Member, PSU Educational Policies Committee 
 Member, PSU Faculty Senate 
 
A list of leadership roles activities prior to 2005-2006 are available upon request. 

 
PROFESSIONALLY-RELATED SERVICE 

 
 2004  to present, Appointed by the Governor as a member of the Oregon Board of Accountancy  
 2007-2009, Member, National Association of State Boards of Accountancy, Regulatory Response 

Committee. 
 2008-2009, Member, National Association of State Boards of Accountancy, Ethics Committee. 
 2010-2011, Member, National Association of State Boards of Accountancy, State Board Effectiveness 

Committee 
 2004, Chair, Oregon Board of Accountancy, Independence and Ethics Committee. 
 2002, Member, Oregon Board of Accountancy, Independence Task Force 
 2000-2001, Chair of Oregon Legislative Action Committee and Past President of the Oregon Society 

of CPAs 
 1999-2000, Member of AICPA Council 
 1999-2000, President, Oregon Society of CPAs  
 1998-1999, President-Elect, Oregon Society of CPAs  
 1997-1998, Vice-President, Oregon Society of CPAs  
 1995-1996, Secretary, Oregon Society of CPAs  
 1991 – 1995, Board Member, Oregon Society of CPAs 
 
A list of offices and activities prior to 1994 are available upon request. 
 
 

OTHER COMMUNITY SERVICE 
 

 2003 – Present, Board Member and Chair of the Finance Committee, Portland Center Stage.  
 2001 - 2003, Board Member and Chair of the Audit Committee, PSU Bookstore. 

 
MEMBERSHIPS IN PROFESSIONAL SOCIETIES 

 
 American Institute of CPAs. 
 Oregon Society of CPAs. 
 American Accounting Association 
 American Association of Higher Education 



2010 CPE Audit Summary 
 
Random Sample 
A random sample of CPAs and CPA-Inactive Certificate holders was requested from the IT 
department September 30, 2010. The random list was provided to Kelly W. October 4, 2010.  

Audit 
Kelly combined the random sample list with the individuals that were required to be in the audit 
as a follow-up from an extension request or by regulation from enforcement.  

• 61 extension request follow-ups 
• 11 enforcement add-ins (2 certificates, 9 licensees) 
• 84 random licensees – licenses issued prior to 2007 
• 09 random licensees – licensed in 2007 
• 25 random certificates 

190 Total CPE Audits 

Communication 
The CPE Audit notice was e-mailed October 12, 2010 with a deadline of December 12, 2010. 
A follow up e-mail was sent December 22, 2010 to each individual that had not responded by 
the deadline. A new deadline of January 6, 2011 was provided. 

Results 
The results were submitted to the Executive Director and the Operations Team Supervisor on 
March 17, 2011. 

• 176 individuals passed the CPE Audit 
o 141 Licensees 
o 35 CPA-Inactive Certificates 

• 11 Individuals were referred to Enforcement for failure to provide acceptable   
documentation for their CPE requirements. 

o 10 Licensees 
o 1 CPA-Inactive Certificate 

• 2 CPA-Inactive Certificates were referred to Enforcement for Failure to Respond 
• 1 Individual is still attempting to collect data- outside of U.S.- audit status undetermined 



Washington State Board of Accountancy
Case Status Report

3/31/2010 6/30/10 9/30/10 12/31/10 2010 3/31/2011
Beginning Cases 176 157 150 131 176 93

Cases Opened 13 39 34 13 99 18
Cases Closed -32 -46 -53 -51 -182 -45
Cases Pending

Remaining Cases 157 150 131 93 93 66

Cases 07 and Older 14 10
Cases 08 and Newer 79 56
Totals 93 66

Investigation Completed:
Attorney General 12 7 9 11
CBM 38 27 7 9
S&AO 45 55 53 23
CBM Dismissals 10 9 4 0

105 98 73 43
Investigation In Progress:
Complaint Files

Active Investigation 18 14 20 19
Agency Files

QAR 7 2 0 0
CPE  20 9 0 0
Admin 0 8 0 0

45 33 0 0

Total 150 131 93 62

Active 149 129 90 62
Pending 1 2 3 4
Total 150 131 93 66

Classification:

Code of Conduct 23 20 22
Competency 18 16 11
Title 26 18 6
Fraud 6 5 7

73 59 46
Administrative 
QAR 21 13 8
CPE 37 21 12

58 34 20

Total 131 93 66

Closed cases:
Reinstatements 1
Revocation 3 0 5 0
Suspension 1 6 8 4
Practice restriction 1 1 3 2
SAO-Fine/costs/other sanctions 8 18 68 24
Dismissals 11 17 57 12
Admin Sanctions 29 9 41 2
Total 53 51 182 45

Other:
Cases not opened 14 13 12 17 56 10
PCAOB/Peer Review Monitoring 28 34 29
Administrative Sanctions-CPE Failures under 16 hours 255









Investigation Statistics 
Historical data:  January 1990 through March 31, 2011 

Year Opened 

Number of 
Cases 

Opened 
Number of Cases 

Closed 
1990 79 68 
1991 79 81 
1992 83 83 
1993 76 80 
1994 83 67 
1995 79 62 
1996 78 91 
1997 83 85 
1998 93 109 
1999 58 71 
2000 33 40 
2001 50 33 
2002 45 58 
2003 83 62 
2004 144 92 
2005 83 85 
2006 131 64 
2007 143 176 
2008 90 99 
2009 130 76 
2010 99 182 
2011 18 45 

 

As of March 31, 2011: 
 
Active Cases: 62 
Pending Cases: 4 
Total Open Cases  66 
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