SUMMARY

Substitute Senate Bill 6604 requires the Board to modify the majority of its rules for language to:

¢ Include out-of-state individuals and firms and the employees of those persons

e Remove references to practice privileges as it currently exists and expand or modify consistent
with SSB 6604 because notification, fee, and discipline no longer applies

e Remove references to agency practice of issuing notifications on January 1

e Remove references to the exclusion of out-of-state sole practitioning CPAs from the licensing
requirements because this reference is UNNECCESARY AND DELETED (current WACs
...745, 746,756, 782, 791, 792, 793, and 795)

e Make ethics and prohibited practices found in board rules 610-670 applicable to all persons
because the definition of licensee, includes persons exercising practice privileges.

o Repeal current WAC ...756 because “entering the state” and notification for “practice
privileges” is UNNECESSARY;

e Replace current WAC ...756 with a proposed rule summarizing the practice privileges
requirements of SSB 6604;

e Remove reference in the licensure rules that “notices will be mailed ... on January 1... is
recommended to be removed from all rules since this is an agency policy issue not a
requirement of regulated persons.

o Clarify that the validation of license status or status as a CPA-Inactive certificateholder, or
resident nonlicensee firm owner occurs at the time the license number is entered into the
Board’s licensee database and available for public confirmation.
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Chapter 4-25 WAC
GENERAL PROVISIONS

AUTHORITY

WAC 4-25-400 What is the authority for and the purpose of the board's rules? The Public
Accountancy Act (act), chapter 18.04 RCW, establishes the board as the licensing and disciplinary
agency for certified public accountants (CPA), CPA-Inactive certificateholders, CPA firms, and owners
of CPA firms. The act authorizes the board to promulgate rules to carry out the purpose of the act,
which include:

Protecting the public interest;

Enhancing the reliability of information used for guidance in financial transactions or for
accounting for or assessing financial status or performance;

Establishing one set of qualifications to be a licensee of this state;

Assuring that CPAs practicing in Washington have substantially equivalent qualifications to
those practicing in other states;

Assuring that CPAs from other states granted practiceprivilegesreciprocal licenses in
Washington have substantially equivalent qualifications to Washington licensees;
Regulating ownership of CPA firms;

Publishing consumer alerts and public protection information regarding persons and firms
who violate the act or board rules; and

Providing general consumer protection information to the public.

The board's rules, contained in chapter 4-25 WAC, encompass these subjects:

Definitions;

Administration of the board;
Ethics and prohibited practices;
Entry and renewal requirements;
Continuing competency; and
Regulation and enforcement.

WAC 4-25-400 What is the authority for and the purpose of the board's rules? The Public
Accountancy Act (act), chapter 18.04 RCW, establishes the board as the licensing and disciplinary
agency for certified public accountants (CPA), CPA-Inactive certificateholders, CPA firms, and owners
of CPA firms. The act authorizes the board to promulgate rules to carry out the purpose of the act,
which include:

Protecting the public interest;

Enhancing the reliability of information used for guidance in financial transactions or for
accounting for or assessing financial status or performance;

Establishing one set of qualifications to be a licensee of this state;

Assuring that CPAs practicing in Washington have substantially equivalent qualifications to
those practicing in other states;

Assuring that CPAs from other states granted reciprocal licenses in Washington have
substantially equivalent qualifications to Washington licensees;

Regulating ownership of CPA firms;

Publishing consumer alerts and public protection information regarding persons and firms
who violate the act or board rules; and

Providing general consumer protection information to the public.
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The board's rules, contained in chapter 4-25 WAC, encompass these subjects:
Definitions;

Administration of the board;

Ethics and prohibited practices;

Entry and renewal requirements;

Continuing competency; and

Regulation and enforcement.

DEFINITIONS

WAC 4-25-410 Definitions. For purposes of these rules the following terms have the meanings
indicated unless a different meaning is otherwise clearly provided in these rules:

(1) "Act™ means the Public Accountancy Act codified as chapter 18.04 RCW.

(2) ""Active individual participant™ means an ratural-persenindividual whose primary
occupation is at the firm or affiliated entity's business. An individual whose primary source of income
from the business entity is provided as a result of passive investment is not an active individual
participant.

(3) "Affiliated entity' means any entity, entities or persons that directly or indirectly through
one or more relationships influences or controls, is influenced or controlled by, or is under common
influence or control with other entities or persons. This definition includes, but is not limited to,
parents, subsidiaries, investors or investees, coinvestors, dual employment or management in joint
ventures or brother-sister entities.

(4) "Applicant' means an individual who has applied:

(@) To take the national Uniform CPA examExamination

(b) For an ERA-initial individual license, an SPA-initial firm license, or initial registration as a
resident nonlicensee owner-er-practice-privileges;

(c) To renew an SRA-individual license, a CPA-Inactive certificate, a GPA-firm license, or
registration as a resident nonlicensee firm owner;

(d) To reinstate an individual -GPA-license, a CPA-Inactive certificate, er-registration as a
resident nonlicensee firm owner, or practice privileges.

(5) “AttestservicesDELETED; INCLUDED IN RCW (SSB 6604 AMENDMENTYS) are-

{6}"Audlt " "review," and ' compllatlon are terms reserved for use by I|censees as deflned in
subsection (24) of this sectionane-rdividuals-granted-practice-privileges-under-the-act.

(¥6) ""Board" means the board of accountancy created by RCW 18.04.035.

(87) "Certificate' means a certificate as a CPA-Inactive issued in the state of Washington prior
to July 1, 2001, as authorized by the act, unless otherwise defined in rule.

(98) "Certificateholder’ means the holder of a valid CPA-Inactive certificate where the
individual is not a licensee and is prohibited from practicing public accounting.

(209) "Client™ means the person or entity that retains aCRAfirm—a-CPAthe CRA's firm,ora-
firmownera licensee, as defined subsection (24) of this section, a CPA-Inactive certificateholder, a
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nonlicensee firm owner of a licensed firm, or -an entity affiliated with a licensed firm-entity, orthe-
ewnerofan-affitiated-entity-to perform professional services through other than an employer/employee
relationship.

(3210) ""Commissions and referral fees™ are compensation arrangements where:

(@) The primary contractual relationship for the product or service is not between the client and
the CRAFHmM;the- CRAthe- CRA's firm;-ora-firm-ownerlicensee, as defined in subsection (24) of this
section, CPA-Inactive certificateholder, nonlicensee firm owner of a licensed firm, or a person affiliated

with a licensed firm;

(b) Fhe-CRAfirmthe-CRAthe CRA'sfirm,-ora-firm-ewnerisSuch persons are not primarily
responsible to the client for the performance or reliability of the product or service;

(c) Fhe-CPRA-firm,the CPAthe CPRA's Firm-ora-firm-owner-Such persons adds no significant
value to the product or service; or

(d) A third party instead of the client pays the persons CPA-firm-the-CRA;the CPRA's firm-ora
firm-ewnerfor the products or services.

(3211) ""Contingent fees' are fees established for the performance of any service pursuant to an
arrangement in which no fee will be charged unless a specified finding or result is attained, or in which
the amount of the fee is otherwise dependent upon the finding or result of such service.

(3312) ""CPA™" or "certified public accountant' means an persen-individual holding a GRA-
license to practice public accounting under 18.04 RCW or recognized by the board in the state of

Washington, including a person granted-exercising practice privileges pursuant to RCW 18.04.350(2).
(2413) ""CPA-Inactive'™ means an naturalpersenindividual holding a CPA-Inactive certificate
recognized in the state of Washington. An individual holding a CPA-Inactive certificate is prohibited
from practicing public accounting and may only use the CPA-Inactive title if they are not offering
accounting, tax, tax consulting, management advisory, or similar services to the public.
(3514) ""CPE" means continuing professional education.

&G#Enfeepmg—the—stateiDELETED DUE TO SSB 6604 me&ns—an—mémdual—s—praeﬂemg—

(3#15) ""Firm™ means a sole proprietorship, a corporation, or a partnership. "Firm™ also means
a limited liability company or partnership formed under chapter 25.15 RCW and 18.100 RCW and a
professional service corporation formed under 23B.02 RCW and 18.100 RCW.

(3816) "Generally accepted accounting principles™ (GAAP) is an accounting term that
encompasses the conventions, rules, and procedures necessary to define accepted accounting practice at
a particular time. It includes not only broad guidelines of general application, but also detailed
practices and procedures. Those conventions, rules, and procedures provide a standard by which to
measure financial presentations.

(2917) ""Generally accepted auditing standards™ (GAAS) are guidelines and procedures,
promulgated by the AICPA, for conducting individual audits of historical financial statements.

(2018) ""Holding out' means any representation to the public by the use of restricted titles as
set forth in RCW 18.04.345 by a person erfirm-that the person erfirm-holds a license or practice
privileges under the act and that the person erfirm-offers to perform any professional services to the
public-asateensee. "Holding out™" shall not affect or limit a person erfirm-not required to hold a
license under the act from engaging in practices identified in RCW 18.04.350.

(2319) "Inactive' means the persenindividual held a valid certificate on June 30, 2001, has not
met the current requirements of licensure and has been granted CPA-Inactive certificateholder status
through the renewal process established by the board. A CPA-Inactive may not practice public
accounting nor may the individual use the CPA-Inactive title if they are offering accounting, tax, tax
consulting, management advisory, or similar services to the public.
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(2220) ""Independence’ means an absence of relationships that impair a licensee's impartiality
and objectivity in rendering attest services.

(2321) "Interactive self-study program' means a CPE program that provides feedback
throughout the course.

(2422) "'IRS" means Internal Revenue Service.

(2523) "License™ means a license to practice public aceountaney-accounting issued to an
individual or a firm under the act or the act of another state.

(2624) "'Licensee™ means an individual or firm holding a valid license to practice public
aceountaneyaccounting issued under the act, including out-of state individuals qualifying for practice
privileges in this state under RCW18.04.350(2) and out-of-state firms permitted to offer or render
certain professional services in this state under the conditions prescribed in RCW 18.04.195(1)(b).

(2#25) ""Manager'" means a manager of a limited liability company licensed as a firm under the

act.

(2826) "NASBA'™ means the National Association of State Boards of Accountancy.

ézg)iNa{wal—permqiDELETED means a living, human being.

(3627) ""Nonlicensee firm owner" means an individual, not licensed in any state to practice
public accounting, who holds an ownershlp mterest ina —GFlA—flrm permltted to practice publlc
accounting in this stateew =

(3228) "PCAOB™ means Publlc Company Accountmg Over5|ght Board

(3229) ""Peer review' means a study, appraisal, or review of one or more aspects of the attest
work of a licensee or licensed firm in the practice of public aceeuntaneyaccounting, by a person or
persons who hold licenses and who are not affiliated with the person or firm being reviewed, including
a peer review, or any internal review or inspection intended to comply with quality control policies and
procedures, but not including the "quality assurance review" under RE\W-18-04-025(14)subsection (33)
of this section.

(3330) ""Practice privileges' means an-tndividual-orfirma person:

o(a) Hasa principal place of business outside of Washington state;

o(b) Islicensed to practice public accounting in another state;

iFiod the | of i | ;

(c) Meets the statutory criteria for a grant of privileges as set forth in RCW 18.04.350(2) for
individuals or RCW 18.04.195(1)(b) for firms;_

o(d) Exercises the right to practice public accounting in this state individually or on behalf of
a firm;

o(e) Issubject to the personal and subject matter jurisdiction anddiseiptine-n-the-state-of
Washingten disciplinary authority of the board in this state; ané

(f) _Must comply with the act and all board rules applicable to Washington state licensees to
retain the privilege:; and

(g) Consents to the appointment of the issuing state board of another state as agent for the
service of process in any action of proceeding by this state’s board against the certificate holder or
licensee.

(3431) ""Principal place of business™ means a single fixed location designated by the
individual from which the individual directs, controls, and coordinates the majority of his or her
business activities.

(3532) ""Public practice™ or the *"practice of public accounting' means performing or
offering to perform by a person or firm holding itself out to the public as a licensee, or as an individual
holding practice privileges, for a client or potential client, one or more kinds of services involving the
use of accounting or auditing skills, including the issuance of "audit reports,” "review reports,” or
"compilation reports” on financial statements, or one or more kinds of management advisory, or
consulting services, or the preparation of tax returns, or the furnishing of advice on tax matters. The
"practice of public accounting™ shall not include practices that are permitted under the provisions of
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RCW 18.04.350(6) by persons or firms not required to be licensed under the act.

(3633) ""Quality assurance review or QAR is the process, established by and conducted at
the direction of the board, of study, appraisal, or review of one or more aspects of the attest or
compilation work of a licensee or licensed firm in the practice of public aceeuntaneyaccounting, by a
person or persons who hold licenses and who are not affiliated with the person or firm being reviewed.

(3#34) ""Reciprocity' means board recognition of licenses, permits, certificates or other public
accounting credentials of another jurisdiction that the board will rely upon in full or partial satisfaction
of licensing requirements.

(3835) ""Referral fees' see definition of “commissions and referral fees" in subsection (11) of
this section.

(3936) ""Reports on financial statements’ means any reports or opinions prepared by
licensees, based on services performed in accordance with generally accepted auditing standards,
standards for attestation engagements, or standards for accounting and review services, as to whether
the presentation of information used for guidance in financial transactions or for accounting for or
assessing the status or performance of an entity, whether public, private, or governmental, conforms
with generally accepted accounting principles or an “other comprehensive basis of accounting,” or the
presentation and disclosure requirements of other professional standards.EXPANDED TO INCLUDE
OTHER ATTESTATION STANDARDS "Reports on financial statements” does not include services
referenced in RCW 18.04.350(6)(10) provided by persons not holding a license under the act.

(4037) ""Representing oneself' for the purposes of RCW 18.04.295(2)-ard-WAC-4-25-910(3);
means having a license, practice privilege, certificate or registration that entitles the holder to use the
title "CPA," "CPA-Inactive," or be a nonlicensee firm owner.

(4138) ""Rules of professional conduct™ means rules adopted by the board to govern the
conduct of CRAs-anrd-CRAfirmslicensees, as defined in subsection (24) of this section, while
representing themselves to others as GRAslicensees. These rules also govern the conduct of CPA-
Inactive certificateholders, nonlicensee firm owners, and persons granted practice privileges pursuant to
RCW 18.04.350(2).

(4239) ""SEC™ means the Securities and Exchange Commission.

(4340) ""State™ includes the states and territories of the United States, including the District of
Columbia, Puerto Rico, Guam, and-the United States Virgin Islands, and the Commonwealth of the
Northern Mariana Islands at such time as the board determines that the Commonwealth of the Northern
Mariana islands is issuing licenses under the substantially equivalent standards of RCW
18.04.350(2)(a).

(4441) "Statements on auditing standards (SAS)"are interpretations of the generally accepted
auditing standards and are issued by the Auditing Standards Board of the AICPA.

(4542) "Statements on standards for accounting and review services (SSARS)™ are
standards, promulgated by the AICPA, to give guidance to licensees who are associated with the
financial statements of nonpublic companies and issue compilation or review reports.

(4643) "Statements on standards for attestation engagements (SSAE)"" are standards,
promulgated by the AICPA, for use by licensees in attesting to assertions involving matters other than
historical financial statements and for which no other standards exist.

WAC 4-25-410 Definitions. For purposes of these rules the following terms have the meanings
indicated unless a different meaning is otherwise clearly provided in these rules:

(1) "Act’ means the Public Accountancy Act codified as chapter 18.04 RCW.

(2) ""Active individual participant™ means an individual whose primary occupation is at the
firm or affiliated entity's business. An individual whose primary source of income from the business
entity is provided as a result of passive investment is not an active individual participant.

(3) "Affiliated entity' means any entity, entities or persons that directly or indirectly through
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one or more relationships influences or controls, is influenced or controlled by, or is under common
influence or control with other entities or persons. This definition includes, but is not limited to,
parents, subsidiaries, investors or investees, coinvestors, dual employment or management in joint
ventures or brother-sister entities.

(4) ""Applicant' means an individual who has applied:

(@) To take the national Uniform CPA Examination

(b) For an initial individual license, an initial firm license, or initial registration as a resident
nonlicensee owner;

(c) To renew an individual license, a CPA-Inactive certificate, a firm license, or registration as a
resident nonlicensee firm owner;

(d) To reinstate an individual license, a CPA-Inactive certificate, registration as a resident nonlicensee
firm owner, or practice privileges.

(5) "Audit,” "review,' and ""‘compilation’ are terms reserved for use by licensees, as defined
in subsection (24) of this section.

(6) ""Board" means the board of accountancy created by RCW 18.04.035.

(7) "Certificate' means a certificate as a CPA-Inactive issued in the state of Washington prior
to July 1, 2001, as authorized by the act, unless otherwise defined in rule.

(8) "Certificateholder™ means the holder of a valid CPA-Inactive certificate where the
individual is not a licensee and is prohibited from practicing public accounting.

(9) ""Client™ means the person or entity that retains a licensee, as defined subsection (24) of this
section, a CPA-Inactive certificateholder, a nonlicensee firm owner of a licensed firm, or an entity
affiliated with a licensed firm, to perform professional services through other than an
employer/employee relationship.

(10) ""Commissions and referral fees' are compensation arrangements where:

(a) The primary contractual relationship for the product or service is not between the client and
the licensee, as defined in subsection (24) of this section, CPA-Inactive certificateholder, nonlicensee
firm owner of a licensed firm, or a person affiliated with a licensed firm;

(b) Such persons are not primarily responsible to the client for the performance or reliability of
the product or service;

(c) Such persons add no significant value to the product or service; or

(d) A third party instead of the client pays the persons for the products or services.

(11) "Contingent fees' are fees established for the performance of any service pursuant to an
arrangement in which no fee will be charged unless a specified finding or result is attained, or in which
the amount of the fee is otherwise dependent upon the finding or result of such service.

(12) "CPA' or "certified public accountant’™ means an individual holding a license to practice
public accounting under 18.04 RCW or recognized by the board in the state of Washington, including a
person exercising practice privileges pursuant to RCW 18.04.350(2).

(13) ""CPA-Inactive' means an individual holding a CPA-Inactive certificate recognized in the
state of Washington. An individual holding a CPA-Inactive certificate is prohibited from practicing
public accounting and may only use the CPA-Inactive title if they are not offering accounting, tax, tax
consulting, management advisory, or similar services to the public.

(14) ""CPE" means continuing professional education.

(15) ""Firm™ means a sole proprietorship, a corporation, or a partnership. "Firm" also means a
limited liability company or partnership formed under chapter 25.15 RCW and 18.100 RCW and a
professional service corporation formed under 23B.02 RCW and 18.100 RCW.

(16) ""Generally accepted accounting principles™ (GAAP) is an accounting term that
encompasses the conventions, rules, and procedures necessary to define accepted accounting practice at
a particular time. It includes not only broad guidelines of general application, but also detailed
practices and procedures. Those conventions, rules, and procedures provide a standard by which to
measure financial presentations.
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(17) ""Generally accepted auditing standards' (GAAS) are guidelines and procedures,
promulgated by the AICPA, for conducting individual audits of historical financial statements.

(18) ""Holding out' means any representation to the public by the use of restricted titles as set
forth in RCW 18.04.345 by a person that the person holds a license or practice privileges under the act
and that the person offers to perform any professional services to the public. "Holding out” shall not
affect or limit a person not required to hold a license under the act from engaging in practices identified
in RCW 18.04.350.

(19) "Inactive' means the individual held a valid certificate on June 30, 2001, has not met the
current requirements of licensure and has been granted CPA-Inactive certificateholder status through
the renewal process established by the board. A CPA-Inactive may not practice public accounting nor
may the individual use the CPA-Inactive title if they are offering accounting, tax, tax consulting,
management advisory, or similar services to the public.

(20) ""Independence’ means an absence of relationships that impair a licensee's impartiality
and objectivity in rendering attest services.

(21) "Interactive self-study program™ means a CPE program that provides feedback
throughout the course.

(22) ""IRS™ means Internal Revenue Service.

(23) ""License' means a license to practice public accounting issued to an individual or a firm
under the act or the act of another state.

(24) ""Licensee' means an individual or firm holding a valid license to practice public
accounting issued under the act, including out-of state individuals qualifying for practice privileges in
this state under RCW18.04.350(2) and out-of-state firms permitted to offer or render certain
professional services in this state under the conditions prescribed in RCW 18.04.195(1)(b).

(25) ""Manager' means a manager of a limited liability company licensed as a firm under the
act.

(26) "NASBA™ means the National Association of State Boards of Accountancy.

(27) ""Nonlicensee firm owner' means an individual, not licensed in any state to practice public
accounting, who holds an ownership interest in a firm permitted to practice public accounting in this
state.

(28) ""PCAOB"" means Public Company Accounting Oversight Board.

(29) ""Peer review'" means a study, appraisal, or review of one or more aspects of the attest
work of a licensee or licensed firm in the practice of public accounting, by a person or persons who
hold licenses and who are not affiliated with the person or firm being reviewed, including a peer review,
or any internal review or inspection intended to comply with quality control policies and procedures,
but not including the "quality assurance review" under subsection (33) of this section.

(30) ""Practice privileges' means a person:

(a) Has a principal place of business outside of Washington state;

(b) Is licensed to practice public accounting in another state;

(c) Meets the statutory criteria for a grant of privileges as set forth in RCW 18.04.350(2) for
individuals or RCW 18.04.195(1)(b) for firms;

(d) Exercises the right to practice public accounting in this state individually or on behalf of a
firm;

(e) Is subject to the personal and subject matter jurisdiction and disciplinary authority of the
board in this state;

(F) Must comply with the act and all board rules applicable to Washington state licensees to
retain the privilege; and

(g) Consents to the appointment of the issuing state board of another state as agent for the
service of process in any action of proceeding by this state’s board against the certificate holder or
licensee.

(31) "Principal place of business' means a single fixed location designated by the individual
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from which the individual directs, controls, and coordinates the majority of his or her business
activities.

(32) ""Public practice™ or the ""practice of public accounting' means performing or offering
to perform by a person or firm holding itself out to the public as a licensee, or as an individual holding
practice privileges, for a client or potential client, one or more kinds of services involving the use of
accounting or auditing skills, including the issuance of "audit reports,” "review reports," or
"compilation reports™ on financial statements, or one or more kinds of management advisory, or
consulting services, or the preparation of tax returns, or the furnishing of advice on tax matters. The
"practice of public accounting™ shall not include practices that are permitted under the provisions of
RCW 18.04.350(6) by persons or firms not required to be licensed under the act.

(33) ""Quality assurance review or QAR is the process, established by and conducted at the
direction of the board, of study, appraisal, or review of one or more aspects of the attest or compilation
work of a licensee or licensed firm in the practice of public accounting, by a person or persons who
hold licenses and who are not affiliated with the person or firm being reviewed.

(34) ""Reciprocity" means board recognition of licenses, permits, certificates or other public
accounting credentials of another jurisdiction that the board will rely upon in full or partial satisfaction
of licensing requirements.

(35) "Referral fees' see definition of "commissions and referral fees" in subsection (11) of this
section.

(36) ""Reports on financial statements' means any reports or opinions prepared by licensees,
based on services performed in accordance with generally accepted auditing standards, standards for
attestation engagements, or standards for accounting and review services, as to whether the presentation
of information used for guidance in financial transactions or for accounting for or assessing the status or
performance of an entity, whether public, private, or governmental, conforms with generally accepted
accounting principles or an “other comprehensive basis of accounting,” or the presentation and
disclosure requirements of other professional standards. "Reports on financial statements” does not
include services referenced in RCW 18.04.350(10) provided by persons not holding a license under the
act.

(37) ""Representing oneself* for the purposes of RCW 18.04.295(2) means having a license,
practice privilege, certificate or registration that entitles the holder to use the title "CPA," "CPA-
Inactive,” or be a nonlicensee firm owner.

(38) ""Rules of professional conduct' means rules adopted by the board to govern the conduct
of licensees, as defined in subsection (24) of this section, while representing themselves to others as
licensees. These rules also govern the conduct of CPA-Inactive certificateholders, nonlicensee firm
owners, and persons granted practice privileges pursuant to RCW 18.04.350(2).

(39) ""SEC™ means the Securities and Exchange Commission.

(40) "'State™ includes the states and territories of the United States, including the District of
Columbia, Puerto Rico, Guam, the United States Virgin Islands, and the Commonwealth of the
Northern Mariana Islands at such time as the board determines that the Commonwealth of the Northern
Mariana islands is issuing licenses under the substantially equivalent standards of RCW
18.04.350(2)(a).

(41) "Statements on auditing standards (SAS)"are interpretations of the generally accepted
auditing standards and are issued by the Auditing Standards Board of the AICPA.

(42) '*Statements on standards for accounting and review services (SSARS)"" are standards,
promulgated by the AICPA, to give guidance to licensees who are associated with the financial
statements of nonpublic companies and issue compilation or review reports.

(43) ""Statements on standards for attestation engagements (SSAE)"" are standards,
promulgated by the AICPA, for use by licensees in attesting to assertions involving matters other than
historical financial statements and for which no other standards exist.
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ADMINISTRATION

WAC 4-25-520 What public records does the board maintain? The board maintains the

following public records:

board.

(1) A data base of licensees, certificateholders and individuals granted practice privileges;

(2) A data base of CPA examination candidates;

(3) A data base of registered resident nonlicensee firm owners;

(4) Board orders;

(5) Board meeting minutes;

(6) Board policies;

(7) Board rules-making files; and

(8) Documents dealing with the regulatory, supervisory, and enforcement responsibilities of the

WAC 4-25-520 What public records does the board maintain? The board maintains the

following public records:

board.

(1) A data base of licensees, certificateholders and individuals granted practice privileges;

(2) A data base of CPA examination candidates;

(3) A data base of registered resident nonlicensee firm owners;

(4) Board orders;

(5) Board meeting minutes;

(6) Board policies;

(7) Board rule-making files; and

(8) Documents dealing with the regulatory, supervisory, and enforcement responsibilities of the

WAC 4-25-521 How can the board be contacted? The board's administrative office,

executive director and staff are located in Olympia, Washington. You may utilize the following
numbers or addresses to contact the board:

711 S Capitol Way, Suite 400, Olympia, WA 98501 (physical address)
P.O. Box 9131, Olympia, Washington 98507-9131 (mailing address);
360/753-2586 (telephone);

360/664-9190 (fax);

800/833-6388 (TT service);

800/833-6385 (Telebraille services);
webmastercustomerservice@cpaboard.wa.gov (e-mail address); and
www.cpaboard.wa.gov (website address).

WAC 4-25-521 How can the board be contacted? The board's administrative office,

executive director and staff are located in Olympia, Washington. You may utilize the following
numbers or addresses to contact the board:

711 S Capitol Way, Suite 400, Olympia, WA 98501 (physical address)
P.O. Box 9131, Olympia, Washington 98507-9131 (mailing address);
360/753-2586 (telephone);

360/664-9190 (fax);

800/833-6388 (TT service);

800/833-6385 (Telebraille services);
customerservice@cpaboard.wa.gov (e-mail address); and
www.cpaboard.wa.gov (website address).

Page 10



WAC 4-25-540 What requirements govern proceedings before the board? Except where
they are inconsistent with the rules in this chapter and subject to additional rules that the board may
adopt from time to time, practice and procedure in and before the board are governed by the uniform
procedural rules codified in the Washington Administrative Code, chapter 10-08 WAC.

For certain types of decisions, the board has adopted an appeal process authorized by RCW
34.05.482 through 34.05.494 which is called a brief adjudicative proceeding. Decisions to which this
appeal process will be applied are: INSERT: “STAFF” TO CLARIFY FOR STAFF THAT THEY
MAKE THIS DETERMINATION AS SET FORTH THE REFERENCE IN SECOND PARAGRAPH.

(1) Staff Bdenials of initial individual license applications, renewals, or applications for
reinstatement;

(2) Staff Bdenials of CPA-Inactive certificate renewals or applications for reinstatement;

(3) Staff Bdenials of practice privilege rights or reinstatements;

(4) Staff Bdenials of initial resident nonlicensee firm owner registration applications, renewals,
or applications or requests for reinstatement;

(5) Staff Bdenials of initial firm license applications, renewals, and amendments;

(6) Staff Bdenials of exam applications; and

(7) A proposed suspen5|on as a result of Aa determination whether-a-Hicensee-CRA-Hactive-

- Hied-by a lending agency ofand-
repe—rtedier nonpayment or default ona federally or state guaranteed student loan or service conditional
scholarship.

To appeal a decision you must submit your request for a brief adjudicative proceeding, in
writing, to the board within thirty days after the decision by board staff is posted in the U.S. mail. The
presiding officer for the brief adjudicative proceedings is the executive director, or designee. After
consulting with a board member, the executive director, or designee, renders a decision either upholding
or overturning the decision by board staff. This decision, called an order, is mailed to you.

If you are dissatisfied with the order in the brief adjudicative proceeding, you may appeal to the
board's vice-chair, or designee. This appeal process is called an administrative review. Your appeal
must be received by the board, orally or in writing, within twenty-one days after the brief
adjudicative proceedings order is posted in the U.S. mail. The vice-chair, or designee, considers your
appeal and either upholds or overturns the brief adjudicative proceeding order. The vice-chair's, or
designee’s, decision, also called an order, is mailed to you at your address of record with the board.

WAC 4-25-540 What requirements govern proceedings before the board? Except where
they are inconsistent with the rules in this chapter and subject to additional rules that the board may
adopt from time to time, practice and procedure in and before the board are governed by the uniform
procedural rules codified in the Washington Administrative Code, chapter 10-08 WAC.

For certain types of decisions, the board has adopted an appeal process authorized by RCW
34.05.482 through 34.05.494 which is called a brief adjudicative proceeding. Decisions to which this
appeal process will be applied are:

(1) Staff denials of initial individual license applications, renewals, or applications for
reinstatement;

(2) Staff denials of CPA-Inactive certificate renewals or applications for reinstatement;

(3) Staff denials of practice privilege rights or reinstatements;

(4) Staff denials of initial resident nonlicensee firm owner registration applications, renewals, or
applications or requests for reinstatement;

(5) Staff denials of initial firm license applications, renewals, and amendments;

(6) Staff denials of exam applications; and

(7) A proposed suspension as a result of a determination by a lending agency of nonpayment or
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default on a federally or state-guaranteed student loan or service conditional scholarship.

To appeal a decision you must submit your request for a brief adjudicative proceeding, in
writing, to the board within thirty days after the decision by board staff is posted in the U.S. mail. The
presiding officer for the brief adjudicative proceedings is the executive director, or designee. After
consulting with a board member, the executive director, or designee, renders a decision either upholding
or overturning the decision by board staff. This decision, called an order, is mailed to you.

If you are dissatisfied with the order in the brief adjudicative proceeding, you may appeal to the
board's vice-chair, or designee. This appeal process is called an administrative review. Your appeal
must be received by the board, orally or in writing, within twenty-one days after the brief
adjudicative proceedings order is posted in the U.S. mail. The vice-chair, or designee, considers your
appeal and either upholds or overturns the brief adjudicative proceeding order. The vice-chair's, or
designee’s, decision, also called an order, is mailed to you at your address of record with the board.

WAC 4-25-550 Do | need to notify the board if I change my address? Yes. All individuals
licensed in this stateGPAs, CPA-Inactive certificateholders, CPA firms licensed in this statewith-the
beard, individuals registered with the board as resident nonlicensee firm owners, and applicants must
notify the board in writing within thirty days of any change of address. Firms licensed in this state
must notify the board of any opening, closing, or relocation of the main office or a branch office_in this
state.

WAC 4-25-550 Do | need to notify the board if I change my address? Yes. All individuals
licensed in this state, CPA-Inactive certificateholders, CPA firms licensed in this state, individuals
registered with the board as resident nonlicensee firm owners, and applicants must notify the board in
writing within thirty days of any change of address. Firms licensed in this state must notify the board
of any opening, closing, or relocation of the main office or a branch office in this state.

WAC 4-25-551 Must | respond to inquiries from the board? Yes. All CRAslicensees,
including out-of state individuals qualifying for practice privileges in this state under RCW18.04.350(2)
and out-of-state firms permitted to offer or render certain professional services in this state under the
condltlons prescrlbed in RCW 18 04. 195(1)(b) CPA Inactlve certificateholders, CRAfirms-licensed-

3 ! 3 dent-nonlicensee firm owners, and
appllcants must respond in wrltlng to board communlcatlons requesting a response. Your response
must be made within twenty days of the date the board's communication is posted in the U.S. mail.
Communications from the board to you are directed to the last address you furnished the board.

WAC 4-25-551 Must | respond to inquiries from the board? Yes. All licensees, including
out-of state individuals qualifying for practice privileges in this state under RCW18.04.350(2) and out-
of-state firms permitted to offer or render certain professional services in this state under the conditions
prescribed in RCW 18.04.195(1)(b), CPA-Inactive certificateholders, nonlicensee firm owners, and
applicants must respond, in writing, to board communications requesting a response. Your response
must be made within twenty days of the date the board's communication is posted in the U.S. mail.
Communications from the board to you are directed to the last address you furnished the board.
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ETHICS AND PROHIBITED PRACTICES

WAC 4-25-610 Which rules govern the conduct of CPAs, CPA-Inactive certificateholders,
CPA firms, and firm owners? The rules that govern the conduct of CPAs, CPA-Inactive
certificateholders, CPA firms, and firm owners are as follows:

(1) Professional judgment -In carrying out their responsibilities, a person representing oneself
as a GPAlicensee, CPA-Inactive certificateholder, or nonlicensee firm owner, and/or using the CPA or
CPA-Inactive title, CPA-firms—and-Firm-ewners-and employees of such persons must exercise
professional judgment in all their activities.

(2) The public interest - A person representing oneself as a, or including employees of such
persons, and/orGPA licensee, CPA-Inactive certificateholder, or nonlicensee firm owner, and/or using
the CPA or CPA-Inactive title, CRA-Firmsand-firm-ewners-and employees of such persons must accept
the obligation to act in a way that will serve the public interest, honor the public trust, and demonstrate
commitment to professionalism.

(3) Integrity - To maintain and broaden public confidence a person representing oneself as a
GPRAlicensee, CPA-Inactive certificateholder, or nonlicensee firm owner, and/or using the CPA or CPA-
Inactive title; CPA-firms—and-Firm-owners and employees of such persons must perform all professional
responsibilities with the highest sense of honesty.

(4) Objectivity - Objectivity is to be maintained by a person representing oneself as a
CPRAlicensee, CPA-Inactive certificateholder, or nonlicensee firm owner, and/or using the CPA or CPA-
Inactive title-CPA-firms—and-Firm-ewners and employees of such persons. Specifically, a-such persons
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(a) Avoid rendering professional services where actual or perceived conflicts of interest exist;

(b) Be independent in fact and appearance when providing attestation services.

(5) Due care -A person representing oneself as a GRAlicensee, CPA-Inactive certificateholder,
or nonlicensee firm owner and/or using the CPA or CPA-Inactive title, CRA-firms-and-firm-owners-and
employees of such persons must comply with federal and state laws and the profession's technical and
ethical standards, maintain competence and strive to improve the quality of services, and discharge
professional responsibility to the best of the person's or the firm's ability.

WAC 4-25-610 Which rules govern the conduct of CPAs, CPA-Inactive certificateholders,
CPA firms, and firm owners? The rules that govern the conduct of CPAs, CPA-Inactive
certificateholders, CPA firms, and firm owners are as follows:

(1) Professional judgment -In carrying out their responsibilities, a person representing oneself
as a licensee, CPA-Inactive certificateholder, or nonlicensee firm owner, and/or using the CPA or CPA-
Inactive title, and employees of such persons must exercise professional judgment in all their activities.

(2) The public interest - A person representing oneself as a, or including employees of such
persons, and/or licensee, CPA-Inactive certificateholder, or nonlicensee firm owner, and/or using the
CPA or CPA-Inactive title, and employees of such persons must accept the obligation to act in a way
that will serve the public interest, honor the public trust, and demonstrate commitment to
professionalism.

(3) Integrity - To maintain and broaden public confidence a person representing oneself as a
licensee, CPA-Inactive certificateholder, or nonlicensee firm owner, and/or using the CPA or CPA-
Inactive title and employees of such persons must perform all professional responsibilities with the
highest sense of honesty.

(4) Objectivity - Objectivity is to be maintained by a person representing oneself as a licensee,
CPA-Inactive certificateholder, or nonlicensee firm owner, and/or using the CPA or CPA-Inactive title
and employees of such persons. Specifically, such persons must:

Page 13



(@) Avoid rendering professional services where actual or perceived conflicts of interest exist;

(b) Be independent in fact and appearance when providing attestation services.

(5) Due care -A person representing oneself as a licensee, CPA-Inactive certificateholder, or
nonlicensee firm owner and/or using the CPA or CPA-Inactive title, and employees of such persons
must comply with federal and state laws and the profession's technical and ethical standards, maintain
competence and strive to improve the quality of services, and discharge professional responsibility to
the best of the person's or the firm's ability.

WAC 4-25-620 What are the requirements concerning integrity, and objectivity? When
offering or performing services, GRAs-licensees, CPA-Inactive certificateholders, CRAfirms-and-Firm-
ewnenonlicensee firm owners, and employees of such persons must:

Remain honest and objective;

Not misrepresent facts;

Not subordinate their judgment to others; and

Remain free of conflicts of interest unless such conflicts are specifically permitted by board rule
or professional standards listed in WAC 4-25-631.

If the language of the professional standards listed in WAC 4-25-631 differ from or conflict with
specific board rules, board rules prevail.

WAC 4-25-620 What are the requirements concerning integrity, and objectivity? When
offering or performing services, licensees, CPA-Inactive certificateholders, nonlicensee firm owners,
and employees of such persons must:

e Remain honest and objective;

e Not misrepresent facts;

¢ Not subordinate their judgment to others; and

¢ Remain free of conflicts of interest unless such conflicts are specifically permitted by board rule

or professional standards listed in WAC 4-25-631.

If the language of the professional standards listed in WAC 4-25-631 differ from or conflict with
specific board rules, board rules prevail.

WAC 4-25-622 When must a CPA or CPA firm be independent? When performing attest
services, GRAs-and-CPA-firmslicensees, as defined in WAC 4-25-025(24), CPA-Inactive
certificateholders, nonlicensee firm owners, and employees of such persons must areresponsiblefor
matntatnipgevaluate and maintain their independence so that attest-opinions, reports, conclusions, and
judgments will be impartial and viewed as impartial by parties expected to rely on the-attestany report
expressing assurance by such persons. GRAs-anrd-CRA-FFmsSuch persons are required:

o(1) To comply with all applicable independence rules, regulations, and the AICPA code of
conduct as referenced in and required by WAC 4-25-631; and
o(2) To decline attest engagements where the-CRA-or-CRAfmsuch persons has-have a
relationship that could lead a reasonable and foreseeable user to conclude that the-CPA-er-CPA-firm-
such persons isare not independent.

Independence is not required when performing a compilation engagement provided the GRA's-report

discloses a lack of independence.
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WAC 4-25-622 When must a CPA or CPA firm be independent? When performing attest
services, licensees, as defined in WAC 4-25-025(24), CPA-Inactive certificateholders, nonlicensee firm
owners, and employees of such persons must evaluate and maintain their independence so that opinions,
reports, conclusions, and judgments will be impartial and viewed as impartial by parties expected to
rely on any report expressing assurance by such persons. Such persons are required:

1) To comply with all applicable independence rules, regulations, and the AICPA code of conduct

as referenced in and required by WAC 4-25-631; and

2) To decline attest engagements where such persons have a relationship that could lead a

reasonable and foreseeable user to conclude that such persons are not independent.

Independence is not required when performing a compilation engagement provided the report
discloses a lack of independence.

WAC 4-25-626 What restrictions govern commissions, referral, and contingent fees? For the
purposes of this section, the term "licensed firm" includes any affiliated entity(ies) and the term "firm
owner" includes the owner(s) of any affiliated entity(ies).

(1) A CPA, CPA-Inactive certificateholder-a firm-owner-or a heensed-firm-
their employees must not for a commission recommend or refer to a client any product or service, or for
a commission recommend or refer any product or service to be supplied by a client, or receive a
commission, when the CPA, CPA-Inactive certificateholder, the CPA's or CPA-Inactive
certificateholdersfirm-the-ewners-firm,-or-the-firmsuch persons performs attest services for that client.
This prohibition applies:

a. _dDuring the period in which the-CRA-CPA-Inactive-certificateholder-the-CRAs 6 CRA-
Inactive-certificateholdersfirmthe-owner's-firm,-or-the-firm such persons isare engaged to perform the
attest services and

b. During the period covered by any historical financial statements iavelved-n-thefor which an
attest servieesreport was |ssued bv such persons.

@}AGPA—GPAAﬂaetweeemﬂeatemldeHM%ewnepepheaﬁedﬂlecensees and/or their

employees must also not:

(a) Perform for a contmgent fee any professmnal services for, or recelve such a fee from a cllent
for whom the
the—fwm—ewner—theueamqeps—ﬁm—emhﬂwensed—ﬁ#n uch Qerson performsa%test compllatlon or
ertherother professional services for which a report expressing assurance is prescribed by professional
standards serviees; or

(b) Prepare an original or amended tax return or claim for a tax refund for a contingent fee for
any client.

{5)-The prohibition in-subsection-{4)}{a)-of this-section-against contingent fees applies:

(a) dDuring the period in which the-CPA-CRA-Inactive-certificateholderthe CRA's-or CRA-
Inactive-certificateholdersfirm-the-owners-firm,-or-the-Heensed-firm-such persons isare engaged to
perform the attest services; and
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(b) During the period covered by any historical financial statements involved in the attest
services.

(63) Fees are not considered contingent if fixed by courts or other public authorities, or, in tax
matters, if determined based on the results of judicial proceedings or the findings of governmental
agencies. Fees may vary dependlng for example on the compIeX|ty of serV|ces rendered

(#4) A A
eemmrsaen—referr&k&ndreemrrrgem—feeerrangemem&mest—Anv person subject to board rules who IS
not prohibited by this section from performing services for, or receiving a commission, referral or
contingent fee and who are paid or expect to be paid accordingly must disclose that fact to any person
or entity to whom such persons recommend or refer a product or service to which the commission,
referral or contingent fee relates in the manner prescribed below:

(a) Disclose the arrangement in writing and in advance of client acceptance;

(b) Disclose the method of calculating the fee or amount of fee;

(c) Specify the GRAslicensee’s, CPA-Inactive certificateholder's, or nonlicensee firm owner's

role as the client's advisor; and

(d) Obtain the client's consent to the fee arrangement in writing.

(84) Nothing in this rule shall be interpreted to preclude a-GRAlicensees, as defined in WAC 4-
25-025(24), CPA-Inactive certificateholder, or nonlicensee firm owner;-er-tHeensed-firm from
purchasing, selling, or merging all or a portion of a ERA-praeticelicensed firm or affiliated entity or to
require disclosure to clients of terms or payments made or received pursuant to the purchase, sale, or
merger.

WAC 4-25-626 What restrictions govern commissions, referral, and contingent fees? For the
purposes of this section, the term "licensed firm™ includes any affiliated entity(ies) and the term "firm
owner" includes the owner(s) of any affiliated entity(ies).

(1) Licensees and/or their employees must not for a commission recommend or refer to a client
any product or service, or for a commission recommend or refer any product or service to be supplied
by a client, or receive a commission, when such persons perform attest services for that client. This
prohibition applies:

(@) During the period in which such persons are engaged to perform the attest services and

(b) During the period covered by any historical financial statements for which an attest report
was issued by such persons.

(2) Licensees and/or their employees must also not:

(a) Perform for a contingent fee any professional services for, or receive such a fee from a client
for whom such persons perform compilation or other professional services for which a report
expressing assurance is prescribed by professional standards ; or

(b) Prepare an original or amended tax return or claim for a tax refund for a contingent fee for
any client.

The prohibition against contingent fees applies:

(a) During the period in which such persons are engaged to perform the attest services; and

(b) During the period covered by any historical financial statements involved in the attest
services.

(3) Fees are not considered contingent if fixed by courts or other public authorities, or, in tax
matters, if determined based on the results of judicial proceedings or the findings of governmental
agencies. Fees may vary depending, for example, on the complexity of services rendered.

(4) Any person subject to board rules who is not prohibited by this section from performing
services for, or receiving a commission, referral or contingent fee and who are paid or expect to be paid
accordingly must disclose that fact to any person or entity to whom such persons recommend or refer a
product or service to which the commission, referral or contingent fee relates in the manner prescribed
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below:(a) Disclose the arrangement in writing and in advance of client acceptance;

(b) Disclose the method of calculating the fee or amount of fee;

(c) Specify the licensee’s, CPA-Inactive certificateholder's, or nonlicensee firm owner's role as

the client's advisor; and

(d) Obtain the client's consent to the fee arrangement in writing.

(4) Nothing in this rule shall be interpreted to preclude licensees, as defined in WAC 4-25-
025(24), CPA-Inactive certificateholder, or nonlicensee firm owner from purchasing, selling, or
merging all or a portion of a licensed firm or affiliated entity or to require disclosure to clients of terms
or payments made or received pursuant to the purchase, sale, or merger.

WAC 4-25-630 What are the requirements concerning competence? SRAs Licensees, CPA-
Inactive certificateholders, CRA-firmsand-nonlicensee firm owners, and employees of such persons
must not undertake to perform any professional service service-as-a-CRA-CRA-Hactive-
certificateholderCPA-firm,-oras-a-firm-ewner-unless they-such persons can reasonably expect to
complete the service with professional competence.

WAC 4-25-630 What are the requirements concerning competence? Licensees, CPA-
Inactive certificateholders, nonlicensee firm owners, and employees of such persons must not undertake
to perform any professional service unless such persons can reasonably expect to complete the service
with professional competence.

WAC 4-25-631 With which rules, regulations and professional standards must a-GRA
licensees, including out-of state individuals qualifying for practice privileges in this state under
RCW18.04.350(2) and out-of-state firms permitted to offer or render certain professional services
in this state under the conditions prescribed in RCW 18.04.195(1)(b), CPA-Inactive
certificateholders, GRAfirmand-nonlicensee firm owners, and employees of such persons
comply? CGRAsL.icensees, including out-of state individuals qualifying for practice privileges in this
state under RCW18.04.350(2) and out-of-state firms permitted to offer or render certain professional
services in this state under the conditions prescribed in RCW 18.04.195(1)(b), CPA-Inactive
certificateholders, CRAfirms;and-nonlicensee firm owners, and employees of such persons must
comply with rules, regulations, and professional standards promulgated by the appropriate bodies for
each service undertaken. However, if the requirements found in the professional standards listed in this
section differs from the requirements found in specific board rules, board rules prevail.

Such-apprepriate Authoritative bodies include, but are not limited to, the Securities and
Exchange Commission (SEC); the Public Company Accounting Oversight Board (PCAOB); the
Financial Accounting Standards Board (FASB); the Governmental Accounting Standards Board
(GASB); the Cost Accounting Standards Board (CASB); the Federal Accounting Standards Advisory
Board (FASAB); the U.S. Governmental Accountability Office (GAO); the Federal Office of
Management and Budget (OMB); the Internal Revenue Service (IRS); the American Institute of
Certified Public Accountants (AICPA), and federal, state, and local audit, regulatory and tax agencies.

Such standards include:

(1) Statements on Auditing Standards and related Auditing Interpretations issued by the AICPA,;

(2) Statements on Standards for Accounting and Review Services and related Accounting and
Review Services Interpretations issued by the AICPA;

(3) Statements on Governmental Accounting and Financial Reporting Standards issued by
GASB;

(4) Statements on Standards for Attestation Engagements and related Attestation Engagements
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Interpretations issued by AICPA,;

(5) Statements of Financial Accounting Standards and Interpretations, and Staff Positions issued
by FASB, together with those Accounting Research Bulletins and Accounting Principles Board
Opinions which are not superseded by action of the FASB,;

(6) Statement on Standards for Consulting Services issued by the AICPA,

(7) Statements on Quality Control Standards issued by the AICPA,;

(8) Statements on Standards for Tax Services and Interpretation of Statements on Standards for
Tax Services issued by the AICPA,;

(9) Statements on Responsibilities in Personal Financial Planning Practice issued by the AICPA;

(10) Statements on Standards for Litigation Services issued by the AICPA,

(11) Professional Code of Conduct issued by the AICPA including interpretations and ethics
rulings;

(12) Governmental Auditing Standards issued by the U.S. Governmental Accountability Office;

(13) AICPA Industry Audit and Accounting Guides;

(14) SEC Rules, Concept Releases, Interpretative Releases, and Policy Statements;

(15) Standards issued by the PCAOB; and

(16) IRS Circular 230.

If the professional services are governed by standards not included in subsections (1) through
(16) of this section, yew-individuals and firms including persons qualifying for practice privileges under
RCW 18.04.350(2) who offer or render professional services in this state or for clients located in this
state and the firms rendering professional services in this state or for clients located in this state through
such qualifying individuals must:

o(a) Maintain documentation of the dustihy-justification for the departure from the standards
listed in subsections (1) through (16) of this section;

o(b) Determine and document what standards are applicable; and
o(c) Demonstrate Comply with the applicable standards.

WAC 4-25-631 With which rules, regulations and professional standards must licensees,
including out-of state individuals qualifying for practice privileges in this state under
RCW18.04.350(2) and out-of-state firms permitted to offer or render certain professional services
in this state under the conditions prescribed in RCW 18.04.195(1)(b), CPA-Inactive
certificateholders, nonlicensee firm owners, and employees of such persons comply? Licensees,
including out-of state individuals qualifying for practice privileges in this state under RCW18.04.350(2)
and out-of-state firms permitted to offer or render certain professional services in this state under the
conditions prescribed in RCW 18.04.195(1)(b), CPA-Inactive certificateholders, nonlicensee firm
owners, and employees of such persons must comply with rules, regulations, and professional standards
promulgated by the appropriate bodies for each service undertaken. However, if the requirements
found in the professional standards listed in this section differ from the requirements found in specific
board rules, board rules prevail.

Authoritative bodies include, but are not limited to, the Securities and Exchange Commission
(SEC); the Public Company Accounting Oversight Board (PCAOB); the Financial Accounting
Standards Board (FASB); the Governmental Accounting Standards Board (GASB); the Cost
Accounting Standards Board (CASB); the Federal Accounting Standards Advisory Board (FASAB); the
U.S. Governmental Accountability Office (GAO); the Federal Office of Management and Budget
(OMB); the Internal Revenue Service (IRS); the American Institute of Certified Public Accountants
(AICPA), and federal, state, and local audit, regulatory and tax agencies.

Such standards include:

(1) Statements on Auditing Standards and related Auditing Interpretations issued by the AICPA,;
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(2) Statements on Standards for Accounting and Review Services and related Accounting and
Review Services Interpretations issued by the AICPA,

(3) Statements on Governmental Accounting and Financial Reporting Standards issued by
GASB;

(4) Statements on Standards for Attestation Engagements and related Attestation Engagements
Interpretations issued by AICPA;

(5) Statements of Financial Accounting Standards and Interpretations, and Staff Positions issued
by FASB, together with those Accounting Research Bulletins and Accounting Principles Board
Opinions which are not superseded by action of the FASB,;

(6) Statement on Standards for Consulting Services issued by the AICPA,

(7) Statements on Quality Control Standards issued by the AICPA,;

(8) Statements on Standards for Tax Services and Interpretation of Statements on Standards for
Tax Services issued by the AICPA,;

(9) Statements on Responsibilities in Personal Financial Planning Practice issued by the AICPA,;

(10) Statements on Standards for Litigation Services issued by the AICPA,;

(11) Professional Code of Conduct issued by the AICPA including interpretations and ethics
rulings;

(12) Governmental Auditing Standards issued by the U.S. Governmental Accountability Office;

(13) AICPA Industry Audit and Accounting Guides;

(14) SEC Rules, Concept Releases, Interpretative Releases, and Policy Statements;

(15) Standards issued by the PCAOB; and

(16) IRS Circular 230.

If the professional services are governed by standards not included in subsections (1) through
(16) of this section, individuals and firms including persons qualifying for practice privileges under
RCW 18.04.350(2) who offer or render professional services in this state or for clients located in this
state and the firms rendering professional services in this state or for clients located in this state through
such qualifying individuals must:

(a) Maintain documentation of the justification for the departure from the standards listed in
subsections (1) through (16) of this section;

(b) Determine and document what standards are applicable; and

(c) Demonstrate Comply with the applicable standards.

WAC 4-25-640 What are the requirements concerning records and clients confidential
information?

(1) Client: The term "client" as used throughout this section includes former and current
clients. For purposes of this section, a client relationship has been formed when confidential
information has been disclosed by a prospective client in an initial interview to obtain or provide
professional services.

(2) Property of the licensee, CPA-Inactive certificateholder, and/or nonlicensee firm
owner: In the absence of an express agreement between the-a licensee, CPA-Inactive certificateholder,
and/or nonlicensee firm owner and the client to the contrary, all statements, records, schedules, working
papers, and memoranda made by a licensee incident to or in the course of professional service to clients,
except reports submitted by a licensee, are the property of the licensee.

(3) Sale or transfer of client records: No statement, record, schedule, working paper, or
memorandum, including electronic records, may be sold, transferred, or bequeathed without the consent
of the client or his or her personal representative or assignee, to anyone other than one or more
surviving partners, shareholders, or new partners or new shareholders of the licensee, partnership,
limited liability company, or corporation, or any combined or merged partnership, limited liability
company, or corporation, or successor in interest.
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(4) Confidential client communication or information: A-Llicensees, CPA-Inactive
certificateholders, nonlicensee firm owners, or employees of a-tieensee-such persons must not without
the consent of the client or the heirs, successors or personal representatives of the client disclose any
confidential communication or information pertaining to the client obtained in the course of performing
professional services.

This rule does not:

(a) Affect in any way a licensee's, CPA-Inactive certificateholder's, firm owner's, or employee of
a-Heensee's-ebhgation-the obligation of those persons to comply with a lawfully issued subpoena or
summons;

(b) Prohibit disclosures in the course of a quality review of a licensee's attest, compilation or
other reporting services governed by professional standards;

(c) Preclude a-Hicensee-CPA-Inactive-certificateholderfirm-ownerthose persons eremployee-
ef-a-licensee-from responding to any inquiry made by the board or any investigative or disciplinary
body establlshed by state or federal law or #eFmaler-recognlzed by the board asa professmnal

(d) Preclude a review of client information in conjunction with a prospective purchase, sale, or
merger of all or part of aCPA'spractice-the professional practice of public accounting of any such
persons.

(5) Client records: Licensees, CPA-Inactive certificateholders, and-nonlicensee firm owners,
and employees of such persons must furnish to their client or heirs, successors or personal
representatives, upon request and reasonable notice:

(@) A copy of the-Heensee's-CRA-Ihactive-certificateholders-orfirm-owners-records, schedules,
and electronic documents of those persons, to the extent that such records and schedules would
ordinarily constitute part of the client's records and are not otherwise available to the client; and

(b) Any accounting or other records belonging to, or obtained from or on behalf of, the client,
that the licensee, CPA-Inactive certificateholder, or nonlicensee firm owner, or employees of such
persons removed from the client's premises or received for the client's account, including electronic
documents; but the-licensee,-CRA-Inactive-certificateholder—orfirm-ewnersuch persons may make and
retain copies of such documents of the client when they form the basis for werk-dere-bythe professional
services offered or rendered by -the-Heensee-CRA-Hactive-certificateholder-orfirm-ownerthose
persons.

(c) Licensees, CPA-Inactive certificateholders, and-nonlicensee firm owners, and/or employees
of such persons must not refuse to return client records, including electronic documents, pending client
payment of outstanding fees.

(6) Audit and review record retention requirements: For a period of seven years after a
licensee concludes an audit or review the-Heensee-such persons must retain the following records and
documents, including electronic records unless hard copies of such exist:

(a) Records forming the basis of the audit or review;

(b) Records documenting audit or review procedures applied;

(c) Records documenting evidence obtained including financial data, analyses, conclusions, and
opinions related to the audit or review engagement; and

(d) Records documenting conclusions reached by the licensee in the audit or review
engagement.

WAC 4-25-640 What are the requirements concerning records and clients confidential
information?

(1) Client: The term "client" as used throughout this section includes former and current
clients. For purposes of this section, a client relationship has been formed when confidential
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information has been disclosed by a prospective client in an initial interview to obtain or provide
professional services.

(2) Property of the licensee, CPA-Inactive certificateholder, and/or nonlicensee firm
owner: In the absence of an express agreement between a licensee, CPA-Inactive certificateholder,
and/or nonlicensee firm owner and the client to the contrary, all statements, records, schedules, working
papers, and memoranda made by a licensee incident to or in the course of professional service to clients,
except reports submitted by a licensee, are the property of the licensee.

(3) Sale or transfer of client records: No statement, record, schedule, working paper, or
memorandum, including electronic records, may be sold, transferred, or bequeathed without the consent
of the client or his or her personal representative or assignee, to anyone other than one or more
surviving partners, shareholders, or new partners or new shareholders of the licensee, partnership,
limited liability company, or corporation, or any combined or merged partnership, limited liability
company, or corporation, or successor in interest.

(4) Confidential client communication or information: Licensees, CPA-Inactive
certificateholders, nonlicensee firm owners, or employees of such persons must not without the consent
of the client or the heirs, successors or personal representatives of the client disclose any confidential
communication or information pertaining to the client obtained in the course of performing professional
services.

This rule does not:

(a) Affect in any way the obligation of those persons to comply with a lawfully issued subpoena
or summons;

(b) Prohibit disclosures in the course of a quality review of a licensee's attest, compilation or
other reporting services governed by professional standards;

(c) Preclude those persons from responding to any inquiry made by the board or any
investigative or disciplinary body established by state or federal law or recognized by the board as a
professional association; or

(d) Preclude a review of client information in conjunction with a prospective purchase, sale, or
merger of all or part of the professional practice of public accounting of any such persons.

(5) Client records: Licensees, CPA-Inactive certificateholders, nonlicensee firm owners, and
employees of such persons must furnish to their client or heirs, successors or personal representatives,
upon request and reasonable notice:

(@) A copy of records, schedules, and electronic documents of those persons, to the extent that
such records and schedules would ordinarily constitute part of the client's records and are not otherwise
available to the client; and

(b) Any accounting or other records belonging to, or obtained from or on behalf of, the client,
that the licensee, CPA-Inactive certificateholder, or nonlicensee firm owner, or employees of such
persons removed from the client's premises or received for the client's account, including electronic
documents; but such persons may make and retain copies of such documents of the client when they
form the basis for the professional services offered or rendered by those persons.

(c) Licensees, CPA-Inactive certificateholders, nonlicensee firm owners, and/or employees of
such persons must not refuse to return client records, including electronic documents, pending client
payment of outstanding fees.

(6) Audit and review record retention requirements: For a period of seven years after a
licensee concludes an audit or review such persons must retain the following records and documents,
including electronic records unless hard copies of such exist:

(a) Records forming the basis of the audit or review;

(b) Records documenting audit or review procedures applied;

(c) Records documenting evidence obtained including financial data, analyses, conclusions, and
opinions related to the audit or review engagement; and

(d) Records documenting conclusions reached by the licensee in the audit or review
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engagement.

WAC 4-25-650 What acts are considered discreditable? ©RAs Licensees, CPA-Inactive
certificateholders, GRA-firms—and-nonlicensee firm owners_and employees of such persons must not:

(1) Commit, or allow others to commit in their name, any act that reflects adversely on their
fitness to represent themselves as a CPA, CPA-Inactive certificateholder, CPA firm, or a firm owner;

(2) Seek to obtain clients by the use of coercion, intimidation or harassing conduct; or

(3) Permit others to carry out on their behalf, either with or without compensation, acts which
violate the rules of conduct.

WAC 4-25-650 What acts are considered discreditable? Licensees, CPA-Inactive
certificateholders, nonlicensee firm owners and employees of such persons must not:

(1) Commit, or allow others to commit in their name, any act that reflects adversely on their
fitness to represent themselves as a CPA, CPA-Inactive certificateholder, CPA firm, or a firm owner;
(2) Seek to obtain clients by the use of coercion, intimidation or harassing conduct; or

(3) Permit others to carry out on their behalf, either with or without compensation, acts which
violate the rules of conduct.

WAC 4-25-660 What are the limitations on advertising and other forms of solicitation?

(1) €RAs Licensees, CPA-Inactive certificateholders, CRAfirms—and-nonlicensee firm owners,
and employees of such persons must not make false, fraudulent, misleading, deceptive or unfair
statements or claims regarding their services. Examples of such statements or claims include, but are
not limited to, statements or claim which:

(a) Contain a misrepresentation of fact;

(b) Fail to make full disclosure of relevant facts;

(c) Imply your professional services are of an exceptional quality, which is not supported by
verifiable facts;

(d) Create false expectations of favorable results;

(e) Imply educational or professional attainments, specialty designations, or licensing
recognition not supported in fact; or

(f) Represent that professional services will be performed for a stated fee when this is not the
case, or do not disclose variables that may reasonably be expected to affect the fees that will be
charged.

(2) If you are a licensee, firm owner, or person gualified for practice privileges under RCW
18.04.350(2) offering or rendering professional services in this state or for clients located in this state or

a firm rendering professional services in this state or for clients located in this state through such
qualifying individuals, and/or using the CPA title to perform or solicit services via a website, you must
either include a statement on the website that you hold a current Washington state license or are
licensed in a substantially equivalent state to perform such services and are therefore legally authorized
to render such services in this state or provide a name and contact information for an individual in your
organization who will respond to inquiries regarding adividual-license information within seven
business days. The required information must be clearly visible and prominently displayed.

(3) If you are a CPA-Inactive certificateholder using the CPA-Inactive title to perform or solicit
services via a website you must clearly, visibly, and prominently display the following on the website:

() That you hold a current Washington state CPA-Inactive certificate;

(b) That you do not hold a license to practice public accounting_in this state; and

(c) That Washington state law does not allow a CPA-Inactive certificateholder to offer or
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provide accounting, auditing, attest, reports on financial statements, tax preparation or advisory,
management advisory, consulting or similar services to the public in association with the use of the title
"CPA," "Certified Public Accountant,” "CPA-Inactive," or "Certified Public Accountant-Inactive."

(4) If you are a an out of state person qualified only for restricted services by law or board order
and are offering such restricted professional services either within in this state or for clients located in
this state or a firm offering such restricted professional services through such restricted qualifying
individuals within this state or for clients located in this state the website must clearly, visibly, and
prominently display the following:

(a) That such persons offering to perform such services hold a restricted license by the named
state in which they have their principal place of business limiting their services to those services
enumerated in the restriction of the persons license;

(b) Such persons are subject to the personal and subject matter jurisdiction of the Washington
State Board of Accountancy and the disciplinary authority of the Washington State Board;

(c) That such persons do not hold a license to practice public accounting in this state; and

(d) That Washington state law does not allow such persons to offer or provide any services other
than those permitted by the state of licensure and enumerated on the website.

(5) If you are a resident-nonlicensee firm owner efafirm-ticensed-by-the-beard-and you perform
or solicit services in association with the firm via a website, you must clearly, visibly, and prominently
display a statement that you are a nonlicensee owner registered with the Washington state board of
accountancy or provide a name and contact information for an individual in your organization who will
respond to inquiries regarding registration information within seven business days.

WAC 4-25-660 What are the limitations on advertising and other forms of solicitation?

(1) Licensees, CPA-Inactive certificateholders, nonlicensee firm owners, and employees of
such persons must not make false, fraudulent, misleading, deceptive or unfair statements or claims
regarding their services. Examples of such statements or claims include, but are not limited to,
statements or claim which:

(a) Contain a misrepresentation of fact;

(b) Fail to make full disclosure of relevant facts;

(c) Imply your professional services are of an exceptional quality, which is not supported by
verifiable facts;

(d) Create false expectations of favorable results;

(e) Imply educational or professional attainments, specialty designations, or licensing
recognition not supported in fact; or

(f) Represent that professional services will be performed for a stated fee when this is not the
case, or do not disclose variables that may reasonably be expected to affect the fees that will be
charged.

(2) If you are a licensee, firm owner, or person qualified for practice privileges under RCW
18.04.350(2) offering or rendering professional services in this state or for clients located in this state or
a firm rendering professional services in this state or for clients located in this state through such
qualifying individuals, and/or using the CPA title to perform or solicit services via a website, you must
either include a statement on the website that you hold a current Washington state license or are
licensed in a substantially equivalent state to perform such services and are therefore legally authorized
to render such services in this state or provide a name and contact information for an individual in your
organization who will respond to inquiries regarding license information within seven business days.
The required information must be clearly visible and prominently displayed.

(3) If you are a CPA-Inactive certificateholder using the CPA-Inactive title to perform or solicit
services via a website you must clearly, visibly, and prominently display the following on the website:

() That you hold a current Washington state CPA-Inactive certificate;
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(b) That you do not hold a license to practice public accounting in this state; and

(c) That Washington state law does not allow a CPA-Inactive certificateholder to offer or
provide accounting, auditing, attest, reports on financial statements, tax preparation or advisory,
management advisory, consulting or similar services to the public in association with the use of the title
"CPA," "Certified Public Accountant,” "CPA-Inactive," or "Certified Public Accountant-Inactive."

(4) If you are a an out of state person qualified only for restricted services by law or board order
and are offering such restricted professional services either within in this state or for clients located in
this state or a firm offering such restricted professional services through such restricted qualifying
individuals within this state or for clients located in this state the website must clearly, visibly, and
prominently display the following:

(@) That such persons offering to perform such services hold a restricted license by the named
state in which they have their principal place of business limiting their services to those services
enumerated in the restriction of the persons license;

(b) Such persons are subject to the personal and subject matter jurisdiction of the Washington
State Board of Accountancy and the disciplinary authority of the Washington State Board;

(c) That such persons do not hold a license to practice public accounting in this state; and

(d) That Washington state law does not allow such persons to offer or provide any services other
than those permitted by the state of licensure and enumerated on the website.

(5) If you are a nonlicensee firm owner and you perform or solicit services in association with
the firm via a website, you must clearly, visibly, and prominently display a statement that you are a
nonlicensee owner registered with the Washington state board of accountancy or provide a name and
contact information for an individual in your organization who will respond to inquiries regarding
registration information within seven business days.

WAC 4-25-670 What enforcement actions must be reported to the board?

(1) A licensee, CPA-Inactive certificateholder, or resident-nonlicensee firm owner must notify
the board, enaferm-and-in the manner prescribed by the board-peliey, within thirty days of the
issuance of:

(a) A sanction, order, suspension, revocation, or modification of a license, certificate, permit or
practice rights by the SEC, PCAOB, IRS, or another state board of accountancy for any cause other
than failure to pay a professional license fee by the due date or failure to meet the continuing
professional education requirements of another state board of accountancy; or

(b) Charges filed by the SEC, IRS, PCAOB, another state board of accountancy, or a federal or
state taxing, insurance or securities regulatory body that the licensee, CPA-Inactive certificateholder, or
nonlicensee firm owner committed a prohibited act that would be a violation of board ethical or
technical standards

(2) Selepractitionersindividual licensees and sole proprietors are to report action pursuant to
subsection (1) of this section taken against the sele-practitioner-the-sele-practitioners-individual’s
license and/or the ERA-license -the-CRAfirm-orthe- CRAfirm-Heense-of the sole proprietorship.

(3) Licensed CPA firms with more than one licensed owner CLARIFY AND AVOID
INCONSISTENCY WITH (2) are not required to report on action taken against owners, principals,
partners, or employees.

(4) If you hold a license or CPA-Inactive certificate issued through the foreign reciprocity
provisions of the act, you must notify the board of any investigations undertaken, or sanctions imposed,
by a foreign credentialing body against your foreign credential within thirty days of yeurreceiving
notice that an investigation has begun or a sanction was imposed.
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WAC 4-25-670 What enforcement actions must be reported to the board?

(1) A licensee, CPA-Inactive certificateholder, or nonlicensee firm owner must notify the board,
in the manner prescribed by the board, within thirty days of the issuance of:

(a) A sanction, order, suspension, revocation, or modification of a license, certificate, permit or
practice rights by the SEC, PCAOB, IRS, or another state board of accountancy for any cause other
than failure to pay a professional license fee by the due date or failure to meet the continuing
professional education requirements of another state board of accountancy; or

(b) Charges filed by the SEC, IRS, PCAOB, another state board of accountancy, or a federal or
state taxing, insurance or securities regulatory body that the licensee, CPA-Inactive certificateholder, or
nonlicensee firm owner committed a prohibited act that would be a violation of board ethical or
technical standards

(2) Individual licensees and sole proprietors are to report action pursuant to subsection (1) of
this section taken against the individual‘s license and/or the license of the sole proprietorship.

(3) Licensed CPA firms with more than one licensed owner are not required to report on action taken
against owners, principals, partners, or employees.

(4) If you hold a license or CPA-Inactive certificate issued through the foreign reciprocity
provisions of the act, you must notify the board of any investigations undertaken, or sanctions imposed,
by a foreign credentialing body against your foreign credential within thirty days of receiving notice
that an investigation has begun or a sanction was imposed.

WAC 4-25-735 How does a CPA-Inactive certificateholder apply for licensure? CPA-
Inactive certificateholders are naturalpersensindividuals NATURAL PERSONS WAS ELIMINATED
BY BOARD ACTION AND NOT INCLUDED IN SSB 6604.who held a valid certificate on June 30,
2001, but did not hold a valid Washington state license to practice public accounting on that date.
Individuals who did not hold a valid certificate on June 30, 2001 and licensees are not eligible for CPA-
Inactive certificateholder status.

(1) If you are a CPA-Inactive certificateholder you:

(a) May not "practice public accounting™ as that term is defined in WAC 4-25-410;

(b) Must satisfactorily complete 4 hours of continuing education in ethics and regulation in
Washington state and meet the CPE supporting documentation requirements of WAC 4-25-833;

(c) Must comply with the act and board rules;

(d) Must meet the renewal requirements of WAC 4-25-790; and

(e) Must use the title CPA-Inactive and print or display the word "Inactive" immediately
following the initials CPA or certified public accountant whenever the initials CPA or certified public
accountant is printed on a business card, letterhead, or other document including documents published
or transmitted through electronic media, in exactly the same font and font size as the initials CPA or
certified public accountant.

(2) If you are a CPA-Inactive certificateholder, to qualify for licensure you must:

(a) Meet the experience requirements of WAC 4-25-730 or have had an approved experience
affidavit on file with the board on or before June 30, 2001; and

(b) Meet the CPE requwements of WAC 4- 25 830(5)

. To apply for a Ilcense
you must submlt to the board a certlflcatlon that you meet the requwements of subsection (2) above and:

(t2) Have Nnot held out in public practice during the time in which you were a CPA-Inactive

certificateholder; and
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m : . 5): and

(b) Other required documentation—+eguired or information--and-ether-decumentation deemed
necessary by the board.

Board forms are available on the board’s website or upon request for your use

(4) An initial application is not complete and cannot be processed until all fees, required
information, required documentation or other documentation or information the board may deem

necessary is received by the board. Ypen-approval-efWhen your application is approved, your license
will be mailed to the-last-address-you-provided-to-the-beardyour address of record.

(5) Your CPE reporting period and your renewal cycle will remain the same.

(6) You may not use the title "CPA" or "Certified Public Accountant” until CURRENT
AGENCY GUIDANCE IS THAT THE LICENSE IS NOT VALID UNTIL THE APPLICANT
RECEIVES A HARD COPY IN THE MAIL HOWEVER ONCE POSTED TO THE DATABASE

license is posted in the board’s licensee’s database and, therefore made publicly available for

confirmation. THESE CHANGE (1) THE AGENCY LEGACY PRACTICE OF REQUIRING
SIGNED FORMS AND (2) THE EFFECTIVE DATE OF LICENSURE AS IMPLIED BY CURRENT
RULE.

WAC 4-25-735 How does a CPA-Inactive certificateholder apply for licensure? CPA-
Inactive certificateholders are individuals who held a valid certificate on June 30, 2001, but did not hold
a valid Washington state license to practice public accounting on that date. Individuals who did not
hold a valid certificate on June 30, 2001 and licensees are not eligible for CPA-Inactive
certificateholder status.

(1) If you are a CPA-Inactive certificateholder you:

(a) May not "practice public accounting™ as that term is defined in WAC 4-25-410;

(b) Must satisfactorily complete 4 hours of continuing education in ethics and regulation in
Washington state and meet the CPE supporting documentation requirements of WAC 4-25-833;

(c) Must comply with the act and board rules;

(d) Must meet the renewal requirements of WAC 4-25-790; and

(e) Must use the title CPA-Inactive and print or display the word "Inactive" immediately
following the initials CPA or certified public accountant whenever the initials CPA or certified public
accountant is printed on a business card, letterhead, or other document including documents published
or transmitted through electronic media, in exactly the same font and font size as the initials CPA or
certified public accountant.

(2) If you are a CPA-Inactive certificateholder, to qualify for licensure you must:

(@) Meet the experience requirements of WAC 4-25-730 or have had an approved experience
affidavit on file with the board on or before June 30, 2001; and

(b) Meet the CPE requirements of WAC 4-25-830(5).

(3) To apply for a license, you must submit to the board a certification that you meet the
requirements of subsection (2) above and:

(a) Have not held out in public practice during the time in which you were a CPA-Inactive
certificateholder; and

(b) Other required documentation or information deemed necessary by the board.

Board forms are available on the board’s website or upon request for your use

(4) An initial application is not complete and cannot be processed until all fees, required
information, required documentation or other documentation or information the board may deem
necessary is received by the board. When your application is approved, your license will be mailed to
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your address of record.

(5) Your CPE reporting period and your renewal cycle will remain the same.

(6) You may not use the title "CPA" or "Certified Public Accountant™ until the date the approval
of your license is posted in the board’s licensee’s database and, therefore, made publicly available for
confirmation.

WAC 4-25-745 How do | apply for an initial individual CPA license? TO CLARIFY THE
THIS GUIDANCE ONLY APPLIES TO INDIVIDUALS

(1) To qualify to apply for an initial individual license you must meet the:

(2a) Good character requirements of RCW 18.04.105 (1)(a);

(2b) Education requirements of WAC 4-25-710;

(3c) Examination requirements of WAC 4-25-720;

(4d) Experience requirements of WAC 4-25-730; and

(5e) If more than four years have lapsed since you passed the examination, you must meet the
CPE requirements of WAC 4-25-830 (1)(a) within the thirty-six month period immediately preceding
submission of your license application. The continuing must include four CPE hours in ethics meeting
the requirements of WAC 4-25-830(3) which must be completed within the six month period
immediately preceding submission of your license application._

(_LTo apply for an |n|t|al license you must fully provide the mformatron aboveesethe

Board form(s) are avallable on the board s website or upon request for your use.

(3) An-nitialProcessing of your application is-het-complete-and-cannot be-precessed begin until

all fees;the required information, applicable fees, and required documentation or other documentation or
information the board may deem necessary is received by the board. When the processing of your

application is complete, your license will be mailed to the-last-address-youprevided-toyour address of
record with the board.

(4) Your initial license will expire on June 30 of the third calendar year following initial
licensure.

(_LYou may not use the t|tIe CPA until yoeereeewehetreeiremtheJeeardrthat—yeur—\Alashmgtea

#50the date the approval of your license is posted in the board s licensee’s database and, therefore
made publicly available for confirmation.

WAC 4-25-745 How do | apply for an initial individual CPA license?

(1) To qualify to apply for an initial individual license you must meet the:

(@) Good character requirements of RCW 18.04.105 (1)(a);

(b) Education requirements of WAC 4-25-710;

(c) Examination requirements of WAC 4-25-720;

(d) Experience requirements of WAC 4-25-730; and

(e) If more than four years have lapsed since you passed the examination, you must meet the
CPE requirements of WAC 4-25-830 (1)(a) within the thirty-six month period immediately preceding
submission of your license application. The continuing must include four CPE hours in ethics meeting
the requirements of WAC 4-25-830(3) which must be completed within the six month period
immediately preceding submission of your license application.

(2) To apply for an initial license you must fully provide the information above.
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Board form(s) are available on the board’s website or upon request for your use.

(3) Processing of your application cannot begin until all the required information, applicable
fees, and required documentation or other documentation or information the board may deem necessary
is received by the board. When the processing of your application is complete, your license will be
mailed to your address of record with the board.

(4) Your initial license will expire on June 30 of the third calendar year following initial
licensure.

(5) You may not use the title CPA until the date the approval of your license is posted in the
board’s licensee’s database and, therefore, made publicly available for confirmation.

WAC 4-25-746 How do | apply for a Washington state CPA license if | hold a valid CPA
license in another state? Pursuant to RCW 18.04.180 and 18.04.215(6)_the board may issue an
individual license through interstate reciprocity if you hold a CPA license to practice public accounting
issued by another state provided your state of licensure makes similar provisions for granting
reciprocity to holders of a valid certificate or license in this state.

(1) To qualify to apply for an individual Washington state SRA-license entitling you to use the
title CPA and/or offer or render attest or compilation services in Washington state under the interstate
reciprocity provisions you must:

(a) {4)-Meet the good character requirements of RCW 18.04.105 (1)(a);

(b) £2-Meet the CPE requirements in WAC 4-25-830; and

(c) £3)-You must have:

(ai) Passed the examination required for issuance of your certificate or license in the other state
with grades that would have been passing grades at that time in this state and:

(if) Met all current requirements for licensure at the time you apply; or

(iii) Met, at the time of the issuance of your license in the other state, all the requirements
applicable at that time to obtain a license in this state; or

(H##v) Had five years of experience in the practice of public acesuntaneyaccounting within the
ten years immediately preceding your filing an application for licensure in this state; or

(h+v) Had three years of experience in the practice of public aceeuntaneyaccounting within the
five years immediately preceding your filing an application for licensure in this state; or

(b2) The board may accept NASBA's designation of the applicant as substantially equivalent to
national standards as meeting the requirements of (ac) of this subsection.

(3) To apply for a Washington-state- CRA-license under the aterstate-reciprocity provisions you
must use-the-application-form{s)provided-bysubmit to the board’s office information that you are

qualified for reciprocity as outlined in subsection (2) above, including a certification that you:

(i) Have not held out in public practice during any time prior to submitting your application
unless expressly permitted by board rule then existing; and

(ii) Have met the CPE requirements in WAC 4-25-830.
Board form(s) are avallable on the board’s web5|te or upon request for your use. 4eu—muet—fu+ly

(4) An initial application is not complete and cannot be processed until all fees, required
information, required documentation, or other documentation or information the board may deem
necessary is received by the board.

(5) When-the-proeessingAt date of approval of your application it will be posted in the board’s
licensee database and, therefore, made publicly available for confirmation.is-cemplete-

(6) netifieation-Your license will be mailed to the fast-address yeu-provided-te-of record with the
board provided at the time of vour appllcatlon or subsequentlv changed by formal notice to the board




initialli .
(7) Provided no sanctions or investigations by other jurisdictions are in process and you have

met the requirements for applying for licensure through interstate reciprocity, upon filing a completed

application with the board, you may use the CPA title in Washington state.

licensure.

(9) Hyouare-granted-a-Heense-under-thesereciprocity-provisions—yYou must notify the board

within thirty days if your license or certificate issued by the other jurisdiction has lapsed or otherwise
become invalid.

WAC 4-25-746 How do | apply for a Washington state CPA license if |1 hold a valid CPA
license in another state? Pursuant to RCW 18.04.180 and 18.04.215(6) the board may issue an
individual license through interstate reciprocity if you hold a CPA license to practice public accounting
issued by another state provided your state of licensure makes similar provisions for granting
reciprocity to holders of a valid certificate or license in this state.

(1) To qualify to apply for an individual Washington state license entitling you to use the title
CPA and/or offer or render attest or compilation services in Washington state under the interstate
reciprocity provisions you must:

(@) Meet the good character requirements of RCW 18.04.105 (1)(a);

(b) Meet the CPE requirements in WAC 4-25-830; and

(c) You must have:

() Passed the examination required for issuance of your certificate or license in the other state
with grades that would have been passing grades at that time in this state and:

(if) Met all current requirements for licensure at the time you apply; or

(iii) Met, at the time of the issuance of your license in the other state, all the requirements
applicable at that time to obtain a license in this state; or

(iv) Had five years of experience in the practice of public accounting within the ten years
immediately preceding your filing an application for licensure in this state; or

(v) Had three years of experience in the practice of public accounting within the five years
immediately preceding your filing an application for licensure in this state; or

(2) The board may accept NASBA's designation of the applicant as substantially equivalent to
national standards as meeting the requirements of (c) of this subsection.

(3) To apply for a license under the reciprocity provisions you must submit to the board’s office
information that you are qualified for reciprocity as outlined in subsection (2) above, including a
certification that you:

(i) Have not held out in public practice during any time prior to submitting your application
unless expressly permitted by board rule then existing; and

(if) Have met the CPE requirements in WAC 4-25-830.

Board form(s) are available on the board’s website or upon request for your use.

(4) An initial application is not complete and cannot be processed until all fees, required
information, required documentation, or other documentation or information the board may deem
necessary is received by the board.

(5) At date of approval of your application it will be posted in the board’s licensee database and,
therefore, made publicly available for confirmation.

(6) Your license will be mailed to the address of record with the board provided at the time of
your application, or subsequently changed by formal notice to the board.
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(7) Provided no sanctions or investigations by other jurisdictions are in process and you have
met the requirements for applying for licensure through interstate reciprocity, upon filing a completed
application with the board, you may use the CPA title in Washington state.

(8) Your initial license will expire on June 30 of the third calendar year following initial
licensure.

(9) You must notify the board within thirty days if your license or certificate issued by the other
jurisdiction has lapsed or otherwise become invalid.

NEW SECTION: WAC 4-25-747 Must an individual holding a license from another state
apply and obtain a Washington state license to hold out and practice in Washington state? No.
Non-resident individuals holding valid licenses to practice public accounting issued by a substantially
equivalent state, may hold out and practice within Washington state and/or provide public accounting
services in person, by mail, telephone, or electronic means to clients residing in Washington state
without notice or payment of a fee.

(1) PROVIDE OVERVIEW OF SSB 6604 FOR EASE OF UNDERSTANDING As a condition
of this privilege, the non-resident individual is deemed to have consented to:

(a) The personal and subject matter jurisdiction and disciplinary authority of this state’s board;

(b) Comply with the Public Accountancy Act of this state, RCW 18.04, and this board’s rules,
WAC 4-25;

(c) Cease offering or rendering professional services in this state if the license from the
individual’s principal place of business becomes invalid;

(d) The appointment of the state board which issued the certificate or license as their agent upon
whom process may be served in any action or proceeding by this state’s board against the certificate
holder or licensee;

(e) Render attest services for a client with a home office in this state only through a firm that
has obtained a license from this state (RCW 18.04.195, RCW 18,04.205 and WAC 4-25-750);

(f) Not render any professional services in this state unless the non-resident individual is
licensed to render such services in the state of licensure upon which the privilege is contingent;

(9) Cease offering or performing professional services in this state, individually and/or on behalf
of a firm, if the license from the state of the individual’s principal place of business is no longer valid:;
and

(h) Cease offering or performing specific professional services in this state, individually and/or
on behalf of a firm, if the license from the state of the individual’s principal place of business is
restricted from offering or performing such specific professional services.

(1) How may a CPA firm be organized? A CPA firm may be organized as:

(@) A proprietorship;

(b) A partnership;

(c) A professional corporation (PC) or professional service corporation (PS);

(d) A limited liability company (LLC);

(e) A limited liability partnership (LLP); or

(F) Any other form of legal entity authorized by statute for use by a CPA firm.

(2) What happens when a CPA firm alters its legal form? A change in the legal form of a
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firm constitutes a new firm. Accordingly, the new entity must first obtain a CPA firm license from the
board.

(3) What are the ownership requirements for a CPA firm?

(@) All owners of a licensed CPA firm are required to:

(i) Be natural persons;

G-Fully comply with the prowsmns of chapter 18 04 RCW; and
WAC,;

(b) A simple majority of the ownership of the licensed firm in terms of financial interests and
voting rights of all partners, owners, or shareholders must be:

(i) Licensees in this state or holders of a valid license to practice public accountancy issued by
another state;

(ii) Entitled to practice public accounting in Washington state; and

(iii) Principally employed by the corporation or actively engaged in its business.

(c) At least one general partner of a partnership, one shareholder of a corporation, and one
managermember of a limited liability company must be a licensee.

(d) Each CPA proprietor, partner, shareholder or managermanager who is either a resident or is
entering the state and practicing public accountancy in this state must hold a valid Washington state
license or practice privileges.

(e) The principal partner of the partnership and any partner having authority over issuing reports
on financial statements must be a licensee under the act or holder of a valid license to practice public
accountancy issued by another state and must be entitled to practice public accounting in _this state.

(F) The principal officer of the corporation and any officer or director having authority over
issuing reports on financial statements must be a licensee under the act or holder of a valid license to
practice public accountancy issued by another state and must be entitled to practice public accountancy
in this state.

(9) The prinecipalbmanagerormanaging member of a limited liability company and any member
having authority over issuing reports on financial statements must be a licensee under the act or holder
of a valid license to practice public accountancy issued by another state and must be entitled to practice
public accountancy in this state.

(h) A nonresident CPA owner must be licensed to practice public accountancy in at least one
state.

(i) A nonlicensee owner must:

(i) Be an naturalpersonindividual,

(ii) Meet the good character requirements of RCW 18.04.105 (1)(a);

(iii) Comply with the act and board rules; and

(iv) Be an active individual participant in the licensed firm or affiliated entities as these terms
are defined in WAC 4-25-410; and

(1) A resident nonlicensee firm owner must meet the requirements of WAC 4-25-752 and
register with the board concurrent with submission of the firm license, or submission of an amendment
to the firm license, to the board.

(4) What are the requirements for the firm's main office and a branch office? FheA firm's
main office located in this state must be under the direct supervision of a resident licensee.

A branch office is an office of a licensed CPA firm which is physically separated from the
main office. A branch office operates under the GRA-firm-license of the main office.

(5) How does a firm +apply for an initial GRA-firm license? To apply for an initial SRA-firm
license an owner, or designee, must submit or, in the case of an out of state firm required to be licensed
under amended RCW 18.04.195(1)(a), an individual qualified for practice privileges in this state under
RCW 18.04.350(2) who has been authorlzed bv the appllcant firm to make the application must

submit.y i the completed-




form{s)following information, all applicable fees, and such other information the board deems
necessary alreguired-decumentation-tncluding-the-folewing-to the board's office:
(@) The firm name;
(b) Address and telephone number of the main office and any branch offices of the firm;
(c) Name of the managing licensee of the main office located and maintained in this state;

(d) Resident Elicensee owners' names-and-the-states-in-which-they-hold-CRAlicenses;

(e) Name(s) of aII nonllcensee owners;

(9) Type of legal organization under which the firm operates.

Board form(s) are available on the board’s website or upon request for your use.

An initial application is not complete and cannot be processed until all fees, required
information described in subsection (5) above, ane-reguired-or other documentation or information the
board may deem necessary IS recerved by the board —Upeneempletrenef—preeessmg—a—GFlA—ﬁrnﬁr
On the date the
appllcatlon is approved the frrm S Ircense WI|| be mcluded in the board s licensee database and,
therefore, made publicly available for confirmation. Confirmation of the approval of the firm’s license
will be mailed to the address of record with the board provided at the time of the application, or
subsequently changed by formal notice to the board.

The initial CPA firm license will expire on June 30 of the third calendar year following initial
licensure.

(6) How do I renew a CPA firm license? To renew a CPA frrm I|cense yed-an owner, or

de5|gnee must !

hardsh+p—entreaHHhess—e|Laetwe—hcuhtaFyLdepleyment—submlt or, in the case of an out of state firm

required to be licensed under amended RCW 18.04.195(1)(a), an individual gualified for practice
privileges in this state under RCW 18.04.350(2) who has been authorized by the applicant firm to make
the application must submit the information described in subsection (5) above that is current at the date
the renewal application is submitted to the board. A renewal application is not complete and cannot be
processed until all fees, required information, and required documentation, and other documentation

deemed necessary by the board isare recelved by the board. —Upen—eempletren—ef—preees&ng—th&@FlA—

ANSA\A na m Aara alallaVa

Board form(s) are avallable on the board S Web5|te or upon request for your use.

Failure to file a complete application for renewal of a firm license by April 30 of the year of expiration
will result in late fees. The board may waive, reduce, or extend the due date of renewal and/or late fees
based on reasonable cause including, but not limited to, financial hardship, critical illness, or active
military deployment.

On the date the renewal application is approved the firm’s license will be included in the board’s
licensee database and, therefore, made publicly available for confirmation. Confirmation of the validity
of the renewed firm’s license status will be mailed to the address of record with the board provided at
the time of the application, or subsequently changed by formal notice to the board.

The CPA firm license will expire on June 30 of the third calendar year following the date of
renewal.

(7) When and how must +the firm notify the board of changes in the GRA-licensed firm?
An individual €PA-authorized by the firm must provide the board written notification ef-the-fellowing-
and other documentation deemed necessary by the board within ninety days of the any or all of the
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following efts-occurrences:

(a) Dissolution of a-GRAthe -firm;

(b) The occurrence of any event that would cause the firm to be in violation of RCW 18.04.195
or this rule; or

(c) An event that requires an amendment to a firm license.

(8) What events require a firm amendment? A-An individual authorized by the firmSPA-
firm must provide written notification to the board, by submitting afirm-amendment-formthe following
information and the appropriate amendment fee, within ninety days of the following events-eceurrence:

(@) Admission or departure of an owner;

(b) Any change in the name of the firm; or

(c) Change in the resident managing licensee of the main office_in this state.

(9) How long do I have to correct noncompliance with licensure requirements due to a
change in ownership or an owner’s credentials? An individual authorized by the firmA-CRA-firm
must notify the board within ninety days of any change in ownership or lapse of an owner's license,
certificate, registration or practice privilege that has caused the firm's license to be out of compliance
with licensure requirements and must correct the noncompliance within ninety days of the lapse, unless
the board grants a longer time period due to inrdividual-hardshipreasonable cause including, but not
limited to, financial hardship, critical illness, or active military deployment.

WAC 4-25-750 What are the CPA firm licensing requirements? (1) How may a CPA firm
be organized? A CPA firm may be organized as:

(@) A proprietorship;

(b) A partnership;

(c) A professional corporation (PC) or professional service corporation (PS);

(d) A limited liability company (LLC);

(e) A limited liability partnership (LLP); or

(F) Any other form of legal entity authorized by statute for use by a CPA firm.

(2) What happens when a CPA firm alters its legal form? A change in the legal form of a
firm constitutes a new firm. Accordingly, the new entity must first obtain a CPA firm license from the
board.

(3) What are the ownership requirements for a CPA firm?

(@) All owners of a licensed CPA firm are required to:

(1) Fully comply with the provisions of chapter 18.04 RCW; and

(ii) Be subject to discipline by the board for violations of chapter 18.04 RCW or 4-25
WAC,

(b) A simple majority of the ownership of the licensed firm in terms of financial interests and
voting rights of all partners, owners, or shareholders must be:

(i) Licensees in this state or holders of a valid license to practice public accountancy issued by
another state;

(ii) Entitled to practice public accounting in Washington state; and

(iii) Principally employed by the corporation or actively engaged in its business.

(c) At least one general partner of a partnership, one shareholder of a corporation, and one
member of a limited liability company must be a licensee.

(d) Each CPA proprietor, partner, shareholder or manager who is either a resident or is entering
the state and practicing public accountancy in this state must hold a valid Washington state license or
practice privileges.

(e) The principal partner of the partnership and any partner having authority over issuing reports
on financial statements must be a licensee under the act or holder of a valid license to practice public
accountancy issued by another state and must be entitled to practice public accounting in this state.
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(F) The principal officer of the corporation and any officer or director having authority over
issuing reports on financial statements must be a licensee under the act or holder of a valid license to
practice public accountancy issued by another state and must be entitled to practice public accountancy
in this state.

(9) The managing member of a limited liability company and any member having authority over
issuing reports on financial statements must be a licensee under the act or holder of a valid license to
practice public accountancy issued by another state and must be entitled to practice public accountancy
in this state.

(h) A nonresident CPA owner must be licensed to practice public accountancy in at least one
state.

(i) A nonlicensee owner must:

(i) Be an individual;

(if) Meet the good character requirements of RCW 18.04.105 (1)(a);

(iii) Comply with the act and board rules; and

(iv) Be an active individual participant in the licensed firm or affiliated entities as these terms
are defined in WAC 4-25-410; and

(1) A resident nonlicensee firm owner must meet the requirements of WAC 4-25-752 and
register with the board concurrent with submission of the firm license, or submission of an amendment
to the firm license, to the board.

(4) What are the requirements for the firm's main office and a branch office? A firm's
main office located in this state must be under the direct supervision of a resident licensee.

A branch office is an office of a licensed CPA firm which is physically separated from the
main office. A branch office operates under the license of the main office.

(5) How does a firm apply for an initial firm license? To apply for an initial firm license an
owner, or designee, must submit or, in the case of an out of state firm required to be licensed under
amended RCW 18.04.195(1)(a), an individual qualified for practice privileges in this state under RCW
18.04.350(2) who has been authorized by the applicant firm to make the application must submit, the
following information, all applicable fees, and such other information the board deems necessary to the
board's office:

(@) The firm name;

(b) Address and telephone number of the main office and any branch offices of the firm;

(c) Name of the managing licensee of the main office located and maintained in this state;

(d) Resident licensee owners' names;

(e) Name(s) of all nonlicensee owners;

(9) Type of legal organization under which the firm operates.

Board form(s) are available on the board’s website or upon request for your use.

An initial application is not complete and cannot be processed until all fees, required
information described in subsection (5) above, or other documentation or information the board may
deem necessary is received by the board. On the date the application is approved the firm’s license will
be included in the board’s licensee database and, therefore, made publicly available for confirmation.
Confirmation of the approval of the firm’s license will be mailed to the address of record with the board
provided at the time of the application, or subsequently changed by formal notice to the board.

The initial CPA firm license will expire on June 30 of the third calendar year following initial
licensure.

(6) How do | renew a CPA firm license? To renew a CPA firm license an owner, or designee
must submit or, in the case of an out of state firm required to be licensed under amended RCW
18.04.195(1)(a), an individual qualified for practice privileges in this state under RCW 18.04.350(2)
who has been authorized by the applicant firm to make the application must submit the information
described in subsection (5) above that is current at the date the renewal application is submitted to the
board. A renewal application is not complete and cannot be processed until all fees, required
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information, and required documentation, and other documentation deemed necessary by the board are
received by the board.

Board form(s) are available on the board’s website or upon request for your use.

Failure to file a complete application for renewal of a firm license by April 30 of the year of expiration
will result in late fees. The board may waive, reduce, or extend the due date of renewal and/or late fees
based on reasonable cause including, but not limited to, financial hardship, critical illness, or active
military deployment.

On the date the renewal application is approved the firm’s license will be included in the board’s
licensee database and, therefore, made publicly available for confirmation. Confirmation of the validity
of the renewed firm’s license status will be mailed to the address of record with the board provided at
the time of the application, or subsequently changed by formal notice to the board.

The CPA firm license will expire on June 30 of the third calendar year following the date of
renewal.

(7) When and how must the firm notify the board of changes in the licensed firm? An
individual authorized by the firm must provide the board written notification and other documentation
deemed necessary by the board within ninety days of the any or all of the following occurrences:

(a) Dissolution of the firm;

(b) The occurrence of any event that would cause the firm to be in violation of RCW 18.04.195
or this rule; or

(c) An event that requires an amendment to a firm license.

(8) What events require a firm amendment? An individual authorized by the firm must
provide written notification to the board, by submitting the following information and the appropriate
amendment fee, within ninety days of the following :

(a) Admission or departure of an owner;

(b) Any change in the name of the firm; or

(c) Change in the resident managing licensee of the main office in this state.

(9) How long do I have to correct noncompliance with licensure requirements due to a
change in ownership or an owner's credentials? An individual authorized by the firm must notify
the board within ninety days of any change in ownership or lapse of an owner's license, certificate,
registration or practice privilege that has caused the firm's license to be out of compliance with
licensure requirements and must correct the noncompliance within ninety days of the lapse, unless the
board grants a longer time period due to reasonable cause including, but not limited to, financial
hardship, critical illness, or active military deployment.

WAC 4-25-752 How do I initially register to be a resident nonlicensee owner of a
licensed firm and with which rules must a nonlicensee firm owner comply? To qualify as a
nonlicensee owner of a licensed GRA-firm, you must:

(1) Be an natural-persenindividual;

(2) Meet the good character requirements of RCW 18.04.105 (1)(a);

(3) Comply with the act and board rules;

(4) Be an active individual participant in the licensed firm or affiliated entities as these terms are
defined in WAC 4-25-410; and

(5) If you are a resident of Washington state, you must:

(@) File a complete registration with the board; and

(b) Demonstrate a passing grade of ninety percent or better on the AICPA professional ethics
examination.

You must submit your registration concurrent with or prior to submission of the firm
license application or firm license amendment, pursuant to WAC 4-25-750.Feregister-as-arestdent




An initial registration is not complete and cannot be processed until all fees, required
documentation, required information, and other deeumentation-information deemed necessary by the

board are recelved by the board Whenth&preeessmge#yet%teg&raﬂem&eemplete—yeu#

If you are a Washlnqton state re5|dent you may not hold ownershlp mterest ina CPA firm

licensed in Washington state until you receive written notice from the board of your Washington state
registration number. On the date the registration is approved your reqistration number will be included
in the board’s licensee database and, therefore, made publicly available for confirmation. Confirmation

of the approval of your initial registration will be mailed to the address of record with the board
provided at the time of the application, or subsequently changed by formal notice to the board.

Your initial registration will expire on June 30 of the third calendar year following initial
issuance of the registration.

All nonlicensee firm owners are subject to discipline for violation of the act or board rules.

WAC 4-25-752 How do | initially register to be a resident nonlicensee owner of a
licensed firm and with which rules must a nonlicensee firm owner comply? To qualify as a
nonlicensee owner of a licensed firm, you must:

(1) Be an individual;

(2) Meet the good character requirements of RCW 18.04.105 (1)(a);

(3) Comply with the act and board rules;

(4) Be an active individual participant in the licensed firm or affiliated entities as these terms are
defined in WAC 4-25-410; and

(5) If you are a resident of Washington state, you must:

(@) File a complete registration with the board; and

(b) Demonstrate a passing grade of ninety percent or better on the AICPA professional ethics
examination.

You must submit your registration concurrent with or prior to submission of the firm license
application or firm license amendment, pursuant to WAC 4-25-750.An initial registration is not
complete and cannot be processed until all fees, required documentation, required information, and
other information deemed necessary by the board are received by the board.

If you are a Washington state resident, you may not hold ownership interest in a CPA firm
licensed in Washington state until you receive written notice from the board of your Washington state
registration number. On the date the registration is approved your registration number will be included
in the board’s licensee database and, therefore, made publicly available for confirmation. Confirmation
of the approval of your initial registration will be mailed to the address of record with the board
provided at the time of the application, or subsequently changed by formal notice to the board.

Your initial registration will expire on June 30 of the third calendar year following initial
issuance of the registration. All nonlicensee firm owners are subject to discipline for violation of
the act or board rules.
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NON-RESIDENT FIRM LICENSURE ISSUE

NEW SECTION: WAC 4-25-753 Must a firm holding a license from another state apply
and obtain a Washington state license to hold out and practice in Washington state?

(1) :A firm license must be obtained from the board if any of the following criteria apply:

(a) The firm has an office in this state and performs attest or compilation services for clients in
this state;

(b) The firm has an office in this state and, by any means, represents the firm to the public that
the firm is a firm of certified public accountants; or

(c) The firm is licensed in another state and performs audit or examination services for clients
with a home office in this state.

(2) A firm license is not required to perform other professional services in this state, including
compilation, review and other services for which reporting requirements are provided in professional
standards , only if:

(a) The firm performs such services through individuals with practice privileges under RCW
18.04.350(2) and WAC 4-25-746 or reciprocal license under RCW 18.04.180 and RCW 18.04.183 and
board rules;

(b) The firm is licensed to perform such services in the state in which the individuals with
practice privileges have their principal place of business; and

(c) The firm meets the board’s guality assurance program requirements, when applicable.

(3) As a condition of this privilege, the non-resident firm is deemed to have consented to:

(1) _The personal and subject matter jurisdiction and disciplinary authority of this state’s board;

(1)_Comply with the Public Accountancy Act of this state, RCW 18.04, and this board’s rules,
WAC 4-25;

(k) Cease offering or rendering professional services in this state through a specific individual or
individuals if the license(s) of the individual(s) through whom the services are offered or rendered
becomes invalid;

() _Cease offering or rendering specific professional services in this state through an individual
or individuals if the license(s) from the state(s) of the principal place of business of such individual(s) is
restricted from offering or performing such specific professional services.

(m) The appointment of the state board which issued the firm license as their agent upon whom
process may be served in any action or proceeding by this state’s board against firm licensee;

(n) Not render audit or examination services for a client with a home office in this state unless
the firm that has obtained a license from this state (RCW 18.04.195, RCW 18,04.295) and this section
and

(0) Not render any professional services in this state through non-resident individual(s) who are
not licensed to render such services by the state(s) in which the principal place of business of such
individual(s) is(are) located.

CONTINUING COMPETENCY

WAC 4-25-820 What are the requirements for participating in quality assurance review
(QAR)?

(1) Purpose. The Washington state board of accountancy is charged with protection of the
public interest and ensuring the dependability of information used for guidance in financial transactions
or for accounting for or assessing the status or performance of commercial and noncommercial
enterprises, whether public, private or governmental. The purpose of the QAR program is to monitor
licensees' compliance with audit, compilation and review, and other attest-attestation standards.

(2) Out-of-state firms otherwise qualified for practice privileges under RCW 18.04.195(1)(b)
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are responsible for compliance with this rule. These firms are exempt from the registration
requirements set forth in this rule.

(23) Structure and implementation.

(@) The board will annually appoint a quality assurance review committee to perform the
following functions:

(1) Review of financial statements and the reports of licensees thereon to assess their compliance
with applicable professional standards;

(i1) Review of licensees' reports and information covered by those reports for conformity with
applicable professional standards;

(iif) Improvement of reporting practices of licensees through education and rehabilitative
measures; and

(iv) Such other functions as the board may assign to the committee.

(b) Once every three years the board will-reguire-eachrequires a licensed firm with an office in
thls state to part|C|pate in the board s quality assurance review program. Participating-firms-wit-be-

3 and-pParticipating firms will be required
to submlt a quallty assurance review status form, along with the appropriate fee, by the following April
30th. Failure to submit a complete quality assurance review status form postmarked by the April 30th
due date, will result in the assessment of late fees. The board may waive late fees based on individual
hardship including, but not limited to, financial hardship, critical illness, or active military deployment.

(c) Each participating firm shall submit, for each of its offices, one licensee report and the
information covered by that report, for each of the following types of service or any other service the
board determines:

. (i) Compilation report on historical financial statements;

(i1) Review report on historical financial statements;
(ii1) Audit report on historical financial statements;
(iv) Agreed-upon procedures;

(v) Forecasts;

(vi) Internal controls;

(vii) Performance audits; and

(vii) Projections.

(d) A participating firm shall select these reports from all reports prepared during the twelve
months preceding the date of board request or, if no reports have been issued within the last twelve
months, from all reports during the preceding three years.

(e) If reports issued by all offices of a firm are reviewed and issued in a controlled, centralized
process, only one each of the type of licensee reports, including the information covered by the reports,
specified above need be submitted by the firm as a whole.

(gf) The board may exempt from the requirement of (c) of this subsection any firm that has
participated in a board-approved peer review program within the three years immediately preceding the
date of board request.

{e)-Firms requesting exemption must submit a copy of an unmodified report, letter of comments,
response to letter of comments, if applicable, and letter of acceptance from the reviewing organization.
Firms that receive modified peer review reports may request exemption, but must submit copies of such
reports and related correspondence, at the discretion of the board, for consideration on an individual
basis.

® o 6 6 o o

(fg) Any documents submitted in accordance with (c) of this subsection may have the name of
the client, the client's address, and other identifying factors omitted, provided that the omission does not
render the type or nature of the entity undeterminable. Dates may not be omitted.

(gh) Reports submitted to the committee pursuant to (c) of this subsection and comments of
reviewers, the committee and the board on such reports or workpapers relating thereto, shall also be
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preserved in confidence except to the extent that they are communicated by the board to the licensees
who issued the reports or disclosure is required under administrative procedure rules or by direction of a
court of law.

(ki) The committee's review of the licensee reports and other information covered by those
reports shall be directed toward the following:

(i) Presentation of the financial statements covered by the licensee reports and/or other
information covered by those reports in conformity with applicable professional standards for
presentation and disclosure;

(if) Compliance by licensees with applicable reporting standards; and

(iii) Compliance by licensees with the rules of the board and other regulations relating to the
practice of public accounting.

(#4) If the board determines that a report and/or other information covered by the report referred
to the board by the committee is substandard or seriously questionable with respect to applicable
professional standards, the board may take one or more of the following actions:

(#2) Send the licensee a letter of comment detailing the perceived deficiencies and require the
licensee to develop quality control procedures to ensure that similar occurrences will not occur in the
future;

(Hb) Require any licensee who had responsibility for issuance of a report, or who substantially
participated in preparation of the report and/or related workpapers, to successfully complete specific
courses or types of continuing education as specified by the board,;

(#ic) Require that the licensee responsible for a substandard report submit all or specified
categories of its reports to a preissuance review in a manner and for a duration prescribed by the board.
The cost of the preissuance review will be at the firm's expense;

(h¢d) Require the licensee responsible for a substandard report to submit to a peer review
conducted in accordance with standards acceptable to the board. The cost of the peer review will be at
the licensee's expense;

(ve) Require the licensee responsible for substandard work to submit to on-site field review or
other investigative procedures of work product and practices by board representatives in order to assess
the degree or pervasiveness of substandard work. The board may assess the costs of such field review or
procedures to the licensee if the results of such investigative efforts substantiate the existence of
substandard work product;

(wf) Initiate an investigation pursuant to RCW 18.04.295, 18.04.305, and/or 18.04.320.

(}5) The board may solicit and review licensee reports and/or other information covered by the
reports from clients, public agencies, banks, and other users of such information.

WAC 4-25-820 What are the requirements for participating in quality assurance review
(QAR)?

(1) Purpose. The Washington state board of accountancy is charged with protection of the
public interest and ensuring the dependability of information used for guidance in financial transactions
or for accounting for or assessing the status or performance of commercial and noncommercial
enterprises, whether public, private or governmental. The purpose of the QAR program is to monitor
licensees' compliance with audit, compilation and review, and other attestation standards.

(2) Out-of-state firms otherwise qualified for practice privileges under RCW 18.04.195(1)(b) are
responsible for compliance with this rule. These firms are exempt from the registration requirements
set forth in this rule.

(3) Structure and implementation.

(@) The board will annually appoint a quality assurance review committee to perform the
following functions:

(i) Review of financial statements and the reports of licensees thereon to assess their compliance
with applicable professional standards;
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(ii) Review of licensees' reports and information covered by those reports for conformity with
applicable professional standards;

(iii) Improvement of reporting practices of licensees through education and rehabilitative
measures; and

(iv) Such other functions as the board may assign to the committee.

(b) Once every three years the board requires a licensed firm with an office in this state to
participate in the board's quality assurance review program. Participating firms will be required to
submit a quality assurance review status form, along with the appropriate fee, by the following April
30th. Failure to submit a complete quality assurance review status form postmarked by the April 30th
due date, will result in the assessment of late fees. The board may waive late fees based on individual
hardship including, but not limited to, financial hardship, critical illness, or active military deployment.

(c) Each participating firm shall submit, for each of its offices, one licensee report and the
information covered by that report, for each of the following types of service or any other service the
board determines:

(i) Compilation report on historical financial statements;

(if) Review report on historical financial statements;

(iii) Audit report on historical financial statements;

(iv) Agreed-upon procedures;

(v) Forecasts;

(vi) Internal controls;

(vii) Performance audits; and

(vii) Projections.

(d) A participating firm shall select these reports from all reports prepared during the twelve
months preceding the date of board request or, if no reports have been issued within the last twelve
months, from all reports during the preceding three years.

(e) If reports issued by all offices of a firm are reviewed and issued in a controlled, centralized
process, only one each of the type of licensee reports, including the information covered by the reports,
specified above need be submitted by the firm as a whole. (f) The board may exempt from the
requirement of (c) of this subsection any firm that has participated in a board-approved peer review
program within the three years immediately preceding the date of board request.

Firms requesting exemption must submit a copy of an unmodified report, letter of comments,
response to letter of comments, if applicable, and letter of acceptance from the reviewing organization.
Firms that receive modified peer review reports may request exemption, but must submit copies of such
reports and related correspondence, at the discretion of the board, for consideration on an individual
basis.

(9) Any documents submitted in accordance with (c) of this subsection may have the name of
the client, the client's address, and other identifying factors omitted, provided that the omission does not
render the type or nature of the entity undeterminable. Dates may not be omitted.

(h) Reports submitted to the committee pursuant to (c) of this subsection and comments of
reviewers, the committee and the board on such reports or workpapers relating thereto, shall also be
preserved in confidence except to the extent that they are communicated by the board to the licensees
who issued the reports or disclosure is required under administrative procedure rules or by direction of a
court of law.

(i) The committee's review of the licensee reports and other information covered by those
reports shall be directed toward the following:

(i) Presentation of the financial statements covered by the licensee reports and/or other
information covered by those reports in conformity with applicable professional standards for
presentation and disclosure;

(if) Compliance by licensees with applicable reporting standards; and

(iif) Compliance by licensees with the rules of the board and other regulations relating to the
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practice of public accounting.

(4) If the board determines that a report and/or other information covered by the report referred
to the board by the committee is substandard or seriously questionable with respect to applicable
professional standards, the board may take one or more of the following actions:

(a) Send the licensee a letter of comment detailing the perceived deficiencies and require the
licensee to develop quality control procedures to ensure that similar occurrences will not occur in the
future;

(b) Require any licensee who had responsibility for issuance of a report, or who substantially
participated in preparation of the report and/or related workpapers, to successfully complete specific
courses or types of continuing education as specified by the board;

(c) Require that the licensee responsible for a substandard report submit all or specified
categories of its reports to a preissuance review in a manner and for a duration prescribed by the board.
The cost of the preissuance review will be at the firm's expense;

(d) Require the licensee responsible for a substandard report to submit to a peer review
conducted in accordance with standards acceptable to the board. The cost of the peer review will be at
the licensee's expense;

(e) Require the licensee responsible for substandard work to submit to on-site field review or
other investigative procedures of work product and practices by board representatives in order to assess
the degree or pervasiveness of substandard work. The board may assess the costs of such field review or
procedures to the licensee if the results of such investigative efforts substantiate the existence of
substandard work product;

(F) Initiate an investigation pursuant to RCW 18.04.295, 18.04.305, and/or 18.04.320.

(5) The board may solicit and review licensee reports and/or other information covered by the
reports from clients, public agencies, banks, and other users of such information.

WAC 4-25-830 What are the CPE requirements_for individuals?

(1) The following CPE is required for individuals during the three calendar year period prior to
renewal:

(a) SPAsAN individual licensed to practice in this state must complete 120 CPE credit hours
which is limited to 24 CPE credit hours in nontechnical subject areas and must include 4 CPE credit
hours in ethics meeting the requirements of subsection (3) of this section;

(b) A CPA-Inactive certificateholder or a resident nonlicensee firm owner must complete 4 CPE
credit hours in ethics meeting the requirements of subsection (3) of this section; and

(c) Individuals holding practice privileges are exempt from the CPE requirements of this
section.

(2) CPE requirements for renewal of a license that was issued less than three years before the
end of a CPA-Inactive certificate renewal cycle: When you convert your status from a CPA-Inactive
certificateholder to a licensee, your CPE reporting period (the three calendar year period prior to
renewal) and renewal cycle will remain the same. The CPE requirements for renewal are as follows:

(@) If your license was issued during the first calendar year of your CPE reporting period, you
must have completed 80 CPE credit hours which is limited to 16 CPE credit hours in nontechnical
subject areas and must include 4 CPE credit hours in ethics meeting the requirements of subsection (3)
of this section.

(b) If your license was issued during the second calendar year of your CPE reporting period, you
must have completed 40 CPE credit hours which is limited to 8 CPE credit hours in nontechnical
subject areas and must include 4 CPE credit hours in ethics meeting the requirements of subsection (3)
of this section.

(c) If your license was issued during the third calendar year of your CPE reporting period, you
must have completed 4 CPE credit hours in ethics meeting the requirements of subsection (3) of this
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section.
(3) Ethics and regulations applicable to practice in Washington state: During each CPE
reporting period all-GPAs individuals licensed in this state, individual CPA-Inactive certificateholders_
in this state, and resident nonlicensee firm owners are required to complete four CPE credit hours in
approved professional-ethics and regulatlons Wlth speC|f|c appllcatlon to the practlce of publlc
accountlng in Washlngton state;-how 3

CPE. Inorder to be approved by the board the CPE sponsor or mstructor must submlt documentatlon
associated with the ethics and regulations CPE to the board for approval and the sponsor or instructor
must obtain written approval from the board. The ethics and regulations CPE must cover all of the
following topics, and the ethics and regulations CPE must substantially address these topics:

(@) Chapter 18.04 RCW and chapter 4-25 WAC. The CPE must include general level
information on the Public Accountancy Act, the board's rules, policies, and the rule-making process.

(b) WAC 4-25-521 How can | contact the board?

(c) WAC 4-25-550 Do I need to notify the board if I change my address?

(d) WAC 4-25-551 Must I respond to inquiries from the board?

(e) WAC 4-25-600 Series--Ethics and prohibited practices. The CPE must include detailed
information on each rule and all related board policies.

(f) WAC 4-25-800 Series--Continuing competency. The CPE must include detailed information
on each rule and all related board policies.

(g) WAC 4-25-910 What are the bases for the board to impose discipline?

(h) AICPA Code of Conduct: The CPE must include general level information on the AICPA
Code of Conduct.

(i) Variances or key differences between Washington state law (chapter 18.04 RCW and chapter
4-25 WAC) and the AICPA Code of Conduct.

(j) Other topics or information as defined by board policy.

(4) CPE requirements to renew a retired license or CPA-Inactive certificate:

(@) In order to renew yeura retired license you must meet the CPE requirements of subsection
(1)(a) of this section within the thirty-six month period immediately preceding the date the renewal
application is received by the board; however, the four CPE hours in ethics meeting the requirements of
subsection (3) of this section must be completed within the six-month period immediately preceding the
date your renewal application was received by the board.

(b) In order to renew your-a retired CPA-Inactive certificate, you must meet the CPE
requirements of subsection (1)(b) of this section within the six-month period immediately preceding the
date your renewal application was received by the board.

(5) CPE requirements for a CPA-Inactive certificateholder to either qualify to apply for a license
or return to their previously held status as a licensee: If you hold a valid CPA-Inactive certificate and
you wish to apply for a license or you want to return to your previously held status as a licensee, you
must meet the CPE requirements of subsection (1)(a) of this section within the thirty-six month period
immediately preceding the date your application is received by the board.

(6) Reinstatement of a lapsed, suspended, or revoked license, certificate, or registration as
resident nonlicensee firm owner:

(a) If you seek to reinstate a lapsed, suspended, or revoked license, you must satisfy the
requirements of subsection (1)(a) of this section within the thirty-six month period immediately
preceding the date the application for reinstatement was received by the board; however, the four CPE
hours in ethics meeting the requirements of subsection (3) of this section must be completed within the
six-month period immediately preceding the date your application for reinstatement was received by the
board.

(b) If you seek to reinstate a lapsed, suspended, or revoked CPA-Inactive certificate, or

Page 42



registration as a resident nonlicensee firm owner, you must satisfy the requirements of subsection (1)(b)
of this section within the six-month period immediately preceding the date your application for
reinstatement was received by the board.

(7) Reciprocity: If you are applying for an initial Washington state CPA license under the
reciprocity provisions of the act, you must satisfy the requirements in subsection (1)(a) of this section
within the thirty-six month period immediately preceding the date your application was received by the
board. For purposes of initial licensure, you do not need to satisfy the ethics requirements of subsection
(1)(a) of this section. Thereafter, in order to renew your Washington state license, you must comply
with all the renewal requirements in subsection (1)(a) of this section.

(8) CPE waiver-extension request: In order to renew your license, CPA-Inactive certificate, or
registration as a resident nonlicensee firm owner you must complete the required CPE by the end of the
CPE reporting period preceding your renewal unless you can demonstrate your failure to meet the CPE
requirements was due to reasonable cause. The board may provide limited extensions to the CPE
requirements for reasons of individual hardship including, but not limited to, financial hardship, critical
illness, or active military deployment. You must request such an extension in writing-en-the-ferm{s)-
provided-by-the-beard. The request must include justification for the request and identify the specific
CPE you plan to obtain to correct your CPE deficiency.

A form useful for this purpose is available from the board’s web site or will be provided to you upon
request.

WAC 4-25-830 What are the CPE requirements for individuals?

(1) The following CPE is required for individuals during the three calendar year period prior to
renewal:

(@) An individual licensed to practice in this state must complete 120 CPE credit hours which is
limited to 24 CPE credit hours in nontechnical subject areas and must include 4 CPE credit hours in
ethics meeting the requirements of subsection (3) of this section;

(b) A CPA-Inactive certificateholder or a resident nonlicensee firm owner must complete 4 CPE
credit hours in ethics meeting the requirements of subsection (3) of this section; and

(c) Individuals holding practice privileges are exempt from the CPE requirements of this
section.

(2) CPE requirements for renewal of a license that was issued less than three years before the
end of a CPA-Inactive certificate renewal cycle: When you convert your status from a CPA-Inactive
certificateholder to a licensee, your CPE reporting period (the three calendar year period prior to
renewal) and renewal cycle will remain the same. The CPE requirements for renewal are as follows:

(@) If your license was issued during the first calendar year of your CPE reporting period, you
must have completed 80 CPE credit hours which is limited to 16 CPE credit hours in nontechnical
subject areas and must include 4 CPE credit hours in ethics meeting the requirements of subsection (3)
of this section.

(b) If your license was issued during the second calendar year of your CPE reporting period, you
must have completed 40 CPE credit hours which is limited to 8 CPE credit hours in nontechnical
subject areas and must include 4 CPE credit hours in ethics meeting the requirements of subsection (3)
of this section.

(c) If your license was issued during the third calendar year of your CPE reporting period, you
must have completed 4 CPE credit hours in ethics meeting the requirements of subsection (3) of this
section.

(3) Ethics and regulations applicable to practice in Washington state: During each CPE
reporting period all individuals licensed in this state, individual CPA-Inactive certificateholders in this
state, and resident nonlicensee firm owners are required to complete four CPE credit hours in approved
ethics and regulations with specific application to the practice of public accounting in Washington state.
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In order to be approved by the board, the CPE sponsor or instructor must submit documentation
associated with the ethics and regulations CPE to the board for approval and the sponsor or instructor
must obtain written approval from the board. The ethics and regulations CPE must cover all of the
following topics, and the ethics and regulations CPE must substantially address these topics:

(a) Chapter 18.04 RCW and chapter 4-25 WAC. The CPE must include general level
information on the Public Accountancy Act, the board's rules, policies, and the rule-making process.

(b) WAC 4-25-521 How can | contact the board?

(c) WAC 4-25-550 Do | need to notify the board if | change my address?

(d) WAC 4-25-551 Must I respond to inquiries from the board?

(e) WAC 4-25-600 Series--Ethics and prohibited practices. The CPE must include detailed
information on each rule and all related board policies.

(f) WAC 4-25-800 Series--Continuing competency. The CPE must include detailed information
on each rule and all related board policies.

(g) WAC 4-25-910 What are the bases for the board to impose discipline?

(h) AICPA Code of Conduct: The CPE must include general level information on the AICPA
Code of Conduct.

(i) Variances or key differences between Washington state law (chapter 18.04 RCW and chapter
4-25 WAC) and the AICPA Code of Conduct.

(j) Other topics or information as defined by board policy.

(4) CPE requirements to renew a retired license or CPA-Inactive certificate:

(@) In order to renew a retired license you must meet the CPE requirements of subsection (1)(a)
of this section within the thirty-six month period immediately preceding the date the renewal
application is received by the board; however, the four CPE hours in ethics meeting the requirements of
subsection (3) of this section must be completed within the six-month period immediately preceding the
date your renewal application was received by the board.

(b) In order to renew a retired CPA-Inactive certificate, you must meet the CPE requirements of
subsection (1)(b) of this section within the six-month period immediately preceding the date your
renewal application was received by the board.

(5) CPE requirements for a CPA-Inactive certificateholder to either qualify to apply for a license
or return to their previously held status as a licensee: If you hold a valid CPA-Inactive certificate and
you wish to apply for a license or you want to return to your previously held status as a licensee, you
must meet the CPE requirements of subsection (1)(a) of this section within the thirty-six month period
immediately preceding the date your application is received by the board.

(6) Reinstatement of a lapsed, suspended, or revoked license, certificate, or registration as
resident nonlicensee firm owner:

(a) If you seek to reinstate a lapsed, suspended, or revoked license, you must satisfy the
requirements of subsection (1)(a) of this section within the thirty-six month period immediately
preceding the date the application for reinstatement was received by the board; however, the four CPE
hours in ethics meeting the requirements of subsection (3) of this section must be completed within the
six-month period immediately preceding the date your application for reinstatement was received by the
board.

(b) If you seek to reinstate a lapsed, suspended, or revoked CPA-Inactive certificate, or
registration as a resident nonlicensee firm owner, you must satisfy the requirements of subsection (1)(b)
of this section within the six-month period immediately preceding the date your application for
reinstatement was received by the board.

(7) Reciprocity: If you are applying for an initial Washington state CPA license under the
reciprocity provisions of the act, you must satisfy the requirements in subsection (1)(a) of this section
within the thirty-six month period immediately preceding the date your application was received by the
board. For purposes of initial licensure, you do not need to satisfy the ethics requirements of subsection
(1)(a) of this section. Thereafter, in order to renew your Washington state license, you must comply

Page 44



with all the renewal requirements in subsection (1)(a) of this section.

(8) CPE extension request: In order to renew your license, CPA-Inactive certificate, or
registration as a resident nonlicensee firm owner you must complete the required CPE by the end of the
CPE reporting period preceding your renewal unless you can demonstrate your failure to meet the CPE
requirements was due to reasonable cause. The board may provide limited extensions to the CPE
requirements for reasons of individual hardship including, but not limited to, financial hardship, critical
illness, or active military deployment. You must request such an extension in writing. The request
must include justification for the request and identify the specific CPE you plan to obtain to correct
your CPE deficiency.

A form useful for this purpose is available from the board’s web site or will be provided to you upon
request.

ENFORCEMENT

WAC 4-25-910 What are the bases for the board to impose discipline? RCW 18.04.055,
18.04.295, and-18.04.305, and 18.04.350 authorize the board to revoke, suspend, refuse to issue, renew,
or reinstate an individual or firm license, CPA-Inactive certificate, persons exercising practice
privileges in this state, or registration as a resident nonlicensee firm owner-appreved-by-the-beard-ef
this-state; impose a fine not to exceed thirty thousand dollars; recover investigative and legal costs;
impose full restitution to injured parties; impose remedial sanctions; impose conditions precedent to
renew; or prohibit a resident nonlicensee from holding an ownership interest in a firm licensed in this
state firm-for the specific acts listed below:

The following are specific examples of prohibited acts that constitute grounds for discipline
under RCW 18.04.295, -and-18.04.305 and 18.04.350. The board does not intend this listing to be all
inclusive.

(1) Fraud or deceit in applying for the CPA examination, obtaining a license, registering as a

resident nonlicensee firm owner, submitting-notification-of practiceprivileges-or in any filings with the

board.

(2) Fraud or deceit in renewing or requesting reinstatement of a license, CPA-Inactive
certificate, registration as a resident nonlicensee firm owner..-er-practicesprivieges.

(3) Cheating on the CPA exam.

(4) Making a false or misleading statement in support of anothers person’s application_or
request to:

(a) tTake the national Uniform CPA examination;;

(b) apphicationfor-Obtain a license or registration required by the act or boards;

(c) Reinstate or modify the terms of a revoked or suspended license, certificate, or registration as
a resident nonlicensee firm owner in this state,;

(d) submission-of-netitication-ef-Reinstate revoked or suspended practice privileges of an
individual or firm licensed in another state ;repewal-orreinstatement.

(5) Dishonesty, fraud, or negligence while representing oneself as a GRAlicensee, CPA-Inactive
certificateholder, CRAfirm-or a resident nonlicensee firm owner including but not limited to:

(a) Practicing public accounting in Washington state prior to obtaining a license required by
RCW 18.04.215 or RCW 18.04.195;

(b) Offering or rendering public accounting services in this state by an out-of-state individual or
firm not qualified for practice privileges under RCW 18.04.195 or RCW 18.04.350(2)

(bc) Making misleading, deceptive, or untrue representations;

(ed) Engaging in acts of fiscal dishonesty;

(ge) Purposefully, knowingly, or negligently failing to file a report or record, or filing a false
report or record, required by local, state, or federal law;
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(ef) Unlawfully selling unregistered securities;

(fg) Unlawfully acting as an unregistered securities salesperson or broker-dealer;

(gh) Discharging a trustee's duties in a negligent manner or breaching one's fiduciary duties; or
(ki) Withdrawing or liquidating, as fees earned, funds received by a ERAlicensee, CPA-Inactive

certificateholder,GRAfm; or a resident nonlicensee firm owner from a client as a deposit or retainer
when the client contests the amount of fees earned, until such time as the dispute is resolved.

(6) The following shall be prima facie evidence that a CRAlicensee, as defined in WAC 4-25-
025(24), CPA-Inactive certificateholder, GPA-firm; ora nonlicensee firm owner, or the employees of
such persons has engaged in dishonesty, fraud, or negligence while representing oneself as a GRA
licensee, as defined in WAC 4-25-025(24), CPA-Inactive certificateholder, CRAFm, er-a nonlicensee
firm owner, or an employee of such persons:

(@) An order of a court of competent jurisdiction finding the that the GRA-CRA-Iractive-
certificateholder CPRA-firm,-or-the-nonlicensee-firm-evwnerperson or persons -te-have-committed an act
of negligence, fraud, or dishonesty or other act reflecting adversely on the aCPRA's,- CPA-Ihactive-
certificateholders, CPA-firm's-or-nenhicenseefirm-ownersperson’s fitness to represent himself, e
herself, or itself as a GPA licensee, as defined in WAC 4-25-025(24), CPA-Inactive certificateholder's,
CPA-firm;-or a nonlicensee firm owner;

(b) An order of a federal, state, local or foreign jurisdiction regulatory body, or the-a PCAOB,
finding that the GPA licensee, as defined in WAC 4-25-025(24), CPA-Inactive certificateholder, CRA-
firm;-er-nonlicensee firm owner, or employee of such persons te-have-committed an act of negligence,
fraud, or dishonesty or other act reflecting adversely on a CPA's, CPA-Inactive certificateholder's, the
nonlicenseefirm-ewners—or-CRAfm'sthe person’s fitness to represent himself, herself, or itself as a
CPA licensee, as defined in WAC 4-25-025(24), a CPA-Inactive certificateholder, or a nonlicensee firm
owner;-ora-CRAfirm;

(c) Sanctions and orders entered against such persons by a nongovernmental professionally
related standard-setting body for violation of ethical or technical standards in the practice of public
accounting by a licensee, CPA-Inactive certificateholder, or nonlicensee firm owner.

(ed) Cancellation, revocation, suspension, or refusal to renew the right to practice as a
CPRAlicensee, CRA-Iactive-certificateholder, or a nonlicensee firm owner by any other state for any
cause other than failure to pay a fee or to meet the requirements of continuing education in the other
state; or

(ée) Suspension or revocation of the right to practice before any state agency, federal agency, or
the PCAOB.

(7) Any state or federal criminal conviction or commission of any act constituting a crime under
the laws of this state, or of another state, or of the United States.

(8) A conflict of interest such as:

(@) Self dealing as a trustee, including, but not limited to:

() Investing trust funds in entities controlled by or related to the trustee;

(ii) Borrowing from trust funds, with or without disclosure; and

(iii) Employing persons related to the trustee or entities in which the trust has a beneficial
interest to provide services to the trust (unless specifically authorized by the trust creation document).

(b) Borrowing funds from an individual -ehentresiding in this state, not-for-profit organization,
or nongovernmental commercial client required to register with the appropriate Washington state
agency to conduct business in this state unless the client is in the business of making loans of the type
obtained by the GRAlicensee, as defined in WAC 4-25-025(24), CPA-Inactive certificateholder, GRA-
firm;-or nonlicensee firm owner and the loan terms are not more favorable than loans extended to other
persons of similar credit worthiness.

(9) A violation of the Public Accountancy Act or failure to comply with a board rule contained
in chapter 4-25 WAC, by a licensee, defined in WAC 4-25-025(24), CPA-Inactive certificateholder, or
employees of such persons of this state or a licensee of another substantially equivalent state qualified
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for practice privileges, including but not limited to:

(a) An individual exercising the practice privileges authorized by RCW 18.04.350(2) when not
qualified,;

(b) Submission of an application for firm license on behalf of a firm licensed in another state
and required to obtain a license under RCW 18.04.195(1)(a)(iii) by an individual not qualified under
RCW 18.04.350(2) or authorized by the firm to make such application;

(c) Failure of an individual exercising the practice privileges authorized under RCW
18.04.350(2) to cease offering or performing professional services in this state, individually or on behalf
of a firm, when the license from the state of the individual’s principal place of business is no longer
valid;

(d) Failure of an individual exercising the practice privileges authorized under RCW
18.04.350(2) to cease offering or performing specific professional services in this state, individually or
on behalf of a firm, when the license from the state of the individual’s principal place of business has
been restricted from performing those specific services;

(e) Failure of a firm not licensed in this state to cease offering or performing professional
services in this state through one or more individuals whose license from the state of the those
individuals’ principal place(s) of business is(are) no longer valid or is(are) otherwise restricted from
performing the specific engagement services;

(f) Failure of a licensed firm to comply with the ownership requirements of RCW 18.04.195
within a reasonable time period, as determined by the board;

Failure of a firm licensed in this state or another state to comply with the board’s quality assurance
program requirements, when applicable.

(10) Violation of one or more of the rules of professional conduct included in chapter 4-25
WAC.-ef

(11) eConcealing another's violation of the Public Accountancy Act or board rules.

(3212) Failure to cooperate with the board by failing to:

(@) Furnish any papers or documents requested or ordered to produce by the board;

(b) Furnish in writing a full and complete explanation related to a complaint as requested by the

board,;

(c) Respond to an inquiry of the board;

(d) Respond to subpoenas issued by the board, whether or not the recipient of the subpoena is
the accused in the proceeding.

(3213) Failure to comply with an order of the board.

(3314) A-CRAs CPA-Inactive-certificateholder's-er-nonlicensee-firm-ewners-aAdjudication of
a licensee, as defined in WAC 4-25-025(24), CPA-Inactive certificateholder or a nonlicensee firm
owner as mentally incompetent is prima facie evidence that the CRA-CRA-Iractive-certificateholderor
nonlicenseefirm-ewnerperson lacks the professional competence required by the rules of professional
conduct.

(2415) Failure of a licensee, as defined in WAC 4-25-025(24), CPA-Inactive certificateholder,_
er-nonlicensee firm owner, or person exercising practice privileges authorized by RCW 18.04.195(b)
and RCW 18.04.350 to timely notify the board, en-aferm-and-in the manner prescribed by the board-
poliey, withinthirty-days-of any of the issuanee-offollowing:

(@) A sanction, order, suspension, revocation, or modification of a license, certificate, permit or
practice rights by the SEC, PCAOB, IRS, or another state board of accountancy for any cause other
than failure to pay a professional license fee by the due date or failure to meet the continuing
professional education requirements of another state board of accountancy; e+

(b) Charges filed by the SEC, IRS, PCAOB, another state board of accountancy, or a federal or
state taxing, insurance or securities regulatory body that the licensee, CPA-Inactive certificateholder, or
nonlicensee firm owner committed a prohibited act that would be a violation of board ethical or
technical standards.
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WAC 4-25-910 What are the bases for the board to impose discipline? RCW 18.04.055,
18.04.295, 18.04.305, and 18.04.350 authorize the board to revoke, suspend, refuse to issue, renew, or
reinstate an individual or firm license, CPA-Inactive certificate, persons exercising practice privileges
in this state, or registration as a resident nonlicensee firm owner; impose a fine not to exceed thirty
thousand dollars; recover investigative and legal costs; impose full restitution to injured parties; impose
remedial sanctions; impose conditions precedent to renew; or prohibit a resident nonlicensee from
holding an ownership interest in a firm licensed in this state for the specific acts listed below:

The following are specific examples of prohibited acts that constitute grounds for discipline
under RCW 18.04.295, 18.04.305 and 18.04.350. The board does not intend this listing to be all
inclusive.

(1) Fraud or deceit in applying for the CPA examination, obtaining a license, registering as a
resident nonlicensee firm owner, or in any filings with the board.

(2) Fraud or deceit in renewing or requesting reinstatement of a license, CPA-Inactive
certificate, registration as a resident nonlicensee firm owner..

(3) Cheating on the CPA exam.

(4) Making a false or misleading statement in support of another person’s application or request
to:

(a) Take the national Uniform CPA examination;

(b) Obtain a license or registration required by the act or board;

(c) Reinstate or modify the terms of a revoked or suspended license, certificate, or registration as
a resident nonlicensee firm owner in this state,;

(d) Reinstate revoked or suspended practice privileges of an individual or firm licensed in
another state .

(5) Dishonesty, fraud, or negligence while representing oneself as a licensee, CPA-Inactive
certificateholder, or a resident nonlicensee firm owner including but not limited to:

(a) Practicing public accounting in Washington state prior to obtaining a license required by
RCW 18.04.215 or RCW 18.04.195;

(b) Offering or rendering public accounting services in this state by an out-of-state individual or
firm not qualified for practice privileges under RCW 18.04.195 or RCW 18.04.350(2)

(c) Making misleading, deceptive, or untrue representations;

(d) Engaging in acts of fiscal dishonesty;

(e) Purposefully, knowingly, or negligently failing to file a report or record, or filing a false
report or record, required by local, state, or federal law;

(F) Unlawfully selling unregistered securities;

(9) Unlawfully acting as an unregistered securities salesperson or broker-dealer;

(h) Discharging a trustee's duties in a negligent manner or breaching one's fiduciary duties; or

(1) Withdrawing or liquidating, as fees earned, funds received by a licensee, CPA-Inactive
certificateholder, or a resident nonlicensee firm owner from a client as a deposit or retainer when the
client contests the amount of fees earned, until such time as the dispute is resolved.

(6) The following shall be prima facie evidence that a licensee, as defined in WAC 4-25-
025(24), CPA-Inactive certificateholder, a nonlicensee firm owner, or the employees of such persons
has engaged in dishonesty, fraud, or negligence while representing oneself as a licensee, as defined in
WAC 4-25-025(24), CPA-Inactive certificateholder, , a nonlicensee firm owner, or an employee of such
persons:

(a) An order of a court of competent jurisdiction finding the that the person or persons
committed an act of negligence, fraud, or dishonesty or other act reflecting adversely on the person’s
fitness to represent himself, herself, or itself as a licensee, as defined in WAC 4-25-025(24), CPA-
Inactive certificateholder's, or a nonlicensee firm owner;

(b) An order of a federal, state, local or foreign jurisdiction regulatory body, or a PCAOB,
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finding that the licensee, as defined in WAC 4-25-025(24), CPA-Inactive certificateholder, nonlicensee
firm owner, or employee of such persons committed an act of negligence, fraud, or dishonesty or other
act reflecting adversely on the person’s fitness to represent himself, herself, or itself as a licensee, as
defined in WAC 4-25-025(24), a CPA-Inactive certificateholder, or a nonlicensee firm owner;

(c) Sanctions and orders entered against such persons by a nongovernmental professionally
related standard-setting body for violation of ethical or technical standards in the practice of public
accounting by a licensee, CPA-Inactive certificateholder, or nonlicensee firm owner.

(d) Cancellation, revocation, suspension, or refusal to renew the right to practice as a licensee,
certificateholder, or a nonlicensee firm owner by any other state for any cause other than failure to pay a
fee or to meet the requirements of continuing education in the other state; or

(e) Suspension or revocation of the right to practice before any state agency, federal agency, or
the PCAOB.

(7) Any state or federal criminal conviction or commission of any act constituting a crime under
the laws of this state, or of another state, or of the United States.

(8) A conflict of interest such as:

(a) Self dealing as a trustee, including, but not limited to:

(i) Investing trust funds in entities controlled by or related to the trustee;

(if) Borrowing from trust funds, with or without disclosure; and

(iii) Employing persons related to the trustee or entities in which the trust has a beneficial
interest to provide services to the trust (unless specifically authorized by the trust creation document).

(b) Borrowing funds from an individual residing in this state, not-for-profit organization, or
nongovernmental commercial client required to register with the appropriate Washington state agency
to conduct business in this state unless the client is in the business of making loans of the type obtained
by the licensee, as defined in WAC 4-25-025(24), CPA-Inactive certificateholder, or nonlicensee firm
owner and the loan terms are not more favorable than loans extended to other persons of similar credit
worthiness.

(9) A violation of the Public Accountancy Act or failure to comply with a board rule contained
in chapter 4-25 WAC, by a licensee, defined in WAC 4-25-025(24), CPA-Inactive certificateholder, or
employees of such persons of this state or a licensee of another substantially equivalent state qualified
for practice privileges, including but not limited to:

@) An individual exercising the practice privileges authorized by RCW 18.04.350(2) when
not qualified,;

(b) Submission of an application for firm license on behalf of a firm licensed in another state
and required to obtain a license under RCW 18.04.195(1)(a)(iii) by an individual not qualified under
RCW 18.04.350(2) or authorized by the firm to make such application;

(c) Failure of an individual exercising the practice privileges authorized under RCW
18.04.350(2) to cease offering or performing professional services in this state, individually or on behalf
of a firm, when the license from the state of the individual’s principal place of business is no longer
valid;

(d) Failure of an individual exercising the practice privileges authorized under RCW
18.04.350(2) to cease offering or performing specific professional services in this state, individually or
on behalf of a firm, when the license from the state of the individual’s principal place of business has
been restricted from performing those specific services;

(e) Failure of a firm not licensed in this state to cease offering or performing professional
services in this state through one or more individuals whose license from the state of the those
individuals’ principal place(s) of business is(are) no longer valid or is(are) otherwise restricted from
performing the specific engagement services;

() Failure of a licensed firm to comply with the ownership requirements of RCW 18.04.195
within a reasonable time period, as determined by the board;

Failure of a firm licensed in this state or another state to comply with the board’s quality assurance
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program requirements, when applicable.

(10) Violation of one or more of the rules of professional conduct included in chapter 4-25
WAC.

(11) Concealing another's violation of the Public Accountancy Act or board rules.

(12) Failure to cooperate with the board by failing to:

(@) Furnish any papers or documents requested or ordered to produce by the board,;

(b) Furnish in writing a full and complete explanation related to a complaint as requested by the
board,;

(c) Respond to an inquiry of the board;

(d) Respond to subpoenas issued by the board, whether or not the recipient of the subpoena is
the accused in the proceeding.

(13) Failure to comply with an order of the board.

(14) Adjudication of a licensee, as defined in WAC 4-25-025(24), CPA-Inactive
certificateholder or a nonlicensee firm owner as mentally incompetent is prima facie evidence that the
person lacks the professional competence required by the rules of professional conduct.

(15) Failure of a licensee, as defined in WAC 4-25-025(24), CPA-Inactive certificateholder,
nonlicensee firm owner, or person exercising practice privileges authorized by RCW 18.04.195(b) and
RCW 18.04.350 to timely notify the board, in the manner prescribed by the board, of any of the
following:

(a) A sanction, order, suspension, revocation, or modification of a license, certificate, permit or
practice rights by the SEC, PCAOB, IRS, or another state board of accountancy for any cause other
than failure to pay a professional license fee by the due date or failure to meet the continuing
professional education requirements of another state board of accountancy;

(b) Charges filed by the SEC, IRS, PCAOB, another state board of accountancy, or a federal or
state taxing, insurance or securities regulatory body that the licensee, CPA-Inactive certificateholder, or
nonlicensee firm owner committed a prohibited act that would be a violation of board ethical or
technical standards.
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