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PURPOSE:

Applicants with disabilities (physical or mental impairment) that substantially limit one or more major life activities
may need testing modifications for the computer-based Uniform CPA Examination. This policy is established to
describe the necessary components of acceptable evidence of a disability. Qualified individuals with disabilities are
required to request accommodations every time they apply to take a section of the examination, and the request
must be made at the time of application. This requirement allows the Board to determine if the qualified individual is
“disabled” under the Americans with Disabilities Act of 1990 and fo arrange reasonable and appropriate testing
modifications prior to the administration of the examination. It is in candidate’s best interests to provide recent and

appropriate documentation clearly defining the extent and impact of the impairment(s) upon current levels of
academic and physical funcfioning.

PROCEDURES:

A. Request for accommodations and appropriate, complete, supporting documentation, must be submitted with
each application. Determinations of reasonable accommodations for testing modifications will be made on a
case-by-case basis and will pertain to all sections applied for in a single application.

B. Testing must be performed by a licensed and/or qualified (expert) specialist or physician (at the candidate’s
expense). Information about their area of specialization and their professional credentials, including
cerfification and licensure, should be clearly delineated.

C. Documentation should be submitted on official letterhead from a licensed and/or qualified (expert) physician
who has conducted a clinical examination of the individual and diagnosed a physical or mental impairment.

Depending on the disability and written evaluation, documentation may include a letter from a physician or a
lengthy assessment report.
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D. Documentation should provide evidence of a substantial limitation to physical or academic functioning. For

invisible disabilities, the following areas must be assessed (these suggested tests are not meant to preclude
assessment in other relevant areas);

1. Ability — The Weschler Aduit Intelligence Scale (WAIS-III), with subtest scores, should be included as a

standard measure of overall intelligence. The WAIS is only one component of a full documentation report.
This test alone is not acceptable.

2. Achievement — A comprehensive academic achievement battery, with subtest scores, is essential. Current
levels of academic functioning in relevant areas, such as reading (decoding and comprehension),

mathematics, and oral/written language are required. Tests must be reliable, standardized, and valid for
use in an adolescent/adulf population.

3. Processing Skills - Other tests in processing areas may warrant evaluation as indicated by the tests above.
These areas include information processing, visual and auditory processing, and processing speed.

E. Documentation should be recent (no more than three years old).

F. Documentation for all disabilities should describe the extent of the disability, the criteria for the diagnosis, the
diagnosis, the type and length of treatment andfor recommended testing modification. Terms such as learning
“problems,” “deficiencies,” “weaknesses,” and “differences” are not the equivalent of a diagnosed learning
disability. The following testing modifications are available for the Uniform CPA Examination and may be
granted to an applicant by the Board if deemed eligible:

1. Additional Break Time — Extension of scheduled breaks or inclusion of additional breaks

Additional Testing Time — Typically time and a half or double time

Logistical Provisions — Adjustment of height of workstation table, monitor, or other similar accommodation,
or allowance of specific items that have been approved by the Board (i.e. back wedge or pillow)

Separate Room — Must be monitored throughout test administration

Reader — An individual to read information verbatim from screen for examinees, separate room required
Amanuensis — An individual to operate mouse and/or keyboard for examinee; separate room required
Sign Language Interpreter — An individual to sign instructions and serve as interpreter between the testing
center administrator and examinee. Sign language interpreters are normally not allowed to accompany
examinees info the testing room

Intellikeys Keyboard — Allows examinees with limited use of hands to operate keyboard

Intellikeys Keyboard with Magic Arm and Super Clamp Aftachment — Swivel arm that allows precise
placement of keyboard

10. Kensington Expert Mouse — Trackball mouse
11. Headmaster Plus Mouse Unit — Mouse operated by head movements

12. Selectable Background and Foreground colors — Allows selection of text and background colors for ease of
reading on-screen

13. Screen Magnifier — Attaches to monitor and enlarges screen

14. Zoomtext Software — Screen magnification
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The following testing modifications are not required by the ADA and are not available as testing modifications
for the Uniform CPA Examination:

Separate room in order to use breast pump;
English as a second language;

Audiotape, CD, or any electronic format;
Written examination; or

Braille
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G. All accommodations must be pre-approved by the Executive Director or designee. Once accommodations have
been granted, the approved testing modifications will be sent to the National Association of State Boards of
Accountancy (NASBA) in the applicant's Authorization to Test (ATT). When NASBA transmits the Notice to
Schedule (NTS} to Prometric, the testing madification will be included. The NTS sent fo the applicant will
include the approved testing modifications. Modifications may not be altered during the examination.

H. After receiving the NTS, the applicant must contact Prometric’'s Special Accommodations Unit {SAU) to
schedule an appointment to take the examination. The contact information will be included with the NTS. After

the appointment has been scheduled, a confirmation will be sent by Prometric to the applicant to confirm the
arrangements that have been scheduled.



